HIGGS, CARTER, KING

GIFTED AND TALENTED CHARTER ACADEMY
P.O. Box 18854, San Antonio, Texas 78218
210-735-2341 / 210-733-5982

July 14, 2003

Ertha Patrick, Manager

Charter Schools Division

1701 North Congress Avenue

Austin, Texas 78701-1494

Subject: Final Hard Copy of the Application incorporating all required revisions.
Thank you very much for your recent communication regarding our charter schootl status.
Attached is the requested hard copy of the final charter renewal application revisions
requested in the June 27, 2003 letter letting us know that we have been considered
“cleared..

Please let me know if additional information is required.

Thank you!

Sincerely,

Claudette Yarbrough
a

Superintendent/Principa

Charter Schoals
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Felipe 1L Alunis

Compnsstoner al Bducanon

Tune 27,2003

TOTHE CHARTER HOELDER ADDRLESSLED: )
subject: Rencwal Application Review Update for [ges, Carter, King Garted & Talenmed Charter ACAL

Thank you lor providing the mandatory information to complete vour renewal appiication and responding
to preseribed revisions in 4 tmely manner. Most schools ageded to revise the application inorder 1o he
considered cleared.

As of June 27, 2003, Higgs, Carter, King Gifted & Talented Charter ACAD s renewal application has been
considered “cleared” by all reviewing divisions. Since the apphcation is cieared n ail arcas the next step in
the review process requires the charter holder to submit a final hard and electromic copy of the applicatien
incorporating all required revisions; if you submitted said documents please disregard this notice. Contract
finalization letters are issued after the Charter Schools Division receives final copies.

Regarding the length of contract, the first group of Generation Two contracts (0 be finalized were approved
for a 10-year period. However, please be aware that contracts may be approved for a shorter period of time
or with conditions. '

Regarding existing contracts, as stated in TAC §100.103 1(a), if a charter holder makes timely and
“sufficient application for renewal the existing contract does not expire until the commussioner has granted

or denied the application.

Feel free to contact me or Anne Hemenway at 512-463-9575 with any additional questions about the
renewal process.

Sincerely,

Frtha Patrick % %
Manager, Charter Schools Division j] :
Cc: Susan Barnes \ Y\d\/
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Open-Enrollment Charter School Renewal Application
Generation Two — Standard

Part 1. Charter Update

Charter Holder Name: Youth Empowerment Services Inc.
(i.e., nonprofit organization, institution of higher learning, or gavernmental entity)

Charter School Name: Higgs, Carter, King Gifted and Talented Charter Academy

Charter School County/District #: 015803

Campus Name(s) County/District/Campus #

Higgs, Carter, King Gifted and 015803

Section I. Maximum Enrollment, Grades Served, and Geographic Boundaries
In the spaces below, please list the maximum enrollment, the grades the charter school serves (indicating if there is an
approved GED programy), and the geographic boundaries. '

A. Maximum Enrollment; 300

B. Grades Served: Pre-kinder through tenth for the 2002-2003 school year.

Approved GED Program: YES{ ] NO [{]

C. Geographic Boundaries (School Districts): All nineteen (19) Bexar County School Districts and twenty (20)
public schoot districts. The 19 school districts are listed here: Alamo Heights, Boeme, Comal, East Central Edgewood,
Fort Sam Houston, Harlandale, Judson, Lackland, Medina Valley, North East, Northside, Randolph, San Antonio,
Schertz-Cibolo-Universal City, Somerset, South San, Southwest, and Southside.
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Section I{. Governance Structure and Procedures

Review TEC, Sec. 12.121 and 19 TAC Chapter 100, Division 5 (Charter School Governance), which lists, among other
things, powers and duties that must be exercised by the governing body of the charter holder, and nepotism and conflict
of interest prohibitions and exceptions.

Where indicated, list all relatives of the members of the Governing Body of the Charter Holder, of the Governing Body
of the Charter School, and of the Officers of the Charter School within the third degree of consanguinity or affinily.
These include your spouse and the following relations to you and to your spouse: parents, children, grandehildren,
siblings, grandparents, great-grandparents, nieces, nephews, aunts, uncles, and great-grandchildren.

