
HIGGS, CARTER, KING 

GIFTED AND TALENTED CHARTER ACADEMY 


P.O. Box 18854, San Antonio, Texas 78218 
210-735-2341 ! 210-733-5982 

July 14,2003 

Ertha Patrick, Manager 
Charter Schools Di vision 
170 I North Congress Avenue 
Austin, Texas 78701-1494 

Subject: Final Hard Copy of the Application incorporating all required revisions. 

Thank you very much for your recent communication regarding our charter school status. 

Attached is the requested hard copy of the final charter renewal application revisions 
requested in the June 27, 2003 letter letting us know that we have been considered 
"cleared.. 

Please let me know if additional information is required. 

Thank you! 

Sincerely, 

C1~ 

Claudette Yarbro\lgh 

~ . 

Superintendent/Princi pa 
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TEXAS EOUC/\TI()N AC,ENCY 


I:chpc T. ,\hlli, 
\ ,1:llll: I~~I' 'Tlc:[ 111- 1".t!Uc,!lIUIi 

JUlle 27, 200:; 

TO TilE CII.\RTI'R IIOU)ER AD!)RESSE!): 

:-;uh.il'Ct: Renewal Application Rcvic\v Update rill" [ligg:-:. Cmcr. KI~!~ (;Il<-d c\.'. T;Jk!lI.\~d Ch~lrtC:' AC!\f) 


Th:lllk you ror providing tbe mandatory information tn cnmplete yt\ur rcnc\\':l1 applicatlun and responding 
to prescribed revisions in a timely manner. Most schools needed to ["(,\'iso:..' the :lpplic<.ltioll in orckr to he 

l'lll1sidcrcd clcared. 

As llf June 17. 200J, Higgs, Carter. King Girted & Talented ChMtcr AC;\IYs renewal application h;,IS been 
considered ··cleared" by all reviewing divisions. Since the appllc:ltiilll is .,:ic;lrcd in all areas the n~xt step in 

the review process requires the chaner holder to submit a final hard anJ clectrt)nic copy of the application 
incorporating all required revisions; if you submitted said documents please disrc::gard this notice. Contract 
finalization letters are issued after the Charter Schools Division receives final copies. 

Regarding the length of contract, the first group of Generation Twn contracts to be finalized were approved 
for a lO-year period. However, please be aware that contracts lTlay he approved for a shorter period of time 

or with conditions. 

Regarding existing contracts, as stated in TAC §100.1031(a), if a charter holder makes timely and 
. sufficient application for renewal the existing contract does not expire until the commissioner has granted 
or denied'the application. ' 

Feel free to contact me or Anne Hemenway at 512-463-9575 with any additional questions about the 
renewal process. 

Sincerely, 

Ertha Patrick 
Manager, Charter Schools Division 

Cc: Susan Barnes 

((~ t:::J r
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Open-Enrollment Charter School Renewal Application 

Generation Two - Standard 

Part 1. Charter Update 

Charter Holder Name: Youth Empowerment Services Inc. 
(Le., nonprofit organization, institution of higher learning, or governmental entity) 

Charter School Name: Higgs, Carter, King Gifted and Talented Charter Academy 

Charter School CountylDistrict #: 015803 

Campus Name(s) CountylDistrict/Campus # 

Higgs, Carter, King Gifted and 015803 

. 

Section I. Maximum Enrollment, Grades Served, and Geographic Boundaries 
In the spaces below, please list the maximum enrollment, the grades the charter school serves (indicating)fthere is an 
approved GED program), and the geographic boundaries. 

, 
\:0; 'I'A. Maximum Enrollment: 300 r __ , -;.:: "."' ,i ~ G\\, ij\:-" . , 

:'::0 
. 

~ JI,, r \ '\ i i\ 11 \._. , 

'l~\B. Grades Served: Pre·kinder through tenth for the 2002·2003 school year. \ ,.,: 1 . ~~~3, , 
~ 

,; '­ .' ~ -

~Approved GED Program: YESD NO 181 \ J 
i L" -­
\ 

C~di~G: ~::C~:C;i-J\S 
-

C. Geographic Boundaries (School Districts): All nineteen (19) Bexar County School Districts and twenty (20) 
public school districts. The 19 school districts are listed here: Alamo Heights, Boerne, Carnal, East Central Edgewood, 
Fort Sam Houston, Harlandale, Judson, Lackland, Medina Valley, North East, Northside, Randolph, San Antonio, 
Schertz-Cibolo·Universal City, Somerset, South San, Southwest, and Southside. 

.. .-, "> 
f ~. ~ ~ I 
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Section II. Governance Structure and Procedures 
Review TEe. Sec. 12.12l and 19 TAC Chapter 100. Division 5 (Charter School Governance), which lists, among other 
things, powers and duties that must be exercised by the governing body of the charter holder, and nepotism and conflict 
of interest prohibitions and exceptions. 

Where indicated, list all relatives of the members of the Governing Body of the Charter Holder, of the Governing Body 
of the Charter School, and of the Officers of the Charter School within the third degree ofconsanguinity or affinity. 
These include your spouse and the following relations to you and to your spouse: parents, children, grandchildren, 
siblings, grandparents, great-grandparents, nieces, nephews', aunts, uncles, and great-grandchildren. 

A. Governing Body of Charter Holder 
I. In the spaces below plcase list the names ofthe members of the governing body of the charter holder, the offices 
held, any board members relative within the third degree of consanguinity or affinity (see definition above), and any 
compensation or remuneration from the charter holder or charter school received by the board members. 

Board Member Name Office Held Relative(s) Within the Third Degree of 
Consanguinity or Affinity Who are Also 
Serving on the Board 

Board IHcmbcr 
Compensation or 
Remuneration Per 
Year 

John Wood Chairperson N/A None 

Tabitha Tate Secretary N/A None 

Rickey Williamson' . Board Member N/A None 

2. Will any relative of the board member within the third degree of consanguinity or affinity (see definition above) be 
employed by or receive any compensation or remuneration from the charter holder or the charter school? If yes, 
provide details in the space provided below. YES 0 NO [gI 

~1 (: •
i.1 
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3. Will any board member's spouse or any of the spouse's relatives >Aithin the third degree ofconsanguinitytlf affinity 
(see definition on page 2) be employed by or receive any compensation or remuneration from the charter holder or 
charter school? If yes, provide details in the space provided below. YES D NO IZl 

4. Will any person who is a relative within the third degree of consanguinity or affinity (see definition on page 2) of a 
charter school officer (i.e., a person charged with the duties of, or acting as, a chief executive officer, a central 
administrator, a campus administration officer, or a business manager) be employed by or receive any compensation or 
remuneration from the charter holder or charter school? If yes, provide details in the space provided below. 
YES IZl NoD 

The spouse of the comptroller is the supervisor of the hall mouitors. He earns $8 dollars per hour and works 40 
hours per week. He is directly and indirectly supervised by the principal/superintendent. He directly supervises 
four door and hall mouitor staff persons. He has worked at the Charter School for three weeks. He is not paid 
with charter school,funds. He is paid with other grant funds. 

B. Governing Bodl: of Charter School 
1. If the governance structure includes more than one board (i.e., a governing body that is separate from the governing 
body of the charter holder), in the spaces below please list the names of the members of the governing body of the 
charter school, the offices held, any relative ofa board member within the third degree of consanguinity or affinity (see 
definition on page 2), and any compensation or remuneration from the charter holder or charter school received by the 
board members. 

Board Member Name 

N/A 

, 

Office Held Relative(s) Within the Third Degree of 
Consanguinity or Affinity Who are 
also Servinl( on the Board 

Board Member 
Compensation or 
Remuneration Per Year 

.)t- :; 
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2. Will any relative of a board member within the third degree of conSanguinity or affinity (see definition orqfage 3) be 
employed by or receive any compensation or remuneration from the charter holder or the charter school? If yes, 
provide details in space provided below. YES 0 NO 0 
N/A 

3. Will any board member's spouse or any of the spouse's relatives within the third degree ofconsanguinity or affinity 
(see definition on page 3) be employed by or receive any compensation or remuneration from the charter holder or 
charter school? If yes, provide details in the space provided below. YES 0 NO 0 
N/A 

. 

C. Roles and Resl!onsibilities of Governing Bodies 
Describe the roles and responsibilities of both the charter holder and charter school governing bodies. If this represents 
a change from the governance structure currently on file with the Agency, please indicate that it is a change and 
describe the difference from the previous structure. 

There is no change from the governance structure currently on file with the Agency. The Board continues to provide 
oversight over all charter activities including, budget approval, amendment approval, program approval, staff selection 
approval. The Board continues to review and approve all policies, hold meetings per the bylaws and participate in 
required Board training. . 

D. Organizational Chart, Criminal HistorI Records, Biogral!hical Affidavit 
• 	 Submit an organizational chart. Include this document as Attachment I, Organizational Chart. 
• 	 Submit a criminal history record for each board member. Include these documents as Attachment 2, Criminal 

History Records for Board Members. 

• 	 Submit a biographical affidavit for each board member. Include these documents as Attachment 3, Board 
Member Biographical Affidavit. 

8 



FEB-05-2003 10:39 	 P.02/03 

HIGGS, CARTER, KING GmiID AND TALENTED OIARTER ACADEMY 
P.O. Box 18854. San Antonio. Texas 78218 

21()..735-2341/21()"733-5982 

To: 	 Maggie Baker 

Legal Division 

TelUlll Education Agency 


From: 	Claudette Yarbrough Cv\.vy 

Higgs, Carter. King Cbart.Il'..ooo..my 


Date: 	 February 4. 2003 

/":~==~PoHey: The stsrting date each year for admissions will be Fe I" and 
the date will remain July 31'", We will observe all applicable regu' related 
10 eorollin IIldents under the lottel}' when we receive more applicati than slots .); ~>:.., 
availability. .." 

\ '\.' 
~	The ~ssion policy nO 'eludes the nondiscriminatio ment as required by Texas ¢~ ',)""") 

Education 900e to tead that .. to the Open ttt Chatter wj1l not be ~d \\.~\o , 
upollpligion. 1'39'0 color, national ", .entation, ~ disability. atMetic, ~. \'" ;' 
academic, or artiSitic ability. J. '_I- "'. ',>,.1

()~ 	 ~~. y. ', ­

Other: Admi s and shorted oW" admission. fonn 

and bave attached one for 


M~~lW:!!!l;. We bave contacted the Texas SecTetary Ie and 

1'!!I'ik!Q FO!Dl 503, We have printed ifoff and will complete the 


within the next five (5) days. 


---­ -, .......(reacher QuaIifteatioIlS: We plan to meet every applicable law related to Teacher '\ 
Qualifications at Higgs. Carter, King. When the final tegulations are released, we will/ 
comply. --- ­

.-. "}~ 
OJ"_ i 
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Section III. Teacher Qualifications 
In the space provided. describe the qualifications required for all classroom teachers and other instructional staff. If this 
represents a change from the charter application on file with the Agency or approved amendments, please indicate that 
it is a change and describe the difference from the previous requirement. 

~~~~~~;~c~a:rt~e~r,~K~I:'~n~g Gifted are required to hold a 
degree. the educational credentials of all instructional staff at the bel~onirig of the school 
year. There is no change trom charter application. For each of the past all Higgs, Carter, King 
teachers have had a minimum of a year We know verify degree a thorough background 
check. We perform background checks on 100% of and volunteers. 

SeGtio l1 IV. Code of Conduct ,, __ . / IL h ':j (Iv lOLl 
In the spllGf: nrovlded, descnbe the methods used to inform parents Ilha students about school rules and gUldelmes 
governing slw:!ent ..behavior. Include policies regarding student expulsion and suspension and proce~at satisfy 
due process requiremenll;. 

At the beginning mandatory parent information are 
students and parents receive informat~bout the school's operations, rules "ndfegulations. On the first day of school 
a folder is sent home-to all parents with the C6d,e of Conduct inside "f thorlolder. All parents and students are 
instructed to return the signed parental cover sheet at:tl:!e Code ('f Qanduct. Teachers keep a copy and a copy is turned 
into the school office. Also on the first day of school, tea~s review the Code of Conduct, explusion and suspension 
processes with the students as a part of their opening *ss achv.ries. Periodically throughout the school year, teachers 
again take the time to review the processes witb.-tlfe students as a class aeti.vity. When students enroll after the first day 
of school and throughout the school year. they are not admitted to class withollNl..one-on-one parental interview where 
the Code of Conduct is presented to;ak" home and read with their child. When the chlld comes in to the first day of 
school, he must bring the signe~over sheet. All parents are notified immediately when a ~ent is being suspended 
so that they can come an<;J..ptclc up the student. They are told they have a right to appeal the suspensi,on if they disagree 
with the suspension "The same process holds true for explusion. During the past four (4) years we have';'ot had any 

We have a fair that involves the teacher and 

Section V. Complaints 
In the space provided, describe the methods used to inform parents, students, and employees about the pr9cedures for 
receiving and responding to complaints. (Note: Under 19 TAC § 100.IIOI(e), the governing body of a charter holder 
shall not delegate final authority to hear or decide employee grievances, citizen complaints, or parental concerns.) 

year during the information sessions, parents are encouraged to share their concerns and 
compliants with the appropriate staffperson through the use of a "concern resolution form". On the first day of school, 
the organizational chart is in the folder that is sent home so that parents can be aware of who is responsible for various 
departments within the school. Parents are encouraged to first seek assistance from the person in charge of the 
department, before coming to sce the principal. When a parent comes to see the principal, the principal brings all 
parties to the meeting in order to resolve the concern or complaint. Periodically throughout the school year, parents are 
reminded of the process through the school's bi-weekly newsletters. For instance, if a parent has a concern about the 
class hislher child is in for pre-kinder, the parent is referred to the pre-kinder supervisor. The Board IS the final 
authority in reference to compliants and has final authority regarding complaints. 

9 



A. 	 Students are admitted to Higgs, Carter, King Gifted and Talented Charter School 
,!fiToUglfOiiHile sch~thout regard to religion, ethnicity, race, color, national 
origin, sexual orientation, gender, disability, athletic. academic, or artistic ability, or 
the district the child would otherwise be attending. 

B. 	 Each year, enrolled students are given an opportunity before May 1" to recommit for 
the following school year. Vacancies in each class are then determined, and the 
siblings ofreturning students are given priority for enrollment. 

C. 	 New applications for enrollment are accepted for admission each year beginning 
February 1st of each year and ending July 1,1 of each year. If the number ofeligible 
applicants does not exceed the nwnber of vacancies, then all applicants who timely 
applied are offered admission. If there are more eligibleapplicants.tQan available 
spaces in a class, then a lottery will be conducted nolater thallltlly 31". A name 
will be drawn for each vacancy that exists, and each applicant whose name is drawn 
is offered admission. The remaining names will be drawn and placed on a waiting 
list in the order they are drawn. If a vacancy arises before the commencement of the 
school year or during the school year, the individual on the waiting list with the 
lowest number assignment will be offered admission and then removed from the 
waiting list if the offer is accepted. If the offer for admission is not accepted within 
seven business days, the next lowest number will be offered admission. This 
process will be perpetual. 

D. 	 If an application is received after the application period has passed, the applicant's 
name is added to the waiting list behind the names of the applicants who timely 
applied. 

E. 	 Admission Exceptions: 

I. 	 All applications ror admission to tbe pre-kiDder program are required to be 
screened for eligibility. Once determined eligible for admission, the parent 
will be notified to romplete the enrollment process as described in Letter C. 

II. 	 Applications for admission will be screened for compliance w jth Courte 
Order/Civil Action 5281. As all potential Higgs, Carter, King students are 
transfer studenl>l, all new applicatioru: for admission must be in compliance 
with Civil Action 5281. Any .tudent applicant for admission found to be in 
noncompliance with Civil Action SlSI, will not be enrolled. The family will be 
notified of the school's requirement to be in I:Ompliancewitb Civil Action 5281 
if admitting the student wiD cause the school to he in non-compliance. 



--

Section VI. Admissions Policy 
In the space provided, describe the timeline used for admitting students, including the application deadline and the 
process for the admission of students by lottery. (Although state law permits students to be accepted on a first come. 
first served basis or through a lottery, a charter school that is oversubscribed must use a lottery to be eligible to 
receive federal funds.) 

eturning students are required to indicate a "recommitment" for the following school year. Q!lc<HIre re­
commit are tallied, new parents can begin enrolling. The deadline is July 31st ea~After July 31st, those 
classes that have s ilable are targeted for increased enrollment. On~fuafe~ slots available for anyone 
class, then we use the lottery 1 e potential students exist tha ·ratile slots. Once a lottery is held, the parent has 
one week to decide to take the slot. I tery parent· es not take the slot, a second lottery is held and the process 
continues until a parent accepts the slot. 

~ 
/

...-// 
./ 

c~L...c~~-;~OO· 

'.' 
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Part 2. Program Evaluation 

Section VII. Evaluation of Student Performance 
In the-&paces provided, describe student perfonnance. Address student progress over time and performance as it r~ates 
to AEIS iJ.ase and additional indicators and in tenns of any other relevant performance information. 

A. AEIS BaS'!': lndicators 
Describe studen't-nerfonnance as it relates to AEIS base indicators (i.e., T AAS scores and dropout rates). Be specific 
about indicators scn;h as percentage of students passing exams and annual dropout rates. 
No/e:Campuses ra/e(N'nder the Alternative Education Accountability system may also have student allendance and 
Texas Learning Index (TIc,T) growth as base indicators. 

Higgs, Carter, King's studetl(-:-n-e-cd"o-nn-an-c-e-p-r-o-gr-e-s-s-o-v-e-r""CtI:-'m-e--;-h-a-s-;-b-e-en-re-m-a~rk~a-;b-;l:-e.-;S;-p-e:-c"iti=-tC"ally dropout data indicates 

that only one student in four y,,?rs has dropped out of Higgs, Carter, King. This happened during the 1999-2000 school 
year. Per the most current AEIS data, Higgs, Carter, King's dropout rate is 0%. We attribute our success in this area to 
working closely with students who.1(" potential dropouts. We perform horne visits and work with students whose 
parents are in jail or not in the horne. W,. provide caring teachers who work tog,.ther with the students who are 
potential dropouts to help them stay in SCl\(>nl We also provide targeted students with counseling services as needed. 

All data used within this renewal application ha"e been retrieved from the TEA website. AEIS TASS testing data 
highlights several key strengths related to studentperfonnance over time. In 1999-2000, math scores for all students 
indicate that 50% of all students scored 70% or abO-v,. and 50% ofall sludents scored 69% and below. In 2000-2001, 
math scores for all students indicate a 23.2% increase-from 50% to 73.2% of all students scoring 70% or above. The 
students' perfonnance improved dramatically from the 1O00 to 200 I school year. Reading scores also improved. 
Specific AEIS highlights include third grade students perrormal<_c from 2000 to 2001. One hundred percent of the 
Hispanic third grade students met the minimum required fon;~ading which represented a 44.4% increase of 1999 
scores, and 100% of 3'" grade male students met the minimum ~equired for reading representing a 57.1 percent increase 
of 1999 scores. Economically disadvantaged third grade sruden'O·increased their mastery of reading by 13.9% from 
61.1% in 2000 to 75% in 200 I. Sixth graders also experlcnced a great deal of success on the TAAS from 2000 to 200 I. 
Specifically, 61h grade male students increased their mastery of reading 'from 71.4% to 100% representing a 28.6% 
increase. Economically disadvantaged 61h graders illlproved from 58.3% -to 70% represeting a 11.7% increase. Overall 
from 2000 to 2001, the most impressive AEIS result in terms ofperfonnan~~ were Higgs, Carter, King's students 
increase in math scores. Math scores were up;!{J% school wide on the 2001 'I)\I\S test. In 1999, only 54% of the 
students scored 70 or better on the TAAS matn test. By 2001, over 73% of the st>"lents had scored 70 or better on the 
math TAAS. This represents a 23% increase overall on the Math TAAS. Higgs, C:u-ter, King's reading scores have 
consistently averaged between 65 and 70,0/0 meeting the minimum requirements_ In 2000, Higgs, Carter, King added 
seventh grade. On the TAAS test, the s~venth graders achieved 83.3% on all tests and all subgroups inclUding 
Hispanic, males, reading, math and ah tests. 

Higgs, Carter, King Charter's stl\~ent performance outperfonned the state's overall averages in three categories: 
writing, math and Hispanic for-the 2001 school year. Higgs, Carter, King's performance comparecN!~ainst itself I-

showed an increase in scores;\n six areas. These areas are: All tests, writing, math, African AmericaN Hispanic, and 
economically disadvanta!!¢. Higgs, Carter, King (HCK) student population is over 90% economicallyvlisadvantaged. 
The chart of information,.provided below highlights the 200 I test performance mentioned in this paragraplo 

.1" ':_ 
....' J ~. Il 



Texas Charters HCK H<;K higher {fexas Percent 200 I HCK_" 
2001 2001 Charters (200 I) higher than 2000 HCK 

scores 
All ests Taken 55.7% 51.0% +3.3% 
Readl g 72.0% 66.0% 
Wrilin 64.8% 66.7% +1.9% + .1% 
Math 67.1% 70.8% +3.7% 17.1% 
African A encan 45.6 35.7% +6.3% 
Hispanic 55.7% 55.8% +.1% +1.6% 
Economically isadvantaged 51.7% 48.9% +6.8%// 

// 

/
Finally, Higgs, Carter, ing compared it's progress for the 2000-2001 school xe'ar to that of two local charter schools in 
the same CIty. HIggs, ter, Kmg scores were consIstently at or above tha\;6fthe other two schools for three out of SIX 
grade levels in math and r ding. Overall for math, Higgs, Carter, King s,ludents out-performend the other two schools. 
Also fifth graders went frorThtero percent passing reading in 2000 to 49% passing reading in 200 I. The two schools are 
identified as School A and Sc 01 B below. // 

T DATA HIGHLIGHTS ~'HIGGS, CARTER, KING 

-All Grades Math Tested Met Minim (70% or above) 
Higgs, Carter, King 730/. 
School A 7 Vo 
SchoolB % 

Higgs, Carter, King School A School B 
Math 4'" Grade 80% 59% 43% 
Math 7'" Grade 92% 86% 30% 
Math 8'" Grade 90% 79% 48% 

Higgs, Carter, Ki School A School B 
Reading 3'" Grade 80% 65% *no data 
Reading 4'" Grade 90% 78% 62% 
Reading 8" Grade 82% % 63% 

The information above presents so e of Higgs, Carter, King's student rferomance highlights from TAAS scores over 
the past years. Higgs, Carter, Ki g has invested in strong teacher professl nal development trainings to help teachers 
learn how to consistently impr e their teaching of the TEKS so that studen 'performance can improve each year. 
Teachers are very enthusiasti about the training sessions and have made co itrnents to setting achieveable goals 
each year for student perfo ance. All instructional staff including assistants, VI e principals and principals along with 
the teachers participate in' structional professional development trainings each ye . Each teacher averages between 
60 and 70 hours per year of teacher training. Higgs, Carter, King actively supports e h teacher in utilizing the . 
resources of the Educa 'onal Service Centers training, the Accelerated Schools Process ining and 21" Century 
Community Educatio trainings. 

B. AEIS Additio al Indicators 

Descnbe studen performance as it relates to AEIS additional indicators (i.e., attendance rates, 4., ear completion rates, 

college admissons testing, and participation in the recommended high school program). Be spec I IC about indicators 

such as aver e Texas Learning Index (TU) growth, year-ta-year progress, and accountability ratin s. 

Note:Camp ses rated linder the Alternative Education Accountability system may also have campus- leeteli additional 

AEIS indi ators. 
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During the past four years, Higgs, Carter, King has had T AAS rating$ of acceptable and AE: acceptable. ThE,) 999­
200 chool year was the only year in which Higgs, Carter, King had a low-perfoming rating. This information is 
proyide below. / 
1 999'-.Not ted Charter School's baseline year 
2000- Low fonning due to economically disadvantaged math scores / 
2001- Accept. e (applied for AE accountability rating but rated Acceptable by TEA)/' 
2002- AE: Accep ble / 
Attendance rates fo ,{Iiggs, Carter, King have consistently averaged around 93 percent 91th of the four years. A look 
at our students' Texas'Leaming Index (TLl) has shown that between 50-70% of the students improve on the TLl scores 
in reading and/or math e ch year. Each year as a part of the Alternative Education ~ystems' additional indicators our 
students have consistently et the additional requirements to pass their courses apd pass to the next grade. Over the 
course of four (4) years, onl \one student has been retained and that student w~s"offered summer school as an option to 
get into the next grade level. Last year 100% of all students passed to the next grade level. We do not have four year 
completion rates or college scor~\yet D.or our students as we have added a,gTade each year since 1999 and should have 
graduates in the year 200S. \ /

\ ".' 

C. Other Information Relevant to Stu~ent Performance 
Describe unique accomplishments of the cI'larter school as they'~elate to student performance. Be specific in describing 
accomplishments and provide supporting evidence and docurhentation as Attachment 4, Documentation for 
Evaluation of Other Information Relevant to Performati'ce_

\ ' 
Refer to questions three and four of the charter a~"licalan on file for any additional accountability provisions, in 
addition to those required under Texas Education e, Chapter 39, under which the performance of the open-
enrollment charter may be assessed. Refer to ques o~five of the application for any basis, in addition to a basis 
specified under Texas Education Code, Chapterj2, on hich the renewal of the charter may be denied. 

Educational Program Progress based upon C!?irter Applic tion Question Three: 
3.1. - All teachers receive Accelerated Schools training whlb.(t helps us prepare them for treating all students to gifted 
and talented curriculum and instruction inAe classroom. \ 
3.2 - Quantum training helps all teacheycreate leamer-centered-..classrooms where the needs of the students guides the 
instructional processes. / \ 
3.3 - Each year learning styles introdUctions and trainings are provided to all staff: new and returning staff. Each year, 
two (2) teachers are sent to SI. JoMs University to study learning styles under Dr. Dunn so that they can better help 
new teachers implement leamin !styles in the classrooms. \ 
3.4 - Each parent is required to ttend quarterly parent conferences where the personalized learning plan with current 
accomplishments and future als is introduced by the student to the parenfwith assistance from the teacher. This 
process has been very powe ul for parents and students. Parents have comm~nted about how good they feel seeing , -
their child(ren) perforrninwauthentically what they have learned. Students use a",ariety of technology and tools to 
present what they have I limed and what their goals are for the next quarter. \ 
3.5 - Quantum training as helped all staff connect with the students. The Core Knowledge curriculum has helped all 
staff connect and inte ate learning within and among the core subject areas. We area'JOO% Core Knowledge campus 
and we are in our se ond year of becoming an Accelerated Schools. ''\ 
3.6 - 3.14 - Quan m training has helped all staff utilize a variety of approaches and strategies to make learning "come 
alive" for all stu nts including ESL, LEP and special needs students. '\, 
3.15 - We provo e instruction in all core subject areas in all grade levels from pre-kinder through,IO'" grade. 
3.16 - The Q ntum training all staff and students are receiving is helping us to redefine learning a"Z~~sic skills. All 
aspects oft basic skills, thinking skills, personal qualities, resources, interpersonal, information, sy~m and 
technology, skills are integrated within the core subject areas for all grade levels. 
3.17 - W maintain a 1: 16 teacher to staff ratio when we can. When we cannot we utilize the charter ame dment we 
receive and add an assistant to the teacher when the class size goes over 16. Due to student mobility, chan es occur in 
class s' e throughout the school year. 
3.18 ­ e continue to provide an 8:00am-3:00pm school day for all students. 
3.19 - We have been funded for re-kinder classes and provide instruction the same as for other students. We maintain 
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ulti-Ievel and multi-age groupings. 
J,20 - We have hired a bilingual teacher for our ESL students. We serve a variety of students including at-risk students. 
3.2.1 - We have created our own "school handbook" which address school issues. We still maintain our attendance goal 
at 980 

0. We are working on a plan by grade level and six week period to achieve this goal. / 
3.22 - e utilize authentic assessment tools throughout the learning process. Project based learning, i;><'fvidualized 
learning portunities, group and cooperative learning settings helps us to provide authentic assess~nt opportunities 
for all stud ts. The Charter School Resource Center has been instrumental in providing traininl¥tO help us accomplish 
authentic asse ment for our students. ,(/ 
3.23 - 3.25 - We rovide an after school program to all students, parents and community msmbers. We have secured 
funding to support is effort. Last year we served over 900 individuals in our program. We provide services on 
weekends, after scho and during the summer as well as berore school begins. . / 
4.1 - We continue to ex~ct all learners to succeed and we continue to provide alilearr(ers with accelerated instruction. 
4.2 - We are still measuri~~this goal. Due to high rates of mobility from one yearto the next, we have not receive all 
prior year information for in"dividual students. The goal does not apply to third graders unless they are repeating 3'd 
grade. Fourth through sixth gr'ade students are being tracked to determine goaLa'ccomplishments. 
4.3 - Third - Fifth year goals we~,evised after the first year to account for mtre Imowledge about the test and the 
instruction needed to full fill the goah. We now know that we need goals per grade levels as well as overall tests goals. 
We also need goals per subgroup. Sta' selected 70% as a goal for 200~and we achieved this goal in math. Then we 
realized that the major goal needed to tar t the test as a whole includmg all areas and all students. As a campus 
planning team we have been looking at data nd students and perforfuance to develop more reasonable goals. We are 
more knowledgable now about how to plan for ur next five yeaJ'/of goal setting. We are in our fifth year and we have 
a plan in place to try to accomplish this goal for 0 fifth yearj'rhe plan heavily involves teacher preparation and 

training... /. . 
4.4 - All staff IS presented WIth the approaches and pe ogy at the begInning ofeach year. Staff meetmgs are held 
every week to review and train within the approaches a dagogy. 
4.5 - We achieved a 93% attendance rate the first year/Ove'" 5% of the students participated in team and community 
projects. We achieved a 100% profolio presentati~7ror at least ach student a minimum of at least one nine week 
period. If a parent did not attend, the student pre¥nted to peers a a teacher. The ITBS test was given and scores 
reviewed by teachers. All students took the IToo except pre-kinders. e scores are reviewed each year by teachers in 
order to better plan lessons based upon studel}t's' needs. Each teacher qUI . Y identifies students who arrive at school 
below level in order to target additionaZlea"ing resources to the students t!N:nsure that the student improves in grade 
level competence. '" 
4.6 - 4.9 This area has been one our m t successfuL The students love to prese~ their portfolios and the parents love 
to see their children perform what they have learned. This is a time-intensive activity for teachers and we are working 
to help teachers make this process ss time intensive with training utilizing professiolll!lly development materials that 
help teachers help students mana e their portfolios more effectively and efficiently. 
4.10 - We constantly collect a review student assessment data throughout the school yea 
4.11 - We manage a perman t file on each student. 
4.12 - We publish a newsle er with student assessment results when results are ready, we comp te required TEA 
reports for accountability n a timely manner, and we submit all required TEA reports through the' ternet. 
4.13 - We work hard to elp each student achieve the goal of passing to the next grade level. 

.' 
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S(('cti(lD VIII. Student Performance Goals . "' 

In provided below, identify the school's academic goals for student learning for the next five yearifn terms 

of tH""~'lS~ and additional indicators and other relevant performance information. // 


/ 

Some aC<'OUJNi'LDIl.ny standards and criteria for 2004 and 2005 are available in the 2002 AccountabilitY Manual, which is 
available at ~~~~~E,J,!l;&rrJj~QI!~:fQ!ill:t!1Im;~!illl.lli!l. T AKS passing standards for Ex~mplary and 
Recognized are lno"amc as in 2002. Rating criteria and standards have not yet been determin;:d"beyond 2002 for 
completion rate, rate, the State-Developed Alternative Assessment (SDAA), and the. Academically 

A. AEIS Base Indicators 
Describe student performance in terms of AEIS base indicators (i.e., T AAS scores and dropout rates). Be specific 
about indicators such as peircenllll~of students passing exams and annual dropOl,.r;"tes. 
Note: Campuses rated under the . Education Accountability system r,(ay also have student attendance and 
Texas Learning Index (TLI) growth as indicators. 

Due to our success with maintaining a low r"'7~J'O dropout rate, we plan set a reasonable not more two 
(2) dropouts per year. While we feel that two are two (2) too do know that sometimes dispite all of our 
best efforts, students decide to dropout. dropout rate (0) percent. We plan to maintain this rate as 
long as we can for the next five years but we have for a m.a6<ilnum of two (2) possible dropouts in any given 
year. 

We plan to continue to monitor student performance on the "","'&t\. and work together with our Special Education 
teachers and programs to make sure students are properly the results are utilized to improve student 
performance in reading, math and writing utilizing the to guide instruction and test placement. We 
expect to be at 85% for all test levels and students _ .. __',h 

TAKS goals for year six - We plan to make yearly progress" defined by Texas Education Agency. We 
plan for our students to perform better each remain at Higgs, King. 
TAKS goals for year seven- We plan to make /""ieqluate yearly progress" as"qefjm:dby Texas Education Agency. We 
plan for our students to perform better each they remain at Higgs, L.aHCr. 
TAKS goals for year eight- We plan to "adequate yearly progress" as del"~,d by Texas Education Agency_ We 
plan for our students to perform better year they remain at Higgs, Carter, We also plan to achieve 
Recognition standards on the test. 
TAKS goals for year nine- We plan make "adequate yearly progress" as defined by Education Agency. We 
plan for our students to perform each year they remain at Higgs, Carter, King. 
TAKS goals for year ten- We nlo..,I'n make "adequate yearly progress" as defined by ex"s'~l'dllcaLtlOn Agency. We 
plan for our students to each year they remain at Higgs, Carter, King. We also to achieve 
Exemplary standards on the 

Describe student goals in terms of AEIS additional indicators (i.e., attendance rates, 4-year 
rate, college ad,mi,5siLJJ;!S testing, and participation in the recommended high school program). Be speci fic 
indicators such as Texas Learning Index (TU) growth, year-to-year progress, and accountability ratings. 
Note: Campuses under the Alternative Education Accountability system may also have campus-selected additional 
indicators. 

;J ' '.~ 
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above for Social Stuides. 

five years, we to a 100% graduation rate for 100r. 
into the college of their choice. We plan that 85% of the students who take college entranceyams 

our We plan that~~r ,elllors 

achieve an·-acceI1tedscore that admits them into the college of their choice. At this time, Higgs, Carter, JSinfl has only 
offers one program that is the "recommended high school program" requiring 24 high s;tw61 credits. 
Students only have "recommended high school program" as a choice. We plan to continue ~th the "recommended 
high school program". we review information regarding the new accountability ratings, ~are planning to continue 
with alternative we learn more about the accountability system and "anl1l'3.1 yearly progress". We plan 
to maintain student TLI growth 70% per year. It is sometimes difficult for studentS" who have had TLI's of 90 or 
belter to improve on the TLI that is we anticipate that 60-70% of them will i;P-pfuve their TLI scores. We will 
continue to work on increasing the of our students. We will continue"to strive for 98% attendance. 

C. Other Relevant Performance Goals 
Describe other relevant student performance goals that may be"unimleto your school. 

to an Accelerated students who so 
that all students can improve their learning and can well on the stalte--t1Z,mdlat.,d tests and national tests. We also 
plan to increase and improve our level of teacher and preparation so can be the best possible 
learning models for their students and teach well. The accelerated schools to improve learning for 
all students including students with and bilinguaVESL students. As we the process each year, 
we are becoming an accelerated all students can learn and learn well. 

'+1 
Ylt" 

the sc1T601 pia~ to 
rs~ct:lon IX. Plans and Initiatives to Improve Student Performance 

and initiatives to improve student performance for the next five years. Explain 
accom.Pfu"h its goals. 

We will ipate in campus planning activities designed to improve performance in the five areas 
listed below. roWCll'S!,!,)]e." area plan involves constant review of the cu:mt;ulu!Jv,instru,;tt<m, teacher training and 
teacher preparation. also review and utilize TEA's resources 20's resources to assist us in meeting 
our needs for improved We expect to in all subject area tests scores as we 
"target teach" to students' needs. As stated plan to make adequate yearly progress each year 
over the next five year. 

1) Math Improvement Plan - Utilize the Stilte's~>4!del~Suocc<:ss Initiative in the area of math academy training for 
teachers, research and purchase the curriculum suited to meeting our students' needs for teaching and 
learning math. Implement comprehensive develoment training. Create a Math Department with 
vertical teams. 
2) Reading Improvement Plan - Ulllll<;~"<I~ same strategies m<:nti<>l:led above for Reading. 
3) Social Studies Improvement the same strategies 
4) Science Improvement Plan - the same strategies mentioned 
5) Writing Improvement the same strategies mentioned "h,w,·'-jJ>r 

HOW 
When we find a curriculum, instruction, teacher training, andlor teacher nn:na.rat1w1. we will devise ways to fill 
the gapes) throulgl{the use of subject area teams based upon the five subject areas listed We will identify staff 
with of the five areas mentioned above. These staff will be trained to assist other 
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Lut:DLll"W/""" issue resolved" and/or "not an issue", two items were identified as " 
with recommendatio and three items were identified as "new issues." tion of 

teachers ' l~!Um and instrucitonal and 
will be en(;ouLral~ to seek teacher Higgs, Carter, King will financially support t<;a1~e:rs who apply for 
certification. We lize Title II - Teacher Prep funding to assist us in helping their certificatio'il, We 
will recruit teachers already certified to help in the critical subject matters above, We will utilize our 
Title I funding to assist in pur~L<lsiing curriculum and materials based upon the de,;iSi,ons of the subject area teams. This 
will be a continuous process as to serve students with varying and abilities, Currently, staff already 
work together in vertical alignment Next we will add the subj teams listed here to focus on improving 
instruction for all students. We will the funds to enhance instruction for student 
performance improvement through a teacher training, preparation and staff 
development. As the quality of our instruction the performance of our students. We are committed to 
ensuring that each student is taught by a "highly We will continue to support staff development and I 

training throughout the school year and during the will continue to utilize the TEKS guildines and 
timelines to help guide instruction so that stud9l!S'can improve perforrn,.m.~ 

, 

Section X. Monitoring Follow-Up . 
Discuss improvements made and other actions taken to address an)! and ali findings, recommendations, or sac<Jti(,ns by 
the Agency including those resulting from monitoring on-site visits or hearings, Provide specific about 
compliance status with all special program indicators, including corrective action plans for Dl':u'ngu!>'-anlo special 
eouL'i.al:wn programs, and about PASfDAS risk levels. 

Higgs, King is currenly in compliance with 1) all Bilingual comp items and 2) all Special 
Education ~!Iplliallce items. In March 2002, Texas Education A!!enlc'\Y're~lre:sentatives termed our 
Bilingual qualified" as they proceeded to perform a action plan review. At the 
end of their visit, that we share our b with other charter schools 
struggling with providing~iiIiIl!!llalJ programs and OA'~>C"A< During this same visit in March, the 
TEA Special Education rellfl;>&.elntaLthres cleared 100% corrective actions for special education. 
We currently employ both a bilingual r and a certified special educaiton teacher to 
help us maintain our compliance Our risk levels have always been two (2) or below 
for the past four (4) years. 

Improvement-We improved our I>lIl1ngJl'al SJ1!!ci:lleducation programs by having "highly qualified 
stafr' spend the requiste time and impl(~rri~!inlg and maintaining the programs. 

On August 271h and 2Slh of we received a fiscal rOlrrpWiivpaction visit from auditors contracted 
by the Texas Education "'~;yncy Because they have not report, only a draft of the items 
are listed below as <h"re,.y'wi"hstaff during the exit visit. Each below requiring a corrective 

The visiting auditors termed items as ", "issue partically 
IImrp<olvwl" or "new issue". The visiting auditors also that their report 

We did not receive a written draft but we were en take notes during the 
tet'vie'w_ The auditor identified a total of 15 items that were rp,.jp'NP,""T 



the items is listed below. 
Brief verbal description of issue and resolution. 

#1) Issue resolved - Late andit- The auditors reported that our new accounting systemlrom Region 20, 
and ou'r,reporting and internal systems in place will ensure that the audit is not late :l,gain. We shared 
that our pl~nned date for the audit completion is November 15th which is two (2) months before the 
andit is due:- // 
#2) Issue resol d - Dual enrollment of students - The auditors reported that there was no evidence 
that this has occn ed since 1998 the first school year. " 
#3) Issue resolved - gal age for kinder is 5 years old - The auditors rep~l"ted that Higgs, Carter, King 
was checking birth cer . Icates to qualify stndents for kinder. / 
#4 and #6) Issue resolve Bilingnall LEP qualified students - The auditors reviewed the LEP records 
and determined that staff w qnalifying stndents correctly for servtces. 
#5) Issue resolved - Economic Iy disadvantaged pre-kinder - Thlf,'uditors determined that Higgs, 
Carter, King was checking inco information to qualify pre-kinder as economically disadvantaged. 
#7) Issue resolved - Records Managl;ment - The auditors determined that financials were being 
managed separately and correctly. ~ , 
#8) No issue - The auditors determined at TEA reports,are submitted timely. 
#9) No issue - The auditors determined th TRS and IRS

/ 

payments are submitted in a timely manner. 
#10) No issue - The auditors determined that EA funding is tracked correctly. 
#11) Issue partially resolved - Records Manage enl- missing documents - The auditors determined 
that records were all present and acconnted for ~ need for purchase order (PO) system is evident. 
Auditors recommended implementing PO syst~m. 's recommendation has been implemented as of 
September 1,2002. / 
#12) Issue partially resolved - Record keeping - Auditors termined that posting of invoices is delayed 
too long. Auditors recommend posting w,'{hin 24-48 hours 0 receipt of invoice even if invoice needs to 
be researched before payment. Higgs, arter, King reported the auditors that we receive a high 
uumber of erroneous billings from v dors that need confirmati that payment is dne before payment 
is made. Auditors recommended p sting invoices with notes detai g the billings that need to be 
researched for accuracy before p ment is made. Effective immedia Iy, Higgs, Carter, King began 
posting invoices upon receipt w' notes attached to those requiring fol w-ups and research. 
#13) New issue - Attendance a diting - The auditors determined that 100 of the absences reported 
were not 100% correct for t e 1st six week period during the 2001-2002 sch I year. The auditors 
recommended a daily abse ce slip per teacher instead of the currently system. The daily absence slips 
were ordered immediate and will be replaciug the current system. 
#14) New issue - Stude records - The auditors recommended that locked cabine containing former 
student records be re oved from the hallways and into a room. The auditors reco ended replacing 
the lock on the curr nt student records file cabinets which were in a locked office. Th ocked office 
was part of a bre -in which occurred a year ago. Higgs, Carter, King faxed to the audi rs the invoice 
showing that loc s had been purchased and were being installed right-a-way. The files wil e moved 
within the nex few weeks as space is secured within another room. 
#15) New iss e - Building security - The auditors noted that the hall monitor on the front door s 
absent whe they arrived. They recommended a back-up system of keypads and/or cameras to be 
when ad r monitor is absent. The door monitor was absent due to an accident and was present 0'11 
the 28th hen the auditors left. Higgs, Carter, King immediately reassigned the second floor monitor to 
cover t e door when the door monitor is not present at 8:00am. 

We b lieve we benefitted from the auditors observations and recommendations and immediately began 
to im ement recommendations to im rove our 0 erations. 

,~ ~ ,.... 
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INFORMATION REOUESTED 

§300.12S. Child find. 


• 	 General requirement. 

(a) 	 General requirement. 

(I) 	 Higgs, Carter, King (the district) has in effect policies and procedures to ensure that­

(i) 	 All children with disabilities residing with-in Higgs, Carter, King's geographical boundaries, including 
children with disabilities attending private schools. regardless of the severity of their disability. and who are in 
need of special education and related services, are identified, located, and evaluated; and 

(ii) 	A practical method is developed and implemented to detennine which children are currently receiving needed 
special education and related services. 

Higgs, Carter, King annually places a public notice in the San Antonio Express News notifying the community that 
Higgs, Carter, King provides special education support, rderral and services to students who reside in Higgs, 
Carter, King's catchment area for students between the ages of 3 and 21. The notice is explicit that students may be 
attending a private school or not be in school. Higgs, Carter, King reaches out to parents of the schools' students 
through parent meetings letting the parents know that special assessment and services are available to the school's 
students siblings or other children parents may be aware of who may have special needs. Also, Higgs, Carter, King 
posts brochures and posters about child find in areas where parents or guardians have easy access to the 
information in the school. 

(2) 	 The requirements of paragraph (a)( I) of this section apply to­

(i) 	 Highly mobile children with disabilities (such as migrant and homeless children); and 

(ii) 	Children who are suspected of being a child with a disability under §300.7 and in need of special education, 
even though they are advancing ITom grade to grade. 

• 	 (Child find for children from birth through age 2 when the SEA and lead agency for the Part C program are 
different. 

(c) 	 Child find for children from birth through age 2 when the SEA and lead agency for the Part C program are different. 

(I) 	 In States where the SEA and the State's lead agency for the Part C program are different and the Part C lead 
agency will be participating in the child find activities described in paragraph (a) of this section, a description of 
the nature and extent of the Part C lead agency's participation must be included under paragraph (b)(2) of this 
section. 

(2) 	 With the SEA's agreement, the Part C lead agency's participation may include the actual implementation of child 
find activities for infants and toddlers with disabilities. 

(3) 	 The use of an interagency agreement or other mechanism for providing for the Part C lead agency's participation 
does not alter or diminish the responsibility of the SEA to ensure compliance with the requirements of this section. 

Note: Child find for children birth through age 2 is the responsibility of private agencies in Higgs, Carter, King's 
catchment area. When Higgs, Carter, King becomes aware of a child with possible handicaps in this age range, we 
refer the parents or guardian to the local agency. Higgs, Carter, King is not responsible for service.s to the age 
group. When a student enrolls who has participated in an ECI program and Higgs, Carter, King becomes aware of 
the student's involvement-in the ECI, an ARD committee meeting to include representatives from the ECI program 
is held to obtain information necessary to develop an appropriate IEP for the student. 

(e) 	 Confidentiality of child find data. The collection and use of data to meet the requirements of this section are subject to 
the confidentiality requirements of §§300.S60-JOO.S77. 

INFORMATION REQUESTED 
• 	 §26.004. Access to Student Records 

§26.0114. Acee.,", to Student Recoril•. 

A parent is entitled to access to all written records of Higgs, Carter, King, concerning the parent's child, including: 

(I) 	 attendance records; 

(2) 	 test scores; 

(3) 	 grades; 



(4) 	 disciplinary records; 

(5) counseling records; 

(6) 	 psychological records; 

(7) 	 applications for admission; 

(8) 	 health and immunization information; 

(9) 	 teacher and counselor evaluations; and 

(10) reports of behavioral patterns. 

o 	 89.1050(1)(3). (Transfer ofRecords) 

§89.1050(O(31 (Transfer of Records)) 

(1)(3)ln accordance with TEC, §25.002, the school district in which the student was previously enrolled shall furnish the 
new school district with a copy of the student's records, including, the child's special education records, not later than 
the 30th calendar day after the student was enrolled in the new school district. The Family Educational Rights and 
Privacy Act (FERPA), 20 U.s.c., § 1232g, does not require the student's current and previous school districts to obtain 
parental consent before requesting or sending the student's special education records if the disclosure is conducted in 
accordance with 34 CFR, §99.31 (a)(2) and §99.34. 

o 	 §300.127. Confidentiality of personally identi fiable information. 

§300.127, Confidentiality o(oer.wnallv identifiable ifl(ormlltiofl. 

(a) 	 The State must have on file in detail the policies and procedures that the State has undertaken to ensure protection of 
the confidentiality of any personally identifiable information, collected, used, or maintained under Part B of the Act. 

(b) 	 The Secretary uses the criteria in §§300.560-300.576 to evaluate the policies and procedures of the State under 
paragraph (a) of this section. 

Higgs, Carter, King complies with the criteria referenced above. Confidential student information is maintained 
under lock and key and is assessable only to authorized faculty who have a need for access to the eligibility 
folders. A contact log is maintained for each student and an access notice is posted on the locked file cabinets 
identifying those individuals who may access the information. 

§300.560. Definitions. 

§300.560. Definitions. 

As used in §§300.560-300.577­

(a) 	 Destruction means physical destruction or removal of personal identifiers from information so that the information is 
no longer personally identifiable. 

(b) 	 Education records means the type of records covered under the definition of "education records" in 34 CFR part 99 
(the regulations implementing the Family Educational Rights and Privacy Act of 1974). 

(c) 	 Participating agency means any agency or institution that collects, maintains, or uses personally identifiable 
information, or from which information is obtained, under Part B of the Act. 

o 	 §300.561. Notice to parents. 

§300,561. Notice to Darell/s. 

(a) 	 Higgs, Carter, King gives notice that is adequate to fully inform parents about the requirements of §300.127, 

including­
(1) 	 A description of the extent that the notice is given in the native languages of the various popUlation groups in the 

catchment area; 
(2) 	 A description of the children on whom personally identifiable information is maintained, the types of information 

sought, the. methods district intends to use in gathering the information (including the sources from whom 
information is gathered), and the uses to be made of the information; 

(3) 	 A summary of current policies and procedures that it follows regarding storage, disclosure to third parties, 
retention, and destruction of personally identifiable information; and 

(4) 	 A description of all of the rights of parents and children regarding this information, including the rights under the 
Family Educational Rights and Privacy Act of 1974 and implementing regulations in 34 CFR part 99. 
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(b) 	 Before any major identification, location, or evaluation activity, the notice must be published or announced in 
newspapers or other media, or both, with circulation adequate to notify parents throughout Higgs, CarteeKing's 
catchment area of the activity. 

• 	 §300.562. Access rights. 

§300.562. Access rights. 

(a) 	 Higgs, Carter, King permits parents to inspect and review any education records relating to their children that are 
collected, maintained, or used by Higgs, Carter, King under this part. Higgs, Carter, King will comply with a request 
without unnecessary delay and before any meeting regarding an IEP, or any hearing pursuant to §§300.507 and 
300.521-300.528, and in no case more than 45 days after the request has been made. 

(b) 	 The right to inspect and review education records under this section includes­

(I) 	 The right to a response from Higgs, Carter, King to reasonable requests for explanations and interpretations of the 
records; 

(2) 	 The right to request that Higgs, Carter, King provides copies of the records containing the information if failure to 
provide those copies would effectively prevent the parent from exercising the right to inspect and review the 
records; and 

(3) 	 The right to have a representative of the parent inspect and review the records. 

(c) 	 Higgs, Carter, King may presume that the parent has authority to inspect and review records relating to his or her child 
unless Higgs, Carter, King has been advised that the parent does not have the authority under applicable State law 
governing such matters as guardianship, separation, and divorce. 

• 	 §300.563. Record of access. 

§300.563. Record ofaccess. 

Higgs, Carter, King keeps a record of parties obtaining access to education records collected, maintained, or used under 
Part B of the Act (except access by parents and authorized employees of Higgs, Carter, King), including the name of the 
party, the date access was given, and the purpose for which the party is authorized to use the records. 

• 	 §300.564. Records on more than one child. 

§300.564. Records on more than one child. 

If any education record includes information on more than one child, the parents of those children have the right to inspect 
and review only the information relating to their child or to be informed afthat specific information. 

• 	 §300.565. List of types and locations of information. 

§300.565. List oflyoes and locations o(information. 

Higgs, Carter, King shall provide parents on request a list of the types and locations of education records collected, 
maintained, or used by Higgs. Carter, King. 

• 	 §300.566. Fees. 

§300.566. Fees. 

(a) 	 Higgs, Carter, King may charge a fee for copies of records that are made for parents under this part if theJee does not 
effectively prevent the parents from exercising their right to inspect and review those records. 

(b) 	 Higgs, Carter, King may not charge a fee to search for or to retrieve information under this part. 
• 	 §300.567. Amendment of records at parent's request. 

§300.567. Amendment of records {It parent's request. 

(a) 	 A parent who believes that information in the education records collected, maintained, or used under this part is 
inaccurate or misleading or violates the privacy or other rights of the child may request Higgs, Carter, King to amend 
the information. 

(b) 	 Higgs, Carter, King decides whether to amend the information in accordance with the request within a reasonable 
period of time of receipt of the request. 

(c) 	 If Higgs, Carter, King decides to refuse to amend the information in accordance with the request, it shall inform the 
parent of the refusal and advise the parent of the right to a hearing under Sec. 300.568. 

• 	 §300.568. Opportunity for a hearing. 
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§300.568. Opportunity for a hearing. 

Higgs, Carter, King shaH, on request, provide an opportunity for a hearing to challenge information in education records to 
ensure that it is not inaccurate, misleading. or otherwise in violation of the privacy or other rights of the child. 

• 	 §300.569. Result of hearing. 

§300.569. Re.mlt ,,(hearing. 

(a) 	 If, as a result of the hearing, Higgs, Carter, King decides that the information is inaccurate, misleading or otherwise in 
violation of the privacy or other rights of the child. it shall amend the information accordingly and so inform the parent 
in writing. 

(b) 	 If, as a result of the hearing, Higgs, Carter, King decides that the information is not inaccurate, misleading, or 
otherwise in violation of the privacy Or other rights of the child, it shall inform the parent of the right to place in the 
records it maintains on the child a statement commenting on the information or setting forth any reasons for 
disagreeing with the decision of Higgs, Carter, King. 

(c) 	 Any explanation placed in the records of the child under this section must­

(I) 	Be maintained by Higgs, Carter, King as part of the records of the child as long as the record or contested portion 
is maintained by Higgs, Carter, King; and 

(2) 	 If the records of the child or the contested portion is disclosed by Higgs, Carter. King to any party. the explanation 
must also be disclosed to the party. 

• 	 §300.570. Hearing procedures. 

§300.570. Hearing procedures. 

A hearing held under §300.568 must be conducted according to the procedures under 34 CFR 99.22 

• 	 §300.571. Consent. 

§300.571. Conselli. 

(a) 	 Except as to disclosures addressed in §300.529(b) for which parental consent is not required by Part 99. written 
parental consent must be obtained before personally identiiiable information is­

(I) 	Disclosed to anyone other than officials of Higgs, Carter. King collecting or using the information under this part, 
subject to paragraph (b) of this section; or 

(2) 	 Used for any purpose other than meeting a requirement of this part. 

(b) 	 Higgs, Carter, King, subject to 34 eFR Part 99, may not release information from education records to any other 
district without parental consent unless authorized to do so under part 99. 

(c) 	 Higgs, Carter, King has put policies and procedures in plaee that are used in the event that a parent refuses to provide 
consent under this section. 

• 	 §300.572. Safeguards. 

§300.57Z. Safeguards. 

(al 	 Higgs, Carter, King protects the confidentiality of personally identifiable information at collection, storage, disclosure, 
and destruction stages. 

(b) Higgs, Carter, King's Superintendent shall assume responsibility for ensuring the confidentiality of any personally 
identifiable information maintained by Higgs, Carter. King. 

(c) 	 All persons collecting or using personally identifiable information receive training or instruction regarding the State's 
policies and procedures under §300.l27 and 34 CFR part 99. 

(d) 	 Higgs, Carter, King maintains, for public inspection, a current listing of the names and positions of those employees 
within Higgs, Carter, King who may have access to personally identifiable information. 

• §300.S73. Destruction of infonnation. 

§300.573. De,fj(ructioll ofillforJlllltioll. 

(a) 	 Higgs, Carter, King informs parents when personally identifiable information collecled, maintained, or used under this 
part is no longer needed to provide educational services to the child. 

(b) 	The information must be destroyed at the request of the parents. However, a permanent record of a student's name, 
address, and phone number, his or her grades, attendance record, classes attended, grade level completed, and year 
completed may be maintained without time limitation. 

• 	 &300.574. Children's ri~hts. 
, 	 ­
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§300.574. Clrildren's rights. 

(a) 	 Higgs, Carter, King has adopted policies and procedures regarding the extent to which children are afforded rights of 
privacy similar to those afforded to parents, taking into consideration the age of the child and type or severity of 
disability. 

(b) 	 Under the regulations for the Family Educational Rights and Privacy Act of 1974 (34 CFR 99.5(a)), the rights of 
parents regarding education records are transferred to the student at age 18. 

(c) 	 If the rights accorded to parents under Part B of the Act are transferred to a student who reaches the age of majority, 
consistent with §300.517, the rights regarding educational records in §§300.562-300.S73 must also be transferred to the 
student. However, Higgs, Carter, King must provide any notice required under section 615 of the Act to the student and 
the parents. 

• 	 Assurance to abide by FERPA 34 CFR Part 99 

See Assurances at the end of this document. 

34 CFR Part 99 fAn aISurance to abide by FERPA) 

Higgs, Carter, King abides by FERPA, unless confidential student information may specifically be released under 
FERPA, the parent(s) or legal guardian's written consent is required prior to release of any identifiable 
information about a student. 

INFORMATION REOUESTED: 
§300.S04. Procedural safeguards notice. 

• 	 General. 

• 	 Receipt of a request for due process 

§300.504. ProceduTlrl safeguards notice. 

(a) 	 GeneraL A copy of the procedural safeguards available to the parents ofa child with a disability is given to the parents, 

at a minimum­
(I) 	 Upon initial referral for evaluation; 

(2) 	 Upon each notification of an IEP meeting; 

(J) 	 Upon reevaluation ofthe child; and 

(4) 	 Upon receipt ofa request for due process under §300,S07. 

(b) 	 Contents. The procedural safeguards notice includes a full explanation of all of the procedural safeguards available 
under §§300A03, 300.500-300.S29, and 300.560-300.S77, and the State complaint procedures available under 
§§300.660-300.662 relating to­

(I) 	 Independent educational evaluation; 

(2) 	 Prior written notice; 

(J) 	 Parental consent; 

(4) 	 Access to educational records; 

(5) 	 Opportunity to present complaints to initiate due process hearings; 

(6) 	 The child's placement during pendency of due process proceedings; 

(7) 	 Procedures for students who are subject to placement in an interim altemative educational setting; 

(8) 	 Requirements for unilateral placement by parents of children in private schools at public expense; 

(9) 	 Mediation; 
(t 0) Due process hearings, including requirements for disclosure of evaluation results and recommendations; 

(II) State-level appeals; 

(12) Civil actions: 

(13) A ttorneys' fees; and 
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(14) The State complaint procedures under §§300.660-300.662, ineluding a description of how to file a complaint and 

the time lines under those procedures. 

(c) 	 Notice in understandable language. The notice required under paragraph (a) of this section must meet the requirements 

of§300.503(c). 

• Contents. 
Effective 10/02 Higgs, Carter, King began distributing the TEA newly published Procedural Safeguards and the 
Guide to the ARD process to al1 enrolled special education student's parents, or legal guardians. All student's 
parents received the new Safeguards and the Guide prior to March I, Z003. When these documents could not be 
provided directly to the parents, they were mailed to them. The distribution of both documents is documented on 

forms provided by Region 20 ESC. 

INFORMATION REQUESTED 
• 	 §S9.IOIS. Time Line for All Notices. 

§89. lOIS. Time Line (or All Notices. 

"Reasonable time" required for the written notice to parents under 34 Code of Federal Regulations (CFR), §300.S03. is 

defined as at least five school days, unless the parents agree otherwise. 


• 	 §300.503. Prior notice by the district; content of notice. 

Copies of all Notices are attached to this submission including Notice of ARD, Notice of FIE and Notice of Individual 
Transition Plan meeting. The notice of transition meeting is provided 30 days prior to the meeting unless all parties 
invited to the meeting waive the 30 day notice. 

§3110.503. Prior notice bv tile districl: cOlltem o(notice. 

(a) 	 Notice. 

(I) 	 Written notice that meets the requirements of paragraph (b) of this section must be given to the parents of a child 
with a disability a reasonable time before Higgs, Carter, King~ 

0) Proposes to initiate Of change the identification, evaluation, or educational placement of the child or the 

provision of FAPE to the child; or 

(ii) 	 Refuses to initiate or change the identification. evaluation. or educational placement of the child or the 

provision of FAPE to the child. 

(2) 	 If the notice described under paragraph (a)(I) of this section relates to an action proposed by Higgs, Caner, King 
that also requires parental consent under §300.505, Higgs, Carter, King may give notice at the same time it 

requests parent consent. 

• 	 Notice. 

• 	 Content of notice. 

(b) Content of notice. The notice required under paragraph (a) of this section must inelude·­

(I) 	A description of the action proposed or refused by Higgs. Carter. King; 

(2) 	 An explanation of why Higgs, Carter, King proposes or refuses to take the action; 

(3) 	 A description of any other options that Higgs, Carter. King considered and the reasons why those options were 

rejected; 

(4) 	 A des.cription of each evaluation procedure, test, record, or report Higgs, Carter, King used as a basis for the 

proposed or refused action; 

(5) 	 A description of any other factors that are relevant to Higgs, Carter, King's proposal or refusal; 

(6) 	 A statement that the parents ofa child with a disability have protection under the procedural safeguards of this part 
and, if this notice is not an initial referral for evaluation, the means by which a copy of a description of the 

procedural safeguards can be obtained; and 

(7) 	 Sources for parents to contact to obtain assistance in understanding the provisions of this part. 

(c) 	 Notice in understandable language. 

(I) 	The notice required under paragraph (a) of this section must be-­

(i) 	 Written in language understandable to the general public: and 

(ii) 	 Provided in the native language of the parent or other mode of communication used by the parent. unless it is 

clearly not feasible to do so. 
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(2) 	 If the native language or other mode of communication of the parent is not a written language, Higgs, Caner, King 
takes steps to ensure­
(i) 	 That the notice is translated orally or by other means to the parent in his or her native language or other mode 

of communication; 

(ii) That the parent understands the content of the notice; and 

(iii) That there is written evidence that the requirements in paragraphs (c)(2) (i) and (ii) of this section have been 
met. 

• 	 §300.345(b). Parent panicipation. Infonnation provided to parents. (Additional Notice requirements) 

$300.345. Parent particioation. 

(b) Information provided to parents. 

(I) 	The notice required under paragraph (a)(I) of this section must­

(i) 	 Indicate the purpose, time, and location of the meeting and who will be in attendance; and 

(ii) 	 Inform the parents of the provisions in §300.344(a)(6) and (c) (relating to the participation of other individuals 
on the IEP team who have knowledge or special expertise about the child). 

(2) 	 For a student with a disability beginning at age 14, or younger. if appropriate, the notice must also--­

(i) 	 Indicate that a purpose of the meeting will be the development ofa statement of the transition services needs 
ofthe student required in §300.347(b)(I); and 

(ii) 	Indicate that Higgs, Carter. King will invite the student. 

(3) 	 For a student with a disability beginning at age 16, or younger, if appropriate, the notice must­

(i) 	 Indicate that a purpose of the meeting is the consideration of needed transition services for the student 
required in §300.347(b)(2); 

(ii) 	 Indicate that Higgs, Carter, King will invite the student; and 

(iii) Identity any other agency that will be invited to send a representative. 

• 	 §26.00SI. Right to Information Concerning Special Education. (Guide to the ARD Proces>~ 

$26,0081. Rig/II to Information Concerlling Special Educatioll. 

(a) 	 Higgs, Carter, King produces and provides to each parent or legal guardian of special education students copies of a 
comprehensive, easily understood document that explains the process by which an individualized education program is 
developed for a student in a special education program and the rights and responsibilities of a parent concerning the 
process. The document includes information a parent needs to effectively participate in an admission, review, and 
dismissal committee meeting for the parent's child. This document is the "Guide to the ARD Process" published by 
TEA. 

(b) 	 Higgs, Caner, King will ensure that the document required under this section is provided to the parent as provided by 
20 U.S.c. Section 1415(b): 
(1) 	 as soon as practicable after a child is referred to detennine the child's eligibility for admission into Higgs, Carter, 

King's special education program, but at least five school days before the date of the initial meeting of the 
admission, review, and dismissal committee; and 

(2) 	 at any other time on reasonable request of the child's parent. 

• 	 §89.1045 (a). Notice to Parents for Admission, Review, and Dismissal (ARD) Committee Meetings. 

§89.1045. Notice to Parents (or Admission, Review, and Dismi.ual CARD! Committee Meetilrgs. 

(a) 	 Higgs, Carter, King invites the parents and adult student to participate as members of the admission, review, and 
dismissal (ARD) committee by providing written notice in accordance with 34 Code of Federal Regulations (CFR), 
§§300.345, 300.503, and 300.505, and Part 300, Appendix A. 

INFORMATION REOUESTED 
• 	 §89.1011. Referral for Full and Individual Initial Evaluation. 

§89./oII. Referml for FilII alUllllllividuallllitial EVilluatioll. 
Referral of students for a full and individual initial evaluation for possible special education services is a part of Higgs, 
Carter, King's overall. general education referral or screening system. Prior to referral, students experiencing difficulty in 
the general classroom should be considered for all support services available to all students, such as tutorial, remedial, 
compensatory, and other services. If th~ student continues to experience difficulty in the general classroom after the 
provision of interventions, district personnel must refer the student for a full and individual initial evaluation. This referral 
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for a full and individual initial evaluation may be initiated by school personnel, the student's parents or legal guardian, or 
another person involved in the education or care of the student. The referral for a full and individual initial evaluatitfn must 
be completed in accordance with Texas Education Code, §29.004, related to the 60 calendar day time line. 

Note: When Higgs, Carter, King becomes aware of a child with possible handicaps in this age range, we refer the 
parents or guardian to the LEA or Eel program. Higgs, Carter, King is not responsible for services to the age 
group. \\-'hen a student enrolls who has participated in an Eel program and Higgs, Carter, King becomes aware of 
the student's involvement in the Eel, An ARD committee meeting to include representatives from the Eel program 
is held to obtain information necessary to develop an appropriate JEP for the student. 

• 	 §300.532. Evaluation procedures. 

§300.532. Evaluation procedures. 

Higgs, Carter, King ensures, at a minimum, that the following requirements are met: 

(a) 	 (I) Tests and other evaluation materials used to assess a child under Part B of the Act­

(i) 	 Are selected and administered so as not to be discriminatory on a racial or cultural basis; and 

(ii) 	 Are provided and administered in the child's native language or other mode of communication, unless it is 
clearly not feasible to do so; and 

(2) 	 Materials and procedures used to assess a child v,rith limited English proficiency are selected and administered to 
ensure that they measure the extent to which the child has a disability and needs special education, rather than 
measuring the child's English language skills. 

(b) 	 A variety of assessment tools and strategies are used to gather relevant funcrional and developmental information about 
the child, including information provided by the parent, and information relaled to enabling the child to be involved in 
and progress in the general curriculum (or for a preschool child, to participate in appropriate activities), that may assist 
in determining­

(I) 	Whether the child is a child with a disability under §300.7; and 

(2) 	 The content of the child's IE? 

(c) 	 (I )Any standardized tesls Ihat are given to a child­

(i) 	 Have been validated for the specific purpose for which they are used: and 

Oi) 	 Are administered by trained and knowledgeable personnel in accordance with any instructions provided by the 
producer of the tests. 

(2) 	 If an assessment is not conducted under standard conditions, a description of the extent to which it varied from 
standard conditions (e.g., the qualifications of the person administering the test, or the method of test 
administration) must be included in the evaluation report. 

(d) 	 Tests and other evaluation materials include those tailored to assess specific areas of educational need and not merely 
those that are designed to provide a single general intelligence quotient. 

(e) 	 Tests are selected and administered so as best to ensure that if a test is administered to a child with impaired sensory, 
manual, or speaking skills, the test results accurately reflect the child's aptitude or achievement level or whatever other 
factors the test purports to measure, rather than renecting the child·s impaired sensory. manual, or speaking skills 
(unless those skills are the factors that the test purports to measure). 

(I) 	 No single procedure is used as the sole criterion for delennining whether a child is a child with a disability and for 
detennining an appropriate educational program for the child. 

(g) 	 The child is assessed in all areas related to the suspected disabilily. including, if appropriate, health, vision, hearing, 
social and emotional status, general intelligence, academic performance, communicative status, and motor abilities. 

(h) 	 In evaluating each child with a disability under §§300.S31-300.S36. the evaluation is sufficiently comprehensive to 
identify all of the child's special education and related services needs. whether or not commonly linked to the disability 
category in which the child has been classified. 

(i) 	 Higgs, Carter, King uses technically sound instruments that may assess the relative contribution of cognitive and 
behavioral factors, in addition to physical or developmental factors. 

U) 	 Higgs, Carter, King uses assessment tools and strategies that provide relevant information that directly assists persons 
in determining tht: educational needs of the child. 
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§J00.533, Determination of needed evaluation data, 

§300.533. Determination orneeded eva/uillion data. 

(a) 	 Review of existing evaluation data, As part of an initial evaluation (if appropriate) and as part of any reevaluation 
under Part B of the Act, a group that includes the individuals described in §JOO.344, and other qualified professionals, 
as appropriate, shall ­

(l) 	Review existing evaluation data on the child. including­

(i) 	 Evaluations and information provided by the parents of the child; 

(ij) Current classroom-based assessments and observations: and 


Observations by teachers and related services providers; and 

(2) On the basis of that review, and input from the child's parents, identify what additional data, if any, are needed to 

detennine­
(i) 	 Whether the child has a particular category of disability, as described in §300.7, or, in case of a reevaluation 

of a child, whether the child continues to have such a disability; 

(ii) 	 The present levels of performance and educational needs of the child; 

(iii) Whether the child needs special education and related services, or in the case of a reevaluation of a child, 
whether the child continues to need special education and related services; and 

(iv) 	Whether any additions or modifications to the special education and related services are needed to enable the 
child to meet the measurable annual goals set out in the IEP of the child and to participate, as appropriate, in 
the general curriculum. 

(b) 	 Conduct of review. The group described in paragraph (a) of this section may conduct its review without a meeting. 