A. Governing Body of Charter Holder

1. In the spaces below please list the names of the members of the governing body of the charter halder, the offices
held, any board members relative within the third degree of consanguinity or affinity (see definition above), and any
compensation or remuneration from the charter holder or charter school received by the board members.

Board Member Name Office Held . _ . Board Mcmber
Relative(s) Within the Third Degree of Compensation or

Cons‘angmmty or Affinity Who are Also Remuneration Per
Serving on the Board

Year
John Wood Chairperson N/A ‘ None
Tabitha Tate Secretary N/A None
Rickey Williamson- . Board Member N/A None

2. Will any relative of the board member within the third degree of consanguinity or affinity (see definition above) be
employed by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
provide details in the space provided below. YES ] NO

.
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3. Will any board member’s spouse or any of the spouse’s relatives within the third degree of consanguinity-er affinity
(see definition on page 2) be employed by or receive any compensation or remuneration from the charter holder or
charter school? If yes, provide details in the space provided below. YES[] NO[X]

4. Will any person who is a relative within the third degree of consanguinity or affinity (see definition on page 2} of a
charter school officer (i.e., a person charged with the duties of, or acting as, a chief executive officer, a central
administrator, a campus administration officer, or a business manager) be employed by or receive any compensation or
remuneration from the charter holder or charter school? If yes, provide details in the space provided below.

YES[{] NoO[l]

The spouse of the comptroller is the supervisor of the hall monitors, He earns $8 dollars per hour and works 40
hours per week. He is directly and indirectly supervised by the principal/superintendent. He directly supervises
four door and hall monitor staff persons. He has worked at the Charter School for three weeks. He is not paid
with charter school funds. He is paid with other grant funds.

B. Governing Body of Charter School

1. If the govemnance structure includes more than one board (i.e., a governing body that is separate from the governing
body of the charter holder), in the spaces below please list the names of the members of the governing body of the
charter school, the offices held, any relative of a board member within the third degree of consanguinity or affinity (see’
definition on page 2), and any compensation or remuneration from the charter holder or charter school received by the
board members.

Board Member Name Office Held Relative(s) Within the Third Degree of | Board Member
Consanguinity or Affinity Who are Compensation or
also Serving on the Board Remuneration Per Year
N/A
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2. Will any relative of 2 board member within the third degree of con$anguinity or affinity (see definition onPage 3) be
employed by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
provide details in space provided below. YES [[] NO []

N/A

3. Will any board member’s spouse or any of the spouse’s relatives within the third degree of consanguinity or affinity
(see definition on page 3) be employed by or receive any compensation or remuneration from the charter holder or
charter school? If yes, provide details in the space provided below. YES [] NO ]

N/A

C. Roles and Responsibilities of Governing Bodies
Describe the roles and responsibilities of both the charter holder and charter school governing bodies. If this represents

a change from the governance structure currently on file with the Agency, please indicate that it 1s a change and
describe the difference from the previous structure.

There is no change from the governance structure currently on file with the Agency. The Board continues to provide
oversight over all charter activities including, budget approval, amendment approval, program approval, staff selection
approval. The Board continues to review and approve all policies, hold meetings per the bylaws and pammpate in
required Board training,.

D. Organizational Chart, Criminal History Records, Biographical Affidavit
* Submit an organizational chart. Include this document as Attachment 1, Organizational Chart.
» Submit a eriminal history record for each board member. Include these documents as Attachment 2, Criminal
History Records for Board Members.
» Submit a biographical affidavit for each board member, Include these documents as Attachment 3, Board
Member Biographical Affidavit.
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HIGGS, CARTER, KING GIFTED AND TALENTED CHARTER ACADEMY
P.0O. Box 18854, San Antonio, Texas 78218
210-735-2341 / 210-733-5982 —

To:  Maggie Baker
Legal Division
Texas Education Agency

From: Clandette Yarbrough
Higgs, Carter, King Y

Date: February 4, 2003

Re:  Response To Renewal Legal Review —
- . — “““\‘\
,{ U’W"JQ — Teacher Qualifications: We plan to meet every applicable law related to Teacher N
_D ) N Qualifications at Higgs, Carter, King. When the final regulations are released, we will
W Al -
o
g Y . )
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The admission policy now-i

S Q Education Code to read that admissio Erirollment Charter w be \@w\
v Gyﬁ upon religion color, natlona.l origin, sexual-¢nientation, gefider, disability \
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ection II1. Teacher Qualifications
In the space provided, describe the qualifications required for all classroom teachers and other instructional staff. If this
represents a change from the charter application on file with the Agency or approved amendments, please indicate that
it 1s a change and describe the difference from the previous requirement. —

ers at Higgs, Carter, King Gifted and Talented Charter Academy are required to hold a four-y/qgr/eo’ﬂ'ege
degree. Parents are ' with the educational credentials of all instructional staff at the beginnirig of the school
year. There is no change from the awmd charter application. For each of the past four y#ars, all Higgs, Carter, King
teachers have had a minimum of a four year degret; We know verify degree status th/ough a thorough background
check. We perform background checks on 100% of all'staff, board mf:mbers and volunteers.

Sestion IV, Code of Conduct i SO e o

In the spzeg nrovided, describe the methods used to infofm parents bha ¢ studcnts about school rules and guidelines
%1 | governing studentbehavior. Include policies regarding student expulsion and suspension and procedusgs-that satisfy
due process requirements,

At the beginning of each schootyear. mandatory parent information sessions are held At the information sessions,
students and parents receive informatfon about the school's operations, rules and-regulations. On the first day of school
ST a folder is sent home-to all parents with the Cede of Conduct inside nf the-folder. All parents and students are
Y instructed to return the signed parental cover sheet ofithe Code of Conduct. Teachers keep a copy and a copy is tumed
= into the school office. Also on the first day of school, teachers review the Code of Conduct, explusion and suspension
‘\ processes with the students as a part of their opening shiss activities. Periodically throughout the school year, teachers
-§J again take the time to review the processes with tife students as a class aetivity. When students enroll after the first day
A of school and throughout the school year. they are not admitted to class withouta one-on-one parental interview where
5 the Code of Conduct is presented to take home and read with their child. When the child comes in to the first day of
school, he must bring the signed-cover sheet. All parents are notified immediately when a 3tudent is being suspended
s0 that they can come and.pick up the student. They are told they have a right to appeal the suspension if they disagree
with the suspension The same process holds true for explusion. During the past four (4) years we havewaot had any
SUSpensio *xplusion appeals. We have a very fair process that involves the student, teacher and parent.

Section V. Complaints

In the space provided, describe the methods used to inform parents, students, and employees about the procedures for
receiving and responding to complaints. (Note: Under 19 TAC § 100.1101(e), the governing body of a charter holder
shall not delegate final authority to hear or decide employee grievances, citizen complaints, or parental concerns.)

At the beginning of the school year during the information sessions, parents are encouraged to share their concerns and
compliants with the appropriate staff person through the use of a "concem resolution form". On the first day of school,
the orgamizational chart is in the folder that is sent home so that parents can be aware of who is responsible for various
departments within the school. Parents are encouraged to first seek assistance from the person in charge of the
department, before coming to sce the principal. When a parent comes to see the principal, the principal brings all
parties to the meeting in order to resolve the concern or complaint. Periodically throughout the school year, parents are
remunded of the process through the school's bi-weekly newsletters. For instance, if a parent has a concern about the
class his/er child is in for pre-kinder, the parent is referred to the pre-kinder supervisor. The Board is the final
authority in reference to compliants and has final authority regarding complaints.

PR
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Higgs, Carter, King Gified and Talented Charter Academy It ¥4
ADMISSIONS POLICY -
A.  Students are admitted to Higgs, Carter, King Gifted and Talented Charter School

E.

tiFoughout the school yearwithout regard to religion, ethnicity, race, coler, national
origin, sexual oricntation, gender, disability, athletic, academic, or artistic ability, or
the district the child would otherwise be attending.

Each year, enrolled students are given an opportunity before May 1% to recommit for
the following school year. Vacancies in each class are then determined, and the
siblings of returning students are given priority for enrollment,

New applications for enrollment are accepted for admission each year beginning
February 1¥ of each year and ending July 1* of each year. If the number of eligible
applicants does not exceed the number of vacancies, then all applicants who timely
applied are offered admission. If there are more eligible applicants than available
spaces in a class, then a lottery will be conducted no later than July 31¥, A name
will be drawn for each vacancy that exists, and each applicant whose name is drawn
is offered admission. The remaining names will be drawn and placed on a waiting
list in the order they are drawn. If a vacancy arises before the commencement of the
school year or during the school year, the individual on the waiting list with the
lowest number assignment will be offered admission and then removed from the
waiting list if the offer is accepted. If the offer for admission is not accepted within
seven business days, the next lowest number will be offered admission. This
process will be perpetual.