(c) 	 Need for additional data. Higgs, Carter, King administers tests and other evaluation materials as may be needed to 
produce the data identified under paragraph (a) of this section, 

(d) 	 Requirements if additional data are not needed, 

(I) 	 If the determination under paragraph (a) of this section is that no additional data are needed to determine whether 
the child continues to be a child with a disability, Higgs, Carter, King notines the child's parents­

(i) 	 Of that determination and the reasons for it; and 

(ii) 	Of the right of the parents to request an assessment to determine whether. for purposes of services under this 
part, the child continues to be a child with a disability. 

(2) 	 Higgs, Carter, King is not required to conduct the assessment described in paragraph (d)(I)(ii) of this section 
unless requested to do so by the child's parents, 

• 	 §300.534, Determination of eligibility 

§300,534, Determination oreligibility 

(a) 	 Upon completing the administration of tests and other evaluation materials­
(I) 	A group of qualified professionals and the parent of the child must determine whether the child is a child with a 

disability, as defined in §300,7; and 

(2) 	 Higgs, Carter, King provides a copy of the evaluation report and the documentation of determination:of eligibility 

to the parent. 

(b) 	 A child may not be determined to be eligible under this part if ­

(1) 	 The determinant factor for that eligibility determination is ­

(i) 	 Lack of instruction in reading or math; or 

(ii) 	 Limited English proficiency; and 

(2) 	 The child does not otherwise meet the eligibility criteria under S300.7(a), 

(c) 	 (I) Higgs, Carter, King evaluates a child with a disability in accordance with §§300,532 and 300.533 before 
determining that the child is no longer a child with a disability. 
(2) 	 The evaluation described in paragraph (c)(I) of this section is not required before the termination ofa student's 

eligibility under Part B of the Act due to graduation with a regular high school diploma. or exceeding the age 
eligibility for FAPE under State law. 

• 	 §300.535. Procedures for determining eligibility and placement. 

oJ? 7 
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§300.535. Procedures for determining eligihility lind pillcement. 

(a) 	 In interpreting evaluation data for the purpose of determining if a child is a child with a disability under §30o.f and the 

educational needs of the child, Higgs, Carter, King­

(I) 	Draws upon information from a variety of sources, including aptitude and achievement tests, parent input, teacher 
recommendations, physical condition, social or cultural background, and adaptive behavior; and 

2) 	 Ensures that information obtained from all of these sources is documented and carefully considered. 

(b) 	 If a determination is made that a child has a disability and needs special education and related services, an IEP must be 
developed for the child in accordance with §§300.340-300.350. 

• 	 §300.536. Reevaluation. 

$300.536. Reevaluation. 

Higgs, Carter, King ensures~ 

(a) 	 That the IEP of each child with a disability is reviewed in accordance with §§300.340-300.350; and 

(b) 	 That a reevaluation of each child, in accordance with §§300.532-300.535, is conducted if conditions warrant a 
reevaluation, or if the child's parent or teacher requests a reevaluation, but at least once every three years. 

• 	 For Students with Learning Disabilities ... 

• 	 §300.540. Additional team members. 

$300.540. Additional team members. 
The determination of whether a child suspected of having a specific learning disability is a child with a disability as defined 
in §300.7, must be made by the child's parents and a team of qualified professionals which must include­

(a) 	 (I)The child's regular teacher; or 
(2) 	 If the child does not have a regular teacher, a regular classroom teacher qualified to teach a child of his or her age; 

or 
(3) 	 For a child of less than school age, an individual qualified by the SEA to teach a child of his or her age; and 

(b) 	 At least one person qualified to conduct individual diagnostic examinations of children, such as a school psychologist, 
speech-language pathologist, or remedial reading teacher. 

• 	 §300.S41. Criteria for determining the existence of a specific learning disability. 

§300.541. Criteria for tlefermilling the exi.'ifenCe ora specific leaTl1in~ disability. 

(a) 	 A team may determine that a child has a specific learning disability if ­

(1) 	 The child does not achieve commensurate with his or her age and ability levels in one or more of the areas listed in 
paragraph (a)(2) of this section, if provided with learning experiences appropriate for the child's age and ability 

levels; and 
(2) 	 The team finds that a child has a severe discrepancy between achievement and intellectual ability in one or more of 

the following areas: 

(i) Oral expression. 

(ii) Listening comprehension. 

(iii) Written expression. 

(iv) Basic reading·skill. 

(v) 	 Reading comprehension. 

(vi) Mathematics calculation. 

(vii) Mathematics reasoning. 

(b) 	 The team may not identify a child as having a specific learning disability if the severe discrepancy between ability and 
achievement is primarily the result of­

(1) 	 A visual, hear~ng, or motor impairment; 

(2) 	 Mental retardation; 

(3) 	 Emotional disturbance; or 

(4) 	 Environmental, cultural or economic disadvantage. 

• 	 §300.S42. Observation. 
.j ~ 8... '- .' 
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§300.541. Criteria for determining tlte existence ofa specific learning disability. 

(a) 	 A team may determine that a child has a specific learning disability if ­

(I) 	The child does not achieve commensurate with his or her age and ability levels in one or more of the areas listed in 
paragraph (a)(2) of this section, if provided with learning experiences appropriate for the child's age and ability 
levels; and 

(2) 	 The team finds that a child has a severe discrepancy between achievement and intellectual ability in one or more of 
the following areas: 

(i) Oral expression. 

(ii) Listening comprehension. 

(iii) Written expression. 

(iv) Basic reading skill. 

(v) 	 Reading comprehension. 

(vi) Mathematics calculation. 

(vii) Mathematics reasoning. 

(b) 	 The team may not identify a child as having a specific learning disability if the severe discrepancy between ability and 
achievement is primarily the result of­

(l) 	A visual, hearing, or motor impairment; 

(2) 	 Mental retardation; 

(3) 	 Emotional disturbance; or 

(4) 	 Environmental, cultural or economic disadvantage. 

• 	 §300.543. Written report. 

$300.543. Written reoort. 

(a) 	 For a child suspected of having a specific learning disability, the documentation of the team's determination of 
eligibility, as required by §300.534(a)(2), must include a statement of­

(I) 	 Whether the child has a specific learning disability; 

(2) 	 The basis for making the determination; 

(3) 	 The relevant behavior noted during the observation of the child; 

(4) 	 The relationship of that behavior to the child's academic functioning; 

(5) 	 The educationally relevant medical findings, if any; 

(6) 	 Whether there is a severe discrepancy between achievement and ability that is not correctable without special 
education and related services; and 

(7) 	 The detennination of the team concerning the effects of environmental, cultural, or economic disadvantage. 

(b) 	 Each team member shall certify in writing whether the report reflects his or her conclusion. If it does not reflect his or 
her conclusion, the team member must submit a separate statement presenting his or her conclusions. 

INFORMATION REOUESTED 
• §89.1050(a). (ARD Committee) 

$ 89.J050(a) fARO committee) 

(a) 	 Higgs, Carter, King has established an admission, review, and dismissal (ARD) committee for each eligible student 
with a disability and for each student for whom a full and individual initial evaluation is conducted pursuant to 
§89.1O 11 of this title (relating to Referral for Full and Individual Initial Evaluation). The ARD committee shall be the 
individualized education program (IEP) team defined in federal law and regulations, including, specifically, 34 Code of 
Federal Regulations (CFR), §300.344. Higgs, Carter, King be responsible for all of the functions for which the IEP 
team is responsible under federal law and regulations and for which the ARD committee is responsible under state law, 
including, specifically, the following: 

• §89.I050(d). (30 day timeline) 

§ 89. I050(d) (30 day timeline) 

(d) 	 ARD committee shall make its decisions regarding students referred for a full and individual initial evaluation within 
30 calendar days from the date of the completion of the written full and individual initial evaluation report. If the 30th 
day falls during the summer and school is not in session, the ARD committee shall have until the first day of classes in 
the fall to finalize decisions concerning the initial eligibility determination, the IEP, and placement, unless the full and 
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individual initial evaluation indicate, that the student will need extended school year (ESY) services during that 

summer. 
o 	 §89.I045(b). Notice to Parents for Admission, Review, and Di,missal (ARD) Committee Meeting'. 

(b) 	 A parent may request an ARD committee meeting at any mutually agreeable time to address specific concerns about 
his or her child's special education services. The Higgs, Carter. King must respond to the parent's request either by 
holding the requested meeting or by requesting assistance through the Texas Education Agency's mediation process, 
Higgs, Carter King should inform parents of the functions of the ARD committee and the circumstances or types of 
problem, for which requesting an ARD committee meeting would be appropriate. 

o 	 §300.342. When IEPs must be in effect. 

• 	 General. 
§300.342, Wilen lEPs must be in effecl. 

<a) 	 General. At the beginning of each school year, Higgs. Carter, King has an IEP in effect for each child with a disability 
within its jurisdiction. 

o 	 Implementation of IEP,. 

(b) 	 Implementation oflEPs. Higgs. Carter, King ensures that­

(1) 	 An IEP­
(i) 	 Is in effect before special education and related services are provided to an eligible child under this part: and 

(ii) 	 Is implemented as soon as possible following the meetings described under §300.343; 

(2) 	 The child', IEP is accessible to each regular education teacher, 'pecial education teacher. related service provider, 
and other service provider who is responsible for its implementation; and 

(3) 	 Each teacher and provider de,cribed in paragraph (b)(2) of this ,ection is informed of­

(i) 	 His or her specific responsibilities related to implementing the child's IEP; and 

(ii) 	 The specific accommodations, modifications, and supports that must be provided for the child in accordance 
with the IEP. 

o 	 IEP or IFSP for children aged 3 through 5. 

o 	 §89.I050(b). (IFSPlIEP 

§ 89.1050 (b) (IFSP IJEP) 

(b) 	 For a child from birth through two years of age with visual andlor auditory impairments, an individualized family 
services plan (IFSP) meeting must be held in place of an ARD committee meeting in accordance with 34 CFR, 
§§303.340-303.346, and the memorandum of understanding between the Texas Education Agency (TEA) and 
Texas Interagency Council on Early Childhood Intervention. For students three years of age and older, Higgs, 
Carter, King mu,t develop an IEP. 

Higgs, Carter, King is not responsible for services to the age group of birth through age 2 children. 

o §89.I050(t). (Transfer students) 


§ 89. /050 CO For a student who is lIew 10 II school di.•lrict: 


(I) 	when a student transfers into Higgs, Carter, King from another di,trict within the ,tate, the ARD committee may, but is 
not required to, meet when the student enroll, and a copy of the student's IEP i, available, the parent(,) indicate in 
writing that they are satisfied with the current IEP, and Higgs. Carter, King determines that the current IEP is 
appropriate and can be implemented as written; or 

(2) 	 if the condition, of sub,ection (t)( I) of this section are not met, then the ARD committee must meet when the ,tudent 
enrolls and the parents verify that the student was receiving special education services in the previous school district, or 

']30 
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the previous school district verifies in writing or by telephone that the student was receiving special education services. 
At this meeting, the ARD committee must do one of the following: 

(A) the ARD committee may determine that it has appropriate evaluation data and other information to develop and 
begin implementation of a complete IEP for the student; or 

(B) the ARD committee may determine that valid evaluation data and other information /Tom the previous school 
district are insufficient or unavailable to develop a complete IEP. In this event, the ARD committee may authorize 
the provision of temporary special education services pending receipt of valid evaluation data from the previous 
school district or the collection of new evaluation data by Higgs, Carter, King. In this situation, a second ARD 
committee meeting must be held within 30 school days from the date of the first ARD committee meeting to 
finalize or develop an fEP based on current information. 

(3) 	 In accordance with TEC, §25.002, the school district in which the student was previously enrolled shall turnish Higgs, 
Carter, King with a copy of the student's records, including the child's special education records, not later than the 30th 
calendar day after the student was enrolled in the Higgs, Carter, King program. The Family Educational Rights and 
Privacy Act (FERPA), 20 U.s.c., §1232g, does not require Higgs, Carter, King or the previous school district(s) to 
obtain parental consent before requesting or sending the student's special education records if the disclosure is 
conducted in accordance with 3~ CFR, §99.31(a)(2) and §99.34. 

• 	 §300.121. Free appropriate public education 

§300.300.]}/ Free appropriate public eduClltion (FAPE). 

(a) 	 General. Each State must have on file with the Secretary information that shows that, subject to Sec. 300.122, the State 
has in effect a policy that ensures that all children with disabilities aged 3 through 21 residing in the State have the 
right to FAPE, including children with disabilities who have been suspended or expelled /Tom school. 

(b) 	 Required information. The information described in paragraph (a) of this section must-­

(I) 	 Include a copy of each State statute, court order, State Attorney General opinion, and other State documents that 
show the source of the State's policy relating to FAPE; and 

(2) 	 Show that the policy-­

(i)(A) Applies to all public agencies in the State: and 


(B) 	Is consistent with the requirements of Secs. 300.300-300.313; and 

(ii) Applies to all children with disabilities, including children who have been suspended or expelled /Tom school. 

(c) 	 F APE for children beginning at age 3. (I) Higgs, Carter, King ensures that-­

(i) 	 The obligation to make FAPE available to each eligible child residing in Higgs, Carter, King's catchment area 
begins no later than the child's third birthday; and 

(ii) 	 An IEP is in effect for the child by that date, if the child has come to Higgs, Catter, King for assessment or 
enrollment in accordance with Sec. 300.342(c). 

(2) 	 If a child's third birthday occurs during the summer, the child's IEP team shall determine the date when services 
under the IEP or IFSP will begin. 

(d) 	 FAPE for children suspended or expelled /Tom school. (I) Higgs, Carter, King need not provide services during periods 
of removal under Sec. 300.520(a)( I) to a child with a disability who has been removed /Tom his or her current 
placement for 10 school days or less in that school year, if services are not provided to a child without disabilities who 
has been similarly removed. 

(2) 	 In the case of a child with a disability who has been removed /Tom his or her current placement for more than 10 
school days in that school year, Higgs, Carter, King, for the remainder of the removals, must-­

(i) 	 Provide services to the extent necessary to enable the child to appropriately progress in the general curriculum 
and appropriately advance toward achieving the goals set out in the child's IEP, if the removal is-­

(A) 	Under the school personnel's authority to remove for not more than 10 consecutive school days as long as 
that removal does not constitute a change of placement under Sec. 300.519(b) (Sec. 300.520«(a)( I)); or 

(B) For behavior that is not a manifestation of the child's disability, consistent with Sec. 300.524; and 

(ii) 	Provide services consistent with Sec. 300.522, regarding determination of the appropriate interim alternative 
educational setting, if the removal is-­

(A) 	For drug or weapons offenses under Sec. 300.520(a)(2); or 
(8) 	Based on a hearing ofticer detemlination that maintaining the current placement of the child is 

substantially likely to result in injury to the child or to others if he or she remains in the current 
placement, consistent \vith Sec. 300.521. 

- ,.' 
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(3)(i) School personnel, in consultation with the child's special education teacher, determine the extent to which 
services are necessary to enable the child to appropriately progress in the general curriculum and apProflriately 
advance toward achieving the goals set out in the child's IEP if the child is removed under the authority of school 
personnel to remove for not more than 10 consecutive school days as long as that removal does not constitute a 
change of placement under Sec. 300.519 (Sec. 300.520(a)( I ». 
(ii) 	The child's IEP team determines the extent to which services are necessary to enable the child to appropriately 

progress in the general curriculum and appropriately advance toward achieving the goals set out in the child's 
IE? if the child is removed because of behavior that has been determined not to be a manifestation of the 
child's disability, consistent with Sec. 300.524. 

(e) 	 Children advancing from grade to grade. (I) Higgs, Carter, King ensures that FA?E is available to any individual child 
with a disability who needs special education and related services and resides within Higgs, Carter, King's catchment 
area, even though the child is advancing from grade to grade. 

(2) 	 The determination that a child described in paragraph (a)( I) of this section is eligible under this part, must be made 
on an individual basis by the group responsible within the child's LEA for making those determinations. 

• 	 §300.343. IEP meetings. 

• 	 General. 

(a) 	 General. Higgs, Carter, King is responsible for initiating and conducting meetings for the purpose of developing, 
reviewing, and revising the IEP of a child with a disability (or, if consistent with §300.342(c), an IFSP). 

• 	 Initial IEPs; provision of services. 

(b) 	 InitiallEPs; provision of services. (I) Higgs, Carter, King ensures that within a reasonable period of time following 
Higgs, Carter, King's receipt of parent consent to an initial evaluation of a child­

(i) 	 The child is evaluated; and 

(ii) 	 If determined eligible under this part, special education and related services are made available to the child in 
accordance with an IE? 

(2) 	 In meeting the requirement in paragraph (b)(I) of this section. a meeting to develop an IEP for the child must be 
conducted within 30-days of a detennination that the child needs special education and related services. 

• 	 Review and revision of (EPs. 

(c) 	 Review and revision of IEPs. Higgs, Carter, King ensures that the IEP team­

(I) 	Reviews the child's IEP periodically, but not less than annually, to determine whether the annual goals for the 
child are being achieved; and 

(2) 	 Revises the IEP as appropriate to address­
(i) 	 Any lack of expected progress toward the annual goals described in §300.347(a), and in the general 

curriculum, if appropriate; 

(ii) 	The results of any reevaluation conducted under §300.536; 

(iii) Information about the child provided to, or by, the parents, as described in §300.533(a)(I); 

(iv) The child's anticipated needs; or 

(v) 	 Other matters. 

• 	 §300.344. IE? team. 

• 	 General. 
§300,344, IEP team. 

(a) 	General. Higgs, Carter, King ensures that the IEP team for each child with a disability includes­

(I) 	 The parents of the child; 
(2) 	 At least one regular education teacher of the child (if the child is. or may be, participating in the regular education 

environment); 
(3) 	 At least one special education teacher of the child. or if appropriate, at least one special education provider of the 

child; 

(4)A representarive of Higgs, Carter, King who-­

(i) 	 Is qualified to provide, or supervise [he provision of, specially designed instruction to meet the unique needs 
of children with disabil itics; 

,"1 "':' ? 
oJ. 	 '" 
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(ii) 	 Is knowledgeable about the general curriculum; and 

(iii) Is knowledgeable about the availability of resources of Higgs, Carter, King; 

(5) 	 An individual who can interpret the instructional implications of evaluation results, who may be a member of the 
team described in paragraphs (a)(2) through (6) of this section; 

(6) 	 At the discretion of the parent or Higgs, Carter, King, other individuals who have knowledge or special expertise 
regarding the child, including related services personnel as appropriate; and 

(7) 	 Ifappropdate, the child. 

• 	 Transition services participants. 

(b) 	Transition services participants. 

(I) 	Under paragraph (a)(7) of this section. Higgs, Carter, King invites a student with a disability of any age to attend 
his or her IEP meeting if a purpose of the meeting will be the consideration of­

(i) 	 The student's transition services needs under §300.347(b)(I); 

(ii) 	 The needed transition services for the student under §300.347(b)(2); or 

(iii) Both. 

(2) 	 (f the student does not attend the rEP meeting, Higgs, Carter, King takes other steps to ensure that the student's 
preferences and interests are considered. 

(3) 	 (i) In implementing the requirements of §300.347(b)(2), Higgs, Carter, King also shall invite a representative of 
any other agency that is likely to be responsible for providing or paying for transition services. 

(ii) 	 (f the agency invited to send a representative to a meeting does not do so, Higgs, Carter, King takes other 
steps to obtain participation of the other agency in the planning of any transition services. 

• 	 Determination of knowledge and special expertise. 

(c) 	 Determination of knowledge and special expertise. The determination of the knowledge or special expertise of any 
individual described in paragraph (a)(6) of this section shall be made by the party (parents or district) who invited the 
individual to be a member of the IEP. 

• 	 Designating Higgs, Carter, King representative. 

(d) 	Designating Higgs, Carter, King representative. Higgs, Carter, King may designate another district member of the IEP 
team to also serve as Higgs, Carter, King's representative, if the criteria in paragraph (a)(4) of this section are satisfied. 

• §89.1050(c). (Teacher member requirement,) 

$89,/050 Ie! (Teacher member requirements) 

(c) 	 At least one general education teacher of the student (if the student is, Or may be, participating in the general education 
environment) shall participate as a member of the ARD committee. The special education teacher or special education 
provider that participates in the ARD committee meeting in accordance with 34 CFR, §300.344(a)(3), must be certified 
in the child's suspected areas of disability. When a specific certification is not required to serve certain disability 
categories, then the special education teacher or special education provider must be qualified to provide the educational 
services that the child may need. Districts should refer to §89.1131 of this title (relating to Qualifications of Special 
Education, Related Service, and Paraprofessional Personnel) to ensure that appropriate teachers and/or service 
providers are present and participate at each ARD committee meeting. 

• 	 §300.345. Parent participation. 

• 	 District responsibility-general. 

§300.345, Parent earticieatioll. 

(a) 	District responsibility-general. Higgs, Carter, King takes steps ro ensure that ant:! or both of the parents ofa child with 
a disability are present at each I EP meeting or are afforded the opportunity to participate, including­

(I) 	Notifying parents of the meeting early enough to ensure that they will have an opportunity to attend; and 

(2) 	 Scheduling the meeting at a mutually agreed on time and place. 

• 	 Information provided to parents. 

(I) Notifying parents of the meeting early enough to ensure that they will have an opportunity to attend, at least 5 
school days prior to the meeting unless the parent waives the requirement. 

• 	 Other methods to ensure parent panicipation. 

(c) 	 Other methods to ensure parent participation. If neither parent can attend, Higgs. Carter. King uses other methods to 
ensure parent participation, including individual or conference telephone calls. 
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• 	 Conducting an IEP meeting without a parent in attendance. 

(d) 	 Conducting an IEP meeting without a parent in attendance. A meeting may be conducted without a parent in 
attendance if Higgs, Carter, King is unable to convince the parents that they should attend. In this case Higgs, Carter, 
King mllst have a record of its attempts to arrange a mutually agreed on time and place. such as­

(1) 	 Detailed records of telephone calls made or attempted and the results of those calls; 

(2) Copies of correspondence sent to the parents and any responses received; and 

(3) 	 Detailed records of visits made to the parent's home or place of employment and the results of those visits. 

• 	 Use of interpreters or other action, as appropriate. 

(e) 	 Use of interpreters or other action, as appropriate. Higgs, Carter, King takes whatever action is necessary to ensure that 
the parent understands the proceedings at the IEP meeting, including arranging for an interpreter for parents with 
deafness or whose native language is other than English. 
• 	 Parent copy of child's IEP. 

(!) 	 Parent copy of child's IEP. Higgs, Carter, King gives the parent a copy of the child's IEP at no cost to the parent. 

• 	 300.346. Development, review, and revision ofiEP. 

• 	 Development of IEP. 

§300.346. Development, review, IInti revisio" o{/EP. 

(a) Development of IEP. 

(1) 	 General. In developing each child's IEP, the IEP team, shall consider­

(i) 	 The strengths of the child and the concerns of the parents for enhancing the education of their child; 

(ii) 	The results of the initial or most recent evaluation of the child: and 

(iii) As appropriate, the results of the child's performance on any general State or district-wide assessment 

programs. 

(2) 	 Consideration of special factors. The IEP team also shall ­

(i) 	 In the case of a child whose behavior impedes his or her learning or that of others, consider, if appropriate, 
strategies, including positive behavioral interventions, strategies, and supports to address that behavior; 

(ii) 	 In the case ofa child with limited English proficiency, consider the language needs of the child as those needs 
relate to the child's IEP; 

(iii) In the case of a child who is blind or visually impaired, provide for instruction in Braille and the use of Braille 
unless the IEP team determines, after an evaluation of the child's reading and writing skills, needs, and 
appropriate reading and writing media (including an evaluation of the child's future needs for instruction in 
Braille or the use of Braille), that instruction in Braille or the use of Braille is not appropriate for the child; 

(iv) Consider the communication needs of the child, and in the case of a child who is deaf or hard of hearing, 
consider the child's language and communication needs, opportunities for direct communications with peers 
and professional personnel in the child's language and communication mode, academic level, and full range of 
needs. including opportunities for direct instruction in the child's language and communication mode; and 

(v) 	 Consider whether the child re4uires assistive technology devices and services. 

• 	 Review and Revision of IEP 

(b) 	 Review and Revision of IEP. In conducting a meeting to review. and. if appropriate, revise a child's IEP, the IEP team 
shall consider the factors described in paragraph (a) of this section. 

• 	 Statement in IEP. 

(c) 	 Statement in IEP. If, in considering the special factors described in paragraphs (a)(I) and (2) of this section, the IEP 
team determines that a child needs a particular device or service (including an intervention, accommodation, or other 
program modification) in order for the child to receive FAPE. the IEP team must include a statement to that effect in 
the child's IEP. 
• 	 Requirement ..\lith respect to regular education teacher. 

(c) 	 Statement in IEP. If, in considering the special factors described in paragraphs (a)(I) and (2) of this section, the IEP 
team determines that a child needs a particular device or service (including an intervention, accommodation, or other 
program modification) in order for the child to receive FAPE, the (EP team must include a statement to that effect in 
the child's IEP. 
§300.347. Content of IEP. 
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• 	 General. 

§300.347. Content of/EP. 

(a) General. The IEP for each child with a disability must include­

(I) 	A statement of the child's present levels of educational performance. including­

(i) 	 How the child's disability affects the child's involvement and progress in the general curriculum (i.e., the same 

curriculum as for nondisabled children); or 

(ii) 	 For preschool children, as appropriate, how the disability affects the child's participation in appropriate 

activities; 
(2) 	 A statement of measurable annual goals, including benchmarks or short-term objectives, related to-- . 

(i) 	 Meeting the child's needs that result ITom the child's disability to enable the child to be involved in and 
progress in the general curriculum (i.e., the same curriculum as for nondisabled children), or for preschool 
children, as appropriate, to participate in appropriate activities; and 

(ii) Meeting each of the child's other educational needs that result ITom the child's disability; 

(3) 	 A statement of the special education and related services and supplementary aids and services to be provided to the 
child, or on behalf of the child, and a statement of the program modifications or supports for school personnel that 

will be provided for the child­

(i) 	 To advance appropriately toward attaining the annual goals; 
(ii) 	 To be involved and progress in the general curriculum in accordance with paragraph (a)(I) of this section and 

to participate in extracurricular and other nonacademic activities; and 
(iii) To be educated and participate with other children with disabilities and nondisabled children in the activities 

described in this section; 
(4) 	 An explanation of the extent, if any, to which the child will not participate with nondisabled children in the regular 

class and in the activities described in paragraph (a)(3) of this section; 
(5) 	 (i) A statement of any individual modifications in the administration of State or district-wide assessments of 

student achievement that are needed in order for the child to participate in the assessment; and 

(ii) 	 If the IEP team determines that the child will not participate in a particular State or district-wide assessment of 
student achievement (or part of an assessment), a statement of­

(A) Why that assessment is not appropriate for the child; and 

(8) 	How the child will be assessed; 

(6) 	 The projected date for the beginning of the services and modifications described in paragraph (a)(3) of this section, 
and the anticipated frequency, location, and duration of those services and modifications; and 

(7) 	 A statement of­
(i) 	 How the child's progress toward the annual goals described in paragraph (a)(2) of this section will be 

measured; and 
(ii) 	 How the child's parents will be regularly informed (through such means as periodic report cards), at least as 

often as parents are informed of their nondisabled children's progress. of­

(A) 	Their child's progress toward the annual goals; and 
(8) 	The extent to which that progress is sufficient to enable the child to achieve the goals by the end of the 

year. 

• 	 Transition services. 

(b) 	Transition services. The IEP must include­

(I) 	For each student with a disability beginning at age 14 (or younger, if determined appropriate by the IEP team), and 
updated annually, a statement of the transition service needs of the student under the applicable components of the 
student's IEP that focuses on the student's courses of study (such as participation in advanced-placement courses or 
a vocational education program); and 

(2) 	 For each student beginning at age 16 (or younger, if determined appropriate by the IEP team), a statement of 
needed transition services for the student. including, if appropriate. a statement of the interagency responsibilities 
or any needed linkages. 

• 	 Transfer ofrights 

(c) 	 Transfer of rights, In Texas rights transfers at the age majority, beginning at least one year before a student reaches the 
age of majority under State law. Higgs. Carter. King's students' IEPs include a statement that the student has been 
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informed of his or her rights under Part B of the Act, if any, that will transfer to the student on reaching the age of 

majority, consistent with §300.517. 
• §89.1 055. Content of the Individualized Education Program (IEP). 

§89. /055. Content oftlte Individualized Education Program (IEP). 

(a) 	 The individualized education program (IE?) developed by the admission, review, and dismissal (ARD) committee for 
each student with a disability shall comply with the requirements of 34 Code of Federal Regulations (CFR), §300.346 

and §300.347, and Part 300, Appendix A. 

(b) 	 The IEP must include a statement of any individual allowable accommodations in the administration of assessment 
instruments developed in accordance with Texas Education Code (TEC), §39.023(a)-(c), or district-wide assessments 
of student achievement that are needed in order for the student [Q participate in the assessment. If the ARD committee 
determines that the student will not participate in a particular state- or district-wide assessment of student achievement 

(or part of an assessment), the IEP must include a statement of: 

(I) 	why that assessment is not appropriate for the child; and 

(2) 	 how the child will be assessed using a locally developed alternate assessment. 

(c) 	 If the ARD committee determines that the student is in need of extended school year (ESY) services, as described in 
§89.106S of this title (relating to Extended School Year Services (ESY Services)), then the IEP must also include goals 

and objectives for ESY services from the student's current IEP. 

Cd) 	 For students with visual impairments, from birth through 11 years of age, the IEP or individualized family services 
plan (IFSP) shall also meet the requirements ofTEC, §30.002(e). 

(e) 	 For students with autism/pervasive developmental disorders, information about the following shall be considered and, 

when needed, addressed in the IEP: 

(1) 	 extended educational programming; 

(2) 	 daily schedules reflecting minimal unstructured time; 

(3) 	 in-home training or viable alternatives; 

(4) prioritized behavioral objectives; 

(5) 	 prevocational and vocational needs of students 12 years of age or older; 

(6) 	 parent training; and 

(7) 	 suitable staff-to-students ratio. 

(f) 	 If the ARD committee determines that services are not needed in one or more of the areas specified in subsection 
(e)(I)-(7) of this section, the IEP must include a statement to that effect and the basis upon which the determination 

was made. 
• 	 §89.IOSO(e). (The IE? Repurt) 

§89.1050(el (The report) 

(e) 	 The written report of the ARD committee shall document the decisions of the committee with respect to issues 
discussed at the meeting. The report shall include the date, names, positions, and signatures of the members 
participating in each meeting in accordance with 34 CFR, §§300.344, 300.345, 300.348, and 300.349. The report shall 
also indicate each member's agreement or disagreement with the committee's decisions. In the event TEt, §29.005(d) 
(I), applies, Higgs, Carter, King provides a written or audiotaped copy of the student's IEP, as defined in 34 CFR, 
§300.346 and §300.347. In the event TEC, §29.005(d)(2), applies, Higgs, Carter, King makes a good faith effort to 
provide a written or audiotaped copy of the student's IEP, as defined in 34 CFR, §300.346 and §300.347. 

• 	 §300J48. Agency responsibilities for transition services. 

§300.348. AgellC}! re.voon.fibilities for transition Jervices. 

(a) 	 Ifan agency, other than Higgs, Carter, King, fails to provide the transition services described in the (EP in accordance 
with §300.347(b)(J), Higgs, Carter, King reconve.nes the IEP team to identify alternative strategies to meet the 

transition objectives for the student set out in the IEP. 
• 	 §300.350. IE? accountability. 

• 	 Provision of services. 

§300.350. IEP IIccollt/lability. 

(a) 	 Provision of services. Subject to para~raph (b) of this section, Higgs, Carter. King must­

(I) 	Provide special education and related services to a child with a disability in accordance with the child's IEP; and 

(2) 	 tv'lake a good faith effort to assist the child to achieve the goals and objectives or benchmtlrks listed in the IEP. 
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• 	 §300.309. Extended school year services. 

§300.309. Extended scllool year services. 

(a) 	 General. 
(1) Higgs, Carter, King ensures that extended school year services are available as necessary to provide FAPE, 

consistent with paragraph (a)(2) of this section. 
(2) 	 Extended school year services must be provided only if a child's IEP team determines, on an individual basis, in 

accordance with §§300.340-300.350, that the services are necessary for the provision ofFAPE to the child. 

(3) 	 In implementing the requirements of this section. Higgs, Carter, King may not­

(i) 	 Limit extended school year services to particular categories of disability; or 

(ii) Unilaterally limit the type, amount, or duration orthose services. 

(b) 	 Definition. As used in this section, the term extended school year services means special education and related services 

that­

(I) 	Are provided to a child with a disability­

(i) 	 Beyond the normal school year of Higgs, Carter, King; 

(ii) 	 In accordance with the child's IEP; and 

(iii) At no cost to the parents of the child; and 

(2) 	 Meet the standards of the SEA. 

• 	 §89.I065. Extended School Year Services (ESY Services). 

§89.1065. Extended Scllool Year Services (ESY Servicesl. 
Extended school year (ESY) services are defined as individualized instructional programs beyond the regular school year 

for eligible students with disabilities. 
(I) 	The need for ESY services must be determined on an individual student basis by the admission, review, and 

dismissal (ARD) committee in accordance with 34 Code of Federal Regulations (CFR), §300.309, and the 
provisions of this section. In determining the need for and in providing ESY services, Higgs, Carter, King may 

not: 

(A) limit ESY services to particular categories of disability; or 

(8) 	unilaterally limit the type, amount. or duration of ESY services. 

(2) 	 The need for ESY services must be documented from formal andlor informal evaluations provided by Higgs, Carter, 
King or the parents. The documentation shan demonstrate that in one or more critical areas addressed in the current 
individualized education program (IEP) objectives, the student has exhibited, or reasonably may be expected to exhibit, 
severe or substantial regression that cannot be recouped within a reasonable period of time. Severe or substantial 
regression means that the student has been, or will be, unable to maintain one or more acquired critical skills in the 

absence of ESY services. 
(3) 	 The reasonable period of time for recoupment of acquired critical skills shall be determined on the basis of needs 

identified in each student's IEP. If the loss of acquired critical skills would be particularly severe or substantial, or if 
such loss results, or reasonably may be expected to result, in immediate physical harm to the student or to others, ESY 
services may be justified without consideration of the period of time for recoupment of such skills. In:any case, the 
period of time for recoupment shall not exceed eight weeks. 
(4) 	 A skill is critical when the loss of that skill results, or is reasonably expected to result, in any of the following 

occurrences during the first eight weeks of the next regular school year: 

(A) placement in a more restrictive instructional arrangement; 
(8) 	significant loss of acquired skills necessary for the student to appropriately progress in the general curriculum; 

(C) significant loss of self-sufficiency in self-help skill areas as evidenced by an increase in the number of direct 
service staffand/or amount of time required to provide special education or related services; 

(D) loss of access to community-based independent living skills instruction or an independent living environment 
provided by noneducational sources as a result of regression in skills; or 

(E) 	 loss of access to on-the·job training or productive employment as a result of regression in skills. 

(5) 	 If Higgs, Carter, King does not propose ESY services for discussion at the annual review of a student's rEP, the 
parent may request that the ARD comminee discuss ESY services pursuant to 34 CFR, §300.344. 

(6) 	 If a student for whom ESY services were considered and rejected loses critical skills because of the decision not to 
provide ESY services, and if those skills are not regained after the reasonable period of time for recoupment, the 
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ARD committee shall reconsider the current IEP if the student's loss of critical skills interferes with the 
implementation of the student's IEP. 

(7) 	 For students enrolling in Higgs, Carter, King during the school year, information obtained from the prior school 
district as well as information collected during the current year may be used to detennine the need for ESY 
services. 

(8) 	The provision ofESY services is limited to the educational needs of the student and shall not supplant or limit the 
responsibility of other public agencies to continue to provide care and treatment services pursuant to policy Of 

practice, even when those services are similar to, Of the same as, the services addressed in the student's IEP. No 
student shall be denied ESY services because the student receives care and treatment services under the auspices 
of other agencies. 

(9) Higgs, 	Carter, King is not eligible for reimbursement for ESY services provided to students for reasons other than 
those set forth in this section. 

o 	 §89.IOSO(g). (Discipline) 

§89.1050(g1 (Discipline) 

(g) 	 All disciplinary actions regarding students with disabilities shall be determined in accordance with 34 CFR, §§300.121 
and 300.519-300.S29 (relating to disciplinary actions and procedures), the TEC, Chapter 37, Subchapter A (Alternative 
Settings for Behavior Management) , and §89.1 053 of this title (relating to Procedures for Use of Restraint and Time­
Out). 

o 	 §89.1050(h). (Disagreements) 

§89.10500,1 (Disagreements) 

(h) 	 All members of the ARD committee shall have the opportunity to participate in a collaborative manner in developing 
the IEP. A decision of the committee concerning required elements of the IE? shall be made by mutual agreement of 
the required members if possible. The committee may agree to an annual IE? or an IE? of shorter duration. 

(I) 	 When mutual agreement about all required elements of the IEP is not achieved, the party (the parents or adult 
student) who disagrees shall be offered a single opportunity to have the committee recess for a period of time not 
to exceed ten school days. This recess is not required when the student's presence on the campus presents a danger 
of physical harm to the student or others or when the student has committed an expellable offense or an offense 
which may lead to a placement in an alternative education program (AE?). The requirements of this subsection (h) 
do not prohibit the members of the ARD committee from recessing an ARD committee meeting for reasons other 
than the failure of the parents and Higgs, Carter, King from rcaching mutual agreement about all required elements 
of an IEP. 

(2) 	 During the recess the committee members shall consider alternatives, gather additional data, prepare further 
documentation, and/or obtain additional resource persons which may assist in enabling the ARD committee to 
reach mutual agreement. 

(3) 	 The date, time, and place for continuing the ARD committee meeting shall be determined by mutual agreement 
prior to the recess. 

(4) 	 If a ten-day recess is implemented as provided in paragraph (I) of this subsection and the ARD committee still 
cannot reach mutual agreement, Higgs, Carter, King implements the IEP which it has determined to be appropriate 
for the student. 

(5) 	 When mutual agreement is not reached, a written statement of the basis for the disagreement shall be included in 
the IEP. The members who disagree shall be offered the opportunity to write their own statements. 

(6) When Higgs, Carter, King implements an IEP with which the parents disagree or the adult student disagrees, Higgs, 
Carter, King provides prior written notice to the parents or adult student as required in 34 CFR, §300.S03. 

(7) 	 Parents shall have the right to file a complaint, request mediation, or request a due process hearing at any point 
when they disagree with decisions of the ARD committee. 

• 	 §37.0021. Use of Confinement, Restraint. Seclusion, and Time·Out. 

§37.0021. U:'ie of Confinemelit. Restraint. Seclusioll. (lilt! Time-Out. 

(a) 	 It is the policy of Higgs, Carter, King to treat all students with dignity and respect. A student with a disability may not 
be confined in a locked box, locked closet or other specially designed locked space as either a discipline management 
practice or a behavior management techniqut:. 

(b) 	 In this section: 

(I) 	 "Restraint" means the use ofphysicaJ force or a mechanical device to restrict the tree movement of all or a portion 
ofa student's body. 
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(2) 	 "Seclusion" means a behavior management technique in which a student is confined in a locked box, locked closet, 

or locked room that: 

(A) 	is designed solely to seclude a person; and 

(8) 	contains less than 50 square feet of space. 
(3) 	 "Time-out" means a behavior management technique in which, to provide a student with an opportunity to regain 

self-control, the student is separated from other students for a limited period in a setting: 

(A) that is not locked; and 

(8) 	from which the student is not physically prevented from leaving. 

(c) 	 A district employee or volunteer or an independent contractor of Higgs, Carter. King may not place a student in 
seclusion. This subsection does not apply to the use of seclusion in a facility to which the following law, rules, or 

regulations apply: 
(I) 	 the Children's Health Act of2000, Pub. L. No. 106-310, any subsequent amendments to that Act, any regulations 

adopted under that Act, or any subsequent amendments to those regulations; 

(2) 	 40 T.A.C. Sections 720.1001-720.1013; or 

(3) 	 25 T.A.C. Section 412.308(e). 

(d) 	 The commissioner by rule has adopted procedures for the use of restraint and time-out by a district employee or 
volunteer or an independent contractor of Higgs, Carter, King, in the case of a student receiving special education 
services under Subchapter A, Chapter 29 and Higgs, Carter, King has adopted these procedures. The procedures 
adopted under this subsection are: 

(I) 	consistent with: 
(A) professionally accepted practices and standards of studenl discipline and techniques for behavior 

management; and 

(8) 	relevant health and safety standards; and 
(2) 	 identifies all discipline management practices or behavior management techniques that requires an employee, 

volunteer or an independent contractor of Higgs, Carter, King to be trained before using that practice or technique. 
(e) In the case ofa conflict between a rule adopted under Subsection (d) and a rule adopted under Subchapter 
A, Chapter 29, the rule adopted under Subsection (d) controls. 

(I) 	 For purposes of this subsection, "weapon" includes any weapon described under Section 37.007(a)(I). This section 
does not prevent a student's locked, unattended confinement in an emergency situation while awaiting the arrival of 

law enforcement personnel if: 

( I) 	 the student possesses a weapon; and 
(2) the confinement is necessary to prevent the student from causing bodily harm to the student or another person. 

• 	 §89.1053. Procedures for Use of Restraint and Time-Out. 

§89,1053. Procedures (or U.>e arRestroint and Time Out. • 

(a) Requirement to implement. In addition to the requirements of 34 Code of Federal Regulations (CFR), §300.346(a)(2)(i) 
and (c), Higgs, Carter, King has implement the provisions of this section regarding the use of restraint and time-out. In 
accordance with the provisions of Texas Education Code (TEC), §37.0021 (Use of Confinement, Restrafnt, Seclusion, 
and Time-Out), it is the policy of Higgs, Carter, King to treat all students with dignity and respect. 

(b) Definitions. 
(I) Emergency means a situation in which a student's behavior poses a threat of: 

(A) imminent, serious physical harm to the student or others; or 

(8) imminent, serious property destruction. 
(2) Restraint means the use of physical force or a mechanical device to restrict the free movement of all or a portion of 

the student's body. 
(3) Time-out means a behavior management technique 	in which, to provide a student with an opportunity to regain 

self-control, the student is separated from other students for a limited period in a setting: 

(A) that is not locked; and 

(B) from which the student is not physically prevented from leaving. 

(c) Usc of restraint. A school employee, volunteer, or independent contractor may use restraint only in an emergency as 
defined in subsection (b) of this section and with the following limitations. .l'=: q-' ..... 
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(I) Restraint shall be limited to the use of such reasonable force as is necessary to address the emergency. 

(2) Restraint shall be discontinued at the point at which the emergency no longer exists. 

(3) Restraint shall be implemented in such a way as to protect the health and safety of the student and others. 

(4) Restraint shall not deprive the student of basic human necessities. 

(d) Training on use of restraint. Training for school employees, volunteers, or independent contractors shall be provided 
according to the foHowing requirements. 

(I) Not later than April I, 2003, a core team of personnel on each campus must be trained in the use of restraint, and 
the team must include a campus administrator or designee and any general or special education personnel likely to 
use restraint. 

(2) After 	April 1, 2003, personnel called upon to use restraint in an emergency and who have not received prior 
training must receive training within 30 school days following the use of restraint. 

(3) Training on use of restraint must include prevention and de-escalation techniques and provide alternatives to the 
use of restraint. 

(4) All trained personnel shall receive instruction in current professionally accepted practices and standards regarding 
behavior management and the use of restraint. 

(e) Documentation and notification on usc of restraint. In a case in which restraint is used, school employees, volunteers, or 
independent contractors shall implement the following documentation requirements. 

(1) 	On the day restraint is utilized. the campus administrator or designee must be notified verbally or in writing 
regarding the use of restraint. 

(2) On the day restraint is utilized, a good faith e!lort shall be made to verbally notifY the parent(s) regarding the use 
of restraint. 

(3) Wrinen notification of the use of restraint must be placed in the mail or otherwise provided to the parent within one 
school day of the use of restraint. 

(4) Wrinen documentation regarding the use of restraint must be placed in the student's special education eligibility 
folder in a timely manner so the information is available to the ARD committee when it considers the impact of 
the student's behavior on the student's learning and/or the creation or revision of a behavioral intervention plan 
(BIP). 

(5) 	Wrinen notification to the parent(s) and documentation to the student's special education eligibility folder shall 
include the following: 

(A) name of the student; 

(B) name of the staffmember(s) administering the restraint; 

(e) date of the restraint and the time the restraint began and ended; 

(D) location of the restraint; 

(E) nature of the restraint; 

(F) a description of the activity in which the student was engaged immediately preceding the use of restraint; 

(G) the behavior that prompted the restraint; 

(H) the efforts made to de-escalate the situation and alternatives to restraint that were attempted; and'­

(I) information documenting parent contact and notification. 

(1) Clarification regarding restraint. For the purposes of subsections (c )-( e) of this section, restraint does not include the use 
of: 

(t) 	physical contact or appropriately prescribed adaptive equipment to promote normative body positioning and/or 
physical functioning; 

(2) limited physical contact with 	a student to promote safety (e.g., holding a student's hand), prevent a potentially 
harmful action (e.g., running into the street), teach a skill, or provide comfort; 

(3) limited physical contact 	or appropriately prescribed adaptive equipment to prevent a student from engaging in 
ongoing, repetitive self-injurious behaviors; or 

(4) seat belts and other safety equipment used to secure stuqents during transportation. 

(g) Use 	of time-out. A school employee, volunteer, or independent contractor may use time-out in accordance with 
subsection (b)(3) of this section with the following limitations. 

(I) Physical force or threat of physical force shall not be used to place a student in time-out. .: ..' C 
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(2) Time-out may only be used in conjunction with an array of positive behavior intervention strategies and techniques 
and must be included in the student's individualized education program (IEP) and/or SIP if it is utilized on a 

recurrent basis to increase or decrease a targeted behavior. 

(3) Use of time-out shall not be implemented in a fashion that precludes the ability of the student to be involved in and 
progress in the general curriculum and advance appropriately toward attaining the annual goals specified in the 

student's IEP. 

(h) Training on use 	of time·out. Training for school employees, volunteers, or independent contractors shall be provided 

according to the following requirements. 
(I) Not later than April I, 2003, general or special education personnel who implement time-out based on requirements 

established in a student's IEP andlor SIP must be trained in the use of time-out. 

(2) 	After April I, 2003, newly-identified personnel called upon to implement time-out based on requirements 
established in a student's IEP and/or BIP must receive training in the use of time-out within 30 school days of 

being assigned the responsibility for implementing time-out 

(3) Training on the use of time-out must be provided as part ofa program which addresses a full continuum of positive 
behavioral intervention strategies, and must address the impact of time-out on the ability of the student to be 
involved in and progress in the general curriculum and advance appropriately toward attaining the annual goals 

specified in the student's IEP. 
(4) All trained personnel shall receive instruction 	in current professionally accepted practices and standards regarding 

behavior management and the usc of time-out. 

Higgs, Carter, King trained a core group of staff members in TSSI and CPI prior to April I, 2003. Ongoing training 

to all faculty is occurring. 

(i) Documentation on use of time-out. Necessary documentation or data collection regarding the use of timeout, if any, 
must be addressed in the IEP or SIP. The admission. review, and dismissal (ARD) committee must use any collected data 
to judge the effectiveness of the intervention and provide a basis for making determinations regarding its continued use. 

U) Student safety. Any behavior management technique andlor discipline management practice must be implemented in 
such a way as to protect the health and safety of the student and others. No discipline management practice may be 
calculated to inflict injury, cause harm, demean, or deprive the student of basic human necessities. 

(k) Data collection requirement. Beginning with the 2003-2004 school year, with the exception 	of actions covered by 
subsection (f) of this section, cumulative data regarding the use of restraint must be reported through the Public 

Education Information Management System (PEIMS). 


INFORMATION REOUESTED 

• 	 §300.550. General LRE requirements. 

§300.550. General LRE requirements. 

(al 	 Except as provided in §300.311(b) and (c), a State shall demonstrate to the satisfaction of the Secretary that the State 
has in effect policies and procedures to ensure that it meets the requirements of §§300.550-300.556. 

(b) 	 Higgs, Carter, King ensures­
(I) 	That to the maximum extent appropriate, children with disabilities, including children in public or private 

institutions or other care facilities, are educated with children who are nondisabled; and 

(2) 	 That special classes. separate schooling or other removal of children with disabilities from the regular educational 
environment occurs only if the nature or severity of the disability is such that education in regular classes with the 
use of supplementary aids and services cannot be achieved satisfactorily. 

• 	 §300.551. Continuum of alternative placements. 

§300.551. Continuum ofalterllative pltlcements. 

(a) 	 Higgs, Carter, King ensures that a continuum of alternative placements is available to meet the needs of children with 

disabilities for special education and related services. 

(b) 	 The continuum required in paragraph (a) of this section must­

(I) 	 Include the alternative placements listed in the definition of special education under §300.26 (instruction in regular 
classes, special classes, special schools, home instruction. and instruction in hospitals and institutions); and 

(2) 	 Make provision for supplementary services (such as resource room or itinerant instruction) to be provided in 

conjunction with regular class placement. 



• 	 §89.63. Instructional Arrangements and Settings. 

§89.63. InslrucliOlwl Arrangemenls and Sellings. 

(a) 	 Higgs. Carter. King is able to provide services with special education personnel to students with disabilities in order to 
meet the special needs of those students in accordance with 34 Code of Federal Regulations. §§300.550·300.554. 

(b) 	 Subject to §89.I075(e) of this title (relating to General Program Requirements and Local District Procedures) for the 
purpose of detennining the student's instructional arrangement/setting, the regular school day is defined as the period 
of time determined appropriate by the admission, review, and dismissal (ARD) committee. 

(c) 	 Instructional arrangements/settings shall be based on the individual needs and individualized education programs 
(IEPs) of eligible students receiving special education services and shall include the following. 

(1) 	 Mainstream. This instructional arrangement/setting is for providing special education and related services to a 
student in the regular classroom in accordance with the student's IEP. Qualified special education persormel must 
be involved in the implementation of the student's IEP through the provision of direct, indirect and/or support 
services to the student, and/or the student's regular classroom teacher(s) necessary to enrich the regular classroom 
and enable student success. The student's IEP must specify the services that will be provided by qualifled special 
education personnel to enable the student to appropriately progress in the general education curriculum andlor 
appropriately advance in achieving the goals set out in the student's IEP. Examples of services provided in this 
instructional arrangement include, but are not limited to, direct instruction, helping teacher, team teaching, co­
teaching, interpreter. education aides, curricular or instructional modifications/accommodations, special 
materials/equipment, consultation with the student and his/her regular classroom teacher(s) regarding the student's 
progress in regular education classes, staff development, and reduction of ratio of students to instructional staff. 

(2) 	 Homebound. This instructional arrangement/setting is for providing special education and related services to 
students who are served at home or hospital bedside. 

(A) Students served on a homebound or hospital bedside basis are expected to be conflned for a minimum offour 
consecutive weeks as documented by a physician licensed to practice in the United States. Homebound or 
hospital bedside instruction may, as provided by local district policy, also be provided to chronically ill 
students who are expected to be confined for any period of time totaling at least four weeks throughout the 
school year as documented by a physician licensed to practice in the United States. The student's ARD 
committee shall determine the amount of services to be provided to the student in this instructional 
arrangement/setting in accordance with federal and state laws, rules, and regulations, including the provisions 
specified in subsection (b) of this section. 

(8) 	Home instruction may also be used for services to infants and toddlers (birth through age 2) and young 
children (ages 3-5) when determined appropriate by the child's individualized family services plan (IFSP) 
committee or ARD committee. This arrangement/setting also applies to school districts described in Texas 
Education Code, §29.014. 

Higgs, Carter, King is not responsible for services to children from birth through 2 years of age. 

(3) 	 Hospital class. This instructional arrangement/setting is for providing special education instruction in a classroom, 
in a hospital facility, Or a residential care and treatment facility not operated by Higgs, Carter, King. If the students 
residing in the facility are provided special education services outside the facility, they are considered to be served 
in the instructional arrangement in which they are placed and are not to be considered as in a hospital_class. 

(4) 	 Speech therapy. This instructional arrangement/setting is for providing speech therapy services whether in a 
regular education . classroom or in a setting other than a regular education classroom. When the only special 
education or related service provided to a student is speech therapy, then this instructional arrangement may not be 
combined with any other instructional arrangement. 

(5) 	 Resource room/services. This instructional arrangement/setting is for providing special education and related 
services to a student in a setting other than regular education for less than 50% of the regular school day. 

(6) 	 Self-contained (mild, moderate. or severe) regular campus. This instructional arrangement/setting is for providing 
special education and related services to a student \vho is in a self-contained program for 50% or more of the 
regular school day on a regular school campus. 

(7) 	 Ofr home campus. This instructional arrangement/setting is for providing special education and related services to 
the following, including students at South Texas Independent School District and Windham Independent School 
District: 

(8) Nonpublic day 	 school. This instructional arrangement/setting is for providing special education and related 
services to students "through a contractual agreement with a nonpublic school for special education. 

(9) 	 Vocational adjustment class/program. This instructional arrangement/setting is for providing special education and 
related services 	to a student v.:ho is placed on a job with regularly scheduled direct involvement by special 
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education personnel in the implementation of the student's IEP. This instructional arrangementlsetti ________ 

used in conjunction with the student's individual transition plan and only after Higgs, Carter, King's 

technology classes have been considered and detennined inappropriate for the student. 


(10) Residential care and treatment facility (not district resident). This instructional arrangement/setting is fo 
special education instruction and related services to students who reside in care and treatment facilities 
parents do not reside within the boundaries of Higgs, Carter, King providing educational services to tlJ-".c::-.,..,.---- ­
In order to be considered in this arrangement, the services must be provided on a school district carrll-.,.-,=.,..,.---- ­
instruction is provided at the facility, rather than on a school district campus, the instructional arra,~~~~~~~~ 
considered to be the hospital class arrangement/setting rather than this instructional arrangement. Stc 
disabilities who reside in these facilities may be included in the average daily attendance of Higgs, Car1t1t::======= 
the same way as all other students receiving special education. 

(II) State school for persons with mental retardation. This instructional arrangement/setting is for provid 

education and related services to a student who resides at a state school when the services are provided 

school location. If services are provided on a local district campus, the student is considered to be se 

residential care and treatment facility arrangement/setting. 


INFORMATION REOUESTED 
• 	 §300.29. Transition services. 

§3fJO.29. Transition service .... 

(a) 	 As used in this part, transition services means a coordinated set of activities for a student with a disability thc============== 
(I) 	 Is designed within an outcome-oriented process, that promotes movement from school to post-schoo======== 

including postsecondary education, vocational training, integrated employment (induding supported e~_. 
continuing and adult education, adult services, independent living, or community participation; 

(2) 	 Is based on the individual student's needs, taking into account the student's preferences and interests; an,c======= 

(3) 	 Includes~ 

(i) 	 Instruction; 

. (ii) Related services; 

(iii) Community experiences; 

(iv) The development of employment and other post-school adult living objectives; and 

(v) 	 If appropriate, acquisition of daily living skills and functional vocational evaluation, 

(b) 	 Transition services for students with disabilities may be special education, if provided as specially designed [ ..======== 
or related services, if required to assist a student with a disability to benefit from special education. 

• 	 §29,OI I. Transition Planning. 

§29.011. Transition Planning. 

(a) 	 The Texas Education Agency, the Texas Department of Mental Health and Mental Retardation, and 
Rehabilitation Commission shall develop, agree to, and by rule adopt a memorandum of understanding that 
the respective responsibilities of each agency for the provision of services necessary to prepare students ________ 
special education programs for a successful transition to life outside of the public school system. 

(b) 	 The Texas Education Agency, the Texas Department of Mental Health and Mental Retardation, ana 
Rehabilitation Commission may request other appropriate agencies to participate in the developm~~~~~~~~ 

memorandum of under'standing, and each agency requested shall participate and adopt the memoranc: 

memorandum must be agreed to by all agencies. 


(c) 	 The memorandum may require Higgs, Carter, King to provide a service only if Higgs, Carter, King is pro~------~ 
service at the time the memorandum is adopted. The memorandum requires Higgs, Carter, King to partici . 
development ofa transition plan required by Subsection (e) on the request of an agency or Higgs, Carter, Kill.________ 

(d) 	 The Texas Education Agency shall coordinate the development of the memorandum of understanding. 

(eJ 	 Higgs, Carter, King develops and annually reviews individual transition plans (lTP) for each student enrc_------­

special education program who is at least 16 years of age. The ITP is developed in a separate docume~~~~~~~~~ 
individualized education program (IE?) and is not considered a part of the IEP. Higgs, Carter, King I 