If an application is received after the application period has passed, the applicant’s
name is added to the waiting list behind the names of the applicants who timely

applied.

Admission Exceptions:

L All applications for admission to the pre-kinder program are required 0 he
screened for eligibility. Once determined eligible for admission, the parent
will be notified to complete the enrollment process as described in Letter C.

I1. Applications for admission will be screened for compliance with Court :
Order/Civil Actior 5281, As all potential Higgs, Carter, King students are
transfer students, all new applications for admission must be in compliance
with Civil Action 5281, Any smdent applicant for admission found to be in
noncompliance with Civil Action 5281, will not be enrolled. The family will be
notified of the school’s requirement to be in compliance with Civil Action 5281

if admitting the student will cause the school to be in non-compliance.

admissionpolicy.cyy. 04/2003 1 Tantewavrrarmcina
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Sectien V1. Admissions Policy

In the space provided, describe the timeline used for admitting students, including the application deadline and the
process for the admission of students by lottery. (Although state law permits students to be accepted on a first come,
first served basis or through a lottery, a charter school that is oversubscribed must use a lottery to be eligible to

receive federal funds.) _ , P

eturning students are required to indicate a “"recommitment” for the following school year. Once-there-

commit are tallied, new parents can begin enrolling. The deadline is July 3 WA&@ July 31st, those
classes that have s ilable are targeted for increased enrollment. W ve a few slots available for any one

class, then we use the lottery e potential students EW able slots. Once a lottery is held, the parent has
one week to decide to take the slot. tery parent-do€s not take the slot, a second lottery is held and the process

continues until a parent accepts the slot.
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Part 2. Programvaaluation

—

Section VIL. Evaluation of Student Performance
In the gpaces provided, describe student performance. Address student progress over time and performance as it refates
to AEIS base and additional indicators and in terms of any other relevant performance information.

A. AEIS Base Indicators

Describe studentnerformance as it relates to AEIS base indicators (i.e., TAAS scores and dropout rates). Be specific
about indicators such as percentage of students passing exams and annual dropout rates.

Note:Campuses rated.mder the Aliernative Education Accountability system may also have student attendance and
Texas Learning Index (XLT) growth as base indicators.

Higgs, Carter, King's student nerformance progress over time has been remarkable. Specifically dropout data indicates
that only one student in four years has dropped out of Higgs, Carter, King. This happeneda during the 1999-2000 school
year. Per the most current AEIS data, Higgs, Carter, King's dropout rate is 0%. We attribute our success in this area to
working closely with students who ate potential dropouts. We perform home visits and work with students whose
parents are in jail or not in the home. We provide caring teachers who work together with the students who are
potential dropouts to help them stay in schon!  We also provide targeted students with counseling services as needed.

All data used within this renewal application ha'e been retrieved from the TEA website. AEIS TASS testing data
highlights several key strengths related to student nerformance over time. in 1999-2000, math scores for all students
indicate that 50% of all students scored 70% or above and 50% of all siudents scored 69% and befow. In 2000-2001,
math scores for all students indicate a 23.2% increase~from 50% to 73.2% of all students scoring 70% or above. The
students’ performance improved dramatically from the 2000 to 2001 school year. Reading scores also improved.
Specific AEIS highlights include third grade students perfermance from 2000 to 2001. One hundred percent of the
Hispanic third grade students met the minimum required forxcading which represented a 44.4% increase of 1999
scores, and 100% of 3 grade male students met the minimum required for reading representing a 57.1 percent increase
of 1999 scores. Economically disadvantaged third grade smdenis-increased their mastery of reading by 13.9% from
61.1% in 2000 to 75% in 2001, Sixth graders also experienced a great deal of success on the TAAS from 2000 to 2001.
Specifically, 6" grade male students increased their mastery of reading from 71.4% to 100% representing a 28.6%
increase. Economically disadvantaged 6" graders iuiproved from 58.3% to 70% represeting a 11.7% increase. Overall
from 2000 to 2001, the most impressive AEIS result in terms of performance were Higgs, Carter, King's students
increase in math scores. Math scores were up 20% school wide on the 2001 TAAS test. In 1999, only 54% of the
students scored 70 or better on the TAAS matn test. By 2001, over 73% of the stwdents had scored 70 or better on the
math TAAS. This represents a 23% increase overall on the Math TAAS. Higgs, Carter, King's reading scores have
consistently averaged between 65 and 70% meeting the minimum requirements. In 2000, Higgs, Carter, King added
seventh grade. On the TAAS test, the s.venth graders achieved 83.3% on all tests and atl subgroups inchuding
Hispanic, males, reading, math and ah tests.