development of the ITP with any participating agency as provided in the memorandum of understanding 

provide continuity and coordination of services among the various agencies and between the ITP and IE-~----~­


Carter, King requests the participation in the development of the ITP of any participating agency recom(r--------,:::-:c 

school personnel or requested by the student or the student's parent. Higgs. Carter, King invites [he stud.<======== 
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the responsibility of Higgs, Carter, King may be incorporated into the student's IEP. Only the failure to implement 
those components of a student's ITP that are included in the IEP are subject to the due process procedures of the 
Individuals with Disabilities Education Act (20 U.S.C. Section 1400 et seq.) or to Texas Education Agency complaint 
procedures. The failure of Higgs, Carter, King to develop and annually review an ITP for a student is subject only to 
the Texas Education Agency complaint procedures and not to the due process procedures of the Individuals with 
Disabilities Education Act (20 U.S.c. Section 1400 et seq.). A monitoring visit under Section 29.010 shalhnclude a 
review of the transition planning requirements under this section. Higgs, Carter. King is not liable for the failure of 
another agency to implement those components of the ITP that are designated as the responsibility of that agency under 
the memorandum of understanding. 

• 	 §89.1110. Memorandum of Understanding on Transition Planning for Students Receiving Special Education 
Services. (by assurance and reference) 

§89, J J 10. itlemofllndum of Understanding on Transition Planning (or Students Receiving Soecial Education Services. 

Higgs, Carter, King follows the procedures delineated in the MOU on Transition Planning effective January \,2003. 
See Assurances at the end of this document. 

INFORMATION REOUESTED 
• 	 §300.121(d). FAPE for children suspended or expelled from school. 

§300.121(d). Free oouropritrte public educillion (FAPE). 

(d) 	 FAPE for children suspended or expelled trom school. 

(I) 	 Higgs, Carter, King need not provide services during periods of removal under §300.520(a)(I) to a child with a 
disability who has been removed from his or her current placement for 10 school days or less in that school year, if 
services are not provided to a child without disabilities who has been similarly removed. 

(2) 	 In the case ofa child with a disability who has been removed trom his or her current placement for more than 10 
school days in that school year. Higgs, Carter, King, for the remainder of the removals, must~ 

(i) 	 Provide services to the extent necessary to enable the child to appropriately progress in the general curriculum 
and appropriately advance toward achieving the goals set out in the child's IEP, if the removal is~ 

(A) Under the school personnel's authority to remove for not more than 	10 consecutive school days as long as 
that removal does not constitute a change of placement under §300.519(b) (§300.520«a)( I »; or 

(B) For behavior that is not a manifestation of the child's disability, consistent with §300.524; and 

(ii) 	 Provide services consistent with §300.522, regarding determination of the appropriate interim alternative 
educational setting, if the removal is~ 

(A) For drug or weapons offenses under §300.520(a)(2); or 

(8) 	Based on a hearing officer determination that maintaining the current placement of the child is 
substantially likely to result in injury to the child or to others if he or she remains in the current 
placement, consistent with §300.521. 

(3) (i) 	 School personnel, in consultation with the child's special education teacher, determine the extent to which 
services are necessary to enable the child to appropriately progress in the general curriculum and appropriately 
advance toward achieving the goals set out in the child's IEP if the child is removed under the authority of school 
personnel to remove for not more than 10 consecutive school days as long as that removal does not constitute a 
change of placement under §300.519 (§300.520(a)(1)). 

(ii) 	The chdd's IEP team determines the extent to which services are necessary to enable the child to appropriately 
progress in the general curriculum and appropriately advance toward achieving the goals set ouUn the child's 
IEP if the child is removed because of behavior that has been determined not to be a manifestation of the 
child's disability, consistent with §300.524. 

• 	 §300.522. Determination of setting. 

§300.522. Determination o(setting. 

(a) 	 General. The interim alternative educational setting referred to in §300.S20(a)(2) must be determined by the IEP team. 

(b) 	 Additional requirements. Any interim alternative educational setting in which a child is placed under §§300.S20(a)(2) 
or 300.521 must­

(I) 	Be selected so as to enable the child to continue to progress in the general curriculum, although in another setting, 
and to continue to receive [hose services and moditications. including those described in the child's current IEP, 
that will enable the child to meet the goals set out in that lEP; and 

26 

http:l-'al"""Vl..hl


(2) 	 Include services and modifications to address the behavior described on §§300.520(a)(2) or 300.52 I, that are 
designed to prevent the behavior 1T0m recurring. 

• 	 §37.004. Placement of Students with Disabilities 

§37.004. Placement ofStudents With Disabilities 

(a) 	 The placement of a student with a disability who receives special education services may be made only by a duly 
constituted admission, review, and dismissal committee. Any disciplinary action regarding a student with 
disabilities that would constitute a change in placement under federal law may only occur after a manifestation 
detennination review has been conducted by the student's admission, review, and dismissal committee. 

(b) 	 All disciplinary actions regarding a student with a disability who receives special education services shall be 
determined in accordance with federal law and regulations, including the provision of functional behavioral 
assessments; positive behavioral interventions, strategies, and supports; behavioral intervention plans; and the 
manifestation determination review. 

(c) 	 A teacher in a disciplinary alternative education program who has a special education assignment must hold an 
appropriate certificate or pennit for that assignment. A student with a disability who receives special education 
services may not be placed in alternative education programs solely for educational purposes. 

; I 101 t:",
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General Application Information 

Section III, page 9 does not clarify that special education services are provided by personnel appropriately certified or 
licensed in the area of assignment, or that the charter is aware that there are no certification waivers for these staff. 
However, this is addressed in detail in Part 3, Section H. 

Higgs, Carter, King is aware that there are no waivers available for staff who are not appropriately certified or 
licensed to provide special education services. All special education personnel are either certified or licensed in the 
specific capacities. 

Section IV and The Student Code of Conduct. submitted as an attachment; imply that the code applies to all students. It 
does not reflect exceptions for a student whose behavior is a manitlstation of a disability. It does address the provision of 
FAPE even if the student is expelled, but erroneously refers to a "16-day rule". Federal and state laws require FAPE to be 
provided beginning on the 11 th day of removal from the students placement. 

• Provide documentation to indicate that the code of conduct is not unilaterally applied to all students, and that the ARD 
committee will address the behavioral needs for students with disabilities for whom the Code is inappropriate o( for whom 
the behaviors are J. manifestation of the student's disability. vJ ~~ 

I 
The Student Code of Conduct has been updated to reflect that special education studentstI"hose behavior is 
determined to be a manifestation of the student's disability must be decided by the ARD committee. 

The "'16 day rule" referred to in the Concerns under Code of Conduct must have been a typing error. The district 
operates on the 10 day rule meaning that the ARD committee must meet and address behavioral issues prior to the 
II'h day of suspension for any special education student. 

See attached Code of Conduct. 

Higgs, Carter, King makes the following assurances 

• Provide an assurance that discipline for students eligible for special education services is consistant with §300.121(d); 
§300.522; and §37.004. 

Higgs, Carter, King assures that discipline for eligible special education students is consistent with the above 
referenced cites. 

Provide an assurance thar the school impiemems a non-discrimination policy that includes students with disabilities. 

Higgs, Carter, King implements a non-discrimination policy that includes students with disabilities. 

• Provide assurances that the ARD committee determines the individualized education program for students with 
disabilities including the appropriate graduation plan, consistent with TAC §89.1 070. 

Higgs, Carter, King assures that the Individual Education Program for each special education eligible student is 
followed including graduation plans. 

Higgs, Carter, King abides by FERPA, unless confidential student information may specifically be released under 
FERPA, the parent(s) or legal guardian's written consent is required prior to release of any identifiable 
information about a student. 

follows the procedures delineated in the MOU on Transition Planning effective January 1,2003. 

April 28, 2003 
Claudette Yarboro" 

.: .' f 
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Attachment 1, 


Organizational Chart 




rr:~~~"I 
 II 

Services. Inc. 

LaRonda Wilson 

STRFF 

TBA 

3rd-6th Grade Level 
Chairperson 

I----l 3rd - 6th Grade Teachers 

Middle / High School 
Coordinator 

'.:.: 
' ­

,'y"; 

-10th 
Grade Teachers 

Dianne 

Superintendent / Principal 
Claudette Y:.rnrnllnh 

Pre-kinder and 
Kinder Teachers 

1st-2nd Grade Level 

Vice Principal 

1st-2nd Grade Teachers 

Second Floor 25-unit 
Computer Lab 

i Counselor 

School Office Manager 
PEMIS Coordinator 

Bertha Gallegos 

STAFF 

1---11 Special Education Teacher 

Music Teac~e~~ 

Athletics Coach 

Technology Coordinator 

1 
CCLC Program 

Coorindator 

Hall/Door 
Monitor Supervisor 

Grant Writer 

CCLC Program 
Grant Coordinator 

Transportation 

Bilingual / ESL 

Custodian / Building 
Maintenance 

T AKS Coordinator 



Attachment 2, 


Criminal History 

Records for Board 


Members and Officers 




Checklist for 

Background Check 


BOARD MEMBERS 

1) John Wood, Chairperson D 
2) Tabitha Tate, Secretary D 
3) Rickey Williamson, Board Member D 

SCHOOL OFFICERS 

4)· Claudette Yarbrough, Supt./Principal D 
5) LaRonda Wilson, Comptroller D 
6) Connie Perez, Vice Principal D 
7) DianneNavarro, Vice Principal D 

"·1 r; {~
~. \.} ".' 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

      

       
      

*Criminal History Records/Background* 

PAGES 51 - 57 = 7 PAGES 

7 PAGES HAVE BEEN WITHHELD UNDER SECTIONS 411.0845 AND 
411.0901 OF THE GOVERNMENT CODE 



Attachment 3, 


Board Member 

Biographical 


Affidavits 

And 


Officers 




Checklist for 
Biographical 

Affidavits 

BOARD MEMBERS 

1) 
2) 
3) 

John Wood, Chairperson 
Tabitha Tate, Secretary 
Rickey Williamson, Board Member 

0 
0 
0 

SCHOOL OFFICERS 

4) 
5) 
6) 
7) 

Claudette Yarbrough, Supt./Principal 
LaRonda Wilson, Comptroller 
Connie Perez, Vice Principal 
Dianne Navarro, Vice Principal 

0 
0 
0 
0 

.1:- n 
. .' 



3034408849 ; Aug-25-02 8:45PM; Page 1 
Sent By: ; P_82/l33HUb-~~-~~~ 1~:~4 

TEXAS EDUCATION AGENCY 
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 

BIOGRAPmCAL A.FFIDAvrr (Attaclunent 3) 
(MUST BE TYPED ud NOTARIZED) 

Check .n that apply: 
~Member of the governing board of !he cbarter holder 
o Member of tho governing boanI for the cbarter school 


h should be underslOOd thaI a board member's resignation may nOI be effective until a replacement is duly 

appointed by the board. and a board member may be personally liable for any actions taken by the board. 
o School officer ___________________________ 

Sta~ Position as defined in TEC 12.1012 

F\IU Name of ~er (Le., DOIIprofil ~rJM!ratiOD, institution oflligher education, or govCrDIDCIltaJ entity)
~IA~(DifmWL: '5eA\DtJ''"2;,''"J:nC 

F:'~1)50"iir~ t\i~ &ffrdand1~ ~Ard~ 

In connection with the above-named organization and charter school renewal application, I berewith make representations 
and supply informuioD about myself as ~after sCI forth. (AtW:b addendum or separate shee, if spa.. hereon is 
insufficient to' answer my questioRS fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

L 	 Full Name (Initials NOl Acceptable)'---.::~~O!.Jb.w.LO.L...._ _____IWWLlo:!O~C)!..dl=:!.....______ 

2_ 	 Have you ever had your name changed or used another name? _--JN~.,:,o!-_ 
Iiyes, give reason for the change: _______________________ 

b-MaideD Name (iffcmale) ________________________ 

c_Othen,ames used aIIII)' ti.cne ________--'_------------- ­

3_ 	 Social Security Number: ~_-------------
4. 	Explain any cornpcnsatioolhat you eXJlCct to receive from your assoc:iatioo wlth tbe charter holder. the charter school, 

Of a lllallagement company of the school: . 

COMPENSATION 

•e 


5. 	 List all P'f.vioUS experience with ch3ncr schools. Include open~lImcnt scho~ls and/or c~pus or program 
charters: lIqo~lttbJI u...C\J.-{l'If)!6 c\'lo.:(-t.;>-'{"' .~ tiL!..? D tctC(,,,- x>oC 

DATES EMPLOYER ADDRESS TITLE 

Nlf+­
• 
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Page 1Aug-25-02 8:46PM;3034408849 ; Sent By: 

US[ all previous experience with an)' clw1er school manag=t company: 

ADDRESS 

6_ Will you or iUly rcIari.e within the third degree of consanguinity (i.e_, parcot. graIIdparem. gre'l-gr1IlJdparen~ child, 
grandchili1, gIeat-grandchild, siblmg, awlt, uncle, nicc~ nepbew)Ah::~cmployed by or =eive any compensation or 
remuneration from the clwter holder or the o:hattu scbool? ~n Ifyes, give details: _____ 

7_ 	 Will your spousc or any ofyour spousc', rebtives within the third degree ofconsanguinity (Le_, hi. or her paretlt. 

grandparent, gIeat-gnndparcut, clilld, graDdcbild, ereat-grandchild, Sibling, aunt. 1W:1e. niece, nep':~be c:mployed 
by or receive any compensation or rcmunerarion from the charter holdeo or the chaner schoon .t!J.l Ifyes,givcdetails: ______-_______________________________________________ 

8. 	 Have you ever bozn con";~ted or bad a sentence imposed or suspended or bad pronouncement of a SCDtmcc 
suspended or been pardoned for conViction of or pleaded guilty or nolo conlelldcre 10 ""y iIIfarmation or illdictIlllmt 
charging a misdemeanor inyolvmg mcraI turpitude or:my fe/OIlY PfJIave you bcCII the subj= of any disciplinary 
proccedlngs of any federal or swe regulatory agency7___::....;.1 UV~___ 

Ifyes,givedeuw£ _____________________________________________________ 

Dated ""d signed this d~ day of fk~",sf-,20 a.2 ,at 6 -00 If 'Y1 

I hereby certify UIIder penalty of pCljury thaI I am acting on my own behalf; and that the foregoing statements an: nue and 
cmttct 10 lIIe best of my lcDowledge and belief_ _, ~~ 

14-...:-.... 
.tt 

(S'8"a!~ ofAffiant) 
Stateof W{)(Qdo 

PersonallY appeared before me theabove named ~Ohn Woad 
personally mOWllIO me, wbo, bein, duly SWOIll. deposes and says that he/she el<CCu",d the above inslrllmCnl and that the 
SlalemenlS and answers contained thc:rcin are true ...d correct to tht: be$( of bislher lcDowledge and belief_ 

Subscribed alld swcm to before me this c:J ~ 'i+. day of QLl.8'I,l,XJt: ,20-",Oc;::g-,--_ 

~!JL~~ 
~) ,~ 

My commission expitcs 1/31/61 QQ &; 

P lin 

• ,C' , 
~-" ~ 1 .:. 
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___ __ _ 

List all previous experience with any chaner school management company: 

DATES ADDRESS TITLEN/A'LOYER 

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, siblin'g, aunt, uncle, niece, nephew) ~ employed by or receive any compensation or 
remuneration from the chaner holder or the chaner school? I\.J \j If yes, give details: _____ 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed 
by or receive any compensation or remuneration from the chaner holder or the chaner school? ~I 0 If yes,
give details: _____' ______________________________ 

8. 	 Have you-ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude or any felontor have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency? __I-'IV"'-~""______ 

rfyes, give details: ______________________________ 

Dated and signed this Z CZ.J/; day of 1\"''1'''->\-	 ,200z.. ,at s,~ 1+"~o";'" T:>t. 
I hereby certify under penalty of peIjury that r am acting on my own behalf, and that the foregoing statements are true and 
correct to the best of my knowledge and belief. 

(Signature of Affiant)
State of __\,--~ S 

COUnty of --=te..x.A-IC..... 


Personally appeared before me the above named \""PII.e ,:\lA \f\-\e.... 

personally known to me, who, being duly sworn, deposes and says thatimlshe executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of l&&Iher knowledge and belief. 

Subscribed and sworn to before me this 1!J,-f!.-	 ,20-'0=-2­day of A-v'1v~t- ____. 

!4~~~.. HECTOR MRANGEL
:/W..A-\,;', NOTARY PUBLIC 
I~~...&CJ] J State of Texas 
\{'fOf'i¢/Comm. Exp, 12-10-2004 ...."-"" 

(SEAL) 	 My commission expires /z -IO-ZOoi.{ 
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TEXAS EDUCATION AGENCY 
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (AtlBchment 3) 

(MUST BE TYPED and NOTARIZED) 


eck all that apply:

BMember of the governing board of the charter holder 
Member of the governing board for the charter school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board, and a board member may be personally liable for any actions taken by the board. 

[]Schoolofficer ___________________________________________________________ 

State Position as defined in TEC 12.1012 

Ful} Name of Charter Hold"r (Le., non~r t corporation, institution of higher education, or govemmenlBI entity) 

!:il(.l~J.ll.C::t.e..r;.-+Uil.L4-6:irr:e:a.Ll.1J.d..-=w.1£[t d 010--rt£r tA Cod ~ ~ 

Full Name of Charter Sch,ool '/"I~ J - ..L., j /1 f- ..,../..... j ~ ~ ..I 0\rbW, Cl1rler;, t1ro5 is,:r:p,o qDo (a lerw:u L.¥\..CL4I'<!-1' f\UAU...-e..(YL.) 

In connection with the above-named organization and charter school renewal application, I herewith make representations 
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is 
insufficient to answer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

1. Full Name (Initials Not Acceptable), _-/.&~/'...lC"'k~r,.f::..£~V~LI..J.a:t..1Ij.C,j6("_L/,:L/_..J.h.~·~/,LIL/h!t~82LJ.1l2~.5C!,o~.:;-	 v 

2. 	 Have you ever had your name changed or used another name? ___________ 

If yes, give reason for the change: ________________________________________________ 


b.Maiden Name (if female) ___________________________________________________ 


c. Other names used at any time ___________________________________________________ 

3. 	 Social Security Number: ______...! 

4. 	 Explain any compensation that you expect to receive from your association with the charter holder, the charter school, 
or a management company of the school: 

POSITION 	 COMPENSATION 

6roni MW1 ber 	 ri 

S. List all previous eXB,erience with charter schools. Include open-enrollment school':.l'ndior campus or yrogram 
charters: Ol)..(" 160a..rd. ~ CL CL4rL(JU5 ~~ q~ - 00. 

DATES EMPLOYER ADDRESS TITLE 

N/A 
, 
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List all previous experience with any chaner school management company: 

DATE';> EMPLOYER ADDRESS TITLE 

N(tt 

6. 	 Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) ?: I'fIIPloyed by or receive any compensation or 
remuneration from the chaner holder or the chaner school? 01.V If yes, give details: . 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nerljew) be employed 
by or receive any compensation or remuneration from the chaner holder or the chaner school? NQ If yes,
give details: _____. ______________________________ 

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude or any ~IWy or have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency?_~tJ.f..lI.'l.L\L-----

If yes, give details: ________________________________ 

Dated and signed this q;-~ day of 5"-eQ lemb '0iJ'" ,20 O? ,at '1,:05-8/17 
I hereby cerrify under pen;lty of perjury that I lm acting on my own behalf, and that the foregoing statements are true and 
correct to the best of my knowledge and belief. 

(Signature of Affiant) 
State ofl-e 'f. )'4-<:; 

County of I), r' r (\ ./' 

Personally appeared before me the above named !~ I c.. )c <i' 'j l~ 0. ue. i I'-¥ liLi i I ! I Ci ili SG ; , .) {" 

personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of his/her knowledge and belief. 

(;; 
Subscribed and sworn to before me this ___-_, ___ day of 

e 

(SEAL), 

GLORIA OLMOS 
• Notary Public 

State of Texas 
..il® My Comm. Exp. 11.16-2003 

.~'"'!' ~/"\,I"~

./ .' :-' "'~ 
" "" "­

'(NOtary Public) 

/ 1-/ ~ - 0\My commission expires _..!...:.----'__-=~'__ 
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TEXAS EDUCATION AGENCY 
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 


eck all that apply: 

Member of the governing board of the chaner holder 

Member of the governing board for the chaner school 
~ 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board. and a board member may be personally liable for any actions taken by the board. 

[JSchoolofficer ____________~~-------------------------------------------
State Position as defined in TEC 12.1012 

FulJ Name of Charter Hold~r (Le., nonl?r t corporation, institution of higher education, or governmental entity)

d 010-rl1r tl eMe~ 

Full Name of Charter Sch,ool 'CI..J ~ - .,...!..." j /1 L _ ~ A A ~ ..I 0\ 
f.b~ Qu-T0j rs I05 6T~q:::w Q~ (a b.t I ~ L.Y "I.J-A{A..e.JYlJ " ......n ~r 

In connection with the above-named organization and chaner school renewal application. I herewith make representations 
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is 
insufficient toimswer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

1. 	 Full Name (Initials.Not Acceptable)_--"&~/'_'C.....",f,q=y,;<"---'I'-CaLLl.v.'-"4:>-.L.1...!.!_.....0.""-CI-.LI..L/..LIt.L..al1ulll:L.L.•..L5-"o"'..J"­... 

2. 	 Have you ever had your name changed or used another name? ___________ 

If yes, give reason for the change: _____________________________________________________ 

b.Maiden Name Ciffema\e) _____________________________________________________ 

c.Other names used at any time ______________________________ 

3. Social Security Number: ______ 

4. 	Explain any compensation that you expect to receive from your association with the chaner holder, the chaner school, 
or a management company of the school: 

POSITION 	 COMPENSATION 

5a;uzi, Mmbet: 	 ri 

5. List all previous exe.erience with charter schools. Include open-enrollment schools andior campus or'program 
charters: Ov.r tJoQ..!"d ~ Cl. c.o...m.pU5 ~~ ct'fi-OO. 

DATES EMPLOYER ADDRESS TITLE 

fJ/A 

u.s 
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List all previous experience with any chaner school management company: 

DATE; EMPLOYER ADDRESS TITLE 

N(A­

6. 	 Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) ~ !'{Ilployed by or receive any compensat.ion or 
remuneration from the chaner holder or the chaner schaaP 01.V If yes, give details: ____~ 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nel'ljew) be employed 
by or receive any compensation or remuneration from the chaner holder or the chaner school? (lJO If yes, 
give details: _____. ______________________________ 

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor invol ving moral turpitude or any ~l9f1Y or have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency?_....,~~LL!.L..-----

If yes, give details: __________________________---'_____ 

Dated and signed this 9 ;-,( day of 5€.t2Ic:mb .-../ ,20 0 Z , at 7' ;Q5- i.o/l7 
I hereby cenify under penalty of perjury that I 1m acting on my own behalf, and that the foregoing statements are true and 
correct to the best of my knowledge and belief. 

(Signature of Affiant) 
State of If 1- A-~ 

County of jj f )< t\ -/' 

Personally appeared before me the above named i~ I c.. ke 'I L, C! Ue 1/'-'< vtiJ / J '-Ci m j',,)., S I 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of hislher knowledge and belief. 

Subscribed and sworn to before me this ___CJ____ day of 

(SEAL)' 

e GLORIA OLMOS 
• Notary Public 

state of Texas
,,\i® My Comm. Exp. 11.16-2003 

'(I?otary Public) 

My commission expires _.!.i.c..I_-.!./_\O_~_()_?>o...._ 
lJG6 22 



TEXAS EDUCATION AGENCY 
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 

Check all that apply:
IN Member of the governing board of the charter holder 
[] Member of the governing board for the charter school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board, and a board member may be personally liable for any actions taken by the board. 

[]SChoolofficer ____________~~~~--------~-----------------------------
State Position as defined in TEC 12.1012 

,(i.e., nollprofit rpora~ion, institution, 'If higher educatiop, or governmental entity) 
, C~ - T ~ 1+ (.\ ql(J.rtCt-ACi:~E'_lr~~

I 

In connection with the above-named organization and charter school renewal application, I herewith make representations 
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is 
insufficient toilOswer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

I. 	 Full Name (InitialsNot'Acceptable)B lete. y \;\) \! \ i 0,-.-1"\'- ~ (') 0 

\0,\,-,.. "-"2. 	 Have you ever had your name changed or used another name? _--'---=~"":"___, 

If yes, give reason for the change: _________________________________________________ 


b.Maiden Name (if female) ___________________________ 


c. Other names used at any time __________________________________________________ 

3. 	 Social Security Number: __________________________________ 

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school, 
or a management company of the school: 

COMPENSATION 


5. 	 List all previous exp,erience wi,th charterschools. Includeopen-enr.Ollment schools aI\dJor caI?Pus or pro~am 
charters: 'I f;;S l'PCAf o..:t>Jl t\ (O"-'fYc.yi.l): <.: \'-lCL·.y.+e.-r -I-\...-v ''''''.j' \-t::r::s,p o,S-- 2Of)O 

DATES EMPLOYER ADDRESS TITLE 
(0)

," 
A­

1("7;,.' c 
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List all previous experience with any charter school management company: 

ADDRESS 

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, siblin'g, aunt, uncle, niece, nephew)"h:' employed by or receive any compensation or 
remuneration from the charter holder or the charter school? NO If yes, give details: _____ 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent. child, grandchild, great-grandchild, sibling, aunt, uncle, niece, neph~kbe employed 
by or receive any compensation or remuneration from the charter holder or the charter school? f"! U If yes, 

givedeuils: --------_.----------------------------------------------------------- ­

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude Or any felolJ..Y pf.Pave you been the subject of any disciplinary 
proceedings of any federal or sute regulatory agency? ____:..1v__-"U'--___ 

ffyes,givedeuils: ____________________________________________________ 

Dated and signed this day of , 20 , at ____ 

I hereby certify under penalty of peIjury that I am acting on my own behalf, and that the foregoing statements are true and 

correct to the best of my knowledge and belief. 


(Signature of Affiant)
SUte of _____________ 

County of ________________ 

Personally appeared before me the above named __________________________________-:-_______ 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
sUtements and answers contained therein are true and correct to the best of hislher knowledge and belief. 

Subscribed and sworn to before me this ____________ day of ______________, 20 ________ 

(Notary Public) 

(SEAL) 	 My commission expires _____________ 



TEXAS EDUCA nON AGENCY 

OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attacbment 3) 

(MUST BE TYPED and NOTARIZED) 


Cbeck all tbat apply: 
o Member of the governing board of the charter holder 
o Member of the governing board for the charter school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board. and a board member may be personally liable for any actions taken by the board. 

$0 School officer Su per-i (\fgro J/d1Pr i 0 C4fO I 
State Position as defined in C 12.1012 . 

Full Name of Charter School &-;..Fn d.. ....
Hi85?/Cafflfr tJinge GIN lolevrRd 
In connection with the above-named organization and charter school renewal application. I herewith make representations 
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is 
insufficient toimswer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

L Full Name (Initials Not Acceptable) C-I Qude-tJ-e Yvonne VarbrOUjh 
2. Have you ever had your name changed or used another name? Nt 995 . 

If yes. give reason for the change: . __,..,dI:::·,-,-"L-,\J\;c...::..~:::.-=Q,--_________'T:____~__ 


b.Maiden Name (if female) ---..:::Co....!rn~cu~~..u.d~ed.Jl.L-Ln-L!am....c=:u~~~-...!4~·~471Cj-=.s'-)~_ 


3. Social Security Number: 

4. Explain any compensation that you expect to receive from your association with the charter holder. the charter school. 
or a management company of the school: 

POSITION COMPENSATION 00Bu..f*' ! PriQGipaJ tSq;,OOCE­

5. Lis! all previous experience with charter schools. Include open-enrollment schools and/or campus or program 
charters: '{r:'3 Ope..ro.:::td. ()... ClLI'YLpU.S c..furi-er-~ tt:tSD '1 ~-OD , 

DATES EMPLOYER ADDRESS TITLE 



List all previous experience with any charter school management company: 

DATES I.. EMPLOYER ADDRESS TITLE 

I'd/It­

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew1~~ployed b,y or receive anycompen~ation or 

remuneration from the charter holder or the c~~,e~s~~ool~~"~'~'¥~s: :i~e det~ils: 1:>,';' rt ({"\
==t\ 	 " -,.,l,. r I V' , cO.'''' ,~)\ Y 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, ne~~) be employed 
by or receive any compensation or remuneration from the charter holder or the charter school? lJl12 If yes,
give details: _____' ______________________________ 

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude or any felony_or tylve you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency? ___-!..IIJ-Y...I.U.t-__ 

If yes, give details: ________________________________ 

Dated and signed this day of , 20 , at ____ 

correct to the best of my knowledge and belief. 

State of --r-;;.<..""S 

County of 9Jp >S G~ 
Personally appeared before me the above named ~\A v, \;l Q:\- h- ~ 'j.) '" '""t. "I, tl., "-\''1..0 ~ 51..-. 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of hislher knowledge and belief. 

Subscribed and sworn to before me this _ ...d;"""'<=\..----=___ day of Q \'"3u.. "".\- ,20 0 -;r-- . 
<;<>=<~o<><>O<>O<><><>O¢<XX=. ,> 

I hereby certify under penalty of peIjury that I am acting on my own behalf, and that the foregoing statements are true 
' 

(SEAL) 
22 
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TEXAS EDUCATION AGENCY 

OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPIDCAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 


Check all that apply: 
o Member of the governing board of the charter holder 
o Member of the governing board for the charter school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
d appointed by th~board, and a board member may be personally liable for any actions taken by the board. C' 

tp-"'chool officer D m))-(KD Li 'i_R 
State Position as defined in TEC 12.1012 . 

In connection with the above-named organization and charter school renewal application, r herewith make representations 
and supply infonnation about myself as hereinafter set fonh. (Anach addendum or separate sheet if space hereon is 
insufficient to answer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

1. Full Name (Initials Not Acceptable )---,hA~,-,ic=o,v.:::.::I:>""l\-,--_~i.o.i2........ __ll<./""'J:..cI-"',-""sO"'IO""-_____.... e c?"'+1-:!..Jf~.oK 

2. 	 Have you ever had your name changed Or used another name? \I",,, 
If yes, give reason for the change: __.l..m'-!.!!A-.!:U::.:lG:..:l..:::~c.;.D__________________ 

b.Maiden Name (iffemale) ___W'-"-U;:.."lC::.....::)l)S::::...___________________ 

c. Other names used at any time ____-i:<.+A____________________ 

3. 	 Social Security Number: 

4. 	Explain any compensation that you expect to receive from your association with the chaner holder, the charter school, 
Or a management company of the school: 

POsmON 41.COMPENSATION 


Cory, j)'TRDn £.P 3iJJ 190D 


5. 	 List all previous experience with charter schools. Include open-enrollment schools andlor campus or program 
charters: 

DATES EMPLOYER ADDRESS TITLE 

/J/It
I 

21 
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____ _ 

• 


List all previous experience with any charter school management company: 

EMPLOYER ADDRESS TITLE 

6. Will you or any relative within the third degree of consanguinity (Le., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed by or receive any compensation or 
remuneratio~ from the charter holder or the charter school? PP(o'{'f[ If yes, give details: f.ii. '7. 
OJ:. o.....,y1. '+\'-.L. Lf=='yv ........f't?'V \ \Q.j 


7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed 
by orreceive any compensation or remuneration from the charter holder or the .charter school? ~)!1 If yes, 
give details: ,{e.'J! '1\'t:,) 5pliLi6t 12 :flUe 72l.Lr'<i:J\,',<xY' (;f.'±N hnX\ OJI'Y)ll1:;r';' 

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude or any felony or have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency? Nil 

If yes, give details: _______________________________ 

51) tL. "1\ 	 V ' (J);;:.
Dated and signed this.;, day of H\,,1,ju.q,+ ,20 D-::< ,at "" '''"'.. 

I hereby certify under penalty of peljury that I am acting on my own behalf, and that the foregoing statements are true and 

correct to the best of my knowledge and belief. 


,/ (Signature of Affiant) 

State Of_n.l-!l.--I-r- ­

County of _~+-'-~:::.--+ 

Personally appeared before me the above named 1--11 (MiJ 04 [e-ESHf: f/ W ILSQ }J 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of hislher knowledge and belief. 

Subscribed and sworn to before me this __:::?,_-="D:...-__ day of ~ ,20 0 ~. 

2ftbli®~I(~ 
(SEAL) 	 My commission expires fa -JIj - D3 

t'72 
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TEXAS EDUCATION AGENCY 

OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 


Check all that apply: 
ffMember of the governing board of the charter holder 
o Member of the governing board for the charter school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board, and a board member may be personally liable for any actions taken by the board. 

DSchoolofficer ___________________________________________________________ 

State Position as defined in TEe 12.1012 

Fnll Name of Charter Holder (Le., nonpro It co oration, illstitution of higher education, or governmenktl entity) 
."" l r . VI + CI 11 :2-r\..\:LC\ t \.\1)J",:\:LV' I\tf,..~evY\..\f' 

Fnll Name of Charter School 	 . 
Jd(~~5 Cwh r kjVl~ G-,,-f±e.Ci o...Ylcl f~l€V1-l-ul ChO~..v}e..r C\,ccu\evV\t 
In connection with the above-named organization and charter school renewal application, I herewith make representations 
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is 
insufficient toimswer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

1. 	 Full Name(InitialsNot Acceptable) -ro.-t2l"thkl...: ""MCU1 Q 1~( 

2. 	 Have you ever had your name changed or used another name? _tVO=-_____ 
If yes, give reason for the change: _________________________________________________ 

b.Maiden Name (if female) __ 'oc::vt'--'-'..::\2..::.'___________________l....... 


3. Social Security Number: 

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school, 
or a management company of the school: 

POSITION 	 COMPENSATION 

,t20BR.1L.5.E\'7a1J)~ N 

5. 	 List all previous experience ,:"ith ;harter schools. Include ~:n:<'~lIm,::t schools andlor cam.pus pr l'r(lgram . , 
charters: 'J E"S G}l'4"Cd::cJJ D\. C.O,..\"(I..YUS Ui(.L~-H,y+r1j"rY\ .tl::t.;.:;>JJ tctq\j-3(;OG. 

DATES , EMPLOYER ADDRESS TITLE 

tJ/b
I 

f 73 21 
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TEXAS EDUCATION AGENCY 

OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 


Check aU that apply:o Member of the governing board of the chaner holder 
o Member of the governing board for the chaner school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the board, and a board member may be personally liable for any actions taken by the board. 

~School officer V,. c~ ?riQC i pC!. ( 
State Position as defined in TEC 12.1012 . 

Full Name of Charter Holder (Le., nonprofit corporation, instituti~er education, or ~overnmental entity) 
f-U99~ Cartpr; .ti~ CH'fr.ed WId Ta. ~AcM~ 

FuU Name of Charter School, :.f±ecf. I -'-DA CFtm-t--k.r;" ccJ.4InY 
H'2J8~ Cocl:-e..rj /;, 09 G,' alld. --rCA. er\, VA . 

In connection with the above-named organization and chaner school renewal application, I herewith make representations 
and supply information about myself as hereinafter set fonh. (Attach addendum or separate sheet if space hereon is 
insufficient to anSWer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

I. 	 Full Name (lnitials-Not Acceptable)_.,.C ....C~)-'-n-'-'-o'-'-i..,,€.-"'----'L=.._£ere--'.-....1...::._-z:.:=-· ______ 

2. Have you ever had your name changed or used another name? 

If yes, give reason for the change: __:m.!..L.u.a"-'fLL(.l;~e=.o,d~_________________ 

b.Maiden Name (if female) __..J'B~e;;:"':'(L<'~z.-==:.____________________ 

3. Social Security Number: 

4. 	Explain any compensation that you expect to receive from your association with the chaner holder, the chaner school, 
or a management company of the school: 

POSITION 	 COMPENSATION 

Vi·C.€" Fr; ou'ptA.;( 11< 3"6 ! DOD 

5, 	 List all previous experience with chaner schools. Include open-enrollment schools and/or campus or program 
chaners: 

DATES EMPLOYER ADDRESS TITLE 

tJ/4­
j 

http:CH'fr.ed


List all previous experience with any charter school management company: 

DATES EMPLOYER ADDRESS TITLE 

tJltJ­

6, Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child, 
grandchild, great-grandchild, Sibl,ing , aunt, uncle, niece, nePheW~pIOYed by or receive any compensation or 
remuneration from the charter holder or the charter school? ~~ yes, give details: ''Ies ' 
k n,m (A V'i LE'. -~r\(\c\<)ev\' 

, I 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e" his or her parent, 
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nep~e)V) be employed 
by or receive any compensation or remuneration from the charter holder or the charter school? NO If yes,
give details: _____' ______________________________ 

8, 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude or any felony or have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency?-.JN'-"'_D ______ 

lfyes, give details: ________________________________ 

State of __T_e_x_a_s______ 

BexarCounty of _________­

Personally appeared before me the above named ____C:::.o:::.n:::n:,:1:..'e::.....:L::.....:P:.,;e::r:.:e::z=---____________ 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and anSWers contained therein are true and correct to the best of his/her knowledge and belief. 

Subscribed and sworn to before me this __2_9____ day of Augu t 

8.
ICHELLE E. BORREGO 

Nota!Y Pubrtc 
AL) S1aIII Of Texas.. """'" 

MyComm. Elcp.02·1~ 
02-12-05My commission expires ______	_ 

l'-c; 22( v 



TEXAS EDUCATION AGENCY 

OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT 


BIOGRAPHICAL AFFIDAVIT (Attachment 3) 

(MUST BE TYPED and NOTARIZED) 


Check all that apply: 
o Member of the governing board of the chaner holder 
o Member of the governing board for the chaner school 

It should be understood that a board member's resignation may not be effective until a replacement is duly 
appointed by the bpard, an a board member may be personally liable for any actions taken by the board. 

DLl School officer " 

State Position as defined in TEC 12.1012 

Full Name of Charter Holder (Le., nOlwrofit corporation, institution of higher education, or governmental entity) 
H-'gcys ,CQI-fer, K,og G'£tecl aod la.ie"tecl QJu;-tev Aca.dero'J 

FuJ\ Name of Charter School f"' ('ILL Jk d
1-k31Js ; Car-fer) K!lJ1 tL,ned and Ta/e ..-k.c{ CY1a..y-r::..- a. ernlj 

In connection with the above-named organization and charter school renewal application, I herewith make representations 
and supply information about myself as hereinafter set fonh. (Attach addendum or separate sheet if space hereon is 
insufficient to answer any questions fully.) 

IF ANSWER IS "NO" OR "NONE", SO STATE. 

1. 	 Full Name (Initials Not Acceptable) Dl~ 1)£ t:,"/-een ';va. ",Qrro:::) 

2. 	 Have you ever had your name changed or used another name? Rodur+-e... . 

If yes, give reason for the change: _..JM.=",a."-!.r...!Y'-,-;e~d!..--_-=-________________ 

b.Maiden Name (iffemale) Rodar-+e.. = maIder) na.me 
c. Other names used at any time ___=====-__-:::-____---,__________ 

3. Social Security Number: 

4. 	Explain any compensation that you expect to receive from your association with the charter holder, the charter school, 
or a management company of the school: 

POSITION COMPENSATION

'it e..e .prJ Y/CJ.P<; I 	 33, 00C) 

5. 	 Lis! all previous experience with chaner schools. Include open-enrollment schools and/or campus or program 
chaners: 

DATES EMPLOYER ADDRESS TITLE 
/VA 

21 



• 
List all previous experience with any charter school management company: 

DATES EMPLOYER ADDRESS 


Nfl 


6. 	 Will you or any relative within the third degree of consanguinity (i.e., parent. grandparent, great-grandparent, child, 
grandchild, great-grandchild, siblin"g, aunt, uncle, niece, nephew) be employed by or receive any .~pmK'nsation or 
remuneration from the charter holder or the ~harter school? ~ I:J:rt61l~f yes, give details: lJ"):s:.- (\ CO 0.. ,; i ci W \ {\ G, 9l:l\1 

7. 	 Will your spouse or any of your spouse's relatives within the third degree of consanguinity (i.e., his or her parent, 
grandparent. great-grandparent, child, grandchild. great-grandchild, sibling, aunt, uncle, niece, nephew) be employed 
by or receive any compensation or remuneration from the charter holder or the charter school? No If yes,
give details: _____"________________________________ 

8. 	 Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence 
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment 
charging a misdemeanor involving moral turpitude Or any felony.or have you been the subject of any disciplinary 
proceedings of any federal or state regulatory agency? N 0 
If yes, give details: ________________________________ 

Dated and signed this d.~day of-:---::~~~W.;;.:;,u--_:__c_:_:___,.__:_, 20 0"0.. ,at \ G ' 3(>I\IJ 
I hereby certify under penalty of peljury that I am actin n my own behalf, and that the foregoing statements are true and 
correct to the best of my knowledge and belief. 

State of-----\.e..x. A S 

County of _\2x,~-"""'?(...;B=<'2===:::__ _:_­

Personally appeared before me the above named \:~y\ '" ",,- \'., \. "- e." \\) "'t J '='1"-"- 0 
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the 
statements and answers contained therein are true and correct to the best of his/her knowledge and belief. 

Subscribed and sworn to before me this __-,~=...c.~--O.__ day of Q , ....'y<.. ..;..\- ,20 \) r 

CLIff PEREZ 

(177
Notary Public, SI.ate oj T=x~s .... ,: 

MyCcmmissicn Expires Oct. 9, 2C~ g 
: : :>" 
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Attachment 4, 


Documentation for 
Evaluation of Other 

Information Relevant 
to Performance 
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SDTM10E 
TAAS - Texas Assessment of Academic Skills 09/02/2002 

Longitudinal Distribution of MATH TAAS Scores - English Version 
Page 1 of 1 c;... 

"~ 

015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

School Year Tes~ Date Io!~1 Numbgr Percentage Students Mel Minimum TAAS Sc!:!r~ Di§:!ribu1ion • English 
Enrollment of Students Qf Stydents t!2!. Exgectations (Based on Texas Learning Index) 
for Grades Taking Exam I~~iD9 E2S,am Tested (70", Above) 

Tested** Enalish Enalish Enalish Enolish 49 & Below 50-59 2Q:llil 70-74 75-79 80-84 ~5 &Abov~ 

1998-1999 89 82 92 % 7 55% 17 % 9% 20% 13 % 12 % 16 % 13 % '7'f 
1999-2000 67 48 72 % 19 50 % 17 % 15 % 19 % 6% 8% 13 % 23 % SU 
2000-2001 67 56 84 % 11 73% 4% 5% 18 % 9% 18 % 23 % 23 % 10 

Longitudinal Distribution of TAAS MATH Scores 

-41998-1999 
--*--1999-200a 
02000-2001 

-- ::::~r--- -~ --=--~." --- T t ~/ "--, -:;};::: - -- ­

';:f# '::f# ~'" ~q, 
rf?'tJ­

,\'::f '\~ 'bel' ,,0?:l '<l .p> 

~Some percentages may be masked in order to comply with FERPA (Family Educational Rights and Privacy Act) regulations to protect the privacy of students. 


"Test Dale Enrollment for Grades Tested ~ Total student enrollment on date the TAAS test was administered, including students taking either the English or Spanish version 


of the test and students not testing. 




-- --

c 
SDTR10E 09101/2002TAAS - Texas Assessment of Academic Skills 

Page 1 of 1 
Longitudinal Distribution of READING TAAS Scores - English Version ()) 

.' 
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

Sch_ool Year Test Date Total Number Percentage SlIJdeol§ Met Minimum IAAS §~org Distribution M English 
Enrollment of Students of Students .ti2l. Exg~~lj}tiQ!ls (Based on Texas Learning Index) 
for Grades Taking Exam Taking Exam Tested (70 & AbQ~~) 
Tested*" Enolish Enolish Enollsh Enolish ~9&Below 50-59 60-69 70·74 75·79 80·84 85 & Above 

1998·1999 89 84 94 % 5 69% 12 % 8% 11 % 11 % 10 % 17% 32% 1 0 
1999-2000 67 50 75 % 17 70 % 10 % 4% 16 % 6% 12 % 16% 36% '1V 
2000·2001 67 59 88% 8 66 % 3% 10 % 20% 10% 8% 15 % 32% (,;5 

Longitudinal Distribution of TAAS READING Scores 

100 


90 

80 


70 

<II 


OJ 60 
.. ~ .... 50 
<: 
~ 40 
~ 
~ 
a.. 30 


20 

10 

0 


--A 1998·1999 
-*-1999·2oo'tJ 
02000·2001 -

~-/ 

--" ­~ 

- ---.-, -- = -
~ ~-t___ -­

----~ -"'-" -.,:~ ­ -.~ >'-- .~- ---.: 

':II><'tJ- ';f~ ';f# ':IC1> 'tJ­
1><C1>

qj
d~ ~ '0 "I,';f "I,~ 'b~ <f? ",0 

.r 

~Some percentages may be masked in order to comply with FERPA (Family Educational Rights and Privacy Act) regulations to protect the privacy of students. 

UTest Date Enrollment for Grades Tested - Total student enrollment on date the TAAS test was administered, including students taking either the English or Spanish version 


of the test and students not testing. 




SDTM2E TAAS - Texas Assessment of Academic Skills 09/02/2002 

Distribution of MATH TAAS Scores - English Version 
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

Page 2 of 2 ...' 
w 
.:.;. 

2000-2001 

0.0'1o 
• 	 69 8e below 26.e~ 

• 	 70 8. above 13.2'1 

Total: 100.0;: 

Some percentages may be masked in order to comply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students. 

"All Students" include all students tested the day the TMS test was administered. Other areas within TEA may use subsets of TAAS results. 

UTest Date Enrollment for Grades Tested - Total student enrollment on date the TAAS test was administered, including students taking either the English or 

Spanish version of the test and students not testing. 




09/02/2002 

Page 2 of 2 

~-J 
I:l) 

~ 

:50.0'; 

SDTM2E TAAS - Texas Assessment of Academic Skills 

Distribution of MATH TAAS Scores - English Version 
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

1999-2000 

D 0.0' 
.. 69 Sbelow .5O.0'J.

50.0'1 
• 	 70 & above 50.0 " 

Total: too.o'1 

Some percentages may be masked in order to comply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students. 


"All Students" include all students tested the day the TAAS test was administered. Other areas within TEA may use subsets of TAAS results. 

··Test Dale Enrollment for Grades Tested ~ Total student enrollment on date the TAAS test was administered, including students taking either the English or 


Spanish version of the test and students not testing. 




COLLEGE OF EDL"C.-ITJO:; 

THE C\:rVERSlTY OF TE;<'~S .U .~l'STr\: 

."--.--.~-"-.--"""-"- _ ..._--""._.""---_."._"-_._­

Sow/m·f·g CmrC'r for .icce!o;g,d School~' . -f030 W:" Br,rJ:i"r LlJ!{, SU'. l5-.f . .~wtiJl. Tr:.',:.I:- -,,-59 
(511) 13.l·0700· F.-LX ,51l.l_'31-0-rC 

June 19.2002 

Claudette Yarbrough. Principal 
Higgs. Caner. j(jng Academy 
21 0 St. Ann Sr. 
San Antonio. TX 78201 

Dear Ms. Yarbrough: 

Enclosed you will find a copy of the Accelerated Schools Consensus SummarY 
Document that we completed during the spring site visit. 

A copy of this report will be sent to the National Accelerated Schools office for their 
records and we will keep a copy in our office. 

It was a pleasure to visit your campus and meet all of the wonderful people in your 
school community that are working together to accelerate the learning of all smdents. 

The Southwest Center looks forward to seeing you in the fall. 

Sincerely. 

Ambrosio Melendrez 

Program Coordinator 


Enclosure 

• 
U63 



TOOL FOR ASSESSc\[E:\T OF SCHOOL PROGRESS 


EVA-LUTOR SC;\I"IARY SHEET 

For Year One Schools 

School: Hi~£,. Caner. Kin~ Academv School Ye~lr ~OOl-O~ Launch y~: 2001 

District: ,Clarter School) Satellite Center: Southw·es[ C'~ter 

Evaluator: . .l..mbrosio Melendrez Date: Mav 28. :002 

The tlrst pan or :he Evaluator's summary is written from infonnation gathered from each 
evaluator assessment activity. This summary is discussed at the Joint Steering 
Comrnittee/Cnch and Evaluator meetin!!. -, 

The last sheet is ~ot completed until after the Joint Steering Committee/Coach and 
Evaluator meeri::g when the evaluation conclusions of both groups are discussed, Areas 
of agreement and discrepancy are noted, and joint agreement reached. A rubric level for 
overall implemerltation is indicated . 

. POWERFUL LEAR,lNG 

STRENGTHS: 

• 	 CliTISUS leadership team attended and completed the Powerful Le:lming 
[rair:i~g and provided training to the teachers and staff. ' 

• 	 Powedul learning is developing and several teachers in the primary grades are 
planEing and implementing powerful learning lessons and activities. 

CHALLE~GES: 

• 	 TeacC.ers mentioned that finding time to plan powerfulleaming lessons is a 
challe:1ge. 

• 	 Schor)i needs additional resources for training and Jor materials 

• 	 Lcad=~sbip team will need to train .new teachers and staff coming ::; for next 
VeaL 

o yemonstrated 

OJ" Developin~ 
o Incomplete 

o Insufficient Evidence 
• 



. EVIDE:-iCE OF PROCESS: TAKING STOCK AND FORGING A VISION 

STRE:-iGTHS: 

• 	 C~mpus L~~der,hip T~am completed a training for the Taking Stock team 
leaders and team [e~ders took on the responsibility of Taking Stock ~nd 
repomng out. 

• 	 Staff relied on ~ach other's strengths to work on the Taking Stock process. 

• 	 Team Leaders feel that they have been empowered to lead their committees 
and complete the t~sk of completing the report. 

CHALLENGES: 

• 	 Analyze the daI~ and information collected as part of the Taking Srock.report. 

• 	 Forge a Vision that captures what you want your "dream school" to be like. 

• 	 Set priorities based on the data ~nd information collected for Taking Stock. 

o Demonstrated 

~Developing 

,0 Incomplete 

::1 Insufficient Evidence 

• 	 UP5 



I EViDENCE OF THE THREE PRINCIPLES 

STRE:\fGTHS: 

• 	 StatI and students completed ~n ~ctiyity called the ·'wall of streng~hs· (Q 

identiiy their strengths. 

• 	 Team leaders IVere identified. completed training on T:il.:ing Stock. lnd were 
empowered to lead the Taking Stock process. 

• 	 Teachers. staff and parents stmed to work together and rely on eJc~ other 
with a enity of Purpose as they continue to build on each other 5[[e~g[hs. 

• 	 Several parents volunteer their" time to help teachers at the school J..,d are 
building J sense of family unity in their work with the staff. 

CHALLENGES: 

• 	 Continue to develop and practice the three principles and the values ot an 
Accelerated SchooL 

• 	 Conduct J mini-launch or initial training for new staff members be:ore the 
beginning ot next school year. 

• 	 Begin the process of teaching the students the concepts of building .cn 
strengths. and empowerment with responsibility. 

• 	 Taking on new students from other SCh091s and being able to teach :hem to 
live by the three principles of Accelerated Schools. 

o Demonstrated 

g/ Developing 

o Incomplete 

o Insufficient Eyidence 

• 



CO!'lSENSlTS SC!Vr:vIARY DOCl'!VIENT 

F or Year One Schools 


Accelerated Schools Process Evaluation Rubric 

~ , . ("';]:' L/' /' ;1.School: I~ .:(-1-' , - - ~<A. I !1 VV'-f= [-VI.. a... i,~ 11111 ! 0 " 7' 7DZlte: 	 / I {~c 7' '..J ' _-'-'0.:­
~ .} 
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SDTR2E TAAS - Texas Assessment of Academic Skills 09/01/2002 

Distribution of READING TAAS Scores - English Version Page 2 of 2 

015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

2000-2001 
o 
r;-) 
-.,;J 

o 0.01.. 
II 69 8: below 33.91­
• 	 70 8: above 66.1 '%. 

Total: 100.0'1 

Some percentages may be masked in order to c'omply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students. 

"All Students" include all students tested the day the TAAS test was administered. Olher areas within TEA may use subsets of TAAS results. 

"*Test Date Enrollment for Grades Tested - Total student enrollment on date the TMS test was administered, including students taking either the English or 

Spanish version of the test and students not testing. 




SDTR2E TAAS - Texas Assessment of Academic Skills 09/02/2002 

Distribution of READING TAAS Scores - English Version Page 2 012 

015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX 

All Students 

1999-2000 

o on 
II 69 & below 30.0" 
• 70 8. above 70.0 " 

Total: 100.01 

• 


Some percentages may be masked in order to comply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students. 

"All Students" include all students tested the day the TAAS test was administered. Other areas within TEA may use subsets of TMS results. 

UTest Date Enrollment for Grades Tested - Total student enrollment on date the TAAS test was administered, including students taking either the English or 

Spanish version of the test and students not testing. 




Higgs, Carter, King Gifted and Talented Charter Academy 


Student Code of Conduct 

Discipline Plan 2002·2003 


Student, Parent, Teacher Acknowledgement 


This discipline plan has been developed to help your child gain the greatest possible benefit from 
their school experience. 

The Higgs, Carter, King Gifted and Talented Charter Academy is in need of your help and 
cooperation. It is important that every student understands the discipline plan and is encouraged 
by their parents to follow the rules and regulations set forth in the plan. Please read and discuss 
this plan with your child. When you have done so, sign this form and return it to school. Please 
return it as quickly as possible. This form will be kept in your child's file. 

FERPA: Higgs, Carter, King Gifted and Talented Charter Academy will not release. personally 
identifiable information about any student without the prior, written permission of the student's 
parent or legal guardian (or in the case of an adult student, without the student's prior, written 
permission) unless required to release such information by State or Federal statues or rules or by 
a court of law. 

Parent Signature(s) Date 

Student Signature Date 

Teacher Signature Date 

PARENTS: This is the Original Signature Page, 
please sign it and have your child sign as well. 

Return it to your child's teacher immediately. 

Thank you, 

t·, " ,• ...1..1. 
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STUDENT CODE OF CONDUCT 

STUDENTS RIGHTS AND RESPONSIBILITIES 

Higgs, Carter, King Gifted and Talented Charter Academy shall foster a climate of mutual 
respect for the rights of all students. Each student is expected to respect the rights and privileges 
of other students, teachers and staff. All students shall exercise their rights responsibly by 
following and complying with the Student Handbook and the Student Code of Conduct rules and 
regulations. These rules and regulations apply to both on and off campus activities. Students 
who violate the rights of others or who violate the school rules shall be subject to disciplinary 
measures. 

Student's Responsibilities for ensuring a quality education include: 

1. Attending all classes assigned 
2. Being punctual and ready to work 
3. Being prepared daily with a positive attitude 
4. Being prepared for the day with the necessary school supplies/materials 
5. Dressing and grooming appropriately 
6. Behaving responsibly and accepting accountability for behaviors 
7. Refraining from a Public Display of Affection (hugging/kissing etc.) 
8. Cooperating with teachers and staff at all times 
9. Refraining from violations that will hinder/hurt others, school property, or facilities 
10. Obeying all school/classroom rules for safety and security for all 
11. Respecting the privileges, rights and property of others at all times 
12. Paying any and all required fees or fines necessary for the school year. 

MANNERS AND CIVILITY 

Students are expected to exhibit good manners and civility at all times. Students represent H.C.K. 
School from the time they register until the last day of school. Students conduct and behaviors 
reflect the school's atmosphere and climate to parents and the community. 

TRANSPORTATION POLICY 

! , ~,'...• 
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In order to ensure the safety and security of all students on our school busses, assurances from-, 
the students and their parents for displaying positive behaviors are necessary. Rules and 
regulations are to be followed at all times. There are no excuses for a student not following The 
Bus Rules of Conduct. These are as follows: 

2) Follow all directions given by the driver 
3) Board and leave the bus in an orderly manner 
4) Refrain from horseplay, chewing gum. eating food or drink. spitting, littering 

or trashing the bus, teasing or taunting others, using vulgar language, 
threatening others, physical or verbal fights, standing and jumping on the bus 
or bouncing from seat to seat, vandalizing or defacing the bus and equipment, 
throwing items to others. taking other people's personal things. disruptive or 
abusive behavior, and being disrespectful to adults in charge 

5) All students must remain in their assigned seats at all times 
6) Incidents will be documented and reported to the Chief Operations Officer 
7) Keep feet, books and other objects out of the bus aisles 
8) Keep hands, heads, arms. legs or objects away from the windows 
9) Do not throw things out of the opened windows 
10) Use caution before crossing the streets when entering or exiting the bus 
11) Infraction Procedures: 

FIRST - verbal warning 
SECOND - parent written or phone notification 
THIRD - Conference (could result in withdrawal, suspension, permanent termination 
of bus privilege) 

The severity and degree of the offense or a pattern several infractions in the bus can 
also determine consequences 

Students who are eligible special education students: All discipline actions for special 
education students must conform to the student's IEP and may be modified by the student's ARD 
committee. 

A. INAPPROPRIATE CONDUCT 

Level One Minor Infractions 
Assemblies 
All students must attend assemblies conducted during school hours. Misconduct 
at an assembly will not be tolerated. 

Cafeteria Behavior 
The cafeteria is maintained at the school for the student's convenience. Standards of 
conduct and dress will be enforced at the cafeteria. Students are expected to dispose of 
their trays return utensils when they are finished eating. Students are not allowed to cut 
in front of others in the serving line. 
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Public Display of Affection 
Affection (hugging, kissing, holding hands, etc.) demonstrated among students has no 
place on a public school campus. Personal relationships should be practiced at the proper 
place and time; the public school is not the setting. 

Dress Code 
Students are encouraged to present a neat appearance. Any clothing item. hairstyle, or 
adornment that draws attention, create disruptiop, or present safety hazards, will not be 
allowed. Please refer to section on Dress Code ;in the Student - Parent Handbook for 
further information regarding dress code. 

Hall Pass 
Students must obtain a hall pass from their teacher to leave class. The student is not to go 
to any area other than the one designated on theipass. 

Late Note for Absence 
An excuse note must be presented to the office ~n the first day back at school 
From an absence. If a note is not presented, the student will be given an 
additional day to bring a note to school or the a sence will be considered 
a truancy. The lack of a note on the second day after a student returns from an absence 1 
could constitute a Level One violation. . 

, 

Borrowing I 

Failure to return books and materials will result lin a Level One violation 

for each weekly reporting period the book or fi~e remains overdue. 


Loitering . 
, 


Students are not to loiter in the halls before schqol, during lunch or between 

classes. Students are not allowed to sit in cars parked on school property. 


I 

Pass Time I 

During pass time between classes, students sho~ld be headed toward their 
, 

next class, not standing or visiting in the halls. 1W'hen the tardy bell has rung, 
Any student not in their classroom will be consifered tardy. 

Preparation for Class i 

Students are expected to be prepared for class ~ith all the necessary materials 
(pens, pencils, paper, books, etc.) and assignme*ts completed. 

Radios, Cassette Plavers, CD Plavers, Pagers, and Phoues 
All of the above items are not allowed at schod Students are not allowed to 
sit in cars and listen to radios and tapes. 

* Violations of the above listed campus guidelines, or any other violations 

" " /Il: :':1 ., 
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not listed later in this handbook will result in a Level One discipline response for the first· 
time offender with no prior discipline record. The intensity or the frequency of the 
infraction could result in modification of the administrative action taken. 

Level Two - Serious Infractions 

Class Disruption 
Students are expected to follow guidelines for behavior specified by teachers in their 
classrooms. An orderly class environment is essential to the learning process. The 
teacher is given full authority to promote such an environment. No student will be 
allowed to interfere with the other student's right to learn or or the teacher"s ability to 
conduct class. The teacher will determine if the offense of class disruption is a Level I or 
Level 2 offense. 

Cheating or Copying 
Cheating or copying another's work is an unsound practice and will result in disciplinary 
action. 

Contraband Items 
School officials will remove items that threaten the safetv of students or staff members, or 
may be distracting or interfere with classes in any way from the student's possession. 
Examples of these items include knives, lighters, pagers, matches, fireworks, etc. No 
student will be permitted to carry a knife or other sharp object on school property. If an 
object is classified as an illegal weapon, the issue will be treated as a Level 5 offense. 

Failure to Check Out 
Students, who must leave campus during the school day, must sign out through the office. 

Gambling 
Any game of chance where anything of value may be exchanged among participants is 
not permitted on campus. Gambling items (cards, dice, etc.) are not permitted on Campus. 

Hazing 
Any willful act done by a student, either individually or with others, to another student for 
the purpose of subjecting to indignity, humiliation, intimidation, physical abuse, social or 
other ostracism, shame, or disgrace is hazing and will be punished appropriately. 

Students shall not engage in any form of hazing, nor shall any student encourage or assist 
any other person in hazing. Students who encourage hazing either individually or in 
concert with other students shall be subject to disciplinary action, including suspension if 
the circumstances warrant. 

Language 
A student's language should be appropriate at all times. The use of profanity, 
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vulgar language, or obscene gestures is prohibited. Engaging in verbal abuse, 
such as name-calling, racial slurs, or derogatory statements toward others will not be 
allowed. Profanity leveled at school personnel is a Level Three offense. 

Sexual Harassment 
Sexual harassment by students toward other students or teachers is discrimination 
in the basis of sex and is not allowed. Sexual harassment is defined as unwelcome 
advances, requests for sexual favors, and other sexual conduct, either verbal or physical. 
or nay conduct or unequal treatment of another student or teacher that would not occur 
but for the sex of the student(s), when the advances, requests, or conduct have the effect 
of interfering with the performance of duties or creating an intimidating hostile. or 
otherwise offensive school environment. 

Short Truancv 
Students who are absent more than fitieen (15) minutes late for a class or miss up to three 
(3) periods without pemlission will be considered truant. 

*Violations for the guidelines listed in this section will result in a Level Two 
disciplinary response for the first time offender with no prior disciplinary record. The 
intensity or frequency of the infraction may result in a modification of the disciplinary 
response. 

Level Three - Major Infractions 

Fighting 
Fighting at school, on school property, at school activities, or on the way to or 
from school is considered serious misbehavior. Students who interfere with 
School personnel while they are breaking up fights or detaining students who 
have fought, will receive a Level Three or Level Four response. Students who 
fight at school events or activities may face criminal charges. 

Insubordination 
Students are expected to treat all school personnel respectfully and follow their 
directions. Language or actions that expresses willful disobedience is considered 
a major infraction. Examples of insubordination include: running from or 
refusing to provide identification, refusing to follow instructions, refusing to sign 
discipline slips, or failing to report to the office when sent by a teacher. 

Long Truancv 
A long truancy is any absence without permission of more than 3 periods. Long 
truancy is a violation of state law. Students who are habitually truant may face 
criminal charges. 

Theft 
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Any act of stealing is considered a serious offense. In addition to school disciplinary 
action, students who commit theft may face criminal charges. 

Tobacco Possession and/or Use 
Possession or use of tobacco products of any kind on campus, at school functions. or in 
view of the campus is not permitted at any time and is a violation of state law. 

Trespassing 
All visitors must report to the office when they first arrive on campus. Anyone on 
campus who is not a student or an employee of the school will be considered trespassing 
unless he/she has been cleared through the office. Students who are on the Higgs. Carter. 
King. Charter school campus during a suspension. expulsion. or Alternative Campus 
assignment will be considered trespassing. Trespassers may be subject to criminal 
charges . 

. Violations of the guidelines in this section will result in a Level Three disciplinary 
response for the first time offender. The intensity or the frequency ofthe infraction 
may result in a modification of the administrative response. 

Level Four - Extreme Infractions 

Fire or Bomb Threat 
Phone calls, threats, pranks, etc. of this type constitute a felony offense and/or 
Subject to criminal prosecution as well as school disciplinary action. 

Vandalism or Criminal Misconduct 
In addition to facing disciplinary action and possible criminal prosecution, 

Vandals will be expected to make restitution for damage to property. 


Retaliation against a School Employee (Penal Code 36.06) 

Students who engage in behavior that constitutes retaliation against a school 

employee, regardless of where or when the behavior occurs will be subject to 

school disciplinary action and criminal prosecution. 


Gangs 
Membership in a school fraternity, sorority, secret society, or gang will result in a 
Level Four disciplinary response (TEC 37.12) 

Teacher Initiated Discretionarv Removal (TEC 37.002) 
In addition to the above offenses, students who commit any of the following 
offenses on school property or while attending a school sponsored or school 
related activity on or off school property will be subject to school disciplinary 
action and criminal prosecution. 

1 1. Assault (Penal Code 22.01)(a)(1) .~ C ., 
". '0.: I2 2. Terroristic Threat (Penal Code 22.07) 
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3. Sells, gives, delivers, possesses, uses, or is under the influence of marijuana, a controlled 
substance, or a dangerous drug (Health and Safety Code, Ch. 481483, or 21 U.S.C. 801) 
4. 	 Engages in conduct punishable as felony. 

3 	 5. Sells, possesses, gives or delivers to another person an alcoholic beverage. as defined by 
the Alcoholic Beverage Code, or commits a serious act or Offense while under the influence 
of alcohol, or uses or is under the influence of alcohol. 

4 	 6. Engages in conduct that contains the elements of an offense relating to abusable glue or 
aerosol paints under the Texas Controlled Substances Act or relating to volatile chemicals 
under Chapter 484 of the Health and Safety Code. 
7. 	 Public Lewdness (Penal Code 21.07) 
8. 	 Indecent exposure (Penal Code 21.08) 

*Students who engage in behavior listed in this section will result in a Level Four 
disciplinary response. If a student commits any of these offenses, they will be removed 
from class and placed into an Alternative Education Placement. 

Level Five Expellable Offenses 

Students who commit any of the following offenses on or off school property will be subject to 
school disciplinary action and criminal prosecution. 

5) 	 Uses. posses, or exhibits. a fireann, club, illegal knife (Penal Code 46.01) 
or a prohibited weapon (Penal Code 46.05) 

6) Aggravated assault (Penal Code 22.02) 
7) Sexual Assault (Penal Code 22.0111) 
8) Aggravated sexual assault (Penal Code 22.021) 
9) Arson (Penal Code 28.02) 
10) Murder (Penal Code 19.02), Capital Murder (Penal Code 19.03), criminal 
Attempt to commit murder or capital murder (Penal Code 15.01) 
11) Indecency with a child (Penal Code 21.11) 
12) Aggravated kidnapping (Penal Code 20.04) 
13) Drug and alcohol offenses punishable as felonies (TEX 37.006 (a) (2) and (3) 
14) Retaliation against a school employee when in combination with any of the 
above offenses 
15) Persistent misconduct while in the Alternative School. 

*Students who engage in behavior listed in this section will result in a Level Five 
disciplinary response. If a student commits any of these offenses, they will be 
recommended for immediate expulsion. 

Disciplinary Responses and Consequences 

Level One Responses, Minor Infractions 
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Students who violate Level One rules will be written up and processed by the teacher .. _, 
The following list contains brief descriptions of possible Level One responses. 

Conference, Cleared 
The student was charged with some offense; but after investigation, the charge was 
determined to be an error and the student cleared. The record will show conference 
cleared to maintain documentation the student was cleared of the charge. 

After School Dutv 
Students assigned to afterschool duty are required to attend on the assigned date from 
3 :00 PM until 4:00 PM in the assigned classroom. Teachers must notity parents when 
student must participate in after school duty. Students must sign-in to verify attendance 
with ther teacher. Students selected for after school duty are the responsibility of the 
teacher. Failure of students to attend will result in a Level Two disciplinary response. 
Only the teacher, prior to the afterschool duty assignment. can change the date. If the 
teacher does not change the date, and the student misses, regardless of the reason, a Level 
Two disciplinary response will occur. 

Consequences of Level One offenses 
Students who have committed three (3) Level One offenses, will have a mandatory parent 
conference to discuss appropriate consequences. Appropriate consequences can include 
suspension from schooL from class, from field trips, etc. In addition. other more harsh 
consequences can be assigned on the 4th ofIense. Misbehavior before satisfactorily 
completion of appropriate consequences can result in additional consequences. 

*The above responses are to be used as a general guideline, They may be modified, 
at the administrator's discretion, due to the incident's circumstances, the 
student's prior record, and the behavior of the student when sent to the 
office. 

Level Two Responses - Serious Infractions 

Those students who violate Level Two rules or who are repeat offenders regarding Level 
One infractions will be written up and processed according to the offense. 

Appropriate Consequences 
Students will be allowed three (3) Level Two offenses, and all succeeding violations will 
be counted under Level Three. 

* 	 The above response is designed as an administrative guide. It may be 
modified at the administrator's discretion, due to the circumstances, the 
student's prior records, and the behavior of the student when sent to the 
office. 
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Level Three Responses, Major Infractions 

Those students who violate Level Three rules or who are repeating offenders of Level 
One or Level Two rules will be written up and processed according to the paperwork 
maintained by the teacher and submitted to the administration. The following list 
contains a brief description of Level Three responses. 

Home Suspension 
A student may be removed from the school for one to three days. Home suspension is a 
serious situation as it indicates the student is not responding to the school"s citizenship 
expectations. Parents should view a suspension from the school as a warning to possible 
expulsion. 

Expulsion 
After four (3) Level Three offenses. a student may be expelled from school (See 
Expulsion note for Level Five offenses). 

* The above responses are to be used as a general guideline in the administrative 
decisions regarding student discipline. The outcome may be modified, at the 
administrator's discretion, due to the incident's circumstances, the student's prior 
discipline record, and the behavior of the student when sent to the office. 

Level Four Responses, Extreme Infractions 

Home Suspension 
A student may be suspended for the same conduct that supports removal to an Alternative 
Center. (TED 37.019) See definition of home suspension above. 

Level Five Responses - Expellable Offenses 

Expulsion is the total denial of educational services to a student by the school district. 
Students who have been expelled and enroll in another district can expect a copy of their 
expulsion order to be sent to the receiving district. Occasionally a student will commit an 
expellable offense and must be expelled by state law. (TEC 37.007, 37.015, and 19TAC 
133.23) These students will be afforded the due process required by law. 

Teacher Removal from Class 

A teacher may only send a student to the Principal's office to maintain effective discipline in the 
classroom when all efforts by the teacher have failed to assist the student in achieving the level of 
discipline necessary for the learning environment. The Principal shall first meet with the teacher 
to determine what teacher-assisted professional development is necessary to assist the teacher in 
better managing the classroom. The Principal can also respond by employing the appropriate 
discipline management techniques consistent with the student code of conduct. 

HiD 
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A teacher may remove a student from class and not allow them to return after the teacher has ._, 
used all of the training mechanisms for managing the classroom have been exhausted if: 

I) the student has been documented by the teacher to repeatedly interfere with the teacher" s 
ability to communicate effectively with the students in the class or with the ability of the 
student's classmates to learn. 

2) whose behavior is so unruly, disruptive. or abusive it seriously interferes with the teacher's 
ability to communicate efIectively with the students in the class or with the ability of the 
student's classmates to learn. 

3) 	 Leaving the school without following proper procedures or permission from 
parents and administration. 

4) 	 Throwing objects that can cause bodily harm or damage to property. 

5) Leaving classrooms without permission or not using the proper PASS needed to be outside 
of the classroom. 

6) Participate in inappropriate verbal conduct that is disruptive to other students or academic 
learning. 

7) 	 Engage in minor intimate acts (such as kissing, necking, etc.) 

8) Possessing or using pagers, cell phones, matches, lighters, tobacco products, mace, pepper 
spray, or using instruments that can be perceived as a firearm by a third party. 

9) 	 Using school supplies or items in a manner that threatens to inflict bodily harm to another 
person. 

10) Engaging in conduct and behaviors that disrupt classes, assemblies, activities, or 
transportation. 

II) 	Violating dress and good grooming code standards. 

12) Loitering or trespassing on school grounds. 

Home suspension is the punishment for students removed from the class by the teacher. 

* The above responses are to be used as general guidelines in the administrative decisions 
regarding student discipline. The outcome may be modified, at the administrator's 
discretion, due to the incident's circumstances, the student's prior discipline records, and 
the behavior of the student when sent to the office. 
SERIOUS OFFENSES AND SUSPENSIONS 

The following offenses constitute "serious misbehaviors" that are prohibited and will not be 
tolerated at school or school activities and functions. These offenses are considered very serious 
and will merit greater consequences than the minor offenses. Some of these offenses depending 
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on the nature and severity of the incident, might be considered severe enough to substantially-' 

interfere with the orderly operation of the school environment. These situations could merit 

extreme severe consequences and suspensions ... 


1 -Physical fighting, threatening physical harm and abuse of another person or persons. 

2 -Insubordination with a teacher or adult staff. 

3 -Engaging in verbal abuse, name calling, racial or ethnic slurs. or derogatory remarks. 

4 -Stealing from peers, teachers, staff or the school's property. 

5 -Being disrespectful towards teachers and staff by using profanity, vulgar language, or 


obscene gestures. 
6 -Displaying offensive conduct that constitutes sexual harassment or sexual abuse. 
7 -Refusal to follow discipline management techniques proposed by the teacher or 

administrator. 
8 -Selling or trading any items not authorized by an administrative staff. 
9 -Participating in gang related activities. 
10 -A third party may perceive exhibiting or using an instrument such as a firearm. 
II -Possession or use of fireworks, combustibles or other incendiary devices of any kind. 
12 -Repeatedly violating classroom standards of behavior. 
13 -Students who commit serious offenses will be assessed discipline penalties according to the 

degree of seriousness of the offense. 

OFFENSES FOR EXPULSION 

Students may be expelled from school for the following if committed on school property, 
during school functions or activities, or when a student is coming or going to an from 
school. 

a. 	 Engages in conduct that can be considered assault or terrorist threats. 
b. 	 Engages in conduct that contains elements ofpossession or use of drugs, 

alcohol, abusable glue, aerosol paint, and volatile chemicals. 
c. 	 Engages in conduct that is punishable as a felony. 
d. 	 Retaliates against a school employee on or off campus. 
e. 	 Is in possession of a weapon or knife with a blade length up to and including 5 

IIZ" . 
f. 	 Has been documented by the teacher to repeatedly interfere with classroom 

instruction and student's academic learning. 
g. 	 Possession or use of a firearm 
h. 	 Arson 
1. 	 Indecency with a child 
J. 	 Behavior related to an alcohol or drug offense punishable as a felony 
k. 	 Engages in repeated behaviors that seriouslyI interfere with the teacher's 

ability to communicate with the students and the student's ability to learn 
I. 	 Engages in conduct and behavior that can be perceived as criminal mischief. 
m. 	 Engages in persistent offenses that can be deemed as an impairment ofthe 

ability of the school to provide an education to other students. 
n. 	 Engages in Graffiti, destroying, defacing school materials or property. 'li 2 
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PERSISTENT OFFENSES 

b. Student engages in two or more documented serious offenses. 
c. Student engages in four or more documented minor offenses. 
d. Student engages in any combination of five or more documented minor and 

serious offenses. 
e. Student engages in two or more parent, teacher, administration documented 

conferences for disruptive classroom or school behaviors. 

B. CONSEQUENCES FOR INAPPROPRIATE BEHAVIORS 

DISCIPLINE MANAGEMENT TECHNIQUES 

The following techniques can be used when assessing the penalties for violating the Student 
Code of Conduct. In addition. all professional development targeted managing the classroom 
including Quantum training and "Taming Your Universe training" should be utilized by the 
teacher first and foremost in helping "unrelenting" learning to occur in the classroom everyday. 

c. 	 Redirecting the student's behaviors 
d. 	 Verbal correction 
e. 	 Withdrawal of privileges 
f. 	 Time Out or Cooling off time 
g. 	 Reassignment of seating area 
h. Counseling by teacher, counselor, principal, administrator, etc. 
\. Behavioral contract 
J. 	 Parent, student, teacher conference 
k. 	 Rewards and Incentives 
1. 	 Assign school duties other than class task 
m. 	 Demerits 
n. 	 Confiscation of objects that disrupt the educational process 
o. 	 Withdrawal or restricting bus privileges 
p. 	 Referral to outside agency or authorities 
q. 	 Parental phone conference 
r. 	 Parental phone conference 
s. 	 Reassignment to another classroom 
t. 	 Suspension 
u. 	 Expulsion 
v. 	 Any teacher, staff, or administrator may. within the scope of the employee's 

duties, use and apply appropriate physical restraint to a student that the 
employee reasonably believes is necessary in order to protect person or 
persons from physical injury or to obtain the possession of a weapon or other 
dangerous object. 

GENERAL GUIDELINES FOR ASSESSING DISCIPLINE PENAL TIES 

Administrators, teachers and staff. A student can appeal through Due Process the final decision 
by the committee in regards to suspensions or expulsions. Students will be treated in a fair and 
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equitable manner. Discipline will be based on careful assessments of the circumstances of each' 
case. The following shall be taken into consideration. 

I. 	 Student's age 
2. 	 Grade level 
3. 	 Student's disabilities, ifany 
4. 	 Seriousness and severity of the offen.se 
5. 	 Frequency of misconduct 
6. 	 Potential effects of the misconduct on others and the school environment 
7. 	 Statutory requirements 
8. 	 Requirements otherwise specified by law 

TEACHER REMOVAL 

A teacher may remove a student from the class with appropriate documentation in order to 
maintain effective discipline in the classroom for the following: 

• 	 The student has been documented, conferences by parent, teacher, student 
conferences and continues to repeatedly interfere with the teacher's ability to instruct 
and communicate effectively with the students in the class or with the student's 
classmates to learn. 

• 	 The student's behavior is determined to be so unruly, disruptive, or abusive that it 
Seriously interferes with the teacher's ability to instruct and to communicate 
effectively with the students in the class. 

CONFERENCE I REVIEW FOR STUDENTS REMOVED FROM THE CLASS. 

A student that is removed from the classroom environment by the teacher or Administrator shall 
not return to the school until a conference has been conducted involving the student's teacher, an 
administrator, parent or guardian, and any other person or persons concerned. 

The student shall have written or oral notice of the reasons for the removal, an Explanation for 
the removal, and an opportunity to respond to the reasons for the removal. Following the 
conference, whether or not all requested parties are in attendance after valid attempts to require 
their attendance, the Principal shall order the placement of the student. 

Students with disabilities may not be removed in violation of the specific IEP Provisions for 
more than ten days without the ARD/504,committee approval. 

An administrator may not return the student to the classroom teacher who removed the student 
without the teacher's consent unless the Placement Review Committee determines that such 
placement is the best or only alternative available. 

SUSPENSION CONSEQUENCES 

A student may not be suspended for a period of more than three days for engaging in 
Minor or serious offenses. 

!04 
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Before suspending a student, the administrator shall consider reasonable alternatives, including' 
appropriate discipline management techniques and documentation must be in writing. 

Conference or conferences must be documented in which the student and parents are advised of 
hislher conduct and the charges. The student is given the opportunity to explain his or her 
version of the incident. 

Parents may be notified and required to pick up student before or after a conference has been 
scheduled. 

EXPULSION CONSEQUENCES 

STUDENTS UNDER TEN (10) YEARS OF AGE . 

Students under the age of ten years of age may not be expelled from school except in the case 

where a student brings a firearm to school pursuant to 37.007 (e) of the Texas Education Code. 


Expelled students shall be provided educational services in an Alternative Education Program. 


FIREARMS AND WEAPONS VIOLATIONS 

Students may not be expelled from the regular public school classroom for a period of at least 
one calendar year for bringing a firearm as defined by Federal Law in to an Educational 
Institution. 

EMERGENCY EXPULSIONS 

An administrator may order the immediate expUlsion of a student if he/she believes that the 
action is deemed necessary in order to protect persons or property from imminent danger or 
harm. 

The student and parents will be given oral or written notice for the action. 

Within a reasonable time atler the emergency expulsion, the student shall be accorded his due 
process. 

SUSPENSION OR EXPULSION OF SPECIAL EDUCATION STUDENTS 

1. 	 A student with a disability being served in Special Education may be suspended or 
Expelled for engaging in conduct that would warrant such action for a student without 
such disabilities. 

2. 	 If the ARD Committee determines if the misconduct or behavior is not related to the 
Student's disabling condition or inappropriate placement then the student may be 
suspended or expelled. 

3. 	 The ARD Committee must determine whether the student's behavior indicates the !Us 
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Need for new assessment or evaluation data. 

4. 	 If the ARD Committee determines that the student's disruptive behavior is related to 
The disabling condition or inappropriate placement the student shall not be expelled. 

5. 	 If the ARD Committee determines that the behavior was related to the disabling 
Condition, then the IEP shall be rewritten to address the student's behavioral and 
educational needs or may consider and emergency removal if there is danger of harm. 

6. 	 The ARD Committee shall determine the instructional and related services to be 
Provided during the time of expulsion. 

'Note: A student with disabilities requires a school to count these days toward application of 
what is known as the ten-day rule. State Board of Education (SBOD) rules require an ARD 
meeting whenever the days of emergency removal, alternative education program (AEP) 
placement, or suspension add up to ten days in a single school year. 

EXPULSION OF 504 STUDENTS 

A student who is disabled according to the 540 may not be expelled unless there is a deter_ 
mination that the misbehavior is not a manifestation of the student's disabling condition. The 
same group of people that determined the initial placement decision for the student may 
determine this. Persons involved must be knowledgeable about the student and the evaluation 
data. 

DUE PROCESS FOR ALL STUDENTS 

All students shall be provided an opportunity for a hearing and due process before any 

Suspensions or Expulsions can be implemented. The following process shall apply: 


1) A student shall have prior notification of the allegations and the proposed sanctions. 

2) The student shall have the right to a fair hearing. 

3) The student shall have the right to have adult representation or legal counsel. 

4) The student shall have the right to present evidence and witnesses in his defense. 

5) The student shall have the right to examine the evidence presented by the school 


administration and question the issues. 
6) The student shall have the right to be notified in writing of the nature of the evidence to be 

used against him. 
7) The decision shall be based on the evidence presented at the hearing. 

C. SEARCHES, QUESTIONING OF STUDENTS, INTERVENTIONS 

SEARCHES 

Administrators, Teachers, or School Officials may search a student's outer clothing, pockets, or 
property by establishing reasonable suspicion or securing the student's voluntary consent. 

Hf: 
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Lockers may be searched if there is reasonable cause to suspect forbidden items have been placed 
inside them. 

a) 	 Students are responsible for any prohibited items found in their possession, lockers, or 
assigned areas. 

QUESTIONING 

I. 	 Students are expected to cooperate in case of an investigation for disciplinary cases. 

2. Students are expected to volunteer information within the student's knowledge 
relating to violations of the Student Code of Conduct. 

POLICE - LAW ENFORCEMENT INVOLVEMENT 

1. Law enforcement officers or other lawful authorities have the right and authority to 
interview and question students at school or on school property. 

2 Certain actions will merit the school calling the police to make a report of alleged 
incident or violation. 

HIGGS, CARTER, KING GENERAL POLICIES AND PROCEDURES 

A. 	 ATTENDANCE 

A student upon enrollment in Pre Kinder or Kindergarten is subject to the compulsory attendance 
law. School employees must investigate and report violations of the state compulsory attendance 
law. 

To receive credit in a class, a student must attend at least 90% of the days the classes are offered. 
A student who attends classes fewer than 90% of the days cannot receive credit for the class 
unless the Attendance Review Committee of the school finds that the absences are the result of 
extenuating circumstances. 

Attendance Procedures to follow: 
1. 	 A student will be tardy if he/she arrives 15 minutes after school starts. 
2. 	 The I st bell rings at 7:55am. The pledge and morning announcements occur at 

8:00am. The tardy bell rings at 8: 15 a.m. in the mornings. 
3. 	 Tardy students must report to the office for a permission to enter class with a 

pass. No tardy student should be admitted to class without a pass. 
4. 	 All students must be in school for the attendance-taking hour (9:30 a.m.). 

This is the hour required for taking our student's count of attendance for the 
day. Music will play at this time to remind all teachers to take and tum in 
their attendance. This information is given to the State for Accountability and 
payment to the school. 
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5. 	 Three tardies will require a student. teacher, parent conference. Teachers are 
responsible for initiating this conference. 

6. 	 If a student has an appointment with a health care provider and brings a note 
to school anytime within the school day, the student will not be counted 
absent and will be allowed to make-up all work missed due to doctors' 
appointments. 

7, 	 Absences require a written medical or hospital excuse in order for the school 
to keep its funding for the student for the day. 

8. 	 Three unexcused absences will require a parent student, and teacher 
conference at the initiation of the teacher. 

9. 	 Absent students are responsible for making up all their required academic 
assignments and making arrangements with their teachers. No teacher will 
penalized a student for being absent. 

10. All parents should contact the school when absences will occur so that 
teachers can be informed of the student's absence. Parents and students 
should be aware of the specific school procedures for contacting the school's 
Attendance Office and reporting tardiness or absences. 

B. ASSESSMENTS 

1. 	 Student's grades 3rd to 11 Ih will participate in the State required TAKS Testing 
Program. 
Students will participate in the ITBS assessment Kinder thru 81h grades 

2. 	 Students will be assessed in the Individual Learning Styles Program with an 
appropriate instrument. 

3. 	 Students will participate in the nine weeks Evaluations of Student Educational 
Profiles and Project based presentations, and 

4. 	 Other assessments as deemed necessary by the classroom teachers. 

B. RESGISTRATION REQUIREMENTS 

1. 	 Three and four year aIds must be of age before or no later than September I sl of the 
new school year in order to be eligible for registration in their age and grade level. 

a) 	 Pre Kindergarten ages 3 & 4 years of age must qualifY as low income or unable to 
Speak or comprehend the English language. 

Kindergarten ages 5 years old must be five on or before September I sl of the new 
school year in order to b e eligible for kindergarten. 

First graders must be 6 years of age on or before September 151 of the new school 
year in order to be eligible for first grade. 

In order to register a student, the parent or guardian will need to present the 
following documents or information. 

10e 
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-PROOF OF CHILD'S IDENTITY - birth certificate, legal documents, 
baptismal papers, documents that include but not limited to complete name, 
sex, ethnicity, date of birth, home language information, proof of residency, 
etc. 

-up TO DATE IMMUNIZATION RECORDS - Parents must ensure that their 
children have been immunized in order to be in compliance with State Law. 
Parent or guardians have 30 calendar days to submit written proof of the 
Immunization which the child has been given prior to enrollment. 

-ORIGINAL SOCIAL SECURITY CARD - this is required to show proof of 
Eligibility into a public school system. 
ACADEMIC INFORMATION - A copy of the student's records from the 
most recent school attended 

-If the student is transferring from another school, a copy of the Withdrawal Form 
from the prior school. 

-INFORMATION REGARDING DISCIPLINARY PLACEMENT - disciplinary 
transfers or alternative settings 

-HOME LANGUAGE SURVEY 

B. COMPLAINTS, CONCERNS OF STUDENTS AND PARENTS 

Parents and student's complaints and concerns are usually handled at the school! classroom! 
Teacher Level first. (Beginning of documentation process.) 

If the issue is not resolved at the classroom level, then the concern or complaint moves to 
the Vice Principal's Office. 

If the concern is not resolved at the Vice Principal's level then it moves to the 
Superintendent / Principal Level accompanied with all the proper documentation 
necessary. 

If the concern is not resolved at the Superintendent's Level, then it moves to the 
Complaint Department with Youth Empowerment Services. Inc. Board Members 
(accompanied with the necessary documentation required) 

All decisions of the Board of Directors of Youth Empowerment Services, Inc are final 
unless reviewed and amended by the Board of Directors of Youth Empowerment 
Services, Inc. 

• Written documentation should accompany the concerns or complaints at all levels. 
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• 	 Each level of concern needs a time line ofTen Calendar Days from the last 
conference for investigations and further documentation by the next higher level of 
personnel. 

B. TEACHER AND ADMINISTRATOR CONFERENCE 

Parents may request conferences with teachers, school staff, and administrators in '>'.Titing 
or by contacting the school's office to make a request. Teachers have a conference period 
during the day but if the parent or guardian cannot come at that time, an appointment can 
be arranged before or after school. Phone conferences are also available during the 
teacher's conference periods or before or after school. 

C. EMERGENCY MEDICAL TREATMENT 

If a student should have a medical emergency at school or a school related activity and the 
parent cannot be reached, an emergency procedure must be established to where the 
parent gives the school the consent to seek and obtain medical treatment for the student. 
It is very important that our medical care infonmation, names, phone numbers, medication 
information. or actual student medication be up to date at all times. 

D. COMMUNICABLE DISEASES 

Students sutIering from a communicable disease (a disease that may be passed directly 
or indirectly from one person to another) shall be excluded from attendance and may not 
return until the school receives '>'.Titten medical clearance from a physician or the local 
health authorities. 
Conditions for which students me be excluded, but not limited to, are as follows: 

a. Heptatitis A e. Impetigo 
b. 	 Chicken Pox f. ringworm. (scalp ) 
c. Pediculosis g. Infectious forms of conjunctivitis (pink 

key) 
d. 	 Scabies 

G. FIRE AND DISASTER DRILLS 

Students will participate in monthly scheduled Fire and Disaster Drills throughout the 
school year. These drills will ensure student's knowledge of safety procedures in case of 
emergencies. 

B. EMERGENCY SCHOOL CLOSING 

If weather conditions or other major emergencies make it necessary to close schools, the 
information on school closings will be broadcast on the late night or early morning 
television Channel 4 or Channel 12 station. Please stay tuned to this station to get the 
latest news concerning our school. It is the policy of Higgs, Carter, King never to close 
due to weather conditions unless absolutely necessary. 	 1j 0 
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C. FOOD SERVICES 

H.C.K. provides meals to all students. Those who qualify for the free or reduced meals 
Programs based on income are part of the Federal Nutrition Program. Each parent or 
Guardian must provide some income infonnation in order to comply with the 
Requirements of the Federal Nutrition Program regarding the food program. 

J. FUND RAISING. 

From time to time during the school year. different fund raising activities can and will be 
organized by teachers for help in implementing the educational program, for special 
events and for student trips. All parents are asked to participate to the best of their 
abilities. 

K. GR<\DE REPORTING PERIODS AND STUDENT EVALUATIONS 

Grade reporting evaluations are scheduled per nine weeks periods. Teachers, students, 
and parents are required to conference every nine weeks for the student's academic 
achievement. These reporting periods are the Student's Academic Evaluations called 
Individual Education Profiles" or IEPs and are very critical and important. Conferences 
must be done before students can be promoted at the end of the year. A schedule for the 
year is provided to parents prior to registration. We ask parents to please keep their 
scheduled appointments due to the need for us to adhere to the yearly timeliness for 
all evaluations. 

M. PROMOTION AND RETENTION POLICY 

The new law requires that students in third grade be retained at the end of the school year 
if they have not been successful in taking the TAKS 3rd grade reading assessment test. Hig~ 
Carter, King has expanded this policy to include students in grades 4th

, 5th and sixth grade. ~* _ 
students who do not successfully complete the reading sections of the T AKS will be retained In ~ <. 
the same grade for the next year unless the following occurs. ~ e. ~\O- \ (l 

a. 	 The student successfully attends, participates and completes a summer school 

program approved by the school, and 


b. 	 The school's appropriate committee recommends that the student be promoted to the 
next grade, and 

c. 	 The student participates in required tutoring sessions. 

N. HOMEWORK POLICY 

Homework is now mandatory every Monday-Thursday. Students who do not successfully 
complete their homework, can, at the teacher's discretion receive homework on a Friday. All 

• 	 111 
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HCK homework is designed to enhance the learning of the student, review previously learned-· 
material and re-enforce the learning that has already occurred. Learning at Higgs, Carter, King 
has been developed to be relentless. 

O. 	 MEDICINE AT SCHOOL 

When a student takes medicine at school, the parents or guardians of the student must 
submit a written request. The medicine must be in its original container and properly 
labeled with the student's name. 

This is required for prescription and non-prescription medications. Medication that 
is taken for more than ten days must have a doctor's signature on the forms. Students 
are not permitted to carry any type of medications at school or at school related active­
ties. 

P. 	 PUBLICATIONS AND VIDEOS 

I. 	 School sponsored publications will be monitored by the teachers and 
administration in which editorial control will be exercised over the 
content of the student's publications so as to ensure quality of content and value 

2. 	 Non-school materials shall be submitted to the administration for approval or 
Disapproval prior to using in the classrooms. 

3. 	 All videos must be approved prior to showing and must be requested in 

writing with a short explanation as to the relationship to the lesson being 

taught and the student's academic achievement. 


4. 	 Videos that are PO rated must have the student's parent-written permission 
prior to the day of showing. 

Q. 	 FIELD TRIPS 

I. 	 All field trips scheduled by the teacher will be scheduled in advance and proper 
Notice will be given to all parents. Field trips are extensions and connections to 
the learning and must be integrated into the curriculum. 

2. 	 Field trips on school days that do not have an educational focus will not be . 
permitted. 

3. 	 Parents volunteering on field trips must receive proper safety, security and 
supervision training for the protection of all students. 

4. 	 Parents needing assistance with fees associated with field trips must notify the 
Teacher. If assistance is available, assistance will be provided. If assistance 
is not available and the student is unable to participate in the field trip, the 
student is required to attend school and will be placed with another teacher for the 
period of the field trip. 

!12 
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R. 	 VOLUNTEERS 

1. 	 Any parent wanting to visit the school for the purpose of observing hislher child's 
education program, is required to seek permission in advance from the teacher. 
All reasonable requests will be honored. 

2. 	 Any parent wanting to volunteer on a continuous basis, must participate in 
H.C.K.'s parent volunteer training program and must complete a Volunteer 
Criminal History Form. Only parents with no criminal history can volunteer at a 
Texas approved Charter School. Dates and times for training will be scheduled 
and posted throughout the year. All parents participating in the training will 
receive a certificate of completion. 

Any questions about any aspect of the second draft of our handbook should be addressed to: 

Claudette Yarbrough, Superintendent and Principal 

Higgs, Carter, King Gifted and Talented Charter Academy 

P. O. Box 18854 

San Antonio, Texas 78218 

210-735-2341 


Thank you! 



________________________ __ 
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STUDENT PRE-ADMISSION FORM 


·We. Pe/.i.eVe. A.tt c.f1.i.tli,re.n. Mve. ~ifts Ani{ t&!.te.n.t5 Ani{ &!.U c.hit~re.n ut-n. te.Mn •• 


Today's Dale: ___________ Grade for 2002·2003 ________ 

PLEAS!:: PRINT 
S~sFu"Name: Prefers to go by: _________ 

MalllngAddress: ______________ Gity/StatelZip'-_________________ 

____ Home Number: ( )______ Other Number: ( SocIal Security II ==..::::r- ­
(Or Stale Assigned Number) 


Dale of Blrtl1; Age: (OIl Sept 1) Blr1Il CIIY & Slate 


SchooIAtlendingORLastAttended: _________________ SchooiDistrict: __________ 

Father's Name:___________ Address:__________ PhoneNo: _______ 
Employment Of Fatner: _______________ Phone No: ______ Other Phone: ______ 

Mother's Name: ________________ Address: ____________ Phone No: _______ 

Employment of """ther: Phon. No: ________ Other Phone:______ 
Guard'",n', Name: ___________ Address: ______________ Phone No: _______ 

Employment of Guardian: ____________ Phone No: ______ OtIler pnone:,_______ 

Emergency Contact Person (AduK): 

Name of Adult Address CIty ISIals Zip Phone No. 


Do )IOu IIYe In SA/SD?___ Yes ___ ND If not. What school dllOlrlGt do you IIYe In1'__________, 


By readIng the information in your enrollment packet and by ccmpleting this enrollment form, you are in agreement with our: 

'Philosophy: that "All Chlldnen can learn" 
'Curriculum: that all Children receive accelerated instruction based on their learning style _gned to meet

Iheu- needs 

Attaf;b the folloWing copies: Birth Certificate, Social Security Cand, Current Immunization Recond 

Parent or Guardian'. Signature Date 

DO NOT WRITE BE\.OW THIS UNE, FOR OFFICE USE ONLY, 

I Date of enrollment: I I 
Admission is not based upon Alligion, ethnicity, race, color, national origin, 
sexual orientallon, gender, diSability, athletic, academic, or artistic ability, 

or the district the child would otherwise lie _ndlng, 

Youth Empowerment ServIces, Inc, Is an EOE Org.nlzatlon ,.~ 
P,O, Box 18854, San AntonIo, TX 71218, Phone: (210) 735-2341, Fax: (210) 133-6434 
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Today's Date: __, 

SEPRINT 
Prefers to go by: ___:-________ 

City/StatelZip_____________ddress: ------------------------­
Social ~ity , - ___ Home Number: ( )_______ Other Number: ( ),---- ­
(Or State Assigned Number) 
Date of Birth: '-'\,,-__....-___ Age: (on Sept 1) Birth City/State' ________ Sex: M F 

\,Ethnicity: , 
\ 

ENOTE: If your child is not 3 years old by 9/1/of the current school year, he/she is not eligible.-1 
School Attending OR last Attended: __________________ School District: _________ 

Father's Name: _____~,.-_____ Address: ____________ Phone No: _________ 


Employment of Father: ____\,.-__________ Phone No: _______ Other Phone: ______ 


Mother's Name: _____________ Address: ____________ PhoneNo: ________ 


Employment of Mother: ______________ Phone No: _______ Other Phone: ______ 


Guardian's Name: _________:-__ Address: ____________ Phone No: ________ 

\ 

Employment of Guardian: \ Phone No: ________ Other Phone:,_______ 

Please inform us the status of your family: (mar~\divorced, ,etc.): _______________________ 

Please list other children living in your household under 18 years of age and their ages: _________________

\/ 
/Emergency Contact Person (Adult): 

Name of Adult Address CiIY\State Zip Phone No. 

Do you live in SAISD? Yes ___ ~o If not, what sc~1 district do you live in7_____________ 

By reading the information in your enrollm~; packet and by COmpleting\s enrollment form. you are in agreement with our: 
i \ 

"Philosophy: that "All children ,c:an learn" \ 

'Curriculum: that all children/receive accelerated instruction based on't!'eir learning style designed to meet 


their needs / \ 


Attach the following COPi~(~irth Certificate, Social Securify Card, C~t Immunization Record 
/ ~. 

/ \ ,
paren70ruardlan's Signature Date ~ 

r-~DO~~N~O~T~W~R~IT~E~B~E~L~O~W~T~H~I~S~Lrl~N~E=.~F~O~R~O~F~F~IC~E~U~S~E~O~N~i=LL~YY~"'-h 
Date of Enrollment I"', 

Admission is not based upon religion, race, color, national origin, ~ 
/ sexual orientation, gender, disabilify, athletic, academic, or artistic ability. 

,I Youth Empowerment Servk:es, Inc, Is an eoe Organtzation 
P.D Box 18854, S.an AmonK>. TX 78218. Phone; (210) 735-2341, Fax: (210) 733-5982 
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Higgs Carter King Charter Academy 1,' 

All Students Can Learn Well! 
Please call 735-2341 if your 

child will be absent from school 
Uniforms Everyday! Homework Everyday! ;-, 
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IMPORTANT INFORMATION TO 
READ -­

2002 - 2003 SCHOOL CALENDAR (please post on your 
refrigerator) 

BREAKFAST / LUNCH MENU (please review each month 
when it is sent home) 

SCHOOL SUPPL Y LIST (please check 'vvith your child's teacher 
if you have questions about items on the list) 

UNIFORlvI POLICY (Mandatory: Please make sure your child 
is in uniform evervdav.') . ., 

AFTER SCHOOL ACTIVITY LIST (Please conlirm which activities you want 
your child to experience. Please make sure you help your child choose activities to coincide with your 
pick-up times. Please do not pick up your child before the activity is linished for the day. Thank you.) 

SCHOOL NEWSLETTER (Please read!) 

HOME & SCHOOL CONNECTION NEWSLETTER (Please read) 

MIDDLE SCHOOL NEWSLETTER (6th_8 th graders only!) 

STUDENT CODE OF CONDUCT (Mandatory reading!) 

SCHOOL ACTIVITY CALENDAR (Please review newsletter!) 


LIST OF STAFF (Instructional staff credentials) 


ORGANIZA TIONAL CHART (Please review!) 


MUSIC / PE / LUNCH SCHEDULE (Please revieVl'!) 


2002 -2003 SCHOOL WIDE CHANGES (Please review 

newsletter! ) 




----

BACK TO SCHOOL 

The first day of school is Monday. August 19. 2002!!! 

"Please REA D this newsletter for important news 


about the 2002-2003 School Year at HCK" 


IDl'rillm.c, itismy 
pleasure to welcome each parent and student to 
the 2002·2003 school year at Higgs, Carter, King. 
School begins at Sam and ends at 3pm each day. 
Staffhas been preparing a long time to get ready 
for our 5th year as a charter school in San 
Antonio, Texas. We are excited about this being 
our best year ever. Each teacher will be striving 
to make leaming a relentless experience. We look 
forward to involving each parent so that all of the 
leaming can be enhanced. 

We have added 10th grade and look 
forward towards helping them prepare for their 
more immediate future, college. We have added 
new teachers at every level. We have added one 
more vice principal and hall monitors to help with 
security and safety issues. Weare poised for a 
wonderful, awesome learning year. Your first 
task as parents is to read all of the information in 
this folder. Then we ask that you complete and 
return all forms that require your signature. Next 
we ask that you check your child's homework 
everyday and make sure your child is at school no 
later than 8:00am everyday. 

Finally, we ask that when the teacher calls 
to ask for your assistance, you be ready and 
willing to lend a hand. 

Again, welcome and let's begin the school 
year off right! Sincerely, Claudette Yarbrough, 
Superintendent/Principal. 
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Communicating Changes: 
2002-2003 School Year! 

Reading the following infonnation should help 
facilitate the successful beginning of our 2002-2003 school 
year! If you have any questions. you may direct them to 
Mrs. Yarbrough at 735-2341 or any of our vice-principals. 

Parking - Parking is in the back of the school 
building near the gym. There is no longer parking in the 
front of the school due to the need to hold P.E. classes in 
the front of the school. Please park in the back of the 
school. Children being dropped off can also be dropped off 
on the side of the school building on St. Ann Street. 

Physical Education - Due to the recent rains in 
the San Antonio area and other factors conerning the gym 
(it needs a new roof), we will be holding Phyiscal 
Education classes in the front of the school building at a 
minimum for the first semester. Parking is now in the rear 
of the school. 

Luth.:i. - r'tr;;-io..im':t:f <:too killd~r cia.sses nuw t"dL in 
their classrooms "family style" at II :OOam Monday 
through Friday. As always you are always welcome to 
visit during lunch. Please review the lunch schedule for 
other classes in this folder. 

Mo·ning Routine - All students are to be and 
remain in the cafeteria at 8:00am. We will hol!i our Pledge 
assembly each morning at 8:00am and at 8: 15am classes are 
dismissed with their teachers to go to their classrooms. 

Attendance and Absences - We want each 
student to have perfect attendance this year. If students go 
to the doctor on a school day, they can be counted present if 
they bring their doctor's note to school on the same day as 
they go to the doctor. Please help us have perfedct 
attendance. 

Hall Manito,", and secu.ity • Please follow 
the directions of the hall monitors when entering the 
school. Their presence will help us provide security to the 
school students and staff. Thank you!!! 

Afte~ school P~gJ;3m - If you do not pick up 
your child(ren) at 3:00pm, they must be registered in the 
after school program. Complete the applicaiton today! 



2002-2003 School Year! 

Dear P:lrents, Grandparents, and Caring Adults, 

When parents are involved, children do better in school and they go to better schools. 
Higgs, Carter, King Gifted and Talented Charter Academy and Project Appleseed, the 
National Campaign for Public School Improvement, have joined together to invite you to 
take the Parent Involvement Pledge. \Ve believe that parents, grandparents and caring 
adults are the most vital partners in the success of every student. 

U.S. Department of Education research demonstrates that parental involvement is more 
important to student success than family income or education. This is true whether the 
family is rich or poor, whether the p~rents finished high school or not, or whether the 
child is in preschool or in the upper grades. 

Our school is working hard to create a culture of achievement that engages every person, 
from teachers and support staff, to parents, grandparents, and caring adults. 

Higgs, Carter, King is working with our community to help students meet their potential. 
By volunteering any amount oftime for our school, you are showing your child that 
school is important. By giving 15 minutes of your time each evening to your child, you 
wil see progressive improvement. Even if you already do these wonderful things-take 
the Pledge anyway so that we can put together a school-wide data base of all volunteers. 

Attached is a copy of the Higgs, Carter, King Parental Involvement Pledge. Please read 
. it, sign it and indicate your volunteer preferences on the back page. Then tear off the 

bottom portion and return it to your child's teacher. The top portion is your copy and we 
suggest that you place it on the refrigerator door where you and your family can be 
reminded of your' commitment. You can also take the Parental Involvement Pledge on 
the Internet at vvww.projcctapplesced.or£. Volunteers from Higgs, Carter, King will be 
in contact with you soon. 

Thank you for your time and we hope that you will participate with us in improving our 
school. 

Sincerely, 

Supt.lPrincipal Vice-Prine i pal Vice-Principal 

http:vvww.projcctapplesced.or


Higgs, Carter, King Gifted and Talented Charter Academy 
. List of Instructional Staff I Credentials 

The Texas Education Agency requires schools to notify parents of the degree and 
certification status of instructional staff at local schools .. At Higgs, Carter, King Gifted 
and Talented Charter Academy, all instructional staff are required to have at a minimum 
a four year degree. Some staff listed below may also have an advanced degree. Please 
contact the Superintendent if you have questions about the listed information. 

Degree 

Roni Black X 


1. Anthony Brown X 


Roberta Castro X 


Sarah Childs X 


Dora Flores X 


Claudio Garza X 


Jacqueline Hardee X 


Melissa Hayden X 


JaLee X 


Barbara Long X 


Dianne Navarro X 


Linda Philips X 


Parnell Porter X 


Anthony Ray X 


Nelda Reyna X 


Virgen Rivera-Ortiz X 


Adome Ruffin X 


Raquel Sanchez X 


Claudette Yarbrough X 


Certification Process 

X 


X 


X 


Certification in Process 

Certification in Process 

X 


X 
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,.. • BOARD OF DIRECTORS ] ..... 

Superintendent / Principal 
Claudette Yarbrough School om~e Manager / 

PEMIS Cpordinator 
Bertha Gallegos 

COMPTItOLLER 
LaRonda Wilson 

---i STAFF 

1 

Vice princiP~ 
Connie Perez 

1 
Vice PITncipal f-

Ja Lee Dianne Navarro 
Transportatiop 

Pre-kinder and 3rd-6th Grade Level - I-- Bilingual / ESL 

Chairperson Kinder Teachers 

, 1st-2nd Grade Level ,...- Custodian / Building 
3rd - 6th Grade Teachers -

Chairoerson 
Maintenance 

Middle I High School I-- 1st-2nd Grade Teachers 
- TAKS Co)ordinlltor 

Sjlcond Floor 25-unit l 
, , 

CoU!;selor 

I I 

Cafeteria Manager L[ STAFF 

Lf Staff ! 
~ 

I 
IINSTRUCTIOf'lAL LEADERsHlPl 

;t 

Vice Principal 
I 

CCLC Program 
Coorindator 

Music Teacher 

I Athlet~cs Coach I 
Hall MOl\itor Supervisor 

4 Fpur (4) Hall IMonitors . 

Special Education Teacher 

CCLC Program Director I I
1 

Grapt Writer 

ITechnOIO~Y Coordinator 

Grant Coordinator 

Coordinator 


7th -10th 
 - Computer Lab - IGrade Teachers , 

.0" 
r-..) 

'" 




"'-;; 
C'.,j 
p. 

1266-2~'2'663--LG~~h-,- M~-~'i~--~~d-PE-S~h-~;d~i~~-~l-;t--S~~~~~ter 
Please note that "A" classes start at the first 25 minutes of the class pqriod while "B" classes start at the 
last 2 5 minut~s of the period. Lunch start and stop times are listed inside the period in which lunch occurs. 

I .' 

Pre-kinder an<j kinder lunches are served in their classroom. Pre-kind"r h.ve P.E. with their teacher. 

CLASS. 

, 
1 'Pre-kinder 

IEACI:JEB 

Childs 

1st Period 
8:15-9:05 

M~icA 

2nd Period 
9:10-10:00 

3rd Period 
10:05-10:55 

4th Period 
11 :00-11 :50 

5th Period 
11 :55-12:45 

6th Period 
12:50-1 :40 

7th Period 
1 :45-2:35 

2! Pre-kinder Flores Music A 
l 0 Pre-kinder Philips M~icB 

" 'Kinder Long P. E. Music B 
5i 1 st Grade 

0 

I 

Castro 
Castro 
Castro 

P. E. Music A 
B Lunch­

W:2.5.-10:5.5. 
6:2nd Grade 

1 
: 

Hardee 
Hardee 
Hardee P. E. 

A Lunch­

1O:Q5.-1 0:3.5. 
Music B 

713rd Grade 
0
0 
1 

Rivera 
Rivera 
Rivera 

P. E. Science A 
B Lunch­

11 :2.5.-11:5.5. 
8i4th Grade 

0 
: 

Reyna 
Reyna 
Reyna 

Science B 
A Lunch-

11-11:3.Q 

P. E. 

9:5th Grade 

: 
Black 
Black 

B Lunch­

11:2.5.-11:5.5. 
P. E. Science B 

1 006th Grade, 
I 

Ruffin P. E. B Lunch­

11:2.5.-11:5.5. 
Science A 

11 i7th Grade TBA B Lunch­

1002.5.-W:5.s. 
P. E. 

12: 8th Grade 
1 

TBA P. E. A Lunch-
11-11:3.Q 

1309th Grade 
14 110th Grade 

Hayden 
Hayden 

P. E. A Lunch­
11 :55-12:25 P. E. 

~ 

( 

• 
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IMPORTANT FORMS TO BE 

COMPLETED AND RETURNED 


TO SCHOOL 

TOMORROW! 

1. 	 Higgs, Carter, King PARENT INVOLVEMENT PLEDGE ­

Project Appleseed - (Please read the Parent Involvement Pledge Cover Letter 

(on the left hand of this folder), read and complete the pledge and tum the bottom 

portion of the pledge in tomorrow. We expect 100% completion from HCK parents!) 

2. L UN CH APPLI CA TI 0 N - (Lunch will be free to all students the first week 

only. If the Lunch Application is not turned in by Friday, students will begin to incur 

lunch fees on Monday.) 

3. 	 STUDENT CODE OF CONDUCT SIGNATURE SHEET (Make 

sure you and your child(ren) read the Code of Conduct tonight before signing!) 

4. 	 COMMITMENT TO EXCELLENCE CONTRACT· 

5. 	 NOTICE OF RIGHTS AND INFORMATION (back and front) 

6. 	 AFTER SCHOOL ACTIVITY APPLICATION (Must be 


completed for all students who will remain at school after 


3:00pm.) 


7. 	 SCHOOL SHIRT ORDER FORM (Optional) 

please \(.eep the folder and send the forms bal.\(. to SGhool \>lith the student. 
Ma\(.e sure the student returns GOmpleted forms to hislher teaGher 

tomorro\>l. Than\(. 'Iou!!! 



Sj2ecio..l GVe,,-1:'> o..t" I-li'f.r' CO..f1:er, t::.i,,-"j (,if'1:eJ o.....J 'fo..le"-t"eJ ~f"1:er Aco..Je""l'j 

6002,-6003 SCQ@@l ':I:~:tlT' 
Please note the following: The dates and activities listed below are a sample ofsome oflhe types ofactivities we pre' 
'It Higgs, Carter, King. Before every event, parents receive newsletters with details regarding specifIC times andplace., 
Jates are subject to change. Please read each newsletter carefully. Parents are always invited to all activities' Thank 
VOUtl1 

October 10th Lights On After School 

October 28th _31 st HCK Book Fair 

October 30th Open House 

November 1 st Perfect Attendance Activity 

November 11 th Veterans Day Ceremony 

November 21 st Thanksgiving Family Math Night 

December 18th Winter Program 

February 20th T AKS Family Reading Night 

February 27th Black History Program 

,.... 
..., t. • 

April 28th TAKS Rally 



,.~ 
' ~ . Higgs. Carter. King Gifted and Talented Charter Academy

• -]ZW Q!'I I•;miih 2002-2003 MANDATORY UNIFORiV! POLICY 
DRESS FOR SUCCESS 

Research shows that school performanc~ and 
communication betwe::n :ldults and young people 
are enhanced bv appropnare dress and grooming, 
Parents are strongly urged to enforce moderate 
h:lirstyles and high standards of dress for their 
students, Parents will be serving the welfare of our 
students and helping us as educators bv 
emphasizing standards of ne3.tness~ cl~J.r.jines5. 
:::ar¢~· ;.Ind decency tn aress lnd grooming. 

E'iFORCnTE'iT OF POLICY 
Cniforms are required for all students enrolled 
at Higgs. Carter. King Charter Academy. The 
student's UTIiIonn must tlt properly, not to exceed 
one size beyond the correct size and may not be 
:noditlcd in any wav. :hls includes baggIng or 
saggIng, Visible logos should be removed or rhe:: 
\VIli be considered our of compliance, .\ student 
will not be permitted to attend class if their 
uniform is out of compliance with the uniform 
oolicv until their parents have been notified and 
suitable replacement shirts or pants have been 
provided for the day from the school or the 
oarent. The Srudent Code of Conduct guidelines 
will be following for 2.11 student violators or [h" 
umform poiic:., 

liNIFOR-"I COLORS 
:--i~v;: Slue, Kl1aki. Red. j: White 

lJ'NIFORVI POLICY 
_. ~av\,1 or Khaki trousersislacks. waikin2: sheILS 

skoi[sishins or ;umDersidresses ~ 
'"l :'\iavy. Red. o~ \v'hite shirt/blouse In ,=ither 

coll:lred. oxford. pOlO sryie. :vIa\' ae sherr 8r 
:cng: siee\"cs, button ~:<Je. 

_. 3e:ts are ;-eqUireu :/ :ne SlaC;';';3itrousers. s~or;:s. 
skortsiskins. jumpers nave beit loops. 

..l. Female students are c:1collraged to \Vear shorts 
under the,r skins dnd or dresses in order to 
~anicipare comfonabiv ,n Phvsical Eauc~[ion 
classes. 

8elt ~en!!th must be :J.DOfupn<.:.l(' ':LLC. nn more than':;" .n-c;-.iI.lD 

The following is not acceptable: 
Denim. cordurov, athle[]c sweats. Or wind suits 
Tom or fraved ;eams 

_ Hi P H uggers 
_ Shorts, skons ! ski rts, jumpers should measure no 

more than -' inches above the knee 
_ S lIspenders 

SPECIAL ,"OTES 
·Panes should fit J[ the \\alSL no saggin~ .:i ba~g:.. 
-AppropriJ.ce t"oo(\vear is required - :-<0 JCltSc 
shoes. sho\ver -shoes. nip-tieps. cr ::itct'~<ccs 
shces/boofs. or shoes Jesi!!ned:.1s sk:.1tes. 
-CaDs. hats. or ;lnv distf:J.cting: heaGweaf ::1JS ;JOt :c 
wo~ on c:J.mpus ~nless for sDeciai schooi ~ ...-e:'1[s. 
-Sanaanas ot' ~n\' color Jre nO[ allowed :0 be '-'ere, 
or carned in any -\vay. shape or :'orm on .:J.mpus, 
-'v'isible bcdy plercing CloJ ,Jm<lIT.e!""',:s :~c:.J.j '­

ailov.'ed other than on (he e~riobes. 


,\VJ.ller ·:hains 8.re not a[lo\ved on -::1m?u~. 


·T:l1,,:;-( '"pe~·~y?c" ch3lnsibar'!Js lre noc -.:.iio\v-:-,j ~,~, 


be '.vorn on ,:ampus. 

-AnI,' Lrem of dress found by [he: J.dmi:-:is~r3.[ic~ ~c 

be a'g:J.inst proper dress je'2or:Jrn. 


\Vhiie ir is ine':irabie [here 1, ... ill be dlr":'.;;re;-,c':5 c'r' 
opinicn 3$ to the appropriate!1ess or dress. [he :-:Il2: 

' l'n3[',n '1';:1 b~ -h" ;llav""""""n[ OJ' 'h~ .""..;r1,;....,~:de .errn Il..'" ..... L ...... -' =-:.1 .... , :.J.'- ,I d.I..,:--.J.;. 

The 3tude~[ ·,.vho dOl;s :1.C[ .;ompiy "vic:: ~h:~ '2CJ~ 
'.vill be re:novcd from Ihc re'lular :::c~,CCt ~~:t:n~ 
i.!n[ti 2DproDriat~ ...::lothin2:;s .lcw-uired, S[;,hicr,~s "\'::~ 
be ail~~ve~ ::0 cail nome :'or 'J8.renc:; ~c- :r;;-;~ 
apprcpriarc clorhing, 

COLD WE"\' THER ..\.TTIRE 
The swde:H mn\' l,Vear 50me~hin£ over ~h<:!ir UniI'Cf':7l 

shirt;blouse to ~:eep '.',,'arm ! siiirt- coitar T,ust S,~G\I:, 
lile onl\' :J.DDarei oer:nictci 0n came-us w:i! ."c: 
5\Ve3.[er -\;est 'or :Jll~ll,,;\·e:-. c3.rc.ig::rn. 'C1\ ton .. :.nc' 
bre~ke:- jacket. or S\Vc:1[ ~nirt ~lnd ',J'ni;; :0 ~h..: 
uniform ('olers or nu\'y, red. :.\'hi~e. or :":'l1;li-.:i. 

-"IA:'iDATORY DRESS 
Shirts/blouses must be completely and properly 
tucked in at ALL times when students are on the 
school cnmpus or at any school-sponsored Hem 
hdd off-\::Jrnpus. S[1..!oerlts.,\ !iI be -::~pec:cj :,.~, 

:E\'e :heir :;ilins!bjc~scs i:uc;,cd in :'rorn ~:le :-YH:[:i\:,:-',: 

:~ey ,."tiii';';': ')n ..;ampus. until :;;c:. Jfc c"rnplc~c~:' ,)r'~' 
\,.':~mDUS. T:1is :nl'iucies the af~e;sc~cci Jr(:~:~Lr;:, 
~;c!d' tri;)5. :Inc ~lil o[Jle:-- oIf-~::Hr:~Lls' ''::~''':!1~'; 
:5C-0n:;ore~ b\' Ht~2:s. C:.lner. K~n~ Cj~lrrc:-
A.c3demy. Parents ~'~... iil "-:e ~.'\J:ectcd ~0 )r·:';':ll!e 

proper ,lime, 

http:Jesi!!ned:.1s
http:AppropriJ.ce
http:n-c;-.iI
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Higgs. Carter. King Gifted and Talented Charter Academy 


Student Code of Conduct 

Discipline Plan 2002-2003 


Student. Parent. Teacher Acknowledgement 


Thi, discipline plan ha, been de\elopecl to help )0Ur child gain the greatest possible bener:: :1'('111 

their schoo! e.\perience. 

Tnc' Hl~~". Can~r. KIng Glftccl and TJlen[cd Charrcr -\ladcl1l: i~ in need ()f~IJllr ;lclp 311C 
c'l,uperation. It is important that e\er\ student understands the discipline plCHl ane is encl'uc'c~d 
0) their parents [0 follo\\ the ruks and regulations set forth in the plan. Please read and dis~clSS 
thiS plan "ith lour child. \\'hen LOU hale done so, SilW this form and return it [0 school. P.ease. . , 

return it as quickly as possible. This iorm \\"ill be kept in your child's file. 

Higgs, Carter. King Gifted and Talented Charter .""eademy \\"ill not release perSl)llail\ 
identifiable informatioll about an: student "ithour rhe prior, written permission of the stude:::' s 
parent or legal guardian lor in rhe case "f an adult student. withour the studenI's ,':i\'I". \\ritt~:: 
permissiolll unles> reqUired to release such informarion b: a court N·la\\. 

Parenr Signaturel s I Dare 

Student Signature Dare 

Teacher Signature Dare 

PARENTS: This is your copy!. Please keep this copy for your records. 

Thank you. 

, 4 '\ 

....1 II 

.•••1. • 
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STCDE,,"T CODE Of CO,,"DlTT 

STlOE\TS R!(;HTS ..\\D RbP()\"S[ll!UT!b 

Higg" Carter. f,;lng Gifted and T_<!enred Charter ..\cadcm~ shall foster a climate e)f mutua. 
respect for the fighT' ·,f all ,tude I;',. E,\e-h :itlldeiH is c\[lec·tcJ [0 respect the rights and pfl· .. :cf!'" 
(Of ,)ther :;tudenL teachers anJ st:cr't. ,\11 student> shall c\ercise their rights resPe)nsibl~ b, 
f,_)lll)\\'lng and compl:. li1~ \\!th th~ SWl..ic!l[ Handb~l...-'d, anJ !h~ Student C~lde of C,_,nduct rL.~' Jr1t..! 

L:'~lJl~lti()n'i. Thc~~ iU:,:,':' ~ll1d rcgL ..:ti\)[\s appl; [,-' b~)th Oil JilL! l)ff L'J.mpu:, a((i\ lticS. Stu\.::':·.:~ 

"he) \ il,late th" right, Gt others e), whe) \Iolate the schGol rules shall be subje([ te' disciplirc:'\ 
I11ca:-;urcs. 

Student's Responsibilities for ensuring a quality education include: 

I..-\ttcnding all claSSeS assigncJ 
Being punc!llJ.1 and read: HI \\ ~~r~ 

.]. Being prepared Jai!; \\ ith a p<'\~iti\'c attitude 
-+. Being prcpJrC'd r'"lf the da; \\ itl! the !lcCcSS~lr: 5('hi..\'~\: ~lJPplic~ ma[~rial:,-

5. 	 Dr~ssing and grooming: arpr("'pri~ltel: 
o. 	 Behaving respoll'ibl: and acceptrng accounubilJt: rl'r behaviors 

Refraining from a Public Dispi'l: of .-'cr'feuiGn I hugging kissing ctc. 
S. 	 Cooperating with teachers and staff at all times 
9. 	 Refraining from \iGlalions that \\ ill hinder hurt others. school propert:. or tacilities 
10. Obe: ing all 5ch",,1 2Iass[(,0111 rules for safet: Jnd securit: felr all 
II. 	Respecting the p':\ ikges. righb and propert~ of others a: all tillle, 
12. 	Pa;ing an: and al: r-=qllir~u f~,;;_, \Ir fines n~('es::;ar: f.Jr [he schllol ;ear. 

:\L.\'i'iERS A'iD CIYILITY 

Students are expected to exhibit gl)OJ manners Jnd ci\'ilit; at all timeS. Students represent 
H,CK. School from the time thc\ register until the last dJ; Gf schoG!' Students conduct §Inc: 
beha\iors rdlect the school-s atn1l'sphere and climate te' parents Jnd the communlt;. 

TRA\"SPORT. .\ TlO\" POLICY 

[n order w enSllr~ the- safet: and S<:'CUflt; o~~ all ::;Wc!erlb 1..111 \~l1r :,ch~ll)l bll::'S~~. a~~LlranCeS f;,' r11 
the students and th~lr p::lrenb flwd!::,pla;lng positi\'c bcha\il."'r~ arC' Ilcccssar). Rule~ and 
regulations are [0 be fl,lI(med at ail timeS. There arc nl) e\CUSeS for a stlldent 11l't follo\\ing The 
Bus Rules of Conduct. TheSe arc as follow'S: 

2) 	 F"IIGW all directions gi\en b\ the drive, 
3) 	 Belard anJ Ica\ e the bus in an orderl; manner .. : ~) 	 Refrain from h,'rscpla:. chewing gum. eating tuoeior drin~. spitting_litterIng 

l.1r trashing the blls. t~3sing or taunting l1thers. using vulgar language. 
[hr~atcning others. physical or verbal tights_ srandiflg and jumping on the bus 
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or bouncing from seat to seat. vandalizing or defacing the bus and equipment. 
throwing item, to others. taking other people' 5 personal things. disrupti\;: e'l' 

abusi\e beha\ior. and being disrespectful to adults in charge 
5) All students must remain in their assigned seats at all times 
6) Incidents will be documented and reported to the Chief Operations Oificer 
7) Keep feet. books and other objects out of the bus aisles 
8) Keep hands. heads. arms. legs or objects aWay from the lIindo\\s 
9) Do not throw things out of the opened \I indoll; 
10) L'se caution before crossing the ,treets when entering or e.\iting the bus 
11) Infraction Procedures: 

FIRST - verbal warning 
SECO:'\D - parent IIritten or phone notification 
THIRD - Conference (could result in \\·ithdrawal. suspension. permanent termination 
elf bus privilege) 

The severity and degree of the offense or a pattern se\·eral infractions in the bus can 
also determine consequences 

A. I:\APPROPRIAIE CO:\Dl'CI 

LeHI One Minor Infractions 
Assemhlies 
All students must attend assemblies conducted during school hours. \lisconduct 
at an assembly will not be tolerated. 

Cafeteria Behayior 
The cafeteria is maintained at the school for the student' s con\ enience. Standards of 
conduct and dress will be enforced at the cafeteria. Students are expected to dispose of 
their trays return utensils when they are finished eating. Students are not allowed to cut 
in front of others in the sen·ing line. 

Public DispJa\' of Affection _ 
Affection (hugging. kissing. holding hands. etc.) demonstrated among students has no 
pJace on a public school campus. Personal relationships should be practiced at the prope~ 
place and time:·the public school is not the setting. 

Dress Code 
Students are encouraged to present a neat appearance. A.ny clothing item. hairst~ Ie. or 
adornment that draws attention. create disruption. or present safety hazards. will not be 
allowed. Please refer to section on Dress Code in the Student - Parent Handbook for 
further information regarding dress code. 

Hall Pass 

Students must obtain a hall pass from their teacher to Iea\;; class. The student is not to go 
to any area other than the one designated on the pass. 

':1 ~\ 




5 

late ~ote for Absence 
.-\n excuSe not~ must be presented to the l,ffice on the first d~y back at schl,,'1 
From an absence. If a nl'te is nl)t presented. the student \I ill be giVen an 
~dditiollal day tc) bring a note to school or [he absence \I ill be cnnsidered 
a truanc~. The lack of a note on the second day after a student returns from :lI\ ab,~- _;: 
could constitute a Level One violation. 

Borrowing 

Failure 10 return books and materials will result in a Lcvel One violation 

for each Weekly reporlin~ period the book or fin~ remains overdue. 


loitering 

Students are not [0 loiter in [he halls before schooL during lunch or between 

classes. Students are not allOwed to sit in cars parked on school property. 


Pass Time 

During pass time between classes. students should be headed toward their 

ne.xt class. not standing or v isiting in the halls. \\'hen the tardy bell has rung. 

_-\ny student not in their classroom \\ill be considered tardy. 


Preparation for Class 

Students are expected 10 be prepared for class with all the necessary material; 

I pens. pencils. paper. books. etc.) and assignments completed. 


Radios. Cassette PlaHrs. CD Players. Pagers and Phones 

.-\11 of the above items are not allowed at school. SWdelllS are not allowed to 

sit in cars and listen to radios and tapes. 


" Yiolations of the abo'-e listed campus guidelines. or any other violations 
not listed later in this handbook will result in a LeHI One discipline response for the first 
time offender with no prior discipline record. The intensit~ or the frequency of the 
infraction could result in modification of the administrative action taken. 

Level Two - Serious Infractions 

Class Disruption 
Students are expected to follow guidelines for behavior sPeciiied by teachers in [he:~ 
c1assrooms_ .-\n orderly class environment is essential to the learning process. The 
teacher is giv'en full authority to promote such an environment. ;\0 student will be 
allowed [0 interfere with the other student's right to learn or or the teacher's abilit: t.: 
conduct class. The teacher will determine if the offense of class disruption is a Lev.; : or 
Level 2 offense. 

Cheating or Copvin:: 
Cheating or copying another's work is an unsound practice and will result in discipl!nary 
aCtlOI1­

~ .~ ... , ,.. ' . 
' .. 
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Contraband Items 

School offici~ls will r~move items that threaten the safety of studem, or staff mem~ers. 


or may be distractin& cr interfere \I Ith classes in any wa: from the sluden!"s posses-Ion. 

Examples of these items include knives. lighters. pagers. matches. fireworks. etc. '::. 

student \I ill be permi:ted to carry a knife or other sharp object on school property. !: 3n 

object IS classified as "11 illegal \leapc'n. the issue \I il! be treated as a Level 5 otTens: 


Failure to Check Out 

Students. who must kele campus d"ring the school da:. must sign (llIt thn,ugh the ::·;·Ice. 


Gambling 

Any game of chance II here anything of value may be exchanged among participancs is 

not permitted on cam?us. Gambling items (cards. dice. etc.) are not permitted on 

Campus. 


Hazing 

.-'.n: willful act done by a student. either indilidually or with others. to another stuc:;:n 

for the purpose of subJecting to indignity. humiliation. intimidation. physical abuse. 

social or other ostracism. shame. or disgrace is hazing and will be punished appropr:ately. 


Students shal! nO! engage in any form of hazing. nor shall any student encourage or Jssist 

any other person in hazing. Students who encourage hazing either individually or i~ 


concen with other students shall be subject to disciplinary action. including suspens:,1n if 

the circumstances warrant. 


Language 
.-'. student's language should be appropriate at all times. The use of profanity. 
\ulgar language. or obscene gestures is prohibited. Engaging in verbal abuse. 
such as name-calling. racial slurs. or derogatory statements toward others will not b~ 
allowed. Profanity leI eled at schoo! personnel is a Level Three offense. 

Sexual Harassment 
Sexual hara>smenr by students tCl\) ard other students or teachers is discriminatir>n 
in the baSIS of sex and IS not allowed. Sexual harassment is defined as unwelcome 
adlances. requests for sexual favors. and other sexual conduct. either verbal or ph: -,cal. 
or nay conduct or unequal treatment of another student or teacher that would not OCCUr 
but for the sex of the student(si. when the advances. requests. or conduct have the ei:'"ct 
of interfering with the peIt'ormance of duties or creating an intimidating hostile. or 
otherwise offensive school environment. 

Short Truancv 
Students \lho are absent more than fifteen (151 minutes late for a class or miss up ll' three 
13) periods without permission will be considered truant. 

. .;'.:
t '.7 ... ' 
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"Violations for the guidelines listed in this section will result in a Level Two 
disciplinary response for the first time offender with no prior disciplinaQ record. The 
intensity or frequency of the infraction may result in a modification of the disciplinar~ 
response. 

Leyel Three - '\Iajor Infractions 

Fighting 

Fighting at school. on 5ch,',,1 prop~rt!. at school aeli\ iti~s. or on th~ way to or 
from school is consider~J serious misbehavior. SllId~nts who interfere with 
School personnel while tho; are breaking up fights or detaining students who 
have fought. will receive a Level Three or Level Four response. Students who 
fight at school eVents or activities may iace criminal chargeS. 

Insubordination 
Students are expected to croat all school personnel respectiully and follow their 
directions. Language or actions that expresses willful disobedience is considered 
a major infraction. Exampks of insubordination include: running from or 
refusing to provide identification. refusing [Q follow iDstructions. refusing to sign 
discipline slips. or failing [0 report to the office when sell[ by a teacher. 

Long Truann 
A. long truancy is any absence without permission of more than 3 periods. Long 
truancy is a violation of stat~ law. Students who are habitually truant may face 
criminal charges. 

Theft 

.--\.ny act of stealing is considered a serious offense. In addition to school disciplinary 
action. students who commit theft may face criminal charges. 

Tobacco Possession and/or Use 