Higgs, Carter, King Charter's stuaent performance outperformed the state's overall averages in three categories:
writing, math and Hispanic forfhe 200t school year. Higgs, Carter, King's performance comparedsagainst itself
showed an increase in scoresAn six areas. These areas are: All tests, writing, math, African American Hispanic, and
economically disadvantaged. Higgs, Carter, King (HCK) student population is over 90% economicallyvisadvantaged.
The chart of information,provided below highlights the 2001 test performance mentioned in this paragraph




M sction shmad soh tar aossd ot © N 90

Texas Charters HCK HCK higher /Texas  Percent 2001 HCK _,
2001 2001 Charters (2001) higher than 2000 HCK.
scores

All Tests Taken 55.7% 51.0% +3.3%

Reading 72.0% 66.0%

Writin 64.8% 66.7% +1.9%

Math 67.1% 70.8% +3.7%

African Arerican 45.6 35.7%

Hispanic 55.7% 55.8% +.1%
Economically'Disadvantaged 51.7% 48.9% // +6.8%

//
S

ing compared it's progress for the 2000-2001 school year to that of two local charter schools in
the same city. Higgs, Carter, King scores were consistently at or above thatof the other two schools for three out of six
grade [evels in math and reading. Overall for math, Higgs, Carter, King st(dents out- performend the other two schools.

Also fifth graders went fromhzero percent passing reading in 2000 to 40% passing reading in 2001. The two schools are
identified as School A and School B below. 4

Finally, Higgs, Carter)

T DATA HIGHLIGHTS I?(HIGGS, CARTER, KING
-All Grades Math Tested Met Minimyum (70% or above)

Higgs, Carter, King
School A
School B

Higgs, Carter, King School A School B
Math 4* Grade 80% 59% 43%
Math 7" Grade 92% 86% 30%
Math 8" Grade 90% 79% 48%

Higgs, Carter, K1 School A School B
Reading 3" Grade 80% 65% *no data
Reading 4™ Grade 78% 62%
Reading 8" Grade 63%

Teachers are very enthusiastig’about the training sessions and have made comrjtments to setting achieveable goals
each year for student perfophance. All instructional staff including assistants, vise principals and principals along with
the teachers participate in fhstructional professional development trainings each year. Each teacher averages between
60 and 70 hours per year/of teacher training. Higgs, Carter, King actively supports each teacher in utilizing the
resources of the Edt;a?'onal Service Centers training, the Accelerated Schools Process'training and 21% Century

Community Educatiogf trainings.

B. AEIS Additional Indicators
Describe studeny performance as it relates to AEIS additional indicators (i.e., attendance rates, 4xyear completion rates,
college admissfons testing, and participation in the recommended high school program). Be specific about indicators

AELS indigators.
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During the past four years, Higgs, Carter, King has had TAAS ratings of acceptable and AE: acceptable. The 1999-
2000s¢chool year was the only year in which Higgs, Carter, King had a low-perfoming rating. This information is
provided below.