POSSession or USc of tobacco products of any kind on campus. at school functions . .or in 
\ iew of the campus is not permitted at an; time and is a violation of state la\\. 

Trespassing 
.-\11 visitors must report to the office when [he;' first arrive on campus. Anyone on 
campus who is not a studen, or an emplo; ee of the school will be considered trespassin!,' 
unless he she has been cleared through [he office. Students who are on the Higgs. Caner. 
King. Charter school campus during a suspension. expulsion. or Alternative Campus 
assignment wili be considered trespassing. Trespassers may be subject to criminal 
charges . 

. Violations of the guidelines in this section will result in a Level Three disciplinary 
response for the first time offender. The intensity or the frequency of the infraction 
may result in a modification of the administrath'e response. .• • ­



Level Four - Extreme Infractions 

Fire or Bomh Threat 
Phn!lc call::;. thr~;)h. prz!nh.:-.. :::-tl'. ("lr" this type conqiwte a fclpl1: llt:;:"rl<' ~tnd \..~r 
Subjcd to (1I!1I1ndl rr()~':'-'ll(i(1n ~l.' \\;;:,11 as :-;chnn! di::;'Clp!IJUf; .1dl(lJl. 

Y<lndalism or Criminal "Iisconduct 

In addition to facing disciplinary Jetton and possible crimin.}1 pru:,ccuti\)Il. 


\andals will be e\pectoci,tc' make restitution for damage to pn'peny, 


Retaliation agaimt a School Emplo"ee (Penal Code 3r>.\l!) 1 


Students \\"ho cngag.: in bei1avil)f thar con::-;titutes rcraliation :l~ain5t J sC!ll)\)1 

employee, regardless of where or when the beha\ior occurs \I ill be Subject to 

school disciplinary action and criminal prosecution, 


Gangs 
\Iembcrship in a school fraternity. sorority. Secret society. or gang \lill result in a 
Le\el Four disciplinary response (TEC 37.12) 

Te<lcher Initiated DiscretionarY Remoyal{TEC r,0021 
In addition to the abo\"c offenses. students \\"ho commit an: .of the f\)!!o\\ in:; 
offenses on school property or while attending a school sponsored or school 
related activity on or off school property will be subject to school disciplinary 
action and crnninal prosecution. 

I. Assault (Penal Code 22,01 )ia)!l) , 

-" Sells. gives. dcli\'crs. POSSe-SSe:). Uscs. or is under the intlucncc of nurijuana. a comrolkd 
5U bstance. or a ;bnge rous drug { Health and Safety C clc!e, Ch, -J.8 I -J.83. ,'i' : I L.s.esc. I , 
-J., Engages in conduct punishable as felony. 
5. Sells. possesses. gives or deli\ers to another person an alcoholic' bee crage. as defined by 
the ,-\koholic Beverage Code. or commits a serious act or Offense \lhile under the influence 
of alcohol. or USeS or is under the intluence of alcohol 
6. Engages in conduct that contains the elements of an ofknse rdating [0 abusable glue or 
aerosol paints lInder the Te,a; Controlled Substances Act or relating tc' \oiatile chemicals 
under Chapter -J.8-J. 01' the Health and Safety Code. 

PubliC Le"dness {Penal Code 21.1F 1 


S, Indecent nposure {Penal Code : I,O~ 1 


"'Students who engage in heha,'ior listed in this section will result in a LHel Four 
disciplinary response. If a student commits any of these offenses. the~ will be removcd 
f!"Om class and placed into an .-\lternath·e Education Placement. 

137 
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Lenl FiH' Expellable Offenses 

SIuJ~nb Will) cl~n:':lllt .111\ pf the follo\\ iI1~ \..1fr'cn::-c::- 1.'\11 ,1[' \,(r" ::-l"!1l1\.)1 prup('"rt:- \\ III be ~ub.i;:,.:: 1,1 

~(h"I..\1 di~cipltnar: Z!CtlOI1 and criminal pr\"')~cclltion . 

.5 it"". pOSSeS. (lr e.\hibI15. a firearlll. club. illegal knife (Pellal Code -l6.0 i i 

l'r a prohibited II capon I Penal CI,Je 46.051 
n; .-\ggra\ated assault I Penal Code 22.0: I 

Se\ual .-\s"Hilll Pellal Cc,d" :2.01111 

~ 1 .-\;~ra\'ateJ :-.c\UJi ::l~::<lUill Penal Code ::.CJ: 1 ) 

1../, -\[";;0[1 {Pen:.:.] Code 2~.i ,2l 


I(I 1\ lurder (Pellal Code l'i(l: I. Capilal \lurder i Penal Cude 19.0.) J. crimill,,1 
.-'.llempt to commit murder or capital murder I Penal Code 15.01) 
1IIInJecency \\ ith a child, Penal Code 21. ill 
12 I.-\ggra\ated kidnapping I Penal Code 20.0-1-1 
I ~ I Drug and alcohol offellSe5 punishable as idonies ITE\ 3-.00A (a) (: I and 13 I 
1-+.' Retaliation against a s..:hool emplo) ce \\ hen In combinath)n \\ ith any of the 
abll\ e \}ffC'nsc~ 
IS i Per:,isttlll !11i~(OIlJUCt \\ hik in the .-\Iternati\c SclHJol. 

"Students who engage in behavior listed in this section will result in a Lenl Fin 
disciplinary response. If a student commits any of these offenses. they will be 
recommended for immediate expulsion. 

Disciplinary Responses and Consequences 

Le\eI One Responses. \Iinor Infractions 

StudeJ1[S \lho yiolate Le\el One rules will be wrillen up and processed b: the teacher. 
The fall 0\\ In~ list conrains brief descriptions of possible Level One responses. 

Conference. Cleared 
Tbe studem \I as charged \lith S(1me offellse: but af:er in\estigatioll. the charge was 
uderm,n·ed ((> be an error and the s:udenl cleared. The record II ill Sill,\I conference 
('lcared Ll' mai"ntain dU(lil1lent~ltil.)r: :!le student \\ as cleared of the ch:lrgc. 

After School Outv 
Studenr> a"'~ned to afrerscboc,j cut: arc required lc1 anend on rhe assigned dare from 
3:00 P\'l unlil -l:00 P\l in the assigned classroolll. Teachers must Ilotif: parents when 
studenr must participate in afld school dut:. Sludenrs musr sign-in 10 \ erif: atlendance 
\I ilb ther tea':!ler. Students ,,,lecICci for ailer school dut: are rhe resl1\,llsibilit: L1f the 
leacber. Feuillre of'luLienlsll' anend \\ill result in a Le\el T\I(1 dis,·'riinar: response. 
OJlI~ the t;;~h:tlcr. prior t',1 r-he- (1f[er~~'hl)()1 dut~ a~:,jfnment. can chan;;; the d~n('. If the 

~ ~ .f:achc~· d~lc~ ih)t change the d~ltc, ~'Hld the SlLtdellt f11i~:,e~. rcgardlC'~s llr' the reason. a Lc\"cl 
Two dlSclpllilar: respollse \\ill occur. 



Consequence- of '-elcl One offenses 

Students \<':1'-1 have (nrnrnittcd rhrcc [3) L.=\c] Oneotlcn:o;cs. \\d! h:.1\c a rn..lnJ;,ulJr: :_'Ji~." 

cunfcre:I('::-': di:..:.cu..:-: ~l.pprl..)pri~lt~ Ct)n'c(;~~;;nc::'..-\pprnpnatc ' ...·,JIl.;cqucn(':;s CH~ IP,,:.lh..:.: 


":'U:":'pclhi.-'· :- r~l "l"I!" I\i. (["pm .::L1~::'. (;\w' :'ic:d tr:p"_ c(l..·. In .:. ...iJir:,:\[l. ntncr morC' i:.-:>!' 

,.'()I'I:,cl!i.:::r;\.-=, ,:.tll l~:.' ,l~)!~IlCJ ,'11 [he"":' '. ::;:;"Ibc. \li:,L'ch~l\ it'>!' btfl....'l'c _)(l(i .. r".l.(t()rii\ 


,:nmpi,->~;, " ~ .1~!i-H\!~'ri~H": (I l[J-':cq ucih.';:' < ....',W r::::-uir!!1 '-hJdiril)['ull'nn:'02quCll(;:'.,,­

"The abol" responses are to he used as a general guideline. They may be modified. 
at the administrator's discretion. due to the incident's circumstances. the 
student"s prior record. and the behalior of the student \\ hen sent to the 
officE:. 

Leyel Two Responses - Serious Infractions 

Those :-;[uJ:::ir~ \\ hl) <, llllQte L~\':;;] T\\ (1 rui~s or \\ ho arc rcpeat offendtrs regarding Lc\~. 


On~ inr'r~l~t: :n5 \\ ill te II fitten up and processed according to the offenSe. 


Appropriate Consequences 

Studenes II i:l be alkmed three (_, I L~\ el Tllo orfenses. and all succeeding \ iolations lIil. 

be COllnt~j l:;iJcf L:;;y:;;! Three. 


The abO\c response is designed a< an administrathe guide. It may be 
modified at the administrator's discretion. due to the circumstances. the 
student's prior records. and the behmior of the student when sent to the 
office. 

Lewl Three Responses. '\Iajor Infractions 

Tho~c S:~l,-::::i~~ who \'!l)Luc Lc\'c] Three f~t!cS l'f \\ hn arc repealing offenders of Lc\'c] 
One or Le\::: Tllo rules II ill be II [i[[en up and proce;sed accorJingtll the papefwork 
tl1aintair:e,: '.'\ the teacher and subtl1med w the administration. The follolling list 
cl.)f1tains J Oii::;-" dcscr~p[ion of LcYcl Three responses. 

Home Suspension 
.". sruden: :11"\ be rerr," cd from the s(ho,_" fOf une to three da: s. Home suspension is a 
...;~rious ~:L::::i(\n as it ::lJicatcs the SWliclll is not responding to the SChl"lO!o:, L"itizen$hip 
C\PCl't<l~ ,'.~'.'- P~lrc;H5 ~ht1l11J \ jc\\ ;) :'Ll::'p;:,;~,;.,i'ln ft\.lrn the sl'ho"-"l as.~) \\arning t\.) pos.-sibi= 
c\pul:::.il':; 

Expulsion 
.".frer f"ur· -' I Lovel Thr'ee offenses. a student may be e\pelled r"rorn seh"oll See 
E\pulsion ',Ole fllr Le\el FiVe offenses!. 

,., The ah(lle responses are to he used as a general guideline in the administratin 
derisions regarding student discipline. The outcome may he modified. at the 
administrator's discretion. due to the incident's circumstances. the student's prior 
discipline record. and the beh,nior of the student when sent to the ortiee . 

. ; t ! 
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Lewl Four Responses. Extreme Infractions 

Home Suspcnsion 
\ :-:tudent Jll~l:- ~)c sllspcnd~d fell" the sallle conduct that surpnrts relll~1\al tll an -\!k: .~:\!:\"'-. 

Center. ITED .;-.0[91 See ddinition of home slispension nbt"e. 

Lewl Fiw Responses - Expellable Offenses 

~tllJcn(:, \\ 111' ;;,-:\C' been c\pc;)c'd alld enroll In "::llh'thcr Jl""::"lct can C'\p;;:,\..:t a I.'~'p~, ,~.~- ~::C'lr 

('\pu[sion \'rJ~,· [0 be sent to the recei\ in~ dIStrict. Occasil'na[[y n student tt Ii! (t'r',::-: 'tn 
npellablc offense and must be expelled by state la\l. (TEC 3-.00-. -,-(l[S. and Ie, TAC 
133.~3! These s(Udents \lill be afforded the dUe process reqlured by In\l. 

Teacher Remmal from Class 

-". teacher mat \'nl\ 'end a student to the Principal's ollie.: tt' maintain effecti\e dis"ipline 
l.:ia:::.~rl)Olll \\ hen all ;;.>ff'-'I1s b: the teacher hay-=- faikd to as~ist the student in ~Ichie\ing rhe .-:",::-! 
,'f diSCipline lleeess:!r:, f\,r the learnin!, en\ironment. The Principal shall iir" rlleet \lith tr,c 
teacher to determine \I hat teacher·assisted professional de\'elopment is necessary to assist ':," 
teacher in better mana~ing the classroom. The Principal can also respond by erllpitly ing the 
appropriate discipline mana~ement techniques consistent \\i[h the srudelll cc,de of conduct. 

.-\ leacher may reme" e a student frc,m class and not allo\\ them w return afrer [he reacher hJ5 
used ,;11 01 the trainin.s: Illechanisms for managing the classroom na\e ban nhausted if: 

I) the ,tudelll has been documented by the teacher ro rereatedly illlerfere \\ Ith the teachel' , 
ability to communicare effectivel::- with the students in the class or \lith the "bilit::- of the 
student's classmates to learn. 

21 \I hose beha\ior is so unruly, disruptive, or abusi\e it seriously interferes \\ith the teacher's 
abilitv to communicate effecti"ely \I'ith the students in the class or \\'ith the ability of the 
:::wdcnt":, l'!as~rnat:;5 to learn . 

. ; I L:3t'lng the school \I ithoUl follot\lng proper pr\'cedures or permission r'r0111 
p~ti·enr::. alld administration. 

-+1 TI1r()\\in~ objects that can cause be,dil::- harm C'r dal11:lge to prc'peny. 

:5) Lea\'ing (la~Sn)lmlS \\ ithout pcrnlission or not u:=;ing the proper PASS nee-ded to be OLlt.'lde' 

0f the cla~sroorn. 
hJ P:lnicip;llc in inappropriate- \"crbal conduct that i5 disruptiyc l\.1 other :,tudC'I1t:, l1r acadcoll":i1.." 

k~trnin~ 

Engage in minor intimate acts Isuch as kissing. necking. etL. 

Uti.• f' ... . . 
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81 P,,,sessing or using pagers. cell phones. matches. lighters. tobacco products. mace. pepper 
sprJ;. or using instruments that can be perceived as a firearm by a third party. 

91 	 l'sing school supplies or items in a manna that threatens to intlict bodily harm to another 
pcr::-un. 

10) Engaging in conduct and behaviors that disrupt classes. assemblies. activities. or 
transportation. 

I II \'ioIJting dress and good grooming code standards. 

12) Loitering or trespassing on school grounds. 

Home suspension is the punishment for students removed from the class by the teacher. 

" The above responses are to be used as general guidelines in the administrathe decisions 
regarding student discipline. The outcome may be modified. at the administrator's 
discretion, due to the incident's circumstances, the student's prior discipline records. and 
the behavior of the student when sent to the office. 
SERIOCS OFFE~SES AND ST:SPDiSIO:\S 

The following offenses constitute "serious misbehaviors" that are prohibited and will not be 
tolerated at schoElI or school activities and functions. These offenses are considered very serious 
and will merit greater consequences than the minor offenses. Some of these offenses depending 
on the nature and severity of the incident. might be considered severe enough to substantiall; 
interfere \\ ith the orderly operation of the school environment. These situations could merit 
extreme ;evere consequences and suspensions ... 

-Ph; slcal iighting. threatening physical harm and abuse of another person or persons. 

-Insubordination with a teacher or adult staff. 

-Enznin£ in verbal abuse. name callin!!. racial or ethnic slurs. or derogatory remarks. 
- - .... ... 	 - .. 
-Stealing from peers. teachers. staff or the school's property. 

-Being disrespectful towards teachers and staff by using profanit:. vulgar language. or 

obscene gestures. . 

-Displaying offensive conduct that constitutes sexual harassment or sexual abu;e. 

-Rdusal to follow discipline management techniques proposed by the teacher or 

administrator. 

-Selling or trading any items not authorized by an administrative staff. 

-Particlpating in gang related activities. 

-A third party may perceive e.xhibiting or using an instrument such as a firearm. 

-Possession or use of fireworks. combustibles or other incendiary devices of an; kind. 

-Repeatedly violating classroom standards of behavior. 

-Students who commit serious offenses will be assessed discipline penalties according to the 

degree of seriousness of the offense. 
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OFFENSES FOR EXPULSION 

Students m3) be expelled from school for the follo\\ing if committed on school property. 
during school functions or activities. or when a student is coming or going to an from 
school. 

a. 	 Engages in conduct that can be considered assault or terrorist threats. 
b. 	 Engages in conduct that contains elements of possession or use of drugs. 

alcohol. abusable glue. aerosol paint. and \olatile chemicals. 
c. 	 Engages in conduct that is punishable as a felony. 
d. 	 Retaliates against a school employee on or off campus. 
e. 	 Is in possession of a weapon or knife with a blade length up to and including 5 

I 2"'. 
f. 	 Has been documented by the teacher to repeatedly interfere with classroom 

instruction and studenr"s academic learning. 
g. 	 Possessi on or use of a fi rearm 
h. 	 Arson 
I. Indecency with a child 
J Beha\ior related to an alcohol or drug offense punishable as a felony 
k. 	 Engages in repeated beha\'iors that seriouslyl interfere with the teacher"s 

ability to communicate with the students and the studenr"s ability to leam 
I. 	 Engages in conduct and behavior that can be perceived as criminal mischief. 
m. 	 Engages in persistent offenses that can be deemed as an impairment of the 

ability of the school to provide an education to other students. 
n. 	 Engages in Graffiti. destroying. defacing school materials or property, 

PERSISTE\'T OFFE\'SES 
b. 	 Student engages in two or more documented serious offenses. 
c. 	 Student engages in iour or more documented minor offenses. 
d. 	 Student en2a2es in any combination of five or more documented minor and - - . 

serious offenses. 
e. 	 Student engages in two or more parent. teacher. administration documented 

conferences for disruptive classroom or school behaviors. 

B. CO:"SEQl.iENCES FOR I:"APPROPRIATE BEHA YIORS 

DISCIPU\,E l\l.-\NAGE:\'lE:"T TECH:"IQCES 

The iollowing techniques can be used when assessing the penalties for violating the Student 
Code of Conduct. In addition. all professional de\elopment targeted managing the classroom 
including Quantum training and "Taming Your Cni\erse training" should be utilized by the 
teacher first and foremost in helping "unrelenting" learning to occur in the classroom everyday. 

c. Redirecting the studenr's behaviors 
d. 	 \erbal correction 
e. 	 \\'ithdrawal of privileges .142
f. 	 Time Out or Cooling off time '.•• 	: 
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g. 	 Reassignment of seating area 
h. 	 Counseling by teacher. counselor. principal. administrator. etc. 
I. 	 Behavioral contract 
J. 	 Parent. "tudent. teacher conference 
k. 	 Rewards and Incentives 
I. 	 Assign school duties other than class task 
111. 	 Demerits 
n. 	 Confiscation of objects that disrupt the educational process 
o. 	 Withdrawal or restricting bus privileges 
p. 	 Referral to outside agency or authorities 
q. 	 Parental phone conference 
r. 	 Parental phone conference 
s. 	 Reassignment to another classroom 
t. 	 Suspension 
u. 	 Expulsion 
v 	 Any teacher. staff. or administrator may. within the scope of the employee's 

duties. use and apply appropriate physical restraint to a student that the 
employee reasonably believes is necessary in order to protect person or 
persons from physical injury or to obtain the possession of a weapon or other 
dangerous object. 

GE:\,ERAL GUIDELI:"iES FOR ASSESSI:-;G DISCIPLI:-;E PE:-;ALTIES 

Administrators. teachers and staff. A student can appeal through Due Process the final decision 
by the committee in regards to suspensions or expUlsions. Students will be treated in a fair and 
equitable manner. Discipline will be based on careful assessments of the circumstances of each 
case. The following shall be taken into consideration. 

I. 	 Student's age 
2. 	 Grade level 
3. 	 Student's disabilities. if anI' 
4. 	 Seriousness and severity of the offense 
5. 	 Frequency of misconduct 
6. 	 Potential effects of the misconduct on others and the school environment 
7. 	 Statutory requirements 
8. 	 Requirements otherwise specified by law 

TEACHER REMOVAL 

A teacher may remove a student from the class with appropriate documentation in order to 
maintain effective discipline in the classroom for the follo\\ing: 

• 	 The student has been documented. conferences by parent. teacher. student 
conferences and continues to repeatedly interfere with the teacher's ability to instruct 
and communicate effectively with the students in the class or with the student's 
classmates to learn. 

• 	 The student's behavior is determined to be so unruly. disruptive. or abusive that it 
Seriously interferes with the teacher's ability to instruct and to communicate 
effectively with the students in the class. 

, • 	 I 
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CO~FERENCE / REVIEW FOR STUDENTS REMOYED FROM THE CLASS . 

.-\ student that is remo\ed from the classroom environment by the teacher or Administrator shall 
not return to the school until a conference has been conducted invohing the student's teacher. an 
administrator. parent or guardian. and any other person or persons concerned. 

The student shall ha\e written or o ..al notice of the reasons for the removal. an Explanation for 
the remO\al. and an opportunity to respond to the reasons for the removal. Following the 
conference. whether or not all requested parties are in attendance after \'alid attempts to require 
their attendance. the Principal shall elrder the placement of the student. 

Students with disabilities may not be removed in violation of the specific IEP Provisions for 
more than ten days without the ARD 504-committee approval. , 

An administrator may not return the student to the classroom teacher who removed the student 
without the teacher's consent unless the Placement Re\ iew Committee determines that such 
placement is the best or only alternative available, 

S{;SPEl\SIO~ CO~SEQUENCES 

A student may not be suspended for a period of more than three days for engaging in 
\Iinor or serious offenses, 

Before suspending a student. the administrator shall consider reasonable alternatives. including 
appropriate discipline management techniques and documentation must be in writing. 

Conferellce or conferences must be documented in which the student and parents are advised of 
his her conduct and the charges, The student is gi\·en the opportunity 10 explain his or her 
\ersion of the incident. 

Parents may be notified and required to pick up student before or after a conference has been 
scheduled, 

EXPCLSIOl\ COl\SEQCDiCES 

STCDEl\TS (;]'I;DER TEN 110) YEARS OF AGE 
Students under the age of ten years of age may not be expelled from school except in the case 
where a student brings a firearm to school pursuant to 37.007 (e) of the Te.\as Education Code, 

Expelled students shall be provided educational services in an Alternative Education Program. 

FIREAR,\IS AND WEAPO:-.iS nOLATIONS 

Students rna) not be expelled from the regular public school classroom for a period of at least 
one calendar year for bringing a firearm as defined by Federal Law in to an Educational 

•• l~lsti1lltion . . 
He 

http:WEAPO:-.iS
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EMERGENCY EXPULSIONS 

An administrator may order the immediate expulsion of a student if he/she believes that the 
action is deemed necessary in order to protect persons or property from imminent danger or 
harm. 

The student and parents will be given oral or written notice for the action. 

Within a reasonable time after the emergency expulsion. the student shall be accorded his due 
process. 

SUSPENSION OR EXPULSION OF SPECIAL EDUCATION STUDENTS 

1. 	 A student with a disability being served in Special Education may be suspended or 
Expelled for engaging in conduct that would warrant such action for a student 
without such disabilities. 

2. 	 If the ARD Committee determines if the misconduct or behavior is not related to the 
Student's disabling condition or inappropriate placement then the student may be 
suspended or expelled. . 

3. 	 The ARD Committee must determine whether the student's behavior indicates the 
Need for new assessment or evaluation data. 

4. 	 If the ARD Committee determines that the student's di~ruptive behavior is related to 
The disabling condition or inappropriate placement the student shall not be expelled. 

5. 	 If the ARO Committee determines that the behavior was related to the disabling 
Condition, then the IEP shall be rewritten to address the student's behavioral and 
educational needs br may consider and emergency removal if there is danger of harm. 

6. 	 The ARO Committee shall determine the instructional and related services to be 
Provided during the time of expUlsion. 

*Note: A student with disabilities requires a school to count these days toward application of 
what is known as the sixteen-day rule. State Board of Education (SBOO) rules require an ARO 
meeting whenever the days of emergency removal, alternative education program (AEP) . 
placement, or suspension add up to sixteen in a single school year. 

EXPULSION OF 504 STUDENTS 

A student who is disabled according to the 540 may not be expelled unless there is a deter­
mination that the misbehavior is not a manifestation of the student's disabling condition. The 

1:same group of people that determined the initial placement decision for the student may 
determine this. Persons involved must be knowledgeable about the student and the evaluation 
data. 



••• 

17 

o· 

DUE PROCESS FOR ALL STUDENTS 

All students shall be provided an opportunity for a hearing and due process before any 

Suspensions or Expulsions can be implemented. The following process shall apply: 


1) A student shall have prior notification of the allegations and the proposed sanctions. 

2) The student shall have the right to a fair hearing. 

3) The student shall have the right to have adult representation or legal counsel. 

4) The student shall have the right to present evidence and witnesses in his defense. 

5) The student shall have the right to examine the evidence presented by the school 


administration and question the issues. 
6) The student shall have the right to be notified in writing of the nature of the evidence to be 

used against him. . \ 
7) The decision shall be based on the evidence presented at the hearing. 

C. SEARCHES, QUESTIONING OF STUDENTS, INTERVENTIONS 

SEARCHES 

Administrators, Teachers, or School Officials may search a student's outer clothing, pockets, or 
property by establishing reasonable suspicion or securing the student's voluntary consent. 
Lockers may be searched if there is reasonable cause to suspect forbidden items have been 
placed inside them. 

a) 	 Students are responsible for any prohibited items found in their possession. lockers, 
or assigned areas. 

QUESTIONING 

1. 	 Students are expected to cooperate in case of an investigation for disciplinary cases. 

2. Students are expected to volunteer information within the student's knowledge. 
relating to violations of the Student Code of Conduct. 

POLICE - LAW ENFORCEMENT INVOLVEMENT 

1. Law enforcement officers or other lawful authorities have the right and authority to 
interview and question students at school or on school property. 

2 Certain actions will merit the school calling the police to make a report of alleged 
incident or violation . 

•• 	I 
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IllGGS, CARTER, KING GENERAL POLICIES AND PROCEDURES 

A. 	 ATTENDANCE 

A student upon enrollment in Pre Kinder or Kindergarten is subject to the compulsory anendance 

law. School employees must investigate and report violations of the state compulsory attendance 

law. 


To receive credit in a class, a student must anend at least 90% of the days the classes are offered. 
A student who anends classes fewer than 90% of the days cannot receive credit for the class 
unless the Anendance Review Comminee of the school finds that the absences are the result of 
extenuating circumstances. 

Anendance Procedures to follow: 
l. 	 A student will be tardy if lie/she arrives 15 minutes after school starts. 
2. 	 The 1 g bell rings at 7:55am. The pledge and morning announcements occur at 

8:00am. The tardy bell rings at 8: 15 a.m. in the mornings. 
3. 	 Tardy students must report to the office for a permission to enter class with a 

pass. No tardy student should be admined to class without a pass. 
4. 	 All students must be in school for the attendance-taking hour (9:30 a.m.). 

This is the hour required for taking our student's count of anendance for the 
day. Music will play at this time to remind all teachers to take and tum in 
their attendance. This information is given to the State for Accountability and 
payment to the school. 

5. 	 Three tardies will require a student, teacher, parent conference. Teachers are 
responsible for initiating this conference. 

6. 	 If a student has an appointment with a health care provider and brings a note 
to school anytime within the school day, the student will not be counted 
absent and will be allowed to make-up all work missed due to doctors' 
appointments. 

7. 	 Absences require a written medical or hospital excuse in order for the school 
to keep its funding for the student for the day. 

8. 	 Three unexcused absences will require a parent, student, and teacher 
conference at the initiation of the teacher. 

9. 	 Absent students are responsible for making up all their required academic 
assignments and making arrangements with their teachers. No teacher will 
penalized a student for being absent. 

10. 	All parents should contact the school when absences will occur so that 
teachers can be informed of the student's absence. Parents and students 
should be aware of the specific school procedures for contacting the school's 
Anendance Office and reporting tardiness or absences. 

B. ASSESSMENTS 

l. Student's grades 3'" to 1 J'" will participate in the State required T AKS Testing· 
Program. 

;! • Students will participate in the rTBS assessment Kinder thru 8'" grades 11 ': 
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2. 	 Students will be assessed in the Individual Learning Styles Program with an 
appropriate instrument. 

3. 	 Students will participate in the nine weeks Evaluations of Student Educational 
Profiles and Project based presentations, and 

4. 	 Other assessments as deemed necessary by the classroom teachers. 

C. RESGISTRATION REQUIREMENTS 

1. 	 Three and four year olds must be of age before or no later than September I" of the 
new school year in order to be eligible for registration in their age and grade level. 

b) 	 Pre Kindergarten ages 3 & 4 years of age must qualify as low income or unable to 
Speak or comprehend the English language. 

\ 

Kindergarten ages S years old must be five on or before September I" of the new 
school year in order to b e eligible for kindergarten. 

First graders must be 6 years of age on or before September 1 g of the new school 
year in order to be eligible for first grade. 

In order to register a student, the parent or guardian will need to present the 
following documents or information. 

·PROOF OF CHILD'S IDENTITY - birth certificate, legal documents, 
baptismal papers, documents that include but not limited to complete name, 
sex, ethnicity, date of birth, home language information. proof of residency, 
etc. 

·UP TO DATE IMMUNIZATION RECORDS - Parents must ensure that their 
childlren have been immunized in order to be in compliance with State Law. 
Parent or guardians have 30 calendar days to submit written proof of the 
Immunization which the child has been given prior to enrollment. 

·ORIGINAL SOCIAL SECURITY CARD - this is required to show proof of 
Eligibility into a public school system. 
ACADEMIC INFORMATION· A copy of the student's records from the 
most recent school attended 

·INFORMA TION REGARDING SPECIAL EDUCA TION/S04 - disabling 
conditions and services provided for the student. 

·INFORMA TION REGARDING DISCIPLINARY PLACEMENT - disciplinary 
transfers or alternative settings 

·HOME LANGUAGE SURVEY 
•. fj: : r 	 .d 
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D. COMPLAINTS, CONCERNS OF STUDENTS AND PARENTS 

Parents and student's complaints and concerns are usuall\ handled at the schooL ciassrl1o"1 

Teacher Level first. 1Beginning of documentation process. I 


If the issue is not resol\ed at the classroom level. then the concern or complaint n1l'\ es to 
the \ice Principal'S Office. 

If the Concern is not resolved at the Vice Principal's level then it moves to the 
Superintendent' Principal Level accompanied with all the proper documentation 
necessary. 

If the concern is not resolved at the Superintenden(s Level. then it moves to the 
Complaint Department with Youth Empowerment Services. Inc. Board ",!embers 
(accompanied with the necessary documentation required) 

\' 

All decisions of the Board of Directors of Youth Empowerment Services. Inc are final 
unless reviewed and amended by the Board of Directors of Youth Empowerment 
Services. Inc. 

• 	 Wrirten documentation should accompany the concerns or complaints at all levels . 
• 	 Each level of concern needs a time line ofTen Calendar Days from the last 

conference for investigations and further documentation by the next higher level of 
personnel. 

E. TEACHER AND ADMINISTRATOR CONFERENCE 

Parents may request conferences with teachers. school staff. and administrators in writing 
or by contacting the school's office to make a request. Teachers have a conference 
period during the day but if the parent or guardian cannot come at that time. an 
appointment can be arranged before or after school. Phone conferences are also available 
during the teacher's conference periods or before or after schooL 

F. EMERGENCY MEDICAL TREATME(,;T 

If a student should have a medical emergency at school or a school related activity and 
the parent cannot be reached. an emergency procedure must be established to where the 
parent gives the school the consent to seek and ob[ain medical treatment for the stLIdent. 
[t is very important that our medical care information. names. phone numbers. medication 
information. or actual student medication be up to date at all times. 

G. COMMl.'NICABLE DISEASES 

Students suffering from a communicable disease la disease that may be passed directly 
or indirectly from one person to another) shall be excluded from attendance and may not 
return until the school receives written medical clearance from a physician or the local 
health authorities. 
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Conditions for which students me be excluded. but not limited to. are as follo\\s: 
a. Heptatitis ,". e. Impetigo 
b. Chicken Pox f. ring\\'orrn.(scalp} 
c. Pediculosis g. Infectious forms of conjunctivitis (pinh: key I 

d. Scabies 

G. FIRE AND DISASTER DRILLS 

Students will participate in monthly scheduled Fire and Disaster Drills throughout the 
school year. These drills \\ill ensure student's knowledge of safety procedures in case of 
emergencies. 

H. EMERGENCY SCHOOL CLOSING 

If weather conditions or other major emergencies make it necessary to close schools. the 
information on school closings will be b'ro-adcast on the late night ~r early morning 
television Channel 4 or Channel 11 station. Please stay runed to this station to get the 
latest news concerning our school. It is the policy of Higgs. Carter. King never to close 
due to weather conditions unless absolutely necessary. 

1. FOOD SERVICES 

H.CK. provides meals to all students. Those who qualify for the free or reduced meals 
Programs based on income are part of the Federal \'utrition Program. Each parent or 
Guardian must provide some income information in order to comply with the 
Requirements of the Federal '\utrition Program regarding the food program. 

J. FVND RAISING. 

From time to time during the school year. different fundraising activities can and \\'ill be 
organized by teachers for help in implementing the educational program. for special 
events and for student trips. All parents are asked to participate to the best of their 
abilities. 

K. GRADE REPORTING PERIODS AND STUDENT EVALUATIOl\S 

Grade reporting evaluations are scheduled per nine weeks periods. Teachers. students. 
and parents are required to conference eyery nine weeks for the student's academic 
achievement. These reporting periods are the Student's Academic Evaluations called 
Individual Education Profiles' or IEPs and are very critical and important. Conferences 
must be done before students can be promoted at the end of the year. A schedule for the 
year is prov'ided to parems prior to registration. \,'e ask parents to please keep their 
scheduled appointments due to the need for us to adhere to the yearly timeliness for 
all evaluations, 

•..• 




M. 	 PROMOTIO:"i A:'-iD RETE:-':TIO" POLIn· 

The new law requires that students in third grade be retained at the end of the school: car 
if they haVe not been succe>sful in taking the T-\KS )"' grade reading assessmenttesl. Higgs. 
Carter. King has expanded this poliC'} to include students in grades 4". 5" and sixth grade ..-\11 
students who do not successfully complete the reading sections of the T-\KS w ill be retained in 
the same grade for the next year unless the following occurs. 

a. 	 The student successfully attends. participates and completes a summer school 
program approved b: the school. and 

b. 	 The school' s appropriate committee recommends that the student be promoted ll' the 
next grade. and 

c. 	 The student participates in required tutoring Sessions. 

, 
N. HOMEWORK POLICY 

Homework is now mandatory every Monday-Thursday. Students who do not 
successfully complete their homework. can. at the teacher"s discretion receive homework on J 

Friday. All HeK homework is designed to enhance the learning of the student. revieW 
previously learned material and re-eniorce the learning that has already occurred. Learning at 
Higgs. Carter. King has been dev'eloped to be relentless. 

O. 	 MEDICI:"iE AT SCHOOL 

When a student takes medicine at school. the parents or guardians of the student mUSl 
submit a written reques!. The medicine must be in its original container and properl) 
labeled with the student's name. 

This is required for prescription and non-prescription medications. ~ledication thal 
is taken for more than ten days must have a doctor" s signature on the forms. Students 
arc not permitted to carry any type of medications at school or at school related acti Ve­
ties. 

P; 	 PCBLlCATIO~S A:"iD VIDEOS 

I. 	 School sponsored publications will be monitored by the teachers and 
administration in which editorial control will be e.xercised over the 
content of the student's publications so as to ensure quality of content and value 
"on-school materials shall be submitted to the administration for approval or 
Disapproval prior to using in the classrooms . 
.-\11 videos must be approved prior to showing and must be requested in-'

, 
. 

writing with a short explanation as to the relationship to the lesson being 
taught and the student's academic achieVement. 

-I. \'ideos that are PG rated must have the student"s parent-written permission 
prior to the day of showing. .,~ ... 

151. 
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Q. FIELD TRIPS 


I. 	 All field trips scheduled by the teacher will be scheduled in ad\ance and proper 
\otice will be given to all parents. Field trips are extensions and connections to 

the learning and must be integrated into the curriculum. 

Field trips on school days that do not have an educational focus "'ill not be 
permitted. 

3. 	 Parents \'olunteering on field trips must receive proper safety. security and 
supen'ision training: for the protection of all students. 

4. 	 Parents needing: assistance with fees associated ,,'ithfield trips must notify the 
Teacller. If assistance is available. assistance will be provided, If assistance 
is not available and the student is unable to participate in the field trip. the 
student is required to attend school and will be placed with another teacher for the 
period of the fiel d tri p. 

R. 	 VOLUi'iTEERS 

I. 	 ,-\11: parent wanting: to visit the school for the purpose of obsening his/her child's 
education program. is required to seek permission in ad\'ance from the teacher. 
.-\11 reasonable requests will be honored. 

.., 	
Any parent wanting to volunteer on a continuous basis. must participate in 
H.CK.·s parent volunteer training program and must complete a Volunteer 
Criminal History Form. Only parents with no criminal history can volunteer at a 

, Texas approved Charter School. Dates and times for training \\ ill be scheduled 
and posted throughout the year. All parents participating in the training will 
receive a certificate of completion. 

Any questions about any aspect of the second draft of our handbook should be addressed to: 

Claudette Yarbrough. Superintendent and Principal 

Higgs. Carter. King Gifted and Talented Charter Academ, 

P. O. Box 1885-1­
San Antonio. Texas 78218 

210-735-23-1- I 


Thank: ou! 

• r:: ., 
,~.l c, . , , 

, ~..
, .. 



HIGGS, CARTER, KING GIFTED AND TALENTED CHARTER ACADEMY 

RETURNING STUDENTS FOR SCHOOL YEAR 2002 - 2003 

White Asian Am, Indian 

***It is the responsibility of the Parent/Guardian to notify the school office of any*** 
changes that affect this form, such as emergency contacts, family status, etc. 


AN EMERGENCY CONTACT FORM MUST ALSO BE COMPLETED IN ADDITION TO THIS FORM 


[<EMERGENCY CONTAcl' FORMlS.A'ITAClIED I 

., .... ..~ - ,• 'J . 
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STUDENT EMERGENCY CARE AUTHORIZATION 

An Emergency Form Is Required To Be On File For Each Student 


.....It is the parent's responsibility to notify HCK of any changes that affect this form**" 


S1udont's Loga! NstnQ,_..-:;:;-_______=::-____--;==___ 
Last First: Middlo Dlte of 8ir1h Grad~ 

Sludent's Homo Phono ______________ 

Studont's Soci:)l Socurity NumblJ! Modlcoid Nurnbor 

~udem'sHomeAddr~__~~:;_-_-------------------~--~~==~~===~==~-___
street Zip Apartmonl #1 Complox (Name) 

F~~~~D~«=_-~~'_=~'_=m.=~----------
(0" Legal Guarchn) Name (rank, if military) 

Mathe!'" I Stepmother_===::c-,,-::==___________ 
(or Legal Gllard1an) Name (r<lnk. if milil.lryl 

~acemBuS~$___________________ AacemBu~n~$ _____________________ 

WOfk # _________ Home # __-;;;-======;::;­
(If different from student's) 

Work___________ Home #, ----:::-=--,.,---.,.--,c---c,.,-- ­
(If different from student's) 

IMreless Phone II ________ Pager #1_________ Wireless Phone # _______ Pilger 11 _________ 

Please list the name of other adults who are authorized to pick up your student, either in the case of an emergency, 
or If you are unable to pick up the student. Students will not be released to persons not listed below. This adult 
should have transportation to pick up the student. If you wi~h to add more persons to lhe list below, attach a 
separate sheet. 

Name of AJtemate AdAt Home Address Hom~ I='hone Work Phone Relationship 

N~me r:I Alternate AcAJlt Home Address Home Phone Work~one Relationship 

Name d Alternate AdUl Home Address Home Phone Work Phone- Relationship 

Name d AlterrtQte AdUlt Home Addre9S Home Phone Work Phone Relationship 

Name of Altem;J,1e Adult Home Address Home Phone Work Ftlone Relalion9hip 

Name r:I Alternate AdUt Home Address Home FItIone Work Phone ReI ~ti onship 

Higgs, Carter King does not assume any financial responsibility but will provide or arrange eme~gency care. By 
signing this card you are giving the appropriate school personnel authority to call EMS. to transport. or to obtain 
medicat care if you or the alternate adults cannot be reached. 

I hereby grant permission for emergency medical care to be given to my child by the attending physician ancll or 
school personnel. I also give permission for EMS to be c~"ed or for my child to be tra"sported as necessary by 
school personnel. I will not hold the school district financially responsible for the emergency care and/or 
transportation of my child. 

Signature of Parenti Guardian, ___________________ Date_____________ 

Higgs, Carter King does not provide any medications. Medications that are to be administered to the student by 
school personnel must be in the original prescription bottle with 
completed and signed by tIle student's physician AND parent. 

a current date along willI the attac/led form 
COMPLETE AND SIGN OTHER SIDE-+ 

'"••.' to 
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SCIIOO!. m~"!.TII IUTOIW 

!)ate of IIirth:Student Name: Grade: 


Please check ALL !lUlt apply to your child and ulllnin anv signs, SYOI"tOOlS and/or special instructiolls. 


!\1lISCLF.S 1 BONF-SALLERGIES 
a Ike StmS 11r1!1t."(1 Ditt" (J Arthritis 

o I..M'; of Linlb~o MNio..;ne 
b ~coliOAi!i' ~:yphooiNo EnvirCl"lmentnt 
Q Musculnr O}"ltrnphy[J food 
Q Osgood-Sdtlattero 	 Hgyfe\l'e" 
Q FrncturCl.'la Other· Explain o Muscular We:'Ikness I Pm-:1Iys1s 

[J Other ~ Explain- ____.~____ .____________ 


CARDIOVASCULAR 
o Cmgmitru He.;ot f)i~;e;lSf' 

a Hf'mt MunmlT NEUROLOCICAL 
Cl Meningitis I FncephaiitiRa Hemqlhiliac 

a High Blood PrMSnn.· o Down's Syndrome 
o Auti!m 

a Rheumatic n~rt FevM" 
a Va) WiJ]ebr<1l1d's !1iSC';L'l(' 

a Me1tal Rebrdati('fl. 
o Hydroc-erh:d ie I SlumtCJ Otht"r - Explnin" 
[J AttcntiClll Deficit I Hyp...,.:1divity (f...[)[}/I\f)llr1) 
CI An(1ff!"(i:l1 nulimi:. 
[J D.:yft"SSicn 
Q Enmtioonlly r>i~W"hed 

DRRMATOL()(;Y 
o Arne o Bipol<tr Disordero Dermatitis o llE':'Id:'ldtC$! MigrainMa Eczema 
[J p.ma..n!l, Q Sc.-izur~ Disorder.;. 

o Tourrttc's SyndwnlC' I Tie::to Other - EXj~!aill 
Q CC'fC'hr:'l1 P:'Il'lY 

Q Othe'J" - E'<J'bin: ____ 


ENDOCRINE 
a Di11.bct1!6 

RESPIRATORY 
[J Asthma 

o Growth DiSUfder~ 
a Thyroid Prohlem!: 

Q Frequent Colds (J H~Rliti8 
Q Cystic: Fibrosisa H}"oglyc~mi3 o TuberculO'ris / Positive Th Skin Test o Li Ve'I' Problt"!l'L~ 


[J Other - Expbin 
 o Othe'!' - Exrl~in: 

OTIIP.R 

Q Frequent Stomach Ad,..'!! 

INTESTINAL I ORINARY a Nufritiooal P'-oblerns 

Q nmtnl ProblemsQ Dt"dwrtting o Cmcero Herni2 o Operations I S~trgerif'So 	 Useofunna:ry C:'Ilhcter 

U Serious Accidents
a Ga..<4rointe!tmal Tuh(' 
Q Olicken Pox If 00, v-.ttnt year: _____.__

I:) Colostomy 

I:) Bad Mm!lfru.n! CT:lT\~l~ 
 o Mea'\lles 

a Ph~C:l1 Educ:rt.ino LimitationsQ Kidney Problnns o Oth("f ~ E:-:plt\in: __.._____[J UI"",,, 
Q FrP:fJuent Urinary-I, '1('\ lllr",'!:im'l 

Q BOINel Mnvnnmt rlnhl,,,",'! 

a Othe!' ~ Evp!:lin" __________. ____ --:..-~_ Mf:J)ICATIONS GIVF.N AT IJOME: 


....~-------

E.AR. RYES, NOSE ANI) T1IROAT 
Q Cleft Up or P:llate Primary users of this form are the professional and trained 
a Fr~uent Thro:d: lnf(·tiim~ 	 school persOllnel. Uni<.'ss othcnNi~e indicated by law, some or 
o FT('qmnt N~ Ble-edq all health information 011 this fOfm will be discioscd to other o Fr~l1o!1't Sinus tnf"":'fion'> school personnel. protective or hctlllh ;lgcncies. It is the parent's a IT('mmg tor" I Ht'ari'!p, ;\id_'l 

responsibilily to inform the schoot of the child's he:,lth 
a Culm Blind information so thnt approprinte eduellion nnd health services 
a Visil"K\ (fII\l'i; 

I:J G I,,~ I CClltaci<; 

can be provided o Other - Explain' 

Parent or Guardian's Signature 	 Date 

) , 
• ! 
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. 
HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY 

; STUDENT REGISTRATION INFORMATION CHECK LIST FORM 

Today's Date: 

Student's Name: Grade: ____ 

Items listed below are to be completed on site: (check if completed) 

• Application for Enrollment 

• Add New Student (or Transfer) Form 

• Authorization for release of confidential information 

• Student Emergency Care Form & Health Record 

• Home Language Survey (in English and Spanish) 

• Migrant Form (in English and Spanish) 

• Student Data Form (PEIMS Demographics) 

• Mandatory Uniform List 

• Student Permission for Participation (School Field Trips/Events) 

• IntemetiE-MaillVoiceMail Policies and Permission Form 

• School Supply List 

• School calendar 

• 21 st Century Accelerated After School Application (Mandatory) 

• Medication Request Form NEED TO SEE SCHOOL OFFICE 

• Lunch Application NEED TO SEE CAFETERIA MGR. 

• Student Code of Conduct NEED TO SEE TEACHER 

• Commitment to Excellence Form NEED TO SEE TEACHER 

• Transportation Application and Rules NEED TO SEE SCHOOL OFFICE 

ITEMS LISTED BELOW NEED TO BE INCLUDED TO 

COMPLETE STUDENT'S REGISTRATION PROCESS 

• Student's Birth Certificate 

• Student's Up To Date Immunization Records 

• Student's Original Social Security Card 

• Student's Previous School Records 

• Other items needed: __________________________________________________________ 



HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY 
: STUDENT ENROLLMENT FORM 

"We believe all children have gifts and talents and all children can learn.1I 

Today's Date: ______________ Grade for 2002-2003 _____ 

PLEASE PRINT 
Student's Full Name: _____________________ Prefers to go by: ___________ 

Mailing Address: ____________________ City/StatelZip_______________ 

_______ Other Number: ( Social Security # ~--:;-c==.,.c---­ ____ Home Number: ( 

(Or State Assigned Number) 


Date of Birth: _________ Age: ___ (on Sept 1) Birth City/State_________ Sex: M F 

Ethnicity: __________ f-NOTE: If your child is not 3 years old by 9/1/02, he/she is not eligible:-j 

School Attending OR Last Attended: ___________________ School District: ________ 

Fathers Name: ____________ Address: ____________ Phone No: ________ 

Employment of Father: ______________ Phone No: ________ Other Phone: _______ 

Mother's Name: _____________ Address: ____________ Phone No: ________ 

Employment of Mother: ______________ Phone No: ________ Other Phone: _______ 

Guardian's Name: ____________ Address: ____________ Phone No: ________ 

Employment of Guardian: ______________ Phone No: ________ Other Phone: _______ 

Please infonm us the status of your family: (married, divorced, etc.): _______________________ 

Please list other children living in your household under 18 years of age and their ages: _________________ 

Emergency Contact Person (Adult): 

Name of Adult Address City /State Zip Phone No. 

Please check all that you feel apply to the student enrolling: 
_ Bilingual ESL _ Special Education _ Homeless(must complete form) _ Economically Disadvantaged 

_ Not Yet Skilled in English _ Needs transportation (must complete Needs breakfasVlunch 
Transportation Form) assistance (must complete lunch fonm) 

Needs before after-school Care (must complete forms) Below Grade Level Above Grade Level 

List any learning difficulties/disadvantages you want us to be aware of: ______________________ 

Do you live in SAISD? ___ Yes ___ No If not, what school district do you live in?_____________ 

By reading the information in your enrollment packet and by completing this enrollment form, you are in agreement with our: 

-Philosophy: that "All children can learn" 
'Curriculum: that all children receive accelerated instruction based on their learning style designed to meet 

their needs 

Attach the following copies: Birth Certificate, Social Security Card, Current Immunization Record 

Parent or Guardian'S Signature Date 

DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY. 
Date ofEnrollment: I 

Youth Empowerment Services, Inc, is an EOE Organization ,p,..,P.O. Box 18854, San Antonio. TX 78218, Phone: (210) 735-2341, Fax: (210) 733-5982 
I. ~1 Iyouempser@aol.com 

mailto:youempser@aol.com
http:learn.1I


--------------------

Higgs, Carter, King Gifted and Talented 

Accelerated School 


Sponsored By Youth Empowerment Services, Incorporated 

Empowering Yoath Today and Tomorrow 


STUDENT ADD / TRANSFER REQUEST 

Today's Date: ___________ 


Student Name: Grode: ________ 


Add new student to: Effective: _______ 

----~~~~-------------­

Tcach~r's Name 

===================================================================== 

Transfer from: Effective: _______ 
Teacher's Name 

Transfer to: Effective: _______ 
Teacher" s Name 


Explain below the reason or reasons for requesting this student Transfer: ________ 


Person Making Transfer request: 
Signature Date 

Authorized By: __-:-::-::_=-::--:-:-­_________ 

Vice-Principal Date 

Approved By: ___---:::--:--:--:-____________________ 
Principal Date 

FOR SCHOOL OFFICE USE 
Do not write below this area 

!5tl 
Date Entered & Processed: Staff Initials: ______________ 



Higgs, Carter, King Gifted and Talented Charter 

Academy 

P.o. Box 18854 
San Antonio, Texas 78218 

Phone: (210) 735-2341 
Fax: (210) 735-8453 

STUDENT INFORMATION RELEASE FORM 

Date: _________ 

Name of Previous School 

Address 

City 	 State Zip 

Phone Number 	 Fax Number 

Student: ______________ Date Of Birth: _______ Grade: ___ 

The above named student has enrolled at Higgs, Carter, King GT Charter Academy. In accordance with the 
Family Education Rights and Privacy Act (Buckley Amendment - 1976), written parental consent is no longer 
required to release records for student enrollment. 

Please forward records to: 

Bertha Gallegos, Registrar/Office Manager 

ClOHCK 

P.O. Box 18854 

San Antonio, Texas 78218 


Please release the following records/information: 
o Social Security Number or State Assigned Number 
o Permanent School Records, INCLUDING MOST RECENT ACADEMIC REPORT 
o Attendance Records 
o Updated Immunization Records; Health/Medical Records 
o 	 Special Programs: (circle those that apply) Special Education G/T ESL 

Other (please specify): ____________ 

t t: ,', 
.... '_<I •• 



STUDENT EMERGENCY CARE AUTHORIZATION 

An Emergency Form Is Required To Be On File For Each Student 


"""It is the parent's responsibility to notify HCK of any changes that affect this form""" 


Student's Legal Name,---,:c:-:-,---______~~----~~~---
Last First Middle Date of Birth Grade Teacher 

Student's Home Phone _____________ 

Student's Social Security Number Medicaid Number 

Student's Home Address,__==____________________-=:-_-;;::========c-___ _ 
Street Zip Apartment #I Complex (Name) 

======================================================================================================================================= 
FatherIStepfather;;:;-_==='""==,---_--'-_______ Mother I Slepmother~~~~~~~-----------
(Or legal Guardian) Name (rank, if military) (or Legal Guardian) Name (rank, if military) 

Place of Business _________________ Place of Business ___________________ 

Work# _________ Home#_~~~~~~~~ Work__________ Home # ----;-c====c::-,---,,-,--­
(If different From student's) (If different from student's) 

Wireless PhOne # _______ Pager #_________ Wireless Phone # _______ Pager # _________ 

Please list the name of other adults who are authorized to pick up your student, either in the case of an emergency, 
or if you are unable to pick up the student. Students will not be released to persons not listed below. This adult 
should have transportation to pick up the student. If you wish to add more persons to the list below, attach a 
separate sheet. 

Name of Alternate Adult Home Address Home Phone Work Phone Relationship 

Name of Alternate Adult Home Address Home Phone Work Phone Relationship 

Name of Alternate Adult Home Address Home Phone Work Phone Relationship 

Name of Alternate Adult Home Address Home Phone Work Phone Relationship 

Name of Alternate Adult Home Address Home Phone Work Phone Relationship 

Name of Alternate Adult Home Address Home Phone Work PhOne Relationship 

Higgs, Carter King does not a$sume any financial responsibility but will provide or arrange emergency care. By 
signing this card you are giving the appropriate school personnel authority to call EMS, to transport, or to obtain 
medical care if you or the alternate adults cannot be reached. 

I hereby grant permission for emergency medical care to be given to my child by the attending physician andl or 
school personnel. I also give permission for EMS to be called or for my child to be transported as necessary by 
school personnel. I will not hold the school district financially responsible for the emergency care andlor 
transportation of my child. 

Signature of Parenti Guardian __________________ Date_____________ 

====================================================================================================================== 
Higgs, Carter King does not provide any medications. Medications that are to be administered to the student by 
school personnel must be in the original prescription bottle with a current date along with the attached form 
completed and signed by the student's physician AND parent COMPLETE AND SIGN OTHER fl~1(t 



SCHOOL HEALTH RECORD 


Student Name: Grade: Date of Birth: 


Please check ALL that apply to your child and explain anv signs, symptoms and/or special instructions. 

ALLERGIES 

CJ Bet:: Sting / Insect Bite::: 

a Medicine 
o Environml,,':ntal 
o Food 
o Hayti::ver 
o Othc:r· Explain: 

CARlllOVASet: tAR 
o Congenital Heart Disease 
o Heart MUffilur 
o Hemophiliac 
o High Blood Pressure 
o Von Willeorand's Disease 
o Rheumatic HeaI1 Fever 
Q Other - Explain: ______ 

DERMATOL()(;Y 
o Acne 
o Dermatitis 

CJ Eczema 

o Psoriasis 

CJ Other - Explain: _____________ 


ENDOCRli'iE 
o Diabetes 
o Gro\\th Disorders 
o Thyroid Problems 
Q Hepatitis 
o Hypoglycemia 
o Liver Problems 

CJ Other - Explain: _____________ 


I"TESTlNAL I URI"ARY 
0 Frequent Stomach Aches 
0 Bedwetting 
0 Hernia 
0 Use of urinary Catheter 
0 Ga~trointestinaI Tube 
0 Colostomy 
0 Bad Menstmal Cramps 
0 Kidney Problems 
0 Ulcers 
0 Frequent Urinary Tract Infections 
0 Bowel Movement Problems 
0 Other - Explain: 

EAR. EYES. NOSE A"D THR()AT 
o Cleft Lip or Palate 
o Freqm:nt Throat Intections 
o Frequent Nose Bleeds 
o Frequent Sinus Infections 
o Hearing Loss I Hearing Aids 
o Glasses I Contacts 
o Color Blind 
Q V ision Loss 
o Other - Explain: 

MUSCLES I BONES 
o Arthritis 
Q Loss of Limbs 
o Scoliosis I Kyphosis 
o Muscular Dystrophy 
o Osgood-Schlatter 
o Fractures 
Q Muscular Weakness I Paralysis 
Q Other - Explain: _____________ 

"EUROLOGICAI. 
o Meningitis I Encephalitis 
o Down's Syndrome 
o Autism 
o Mental Retardation 
CJ Hydrocephalic I Shunt 
Q Attention Deticit I Hyperactivity (ADD/ADHD) 
o Anorexia I Bulimia 
o Depn!ssion 
o Emotionally Disturbed 
o Bipolar Disorder 
o Headaches / Migraines 
o Seizure Disorders 
o Tourette's Sylldrome I Ties 
Q Cerebral Palsy 
Q Other - Explain: _____________ 

RESPIRATORV 
o Asthma 
Q Frequent Colds 
o Cystic Fibrosis 
o Tuberculosis I Positive Tb Skin Test 
o Other - Explain: _____________ 

OTHER 
0 Nutritional Problems 
0 Dental Problems 
0 Cancer 
0 Operations I Surgeries 
0 SeriolLs Accidents 
0 Chicken Pox If so, what year: 
0 Measles 
0 Physical Education Limitations 
0 Other - Explain: 

~lEmCATlONS GIYEN ATHOME: 

Primary users of this form are the professional and trained 
school personnel. Unless otherwise indicated by law, some or 
all health information on this form will be disclosed to other 
school personnel. protective or health agencies. It is the parent's 
responsibility to inform the school of the child's health 
information so that appropriate education and health services 
can be provided 

Parent or Guardian's Signature Y. SJ Date 



------

HIGGS, CARTER, KI"iG GIFTED & TALE:'I'TED CHARTER ACADEMY 
P.O. Box 1885~ 


San Antonio, Texas 78218 


HO\!E LANGUAGE SURVEY 

GR.-\DES PRE-K- 9 111 


Dcar Parent c)r Guardian: 

\\'c arc survcying home language to hclp determine the best instructional program for your chilcl, 
With this and other school information. our teachers can do their best to meet the needs of each 
studcnt and pmvide the quality education we all want for our students, 

Please takc time to answer this brief suncy I'Jr each child you have enrollecl in our schooL \!ark 
only one lan~U'll!e for each question. 

Thank you lor your cooperation. 

Student's Namc_____________________ Grade:___ 
Last first Middle 

\HRK ONLY ONE LA1\GUAGE fOR EACH QUESTION 

1. 	 What language is spoken in your home most of the time? 
English ( ) Spanish ( ) Other ( ) ~ (Which one),_________ 

What langL,age does your son 0r daughter speak most of the time'.' 

English ( ) Spanish ( ) Other ( ) -+ (Which one),_____ 


What \\as the first language your child spoke? 

English ( ) Spanish ( ) Other ( ) ~ (Which one),_________ 


Signature of Parent/Guardian 	 Date 

Do !\ot W rite Below This Line 
for Office lise Only 

1=--===========-===================­
, 

j STU)E:\T'S DATE OF ENROLLME:"T: ________________ 


[ STAn:; _____ 162 



JlIU;S, C.-\RTER, KI\G GIFTED & TALENTED CHARTER ACADEMY 
P.O. Box 1885-' 


San Antonio, Texas 78218 


Cu~stionario De Idioma Hogareno 

GRADO Pre-K _ 9T11 


1:"lil11ad" Padre 0 Guardian: 

:\\\,,\In\,; ,'S1;11110S in,;pecci,)nando idiomas de Ia casa para ayudar determinar el programa 
in,lrucci\\n:tI l1lejor para su niiin'a. Con esto y otra informacion escolar. nuestros maestros 
pucelen haCcT ,;u 111ej,\r sati,;bcc,. las nec~sidades .de cada estudiante y proporcionar la educaeion 
lk \..:~lliI..Lh.! loLl,):, i1\lSlllros qll!.:'J'('mos para nuestros estudiantcs. 

[\\r L" e\r l(\me tiempo para re,;ponder esl~ estudio del informe por cada nino que usled se ha 
e!1re\ll:lLle\ c'n nucstra l',cucla. \I;l!'que solo una idioma para cada pregunta. 

----------------------------, 

, FI :\01110re ckl Esluuiantt: ___.. _________________Grado:______ 

"IARQlT SOLO LX';' 1010\1,\ PARA CADA PREGUNTA 

i ., 	 ;.Qu0 idioma se hahla en su casa la mayo ria del tiempo? 
1 -' 

, Ingles () Espa.iol () Otra ( 1-+(Que idiomal__________ 

. -l. 	 ;.Que iJioma habla 5U hijo 0 hija la mayoria del tiempo? 
Ingles () Espaliol () Otra ( 1-+ (Que idioma)__________ 

l-l 	 ;.Cual fue d primer idioma su rayo delnino0 

Ingb \) Espanol () Otra ( ) -+ (Que idioma)__________ 

Firma de P(!\l)adrc.' Guardian 	 Fecha 

\0 Escriba Debajo de Esta Linea 
SMamente Para el l- so de la Oficina 

La FEOlA de ESniDIA\TE DE MATRlctILACION: ________-=-::__ 
-~r 	 t~~ .,. 	 .O~ 

ARREYIAn-RA DEL EMPLEADO: _____ 

http:lliI..Lh


Iliy,S!,~:' ('llrlpl', Kill:.', Ci/'ll'd Illld 'I'nll'llll~ld (,hrlt'l"r I\l'nd!'1IlY 

1'.0. Box 18854 


San Antonio, Texas 78218 

Phone: (210) 735-2341 


Fax:: (210) 735-8453 


AItF HII' (Olt ANYONI': IN \'0 IIIt 1"\ 1\11 I.\') t\ I'IIGIt,\NT ..\(;ItICIII.TI'IL\1, WOIU":rlt'! 

Within the last three ycar~ has your child traveled or mo\'cu (alone or \\iLh a parellt. relali\ c. gtl~nl;an. or a 
~poll~e) so that a f.,mily memher cOllld look for or do temporary or seasonal agricultural \\(1rk" 

YFS NO 

lrYES. please rlace a check hI' the line that best describes the \\ork that "as done (or snught) and fill in the 
blanks helm\: 

I. agrindtural I~nlrs. ranches. lie1Js 
2. filOJ warehouses. processing plants. Dr canneries 
J. dairies 

·1. poultry 1:1I"II1S 


5. fisheries 
6. slaughter hOllses 
7. the lilrestry industry. plant lIurseries. landscaping 
R. the transportation or any agriwltlllall1loJucts 
t), other: 

I Iii:!:" ('arter, Kill!: GT ('harter ..\c:"lclln 
S(,IIOOL I' \ I I 

---_.- ...._.._----------_. ­
I'.\IU:N!' I (;\'\10)1\ '\j ST\'IIFNT '\j\ \1\ 

-::c-:-::-:-::c:::-::c:=-- ..-.------- ­
A\lUlU:SS TU .•. I'II0Nt: 

SCIIOOI I'FRSONNI'I. 1'1.1-:.'\(;1 I,\\IIIIS I URi'll TO: Ms. (':trol."11 ('astill" 
!'XX: (2lU)J71l·:;7:;~ 

rdUC:llion Service C"III,,1. Rc.'g;('n 20 
131 ... flint:s Avenue 

S.111 Antonio. Tco'\:'s 78208 
t 210) :l70.:"'!Of) 



J I i9,5U:, (;111'1('1', Kill9, Cil'led 1IIlcl'I'HiOIlI(!cI ChllrlpJ' j\,.ndp]IIY 


1'.0. Box 188S4 

San Antonio, Texas 78Z18 

Phon~: (ZIO) 7lS-Z34 1 


Fax: (ZIO) 7 lS-84Sl 


l.l )urante los L'!ltimos tres ai'io~ \ iaj(') 0 sc file Sl1 hijo/a a vtvir solo. con 1111 padre, P:lIicllte. gU:lrdiall. 0 un 
e~poso/a para que nlgtlien de la familia ~Hlscara 0 ctlcontrara trahajo tcmporario en ngricultu'"n? 

SI NO 

,Si ~1I repllcsta e~ SL por favor de indica!" :Ihojo lllar<:ando la linca qllC me-jor de-sCI illt." ('1 tmhajo que listed a 

heel", () buscado Por 1:" or termine de lIenar clqucstionario 

I. en glanjas. randros. 0 <:ampos dc agriclIlilIra . 
___2. hodegas de comida 0 en enlatadoras 
___3. lecherias 
___4. pollcrias 
___). pescaderas 0 en el recojo de camarones 

(i. nrat:rnzas de animales_._-­
7. la industria de la forestal. cn,"emaderos dc plantas 0 ",h(,I,,, 
X. 13 Inl1lsportfH.:iilll de Ins productos dc c!'tos trtlhajos dl' ng.ritllhul":1 
o 01 ro: ---------_ .._-­

(indiqllc) 

lIiggs, Ca,·le.-, King (;T (,1I".-lcI !\c'HlcnH 
HTIL\rS("IlrlA 

TELEFO;-.lO\I0~'I('ILIO 

PI RSONA1. Ill" FSCtIFLA: 	POR FAVOR DE I\1ANDAR ESTA 
FORII;IA POR VIA DE FA:\: A 

Srn. ("mol)" C:lStillo 
1'.\:\:: (210) 370-:;7:;-1 

[duc~tion Ser....iH.' Cellter. Regioll ~o 
1.1 1-1 Him!~ ,,\venue 


S':lIl I\nlollio. "j (,.',ao;; 7R2()~ 


t 2101.17(l·."200 


HiS 

http:TELEFO;-.lO


HIGGS, CARTER, KING GIFTED AND TALENTED CHARTER ACADEMY 

PErMS Demographics 
District! County # 015803 

1- 13 To Be Parent!Guardian 

Black Hispanic 

(circle one) 

Asian Am. Indian 

YES NO 

DO NOT WRITE BELOW THIS LINE - FOR OFFICE USE ONLY 

SPECIAL POPULATION IDENTIFICATION 


STUDENT'S DATE OF ENROLLMENT 
MIGRANT YES NO 
ADA ELIGIBILITY 1 - Eligible for Full Day 
LEP o-NotLEP 1 - Identified as LEP 
HOME LANGUAGE 
PARENTAL PERMISSION (default) , 

ECONOMIC DISADVANTAGE (see lunch codes) 

AT RISK (default) 

IMMIGRATION YES NO 
TITLE 1 7 
BILINGUAL 
SPECIAL EDUCATION 
CAREER & TECHNOLOGY 
READING - PART A 

166 




Higgs, Carter, King Gifted and Talented Charter Academy 
SponsoredBy Youth Empowerment Services, Inc 

MANDATORY UNIFORM POLICY 

DRESS FOR SUCCESS 
It is our professional belief that school performance and 
communication between adults and young people are 
enhanced by appropriate dress and grooming. Parents are 
strongly urged to entorce moderate hairstyles and high 
standards of dress for their students. Parents will be serving 
the welfare of our students and helping us as educators by 
emphasizing standards of neatness, cleanliness, safety and 
decency in dress and grooming. Uniforms are required for all 
students enrolled ~t Higgs, Carter, King Charter Academy. 
The student's uniform must fit properly, not to exceed one size 
beyond the correct size and may not be modified in any way, 
this includes bagging or sagging. Parents should remove 
visible logos or they will be considered out of compliance. A 
student will not be permitted to attend class if their uniform is 
out ofcompliance with uniform policy. 

UNIFORM COLORS 
Navy Blue, Khaki, Red, & White 

UNIFORM POLICY 
l. 	 Navy or Khaki trousers/ slacks, walking shorts, 

skorts/skirt, or jumpers 
2. 	 Navy, Red, or White shirt/blouse in either 

collared, oxford, polo style. May be short or 
long sleeves, button type. 

3. 	 Belts are required if the slacks/trousers, 
shorts, skorts/ skirts, jumpers have belt loops. 

Belt length must be appropriate size, no more 
than 

3" over-lap 
The following is not acceptable: 
• Denim, corduroy, athletic sweats, or wind suits 
• Torn or frayed seams 
• Hip Huggers 
• Shorts, skorts/skirts, jumpers should measure 
no 

more than 3 inches above the knee 
• Suspenders 

SPECIAL NOTES 
-Pants should fit at the waist, no sagging or baggy 
fit. 
-Appropriate footwear is required ­

No house shoes, shower shoes, flip-flops, or 

steel-toed shoes/boots. 


-Caps, hats, or any distracting headwear may not 
be worn on campus. 
-Bandanas of any color are not allowed to be worn 
or carried in any way, shape or form on campus. 
-Visible body piercing and ornaments are not 

-Wallet chains are not allowed on campus. 


-Thick 'pet-type" chains/bands are not allowed to 

be worn on campus. 

-Any item of dress found by the administration to 

be against proper dress decorum. 


While it is inevitable there will be differences of 

opinion as to the appropriateness of dress, the 

final determination will be the judgment of the 

principal. The student who does not comply with 

this code will be removed from the regular school 

setting until appropriate clothing is acquired. 

Students will not be allowed to call home for 

parents to bring appropriate clothing. 


COLD WEATHER ATTIRE 
The student may wear something over their 
uniform shirt/blouse to keep warm (shirt collar 
must show). The only apparel permitted on 
campus will be: sweater vest or pull-over, cardigan, 
nylon wind-breaker jacket, or sweat shirt and only 
in the uniform colors of navy, red, white, or khaki. 

MANDATORY DRESS 
Shirts/blouses must be completely and properly 
tucked in at ALL times when students are on 
the school campus or at any school sponsored 
event held off-campus. Students will be expected 
to have their shirts/blouses tucked in from the 
moment they arrive on campus, until they are 
completely off campus. This includes the 
afterschool program, field trips, and all other off­
campus events sponsored by Higgs, Carter, King 
Charter Academy. 

Parents will be expected to provide proper attire. 
Should their child arrive at school and not be in 
compliance with the school's uniform policy, they 
will be provided with a uniform for the day. 
Persistent non-compliance with the uniform policy 
will be considered insubordination, and all other 
school policies will be enforced. 

SPIRIT DAY UNIFORM 
Each Friday is Spirit Day. The attire for Spirit Day 
is dark blue or black jeans, and either the school 
uniform shirt, Spurs shirt, or San Antonio shirt. 
Various styles and colors of the HCK School 
Uniform Shirt can be purchased by completing an 
order form. Please see the school office for the 
order form. 

allowed other than on the earlobes. 
161 



P.O. BOX 18854 

SAN ANTONIO, TEXAS 78218 


PHONE: (210) 735-2341 

FAX: (210)733-5982 


PERMISSION FOR PARTICIPATION 

I give permission for _______--::---:--::-:c-_________to participate in the following 
Student's :\ame 

activities under the direct supervision of the Higgs, Carter. King Gitied and Talented Charter Academy Staff. 

,. Local Field Trips 

,. Transportation in School Bus 

,. Health Screenings / Referrals 

,. Permission to give medication(s) (must be in original bottle/container with child's name) 

,. Photographs during school functions (individual and group activities) 

Your child may be taking various field trips throughout the school year. Part of their powerful learning 
experiences are that they become involved with problem solving activities. The mode of transportation for the 
local field trips may be either by walking or by bus and we will need parent volunteers to assist us with these 
projects. Parent Notices will be sent out prior to any activities planned. whether the activity is held on campus 
or away from the campus. 

I, the undersigned parent or guardian do hereby release and agree not to hold Y.E. S, Higgs, Carter. King Gifted 
and Talented Charter Academy, its officers, agents, and employees liable for any and all actions, c.Iaims, costs, 
or damages or personal injury or death sustained by my child(ren) during school functions. I understand that 
this wavier/release shall extend to and all parties involved directly with the school. 

Date: ___________ 
(Signature of Parent or guardian) 

, ,., t' 
.. t) <, 

Sponsored by Youtll Empowermellt Services, Inc. 



r---------------------­
I CLC OFFICE USE ONLY ICommunity Learning Center (CLC) 
I CLC Site # I

Participant Registration Form -- 2001-2002 : CLC Bus #-;-:----;:,-----_ 

I Date Entered in Computer _I_.J_
Student (18 and younger) 
I Data Staff Initials I
1- _____________________ .. 

**** PLEASE PRINT ***1, 

I attended th is CLC last year 0 

Participant Last Name Participant First Name Middle Initial Participant Home Phone No. 

IL-____-----'I L-I___-----'II IL-l___----' 

Home Street Address City State "Z"'i-"p_____--, 

I~________~I~I____~ILJI~--~ 

Age FB"'irtc::hc:....=D.::at::e____---, Gender (M or F) Ethnicity: (check one) 

o Native American (I) o AITican American (2) LJ I II II I 
o Asian American (3) 0 Hispanic American (4) 

Student ID # o Caucasian American (5) 0 Other 

Day School Attending in September 2001 Grade in Sept. 200 I Student receives: (check one) 

o Free Lunch I I I I 
o Reduced Price Lunch 

Elementary School Homeroom Teacher's Name 

Middle or High School Math Teacher's Name Student Primary Language 

Middle or High School English Teacher's Name I I 
~~~~~~~====~ 

Student/participant lives with: (check one) o Both parents 0 Single parent mother 0 Single parent father 

o Foster care 0 Guardian 0 Other 

This student will: Dwalk home 0 be picked up 0 take city bus 0 take CLC transportation (not available at all sites). 

Iftransportation is provided by CLC, list closest corner stop to home: 

Is there any medical reason why my child shall not participate in certain physical activities? 0 No 0 Yes If yes, explain below: 

List below anything else (allergies, medications or special needs) thai the eLe slaffshould know about yoar child. 

**Parent or Guardian is responsible for notifying CLC staffofany medical changes** 

16~ 




,---------------------, 
, CLC OFFICE USE ONLY , 

Community Learning Center (CLC) : CLC Site # : 

I Copy attached to each student pagc?__ ,Registration Form -- 2001-2002 , , 
I Student ID#s added at bottorri,!=-- I 

: Date Entered I J Staff' Initials HOUSEHOLD INFORMATION PAGE --------------------_1I 

-- Fill out only ONE per family ­ Check boxes 121 if authorized 
to pick-up student ~ 

Parent/Guardian I Last Name First Name Home Phone Work Phone Relationship 

I J 0 
Parent/Guardian 2 Last Name First Name Home Phone Work Phone RelationShij 

o 
In the event ofan emergency, parentlguardians will be contacted first. List 2 other adults to be contacted if parents can not be reached, 

I" Emergency Contact (Last, First) Phone/Pager 2nd Emergency Contact (Last, First) Phone/Pager 1.0
1. 2. 2.0 

ADULTS AUTHORIZED TO PICK-UP STUDENTS: Use the check box I2f to indicate which adults listed above are authorized to 
pick up the student(s) listed on the reverse side and/or below. To list additional adults authorized to pick up these students, use the 
boxes below.lfno adults are lisled below, and no boxes checked, ONLY THE PARENT WILL be able 10 pick up Ihe sludenl(s)_ 

Last Name First Name Address Home Phone Work Phone Relationship 

Parent / Guardian Permission For CLC Activities 
*PLEASE READ CAREFULLY* 

Must be signed by Parent/Guardian for student participants 18 and under 
I hereby give permission for the participant(s) listed below and on the reverse side to take part in the school district's Community Learning 
Centers (CLC) activities, which may include off-site events, academic assistance, continuing education, and recreational programs. Ifa medical 
emergency arises, program staff will take all steps necessary to ensure the safety of the participant and will call, if necessary, a public emergency 
vehicle for transport to an emergency facility. I understand that I will be responsible for any transportation charges and medical expenses 
incurred. 

I give my consent the school district's Community Learning Centers (CLC) programs to take the participant's photograph during program 
activities, to be used for education and public relations purposes. I further give my consent to the school district and the Community Learning 
Centers (CLC) to share the participant's student records with each other for purposes of providing educational support and assistance. In addition, 
I understand that the school district , ... ill use participant records to evaluate individual progress and improvement, as well as to evaluate the 
impact of the program on student achievement and to obtain continued funding for the program. 

I hereby certify that I have read and do understand the above infonnation: 

Print Name ______________________ 

Signed Date ____________ 

List ALL children from your household attending this Community Learning Center Program: 
Student Last Name Student First Name Age Grade ID # 

~ 'Hl 
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Revised 07-22-02 

INTERNET I [-MAIL I VOKEMAIL I'OLICIES 

FOR 


IIIG(;S, <:AItTEIt, KIN(; <;lFn~D & TALENT[I) CIIAIUEI{ ACAI)EMY 

ANI) 


VOUTII EMPOWERMENT SEItVIO:S, INC. 


Higgs, Carter, King Gifted & Talented Charter Academy respects the privacy of its employees 
and students. However, employees and students may not expect such privacy rights to extend to 
the use of School-owned computer systems, property, equipment or supplies, or to work-related 
conduct or products produced with school-owned computer property. 

This policy is intended to notify all of The School's employees that no reasonable expectation 
of privacy exists in connection with the nse of The School's systems, property, equipment 
or supplies. The School's employees and students are prohibited from withholding information 
maintained within company-supplied containers, including but not limited to, computer files, 
computer databases, desks, lockers and/or cabinets. The following rules also apply to the use of 
The School's property: 

1. 	 The School's Right to Access information. While The School's employees and students 
have individual passwords to e-mail, voice mail and computer network systems. these 
systems are and will be at all times accessible to and by The School Administrator, CEO 
and other executives. Said systems may be subject to unannounced, periodic inspections 
by administrators/executives for business purposes. This policy applies to all telephone, 
electronic and comJluter network systems which are accessed on or from The School's 
premises, used in a manner which identifies the employee or student with The School. 
accessed using TIle School's computer equipment and/or via The School's paid access 
methods. 

The School's employees and students may not use secret passwords. and all system 
passwords must be available to The School at all times. The School will maintain back-up 
copies of e-mails and voice mails either sent or received, and these records, as well as the 
usage records of The School's computer network systems may be reviewed hy The School 
for legal, business or other reasons deemed necessary by school officials. 

2. 	 Usage is Restricted to The School's Business ONLY. The School employees and 
students are expected to use The School's e-mail, voice mail and comJluter network 
systems for School business ONLY, during working hours ONLY, NEVER for personal 
use. 

Personal Reasons include, but are not limited to, non-job or School related communications 
(received or sent), research or solicitation(s), or soliciting for political or religious causes. 
outside organizations or otber commercial ventures . 

~ .. t 
.;~ , ' .. 
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Intemet, E-Mail, Voice Mail Policies 

3. 	 Strictly Prohibited Content. The School's employees and students are prohibited from 
using The School's telephones, electronic or COIIIP"ter network systems in ANY ""lIIler 
that may be offensive, unprofessional or dismptive to others. 

This includes, hut is not limited to, the transmission or reception of racial or ethnic slurs, 
gender-specific comments, sexually explicit images or messages. any remarks that would 
offend others on the basis of their age, political or religious beliefs, disability, national 
origin or sexual orientation, or any messages that may he interpreted to , defame, discredit, 
abuse. belittle or harass others. NO telephone, electronic or computer network 
communications may be sent or received which represent the sender as fTom another 
company, or as someone else, or which tries to hide the sender's identity. Inappropriate or 
excessive PERSONAL use of The School's property or telephone, electronic or computer 
network systems will result in disciplinary action, up to and including termination. 

Because it is SO IMPORTANT to reduce or negate an employee/student's expectation of 
privacy, we wish to receive the express written consent of each employee/student, allowing The 
School's administrators/executives to review and monitor all messages, files and the usage of 
these systems by employees/students. 

THEREFORE, we ask that you read the above statements and acknowledge the following: 

I. 	 That ALL telephone and electronic communications systems and all infonnation received 
from, transmitted by or stored in these systems are and will remain The School's property. 

2. 	 That these systems are and will be used ONLY for job-related or school-related purposes 
(during business hours), NOT for personal purposes, 

3. 	 That I understand that I have NO personal privacy right(s) or any expectation(s) of privacy 
in connection with my use of this equipment or with the receipt, transmission or storage of 
information in The School's equipment, 

4. 	 That I agree NOT to access a file or website, use a code, or retrieve any stored 
communication, unless I am authorized to do so, 

5. 	 That I agree to disclose messages or infonnation from telephone or electronic 
communications systems only to authorized individuals, 

6. 	 That I acknowledge and consent to The School's monitoring my use of this equipment and 
communications at The School's discretion, at any time whatsoever, with or without my 
knowledge, and that such monitoring may include printing out and reading of all telephone 
and ecmail entering, leaving or stored in these systems . 

... 
~ 
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Inlernet. E-M:lil. Voice Mail Policies 

7. 	 1113t I further agree to ahide by The School's policy prohibiting the use of telephone and' 
electronic communication systems to transmit offensive, degrading, political, lewd, racist 
or sexist messages, 

8. 	 That I further understand Ihat violation of this policy can lead 10 disciplinary action. up to 
and including immediate expulsion. 

[ FULLY UNDERSTAND AND AGREE W[TH ALL T[IE ABOVE POLICIES AND 
PROCEDURES, AND I W[LL ABIDE BY THESE POLICIES AND PROCEDURES. 

Printed Name of Student 	 Printed Name of Parent/Guardian 
,:' ~ : 

Student's Signature 	 Parent/Guardian Signature 

Date Signed 	 Date Signed 

Witness 	 Date Signed 
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Internet, E-Mail, Voice Mail Policies 

7. 	 TIlat I further agree to abide by The School's policy prohibiting the use of telephone and 
electronic commurrication systems to transmit offensive, degrading, political. lewd, racist 
or sexist messages, 

8. 	 That I thrther understand that violation of this policy can lead to disciplinary action. up to 
and including immediate expulsion. 

I FlTLLY UNDERSTAND AND AGREE WITH ALL THE ABOVE POLICIES AND 
PROCEDlJRES. AND I WILL ABIDE BY THESE POLICIES AND PROCEDURES. 

Printed Name of Student 	 Printed Name of Parent/Guardian 

Student's Signature 	 Parent/Guardian Signature 

Date Signed 	 Date Signed 

Witness 	 Date Signed 

Please sifln and return this form to the school office. 
This original signed form will be kept in the student's 
file. 

I .., .. - "': 



Higgs, Carter, King Gifted and Talented Charter Academy 

LETTER TO HOUSEHOLDS (Multi-Child) 


NATIONAL SCHOOL LUNCH/BREAKFAST PROGRAM 

SCHOOL YEAR 2001-2002 


:~ar ParenVGuardlan: 

The Higgs Carter King School offers a choice of healthy meals each school day. Children may buy lunch for $2 00 , breakfast for 
51 10. and after school snacks for ----- ----. Children who qualify under U.S. Dept. of Agriculture guidelines may get meals free or at 
a reauced-pnce of AO cents for lunch, .30 cents for breakfast and -- for after school snacks, All meals s8r1/ed must meet 
r,~trjti~n standards established by th~ U.S. Department of Agriculture. If a child has a disability, as determined by a doctor, and the 
G'sability pr~vents the child from eating the regular school meal, the school wi!! make substitutions prescribed by :he doctor. If a 
substitution IS needed, there wlil t,e no extra charge for the meal. .Please note, however, that the school is not req'Jired to mak~ a 
substit'.Jti.o~ io~ a_ fo.?d allergy,. un:e~ss it meets the definition of disability. Please call the school for further information, telephcne 
"'1:Jmte~:::' 10) '3~-2341 extension ~.j. 

Your children can get tree school meals if you gel toad stamps or Temporary Assistance far Needy rar:1iiies (TANF). 
Depending on your income, your children may be eligible for either free or reduced-price meals. 

How do I get free or reduced-price school meals for my children? You must complete the Application fo; Free and 
r:ecuced-Price ,\ileais For.;". and return it to the school. 

• 	 Households getting food stamps or TANF. You only have to inc~ude your children's names and case :"'!u:T:bers, anc 
an adult household member must sign the form. 

• 	 Households that do not get food stamps or TANF. If you do not have a case number, you must inc!ude :he names of 
all household members, the amount of income each person received last month and where the income came from. An 
adult househOld membar must sign the form and include his or her social security number, or indicate that he or she has 
no social sec~rity number. ' 

+ 	 Households with a foster children. You must include the chHdren's names and the amount of "personal use" income 
:he children received las: month. and an acult must sign the farm. 

Will the form be verified? Your eligibility may be checked at any time during the school year. Schoo! otfic:als r:-:ay ask you 
to send written e\iidence that shows that your chrldren should get free or reduced-price school meals. , 
Can I appeal the school's decision? You can talk to schoo! officials if you do not agree with the school's decisicn on your 
~ ~u also m If ask f~ fAir hearing by caUing or wliting to: 

MaIling Address:_L.:-"L:....!~:.t\o-''.J.Uo!~-'-_I...:~:.LL:.:....jc.!JI-_-'-Jl~'!LlL______________ 

Must I report changes? If your children gel Iree or reduced-price meals because of your income, you must tell us if your 
household size decreases. or if your income increases by more than S50 per month or S600 per year. If your children get 
free meals because your household gels toad stamps or TANF, you must tell us when you no longer get these b~nefits, 

Will information on my form be kept confidential? We will use the information on your form 10 decioe jf yeur children, 
snouic: get free or reduced~prlce meals. We :7lay inform oHicials with ether child nutrition. health and education programs of 
U',e information on your form :0 determine benefits tor those programs or fer funding anci/or evaluation purposes. 

Can I apply for free and reduced-price meals later? You may apply for free and reduced-price meals at any lime during 
Ihe school year. If you are not eligible now but have a change, like a decrease in household income, an increase in 
household size, become unemployed or get food stamps or TANF, complete another form then. 

We w:illet you know ir you are approved or denied. 

I.., ac20~C!.ance WIth Feral iaw and U S. Oeparlment 01 AQIIcul\Ufe policy. s institution is pron1blled Irom dlscr1minatinq on the baSIS or race. cOlor, nalional 
OrI9't1. sex. age, Of cisabili~y_ To lile a complaint or discrimination, wfite USDA. Director, Ol/ice 01 CIvil Rights, Room 326-W. Whinen 9uilding, 1400 
Il"IdeperICence Avenue, sw, wastllr.g!on, 0 C 20250·9410 or call {202) 720-5964 {voice and TOO). USDA is an equal opponu",fy provider and employer. 

http:Address:_L.:-"L:....!~:.t\o-''.J.Uo!~-'-_I...:~:.LL:.:....jc
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APPLICATION INSTRUCTIONS (Multi-Child) 

Please complete the Application for Free and Reduced-Price Meals Form using the instructions below. Sign the form and 
return it to Mrs. Melinda Rodriguez, Cafeteria Manager. If you need help. call: Tel. No. 210-735-2341 ext. 13. 

1 (a-e) CHILD INFORMATION: Print the names of your children, II you are applying for school meals, include the 
children's grades and name at school. 

FOSTER CHILD: Complete this part and sign the form In IJ 5.· 
(a) 	 Write the foster child's monthly ·personal use" income. Write"C" if the laster child does not get "personal usa" income. 
(b) 	 A foster parent or other official representing the child must sign the fonn in #5. You do not have to list a social security 

number. 
(c) 	 Complete a separate form for each foster child. 

3 	 OTHER BENEFITS: Complete this Part and sign the lonm in 1/ 5, 
(a) 	 It you are applying for school meals, list your current food stamp or TANF case number for your child. 
(b) 	 Sign the form in # 5. An adult household member must sign. You do not have to list a social security number. 

4 	 ALL OTHER HOUSEHOLDS: Complete this Part and sign the form in 1t5, 
(a) 	 'Nrite the i1ames cf .aver/ene:n your ncuser.cid even jf (hey do nct have an income. Include yourself. your spouse, the child 

you are appjyir.g lor and all other household members. 
(b) 	 Write Ihe amount of income each person received last month before taxes or anything else was taken out and where il came 

from, such as eamings, welfare, penSions, and other income (see example below for types of income to report). Each income 
amount should be entered in the appropriate column on Ihe form. If any amount last month was more or less than usual, write 
that person's usual monthly income. 

(c) 	 If anyone is self-employed, write the amount of income the person earns from self-employment; for example. income from 
operating a farm. Please ·call the number at the top of the form it you need help .. 

(d) 	 Sign the form and indicate your social security number in ~5. If you do not have a social security number, write "none". 

5 	 SIGNATURE AND SOCIAL SECURITY NUMBER: 
(a) 	 The form must have the signature of an adult household member. 
(b) 	 The adult household member who signs the statement must include his/her social security number. If he/she does not have 

a social secun'ty number. write "-none". A social security number is not needed if you listed a food stamp or TANF case 
number or if you are applying fdr a loster child. 

Earnings form Viork. 
Wages/salaries/tips 
Strike benefits 
Unemployment compensation 
Worker's compensation 
Net income from self-owned 

business, day care business 
or farm 

'Nelfare/Child Support/Alimonv' 
Public assistance payments 
Wellare payments 
Alimony/child support payments 

INCOME TO REPORT 

P~nsjon$/Re!iremenVSocja: Security 
Pensions 
Supplemental Security Income 
Retirement income 
Veteran's payments 
Social security 

Disabitity benefits 
Cash withdrawn from savings 
Interest/dividends 
Income from estates/trusts! 

investments 
Regular contributions from. 

persons not living in the' 
household 

Net royaUiesJannuitiesl 
net rental income 

Mililary allowance for oH-base housing 
Any other income 

Privacy Act Statement: Unless you listlhe Child's fOOd stamp or TANF case nUlT1Cer or ale ap~lying lor a foster d'lild, Section 9 01 tne National SctIoo' Lunch.Ad requires 
tl"Iat you inclUde the social security numoer 01 lhe hOusehold member sigJ"ling tne 101m Ot indicate Nt tl"Ia household member signing the Iotm does not have a social ~rity 
number. You do not have 10 list a social security number, but if a social security numtler is nolljared or an indication is nor made thai the adult nousehokl rnernber signing the 
form does not have a social security number, we cannot approve the lol'm. The social security number may be used to identify the housel"lc*f member in v:en~ the­
correctness of the information stated on the fOlm. This may include progtam reviews, audits, ancl invesllgations and may include contacting empJoyers 10 deterrmna I~e, 
COrllac-jng a tood .stamp or TANF office to determine current cenitication tOt rood stamps at TANF benefits, Q)ntactinq the State emp&oyment seo.uity oIfic::e !Q detetmlne the 
amount 01 benefits received and checking tn. documentation prodUCed by the household member to prove !he amO\Jnt ot income received. The$e efforts may result in a IOs.s 
or reduction of benetits, administrative daims. or legal actions il incorrect information is reponed. The social s.ecurity number may also be disdoaed to ptogr2lTlS as 
authorized under the National Scnool lunch Ad and the Child Nutrition Act, the Comptroller General ot Ine Uniled Siales, and law enforcemenl olftciaJs lor tna purpose of 
investigating violations 01 certain Federal, State and local education, Malin and nutrition programs. 

In accardance with Federal law and U.S. Department of Agricullurll policy, this institution is prohibited from dlsetiminaonc;J on the basis of race, color. national origin. sa.x, age. 
or disability, To rile a complaint ot diScrimination. write USDA, OirectOl, Ottica 0' Civit AfoNs, Room J26.W, Wl"Iitten BuildJng. 1400 Independence Avenue, SW, "'l'~ 
D.C. 20250·9410 or call (202) 720-5964 (voCe and TDD). USDA is an i'Qual opportUnity provider and IIm~loyer. 	 1 I tJ 

0: 
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Higgs. Cartar. King Gifted and Talented Charter Academy 
APPLICATION FOR FREE AND REDUCED-PRICE MEALS (Multi-Child) . ,SCHOOL YEAR 2001-2002 

Complete. sign and return the form to Mrs. Melinda Rodriguez, Cafeteria Manager. Please read the instructions. If you 
need heip completing this form. call: Melinda Rodriguez, Cafeteria Manager 210-735-2341 ext 13. 

1 (a) CHILO'S NAME: 
Las! Firs! M.l. 

Chi[d's Grade: ___ Name of Schoo[: SS#/Student [0 
Or Site Number (Optional) 

(b) CHILD'S NAME: 

Las! First M.I, 


Child's Grade: ___ Name of School: SS#/S[udent 10 
Or Site Number (Optiona[) 

(c) CHILD'S NAME: 

Last First M.1. 


Child's Grade: ___ Name of School: SS#/S[udent [0 
Or Site Number (Optiona[) 

(d) CHILD'S NAME: 

Last First M.1. 


Child's Grade: ___ Name of School: SS#/Student [0 
Or Sits ~,h..:;;:t:er (Optionai) 

(e) CHILD'S NAME: 

Last First M.1. 


Child's Grade: ___ Name of Schoo[: SS#/Student 10 
Or Site Number (Optional) 

2 	 Is this a FOSTER CHILD? (See the instructions), if this is a loster child, check here [ 1and write the child'. 
monthly personal use income here: S . Go to section # 5. 

3 Are you getting FOOD STAMPS orTANF benefits lor your chiid? List the CASE number. DO NOT complete section 
#4. Go to section # 5. Food stamp case number: T ANF case number: 

4 ALL OTHER HOUSEHOLDS: (Complete this part only if you did not complete sections #2 or #3). List aU household 
members, Including the children listed above. List aU income. Go to section #5. 

Names Current Monthly Income 
Names of Household 1 

Members (include the children listed above) 
I~ou need more soace5, attach a separate sheet 

Monthty Earnings from 
Worlc (S.for. 

Deductions) Job 1 

Monthly Welfare, 
Child Support, 

Alimony 

Monthly Payments from 
Pensions. Retirement. 

Social Security 

Monthly Earnings trom 
Job 2 or Any Other 

Monthlv Income 
1. S S S S 

2. S S S S 

3. S $ S S 

4. S S S S 

5. S S S $ 

! 5. S S $ S. 

7. S $ S s 
8. I S s S S 

9. I S s S S 

10. S S S $ 

I 

5 SIGNATURE AND SOCIAL SECURITY NUMBER: PENALTIES FOR MISREPRESENTATION: I certify /hat all of the above 
information is true and correct and that the food stamp or TANF case numbsr is current, correct Dr that all income is reported. , understand that this in/armaria: 
is being given for the receipt of Federal funds; that instllution officials may venIy the information on the Application /or Free and Reduced·Price Meals and rha 
the deliberate misrepresentation of the in/annation may subject me to prosecution under applicable Slate and Federal laws. 

Signature 01 Adult_________________ Social Security Number___'''__..._._______ 

Prinled Name: __________________ Home Phone: _______ Work Phone: ______ 

Mailing Address: 	 City: State: Zip Code: Dale: 

For OHiclal Use Only: MONTHLY INCOME CONVERSION: WEEKLY X 4.33. EVERY 2 WEEKS X 2.15. TWICE A MONTH X 2 
Food StamplTANF household categorica[1y eligible free: [ I Yes [J No 

To~ ~no,ly income: Household Size: Eligible: NOT Eligible: Dale Withdrawn: 

ElIQlbility ClassiUcation: Free Reduced-Price Paid Tem=po:Cr"ary""":-;:F""re·e Tm"'e-;:;P-enC-'od"':~ --- ­

etermlning Official: 	 Signature: Dale: __.....;,._____ (O - - -	 .1"'. ',' 



---------------------------------------------------

Notice of Right to Restrict Access to Student Directory Information Form 

Notice ofRight to Restrict Access to Student Directory Info'maJion 
Pursuant to guidelines of the federal Family Educational Rights and Privacy Act (FERPA). the Texas Open Records 
Act and HCK Board Poitcies. certain infonnation about HCK students is considered directory information. Both HCK 
Policy and FERPA require annual notification to Parents/guardians of the right to restrict access to that directory 
information. Unless prior notification restricting release is 5ubmitted in writing on an annual basis. the HCK shall 
release directory information, as required by the Texas Open Records Act. to any individual or organization that files a 
written request with the Superintendent or designe~. Parent/guardian abjection to the release of directory information 
must be made in writing to the PrincipalJDirector of the school where the student is presently enrolled no later than 10 
days after the opening of the current school year or, for students new to HCK. no more than 10 days foHowing 
registration. Directory information as defined under the above iaws and policies includes a student's name, address.. 
telephone number. date and place ofbirtl>.... participation in officially recognized activities and spons. weight and height 
of members of athletic teams, dates of attendance. awards fi!1:.::ived in school, and most rec~nt previous school attended. 

Please complete this form and return to school immediately. Thank you! 
Please list all students attending Higgs, Carter, King below. 

Student Name 

StudentName ___________________________________________________ 

StudentName ______________________________________________________ 

StudentName ____________________________________________----------

StudentName ______________________________________________________ 

Information to be restricted is checked accordingly. YES NO 

1) Student's Name 
)'-J Student's Address 
3) Telephone Number 
4) Date and Place of Birth 
5) Participation in Activities and Sports 
6) Weight and Height of athletes 
7) Dates of Attendance 
8) Awards received at school 
9) Most recent previous school attended 

"I confirm that the information checked "YES" above is to be restricted and not to be 
released without my prior consent." 

Parent Printed Name: Date: ______ 

ParentSignattrre: _______________________________________ 

Please return this/arm to the school immediately! Thankyou. 



NOTICE OF RIGHTS & INFORMATION 
PLEASE READ CAREFULLY 

Sl1ldeni Records 
A student's school records are private and are protected from 
unauthorized inspection or use. A cumulative record is maintained 
for each student from the time the student enters HCK until the 
student withdraws or graduate. This record moves with the student 
from school to school. By Jaw. both parents. whether married. 
separated. or divorced. have access to the records of a srudent who is 
a minor or a dependent for tax purposes (unless othen-vise restricted 
by coun order), as do students who are 18 years of age or older. A 
parent whose rights have been legally terminated will be denied 
access to the records if the school is given a copy of the co un order 
tenninating these rights. The PrincipaJ is the custodian of all records 
for currently enrolled students at the school. The Superintendent is 
the custodi an of a11 records for 50Jdents who have withdrawn or 
graduated. Records may be reviewed during regular school hours. 
Tne records custodian or designee wiil respond to reasonable requests 
for ~xpianation and interpretation of the records. The contiden[i~i 
nature of student records shalJ be maimained at aJl eimes. and the 
records shall be restricted to use only in the Superintendent's, 
Principal'S, or Counselor'S office, or other restricted area designated 
by the record custodian. The angina] copy of the record or any 
docurr.ent contained in t.1e cumulative record shall not be re'mQved 
from the school. The 7hone :,,:uJ:lce:s J,.''; J.c..:.-.;::;S;!S of ::he 
Superintendent I principa1 are listed. Parents/guardians of a minor of 
a stude:n who rs a dependent for tax purposes, the student (if 18 or 
older), and school officials with legitimate educational interests are 
the only persons who have general access to a student's records. 
Certain other officials from various governmental agencies may have 
limited access to the records. The HCK forn'ards record on request 
to a school in wh ich a student seeks or intends to enroll. Parental/ 
guardian consent is required to release the records to anyone else. 
Student :ecords may be inspected free of charge. Copies of records 
are available at a per copy cost, payable in advance. According to 
state guidelines, fees for copies are 10 cents per page for the first 50 
pages; for mare than 50 pages, the fees are 85 cents for the tirst page 
and 15 cerns for each page thereafter. 

Photo Release 
During the year opportunities arise to provide information and 
publicity for HCK programs and students to the general public or to 
specific audienc:s such as educational groups or business 
organizations. In some cases we receive requests to interview, 
photograph or film students for news publication. TVfRadio 
broadcast, or for educational information and training. We need your 
permission to allow your child [0 be [he subject of any news media 
publicity. 

PLEASE CHECK ONE ONLY 

_ M~ child has my permission to be interviewed. photographed, or 
Filmed for public information use in the news media for 
professional educational information. 

__	My child does not have permission to be imerviewed. 
Photographed, or filmed for public information use in the news 
media for professional educational infonnation. 

Parent/Guard ian Signature 	 Date 

NOTE: ALL SIGNATURES ARE REQUIRED 

".........;..:"...............".."...."....................

• 

NotJa 01Riglrllo Restrict Access to Sl1ldeni Directory InlormaJion 
Pursuant to guidelines of the federal Fwnily EdueJIlionai Rights and 
Privacy Act (FERP A). the Texas Open Records Act and HCK Board 
Policies, certain infonnation about HCK students is considered 
directory information. Both HCK Policy and FERP A require annual 
notification to Parents/guardians of the right to restrict access to that 
directory information. Unless prior notification restricting release is 
submitted in writing on an annual basis. the HCK shaH release 
directory inrormation. as required by the Texas Open Records Act, to 
any individual or organization that files a written request with the 
Superintendent or designee. Parent/guardian objection to the release 
of directory infonnation must be made in writing to the 
PrincipalJDirector of the school where the student is presently 
enrolled no later than 10 days after the opening of the current school 
year or, for students new to HCK,. no more than IO days following 
registration. Directory information as defined under the above laws 
and pOlicies inciudes a SIDden!' s name, address, teleohone number 
date'and place ofbirt.1. participation in officially rec·ognized ac[ivi~ies 
and spans, weight and height of members of athletic tearns. dates of 
attendance. awards received in school, and most recent previous 
school attended. 
INDICATE RESTRlCTION ON FRONT OF THE FORM 

Pestidde Notice 
The Texas Pest Cono-ol Act, passed by the 72nd Legislature, requires 
that public school communicate the following infunnarion to all 
students and parents: This school periodically applies pesticides, 
information concerning thee applicaiions may be ob1.aiueO from the 
Superintendent's Office, 210 St. Ann Street. San Antonio, Texas 
78201. Telephone: (210) 735-2341. 

Asbestos Management Plan 
According to federal law, each 10caJ education agency shall maintain 
and update its Asbestos Management Plan to keep it current with 
ongoing operations and maintenance, periodic surveillance, 
inspection. reinspection, and response action activities. The Asbestos 
Management Plans are available for inspection, without cost or 
restriction. in the administrative office ofHCK. Persons with 
questions or concerns about the campusAbestos Management Plan 
should contact the Superintendent's Office, 210 S1. Ann Street, San 
Antonio, Texas 78201. Telephone: (210) 735-2341. 

Emergency Dismissal 
On rare occasions we have unscheduled, early, or delayed dismissal, 
due to hazardous weather conditions. HCK school buses will run, 
even though they may run early Or late. Parents are asked to indicate 
below wh ich course of action is preferred. 

PLEASE CHECK ONE ONLY 

_ 	 My child is to go home in the way (s) he usually does. 

__ My child is to remain at school until J personally pick hirnlher 
up. 

__ My child is to go home with the stated authorized person. 

Parent/Guardian Signature 	 Date 



Higgs, Carter, King Gifted & Talented Gifted Charter Academy 
2002-2003 

HCK COMMITMENT TO EXCELLENCE CONTRACT 

TEACHER'S COMMITMENT 

We fully commit to HCK the following ways: 
We will anive at HCK everyday by 7:30A.M (Mon.-Fri.). 
We will remain atHCK until 4:00 P.M (Mon.-Fri:). 
We will come to HCK on appropriate Saturdays for Staff Development. 
We will always teach in the best way we know how and will do whatever it takes for our students to learn. 
We will always make ourselves available to students, parents and any concerns they might have. 
We will protect the safety, interests, and rights of all individuals in the classroom. 

Date___________Teacher Signature ____________________ 

PARENTIGUARDIAN COMMITMENT; 

We fully commit to HCK in the following ways: 
We will make sure our child anives at HCK everyday by 8:00(Mon.-Fri.). 
We will make arrangements so our child can remain at HCK until 3:00P.M. (Mon.-Fri.). 
We will make arrangements for our child to come to HCK on appropriate Saturdays andlor after school when needed. 
We will ensure that our child attends HCK Saturday School andlor Summer School, if provided. 
We will always help our child in the best way we know how and will do whatever it takes for himlher to learn. This also 
means that we will check our child's homework every night, and allow him /her to call the teacher if there is problem 
We will always make ourselves available to our children and the school. 
We will read carefully all the papers that the school sends home to us. 
We will allow our child to go on HCK field trips. 
We will make sure our child(ren) follow all HCK rules so as to protect the safety, interests, and rights ofindividuals 
in the classroom. 
We, not the schoal, are responsible for the behavior and actions ofour child. 

Failure to adhere to these commitments may cause my child to lose HCK privileges and to lose valuable learning opportunities 
presented at school and at home. 

Parenti Guardian Signature ____________________ Date __________ 

STUDENTS COMMITMENT 

I fully commit to HCK in the following ways: 
I will arrive at HCK everyday by SAM. (Mon.-Fri.) 
I will remain at HCK until 3 PM everyday (Mon.-Fri.) 
I will come to HCK on appropriate Saturdays as reqesled. 
I will anend HCK during summer school if provided. 
I will always work, think, and behave in the best way I know how and will do whatever it takes for me and my fellow 
students to learn. This also means that I will do my homework every night, I will call my teacher if! have a problem with my 
homework or a problem with coming to school. 
I will raise my hand and ask questions in class if I do not understand something. 
I will make myself available to parents, teachers and any concerns they might have. If I make a mistake I will tell the truth to 
my teachers and accept responsibility for my actions. 
I will also behave as to protect the safety, rights, and all the individuals in the classroom. This also means that I will listen to 
all my HCK teammates andgive everyone my respect. 
I will follow the HCK dress code at all times. 
I am responsible for my own behavior. 

Failure to adhere to these commitments may cause my child to lose HCK privileges and to lose valuable learning opportunities 
presented at school and at home. , ~ r. .. " 
Student Signature Date._--;:-~::-;--,:-____ 

ptII'eIft ttUlJ' sign child'. IUlme ifchild is unoble to do so, BUTonly afto parent iUUl child have reviewed this form. 



Studenf( , ',: E;~~T,;'i;~P;,le-r' ~--;~ 
1 DaIIStafflniliab. 

-.- .~--:- ---------_._--­-:'., Commuri 
, 

. ': ";'·.:.-JC·~ 

Participa.IJL.. 
I 1 

,"- --- 1 
__ -- . - 1 

;, ,-,,',,', PLEASE PRINT c, c, .:,,-, 
~ 

-------------------- __ J 

1 

?arricoanT Last ~a:T1e Particioant First Name \liddlc Initial PaniciD<lJ1t Home Phone NC 

'---____~I,)·,- ii' 
Ci:v S~:e Zic 

o Nar;" "'"",rican (I) LJ African A!7le:-ic3r1 (: 

o Asian ."""rican (3) ....0 Hispanic Ame:-ican (.! 

o Caucasian Amem::an (5) OOrh., 

:~~e :n Seo!. :001 Student ~eives: (c,~~:;.~ ;ne, 

CJ ~:-ee Lunch 

:J ~ed!.!cec P-:-:I..:e Lunch 

Stud~:-:[ P;--;ma.",:' Language 

'.1;-:': -: ::- :-::;:--: :::~cDi =::-:g!is~, -:--e3che:-'s ~3.~,e 

~====~==~==~===== o Singie ?arent mOL,er 0 Single parem fa:her 

,=-oster care o Guardian 0 Other 

~~:,is 5~;...:ce.'1! '.~.;,' .! ' \l,.·a!)( ~")0me n be pickea.:; c: lake city bus 0 take CLC transpor...a~ion (not available: at all sites), 

L:~'r !;iill"" .illy/hill£: else (;Ji!ar:ic5, !n~:'ifc,:::'0I75 or spe::iru' needs) r/tal the CLC swfJsJiollfd kilo .... , aoaufyr)Ur :itfi.'.'. 

--Para:! (Jr Guardian is r espol1siblefor 1I00ifying eLe staff ofallY medical c/tllllges" 

I ,. f'

" ;. 



--------------------

-----------------------------

CLC OfFICE lS£ O,~L~ 
("I.e Site , ____Communi.ty Learning Center (CLC) 
c.:np), alL3chc:d 10 CJct'I :)::.;J"::1l ;'l:l;~? __Registration Form ··2001·2002 
StUd~111 ID#~ !ludo.:C J: :"-':~"~i" 

HOUSEHOLD INFORMATION PAGE. -------------------­
- Fill out only ONE per family ­

Hor,1e Phone Work Phone 

Phone: P3g::~ ::;d Emer!l:'!:;CI,I Contact (Last. FirsT) ?~~or.e ?age~= • = 

-\DLLTS -\LTHORIZED TO PICK·LP 5TLDL'iTS: t:se the check bo.\ i2f to indicate which adc," lis:eo ab0,e lro author.:" ': 
~".:k up L"'::: ;::Joe!1((s) listed On the reverse s;::ie and'or belo\\. To iis~ addi[ionai ad!.ll~ aurhorized to pick up rhes~ st~ce::~s. use :I:! 
c: \~s be: '.'. if 110 "dll/" lire /isled be/,,"', Jnd IIU boxes ,·/reeked. O:'\'L Y TH £ ?'4 REST WILL be able 10 ph" lip Ihe slUdelll!s .. 

:-lome Pharoe 

Parent I Guardian Permission For CLC Activities 
"'PLEASE READ CAREFl'LLy* 

Jflc,t be signed by Parent/Guardian for student participants 1S and under' 

i !11.::-';:"': g:\:! ~..::-mi'5sion rc~ ~:--:: ;JJrti(;ipan;:SJ iisled Sclrl\\' illlC ~ln th~ r\!v':r$e side:o lake par.: in the SCllool disa-ict's Cummilr':![: 1_;:'Jming. 
C;::1l;;;:.: C~C: ol.::i\ itic:--. \\ r:~ch mil: inl.·j:.::~ I..:!Y~sjtc t:\·~r.ts. :tl.::"::j,,mic J$si$t:lnc!. continuing education_ ilnd rec:-;-zional ;n·q~~;:'j11~. 11" il ml.::· ~ .. 
..::ne'g;::-:,;: Jri:'es. program statrwill eak.: oi~ st<:ps n~~S$Olfy lu 1.:!1::;~Jre thl! :\al"-<:ty IJf'.he participant and will cal!. ifn(:c:::ssary. a public ::me~::~- ~> 
\ r.:h il.."::': :4: ~ ,r..n~PIJn. to In :::~=i£:e:"lC)' rat:ili'~y i 'Jn~l.!TStand rhJl 1 will hI..': ~onsible 1'0'1' a.iY trarlS"!'ort31ion ct'''3::"~ :lnd ml:!cicz,i 1!\i'l!ns~s 
; 11"::.!;~~'; 

,. ~,~!b';:,~ :h...: .,"·~L·\'- '::~~~i..::·~ l··.F.~.'·:";~::: L=:lr..in~ (~.~,:.::-:- ,',,·:.Ci ~rog~:::,:-:s:: ::!'-I! :r:~ oartic:par.:·s :~o!()g.~J.r;;: .::~:r_~,; ~~;'';:'';~~ 

',':-: _,,-:: ::y :,: • ..::.:'::\,);' :.:-.~~ :":..::" :: -:;:<).!:('1n::-: i'l:':~G<::~::: ' :".. :--.:::.:~ ;:'.~ ~~~ ';0::5::::-,: '.C' :~e 5chooi d!s;~'':: :"-.:-. ''': .::-- .... :.....,~-; 
: '_C :\' ~.;~~.: '.:~,: ~~,:-:~ ... '~: ~.':- -:_:!:;~ ~;;,'.:C'lr;;:- ',' .:: .: .. .::' <:>~- :or ;"_:-:0:;::::;, :::.:' :";:o\·;c::-:g. CC:..:I.::1:iOi",:J,. :::':::::','-, ~-: ::~5 ,;::.' ~~ :;,:, 

?~:Il: ':.-:: 

Da:e 

List AL~ Children from your household attending this Community Learning Center Program: 

S:~:'=-: Last Nar:ce S:'~ce~: F:rst Nar:1e Age Grace ' . ­

• '. 11 ,I• I I 
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COPYRIGHT MATERIAL 

3 pages have been withheld 

PLEASE NOTE: The responsive information contains copyrighted information 
that can only be made available to you for viewing in person. Because the 

information indicates that it is protected by copyright, you may review this 
information in person during normal business hours at TEA. If you are 

interested in reviewing the copyrighted information, please send an email to 
accred@tea.state.tx.us to schedule an appointment. 

mailto:accred@tea.state.tx.us�
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HCK 

T ·Shirts are in 
SCHOOL colors royal 

blue and gold with 
school mascot, the 

PLEASE PRINT 

Child's Name: 

ParenUGuardian Name: 
wMailing Address: Phone: ':J;... 

Polo 
Shirts 

Polo Shirts come in 
UNIFORM colors red 

or navy blue with 
white embroidering. Mighty Tigerl 

Youth XSmall (2-4 

Youth Small (5-6) 

Adult Small 

Adult Medium 

Adult Larae 

Adult X-Larae 

Adult XX-Larae 

Adult XXX-Large 

Total Amount Due: S 

T-Shirt I Price Ea. I 

$ 6.00 

$ 6.00 

$ 6.00 

$ 6.00 

$ 6.00 

$ 7.00 

$ 7.00 

$ 7.00 

$ 8.50 

$ 9.00 

$ 10.00 

Total T-Shirts S 

Sub- Red Blue 
total Polo Polo 

Price Ea. 

$ 12.00 

$ 12.00 

$ 12.00 

$ 12.00 

$ 12.00 

$ 15.00 

$ 15.00 

$ 15.00 

$ 16.00 

$ 18.00 

$ 19.00 

Total Polo Shirts 

Sub­
total 

Is 

(make check or money order payable to HCK or Higgs. Carter. King Gifted and Talented Charter Academy) 

NO CASH ACCEPTED 
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The Six Types of Parental Involvement 
.l_F*d '""" .. CenW on ~"'111.., C«ftm""'''', 1ohooI., W Child""" 1....",."" 

TYPE I· PARENTING 
Goal 

r HeIJt Blilamilies eslablistthome environrrenls 10 
support learning. 

Effective Practices 
• 	 ScOOoI provides sl.9gestions lor home condi­

lions lhal 'uppon leaming al each grade level. 
• 	 Scl"ool provide' v.orl<shops, videolapes, andlOr 

~l'tl)lIterized phone messages on parenting 
and child-rearing at each grade level. 

TYPE 2· COMMUNICATING 
Goal 

.. Design rrae effective lorms of communicatbn to 
reach parents. 

Effective Practices 
• 	 Teachers cordlJct conferences with every par­

entat least once ayear, 'Mth fohow-upS as needed. 
• 	 Parent pick-up of fep:lrt cards. 
• 	 Fokjers 01 stillent work are sent home ard re­

viewed, parental oomments returned to teacher. 

TYPE 3 VOLUNTEERING 
Goal 

• Recruit and organize parent help and support 

Effective PI1ICIICM 
• 	 DIstrIbU1e the Parental Involvement Pledge to reo 

cruIt, increase and organize parent wlunteers. 
• 	 Use the Parental Involvement Pledge to inventory 

pat:erl .volunteer needs. 
• 	 Setlftt*811tC&¥118T """""~eBft"" 

and where resources lor parents are bcaled. 
• 	 Send oul annual postcard suI\'e)' 10 ~enI!y aD 

available !alan"'. 

(IIIIUIIIII tU\',,"'''' 

TYPE 4· LEARNING AT HOME 
Goal 

• 	 Pro~de Ide., 10 parents on howto help child .'home. 

Ertecttve Practices 
• 	 InformatiOn for families on skllts required for stu­

dents In all sUbjects at each grade. 
• 	 .InformatiOn on home'M:lr1< po!icles and how to 

monitor, and discuss sct'OOlwork at home. 
• 	 DSiribuie calendar .,'ing possIb~ lopics lor d~· 

cusslon in tt'e horne. 

TYPE 5 • DECISION MAKING 
Goal 

• 	 Irclude parents in school decisions, developing 
parent leaders and representatives. 

Effective Practices 
• 	 Ad.iw PT.AJPTO or other parent organiZations. 

school adVisory councils, or commmees for 
parent ieadersnlp and partCipatiOn. 

• 	 Irdependenl advocacy groups 10 klOby and v.o'" 
lor schcx:>l reform. 

• 	 District level councils and committees lor 
corrvnunity involvement 

TYPE 6 • COMMUNITY INVOLVEMENT 
Goal 

• 	 lderlify ard inlegral. resources and ser.ices 
from IIle communlly to slrergillen school. 
programs, lamlly practices, ard studenlleamlng 
al'd devekJpment 

• 	 In'onnation for stu:jents and families on commu· 
nily heanh, cuftural, recreallonal, social support, 
ard oIIler programs or servI:es. 

j'II"llJllllltJVP1VIr1''''P1lYII'JI>IIII<l1I ',rll''''l vrlllI1JlIlll"Jll,", 

Cut and Post the TOP portion on your refrigerator door as a daily reminder 10r you and your family 



Higgs. Carter, King Gifted and Talented Charter Academ,Y 


Student Code of Conduct 

Discipline Plan 2002·2003 


Student. Parent. Teacher Acknowledgement 


T:ll, discipline plan has been de\'eloped to help your child gain the greatest possible benefit from 
:::elr >ehuol e\perience. 

T-"l;:' Hi~~s. C;:ltl:er. King Gift~d :-il1d Talented Charter .--\cadeill: i~ in n~ecJ of :,,1ur h<:'lp and 
,,1F'~'r~lli()n. It i~ itl1pOr!~li1t thJi: ;:\"('ry student under'stanci~ the di:-;cipiine plan and i~ t't~I..':~'llrJ~t'J 

~~:- Lh~!:' parent:;. ro fellow the ruks and regulatioll:S ~er forth in the plan. Ple3.~e read and Liis,.::uss 
:hs plan with your child. When ,ou have done so, sign this form and return it to school. Ple:,.,e 
:'ctu,n it as quickly a, possible. This form will be kept in \our child's Ille, 

~::2"~::-. Cart:::. King Gifted and Talented Charter A':'3cicrn:, will not r::lease person:lil: 
.__ -=!~L;:·;ablt' i;jf.:..'-r;-:l~l~i~);: :l~;OL;: ;.lll~", S"\UJ;;:.':1t ,~'ithout :i:.:- pr;,)r. \\rittt'rl permissil)n oftht student's 
'-.'fent ()I' legal guardian (or in the case of an adult student. without the stuUcm's prior. wriuetl 
:~;:';-Inj~~ion I llnlc:;~ required to rcicase such inform~lti()n b) a court of law. 

P.Hent Signature(s) Date 

Teache' Signature Date 

PARENTS: This is the Original Signature Page. 

please sign it and have your child sign as well. 

Return it to your child's teacher immediately. 

Thank you. 



Q 

REMEMBER: 

Send ALL ~ompleted fonns back to 


school with your child 

TOMORROW, or no later than Friday! 

Thank you for your cooperation! 



Attachment 5D, Special Needs Students/Program Information Request 

Higgs, Carter, King Academy contracts with a private company, Solutions for Texas 
Charter Schools for management of the special education program and to provide all 
of the special education staff to operate Higgs special education program. Solutions 
provides certified special education teachers, certified educational diagnosticians, 
LSSPs, related services personnel, speech and language therapists and other 
specialists in special education when needed for assessments, IEP or ITP plan input as 
well as supervisory special education personnel. Solutions is an assumed name 
operating under RSH & Associates, Inc., a Texas corporation. 

Solutions is responsible to Higgs, Carter, King to provide all special education 
services and activities for students enrolled in the Academy. Ms. Ruby Wilkins, 
certified special education teacher, is full time at the Higgs campus and acts as the 
special education director with supervision and support from Lynnie Bunten, certified 
special education teacher and Administrator. 

Higgs, Carter, King Academy utilizes an "inclusion" philosophy in all grades as a 
basic approach to education. Special education services are determined by ARD 
committees according to the assessed needs of each individual student. IEPs may 
require mainstream, resource room, self-contained classroom, student resource lab 
support and a variety of pull-out services such as speech therapy, counseling, OT, PT 
and other health related services. 

Most special education services are provided in the general classrooms in a 
mainstream setting according to ARD committee determination of frequency and 
duration. Services requiring pull-out from the general classroom are performed on 
the campus in space made available by Higgs. Some assessments and services (such 
as medical services) will be provided in medical practitioners' offices. A certified 
special education teacher collaborates with general education teachers to provide 
support necessary for implementation of IEP and required accommodations for 
materials, assignments, and instructional delivery. Special education students' 
progress is monitored through co-teaching, small group and/or direct instruction, and 
observation. A licensed speech language pathologist provides speech services on a 
pullout or consultative basis. 

In addition to Child Find activities, Higgs has a standing committee of general 
education teachers and administrators who consider referrals to special education and 
when appropriate, refer potential special education students for FIEs and 
consideration for eligibility for special education. Higgs and the special education 
professionals work together to review the special education status of students 
transferring in from other schools as soon as information becomes available that a 
student may have been in special education in the prior school. 



Attachment 5E, Placement Decisions 

Higgs, Carter, King Academy does not have a set system for placement decisions for continuing 
special education students or transfer students. Each student is considered individually for an 
appropriate placement. 

Transfer students that previously received special education services in a setting other than 
mainstream are temporarily placed based upon the information available at the time of transfer or 
when information becomes available that a student has previously received special education 
services. The initial placement will be made by the ARD committee after considering the 
individual educational needs of each student. Because Higgs, Carter, King utilizes an "inclusion" 
education model, most transfer students are placed in mainstream in order to allow for the 
student's successful transition to the inclusive setting. The individual needs of each student may 
require a more restrictive instructional setting and if so, Higgs provides the needed setting. 
Special education and general education teachers are provided an opportunity to observe the 
transfer student and evaluate adjustment prior to the 30-day transfer ARD committee meeting 
where recommendations for appropriate placement will again be considered. 

The majority of special education transfer students do well in the mainstream setting, adjusting 
socially and educationally to the benefits of being with regular education peers during the school 
day. 



Attachment 6, 


Electronic 

Application 

Certification 
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ient By: 3034408849; Aug-25-02 2:10PM; Page 1 
AUG-25-2002 07:12 

P_02/02 

Part 4. Electronic Copy Certification and Written Resolution (Attachment 6) 

Section XIII. Electronic Copy of Application 

Please submit an elcctronic copy of the renewal application in addition to the five hard copies requested_ The electronic 
copy should be 00 a 3.5 inch diskette and should be mailed along with the hard copics. The electronic copy must be 
identic.l 10 the hard copies. The signatures below arc required to certify thot the electronic and hard copies are identical. 

By signing below, I hereby certify that the enclosed electronic and hard copies are identical. 

\.~ 

Printed Name of Chairperson of Charter Holder Board C Signature Date 

chool Signature 

Section XIV. Writteo Resolution 

Applications must be accompanied by a written resolution adopted by the governing body of the charter holder and signed 
by the members voting in favor_ The resolution must authorize the commissiooer to renew the open-cnroUrnenl charler.s 
set forth in the renewal application, as finally negotiated between the charter holder and the conunissioner. including any 
conditions. (Attachment 7, Written Resolutlon) 

1"' ~ t.... 
29 

TnTOI P "'7 



Attachment 7, 


Written Resolution 

Adopted by 


Governing Body of 

Charter Holder 




Sent By: ; 3034408849; Aug-24-02 10:26AM; Page 1 
-- .,'--" ..--...-~-"-. P.11I1A:l.:! 

AUG-23-211102 lS'53 

1JfitJ8s. Carter, 'lCi11fJ §ifteaarullJ"'aunteacliarter 'AcatU.my 

Charter Renewal Resolution 

The Board of Directors of Youth Empowerment Services, Inc. duly 
authorizes the Commissioner of Education to renew the open­
enrollment charter for Higgs, Carter, King Gifted and Talented 
Charter Academy as set forth in the renewal application, as finally 
negotiated between the charter holder and the commissioner, 
including any conditions-

This resolution was adopted by the Board of Directors on b-~, J. 0 0;1,. 

Board Members Signatures: 

Signature:Printed Name: 
___ 1 @:s~ 

1""CLb\f~\-~ 1"c~t ~~)~OJ~ 
~~ dele" dlllIJ/J2S0J ~ <::::: ----.. 
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TEXAS EDUCATION AGENCY 

l70 I North Congn.::s}; Avc.* Ama;n. Tl.'x,,~ 7S701·I·N-l * 51 ~M('J·97J-l * FAX: 51 ~/-Ul.i.lnt~x * ll\q\:,'/w\\'w.ll.·:I.:;lalt·.I;>';.u~ 

Fdip~ T. Alani~ 
C\II11111i'ssilltler of Education 

July 15. 2003 . 

To: The Charter Holder of Higgs, Carter, King Gifted & Talented Charter Academy 

Subject: Charter Renewal 

I am pleased to inform you that the charter renewal is approved for Higgs, Carter, King Gifted & 
Talented Charter Academy for a term of ten years with a contract ending date of July 31, 2013. 
After renewal, the contract for the charter shall consist of the following: 

• 	 all statements, assurances, commitments and representations made by Charter 
Holder in its application for charter, attachments or related documents, to the extent 
consistent with the aforementioned; 

• 	 the representations and assurances made by the' charter holder in the original 
request for application under the standard application system; 

• 	 the original contract for charter, as signed by the charter holder and the State Board 
of Education; 

• 	 any condition, amendment, modification, revision or other change to the charter 
adopted or ratified by the State Board of Education or the commissioner; and 

• 	 the final and complete renewal application, on file with the Division of Charter 
Schools, Including any revisions required by the agency in such areas as Legal, 
Special Education, Financial Audits and the Division of Charter Schools, and 
including any amendments to the charter made via the renewal application. 

Note that a contract term that conflicts with any state or federal law or rule is superseded by the 
law or rule to the extent that the law or rule conflicts with the contract term. By continuing to 
operate past the ending date of the original charter, the charter holder indicates its agreement to 
the contract for the charter as described above. 

Please know that the efforts of those who have contributed to the school's successes are 
appreCiated. I look forward to hearing of the school's accomplishments In its new term. 

Sincerely, 

<l~ 
Robert Scott 
Chief Deputy Commissioner 
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