1999-Not'Rated Charter School's baseline year

2000- Low Performing due to economically disadvantaged math scores /

2001- Acceptable (applied for AE accountability rating but rated Acceptable by TEA) Ve

2002- AE: Acceptable

Attendance rates for-Higgs, Carter, King have consistently averaged around 93 percent ¢; each of the four years. A look
at our students' Texas Leaming Index (TLI} has shown that between 50-70% of the students improve on the TLI scores
in reading and/or math each year. Each year as a part of the Altemative Education systems additional indicators our
students have consistently met the additional requirements to pass their courses and pass to the next grade. Over the
course of four (4) years, onl \one student has been retained and that student was’ ‘offered summer school as an option to
get into the next grade level. Dast year 100% of all students passed to the next grade level. We do not have four year
completion rates or college score yet for our students as we have added a grade each year since 1999 and should have
graduates in the year 2005. S\ /

e~

C. Other Information Relevant to Stud‘ent Performance

Describe unique accomphshments of the charter school as they relate to student performance. Be specific in describing
accomplishments and provide supporting cv}d\ence and documentation as Attachment 4, Documentation for
Evaluation of Other Information Relevant to Performance.

addition to those required under Texas Education e, Chapter 39, under which the performance of the open-
enrollment charter may be assessed. Refer to ques Kﬁve of the application for any basis, in addition to a basis

Refer to questions three and four of the charter auyh{n on file for any additional accountability provisions, in
specified under Texas Education Code, Chapter /1’2 on wh:ch the renewal of the charter may be denied.

Educational Program Progress based upon Charter Applléatlon Question Three:

3.1. - All teachers receive Accelerated Schodls training whi helps us prepare them for treating all students to gifted
and talented curriculum and instruction inthe classroom. B{

3.2 - Quantum training helps all tcache?s/ create learner-centerediclassrooms where the needs of the students guides the
instructional processes. \e

3.3 - Each year learning styles mtrodu/ctrons and trainings are provided to all staff: new and returning staff. Each year,
two (2) teachers are sent to St. Johs's University to study learning styks under Dr. Dunn so that they can better help
new teachers :mplement learnin étyles in the classrooms.

3.4 - Each parent is required to attend quarterly parent conferences where the personalized learning plan with current
accomplishments and future goals is introduced by the student to the parent t'with assistance from the teacher. This
process has been very poweypful for parents and students. Parents have comm%nted about how good they feel seeing
their child(ren) performing/authentically what they have learned. Students use 3 varlety of technology and tools to
present what they have lgarmed and what their goals are for the next quarter.

3.5 - Quantum training Has helped all staff connect with the students. The Core Knowledge curriculum has helped all
staff connect and integrate learning within and among the core subject areas. We are a.100% Core Knowledge campus
and we are in our segond year of becoming an Accelerated Schools.
3.6 - 3.14 - Quantdm training has helped ali staff utilize a vaniety of approaches and strate‘gig:s to make learning "come
alive” for all studénts including ESL, LEP and special needs students. \

3.15 - We provide instruction in all core subject areas in all grade fevels from pre-kinder through 10" grade.

3.16 - The Quéntum training all staff and students are receiving is helping us to redefine leaming axﬁ{asic skills. Al

th

basic skills, thinking skills, personal qualities, resources, interpersonal, information, system and
technology/skills are integrated within the core subject areas for all grade levels.

3.17 - We/maintain a 1:16 teacher to stafl ratio when we can. When we cannot we utilize the charter ameydment we
recetved/and add an assistant to the teacher when the class size goes over 16. Due to student mobility, changes occur i
class syze throughout the school year,

3.18 -'We continue to provide an 8:00am-3:00pm school day for all students.

3.19 - We have been funded for pre-kinder classes and provide instruction the same as for other students. We maintain_|

S 13
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3,20 - We have hired a bilingual teacher for our ESL students. We serve a variety of students including at-risk students.
3.21 - We have created our own "school handbook" which address school issues. We still maintain our attendance goal
at 98%. We are working on a plan by grade level and six week period to achieve this goal.

3.22 - We utilize authentic assessment tools throughout the learning process. Project based learning, igdividualized
learning dpportunities, group and cooperative learning settings helps us to provide authentic assessrpént opportunities
for all students. The Charter School Resource Center has been instrumental in providing training to help us accomplish
authentic assessment for our students. //

3.23 -3.25 - Weprovide an after school program to all students, parents and community members. We have secured
funding to support'this effort. Last year we served over 900 individuals in our program. We provide services on
weekends, after schod| and during the summer as well as béfore school begins. /

4.1 - We continue to expect all learners to succeed and we continue to provide all learriers with accelerated instruction.
4.2 - We are still measurinig this goal. Due to high rates of mobility from one year to the next, we have not receive all
prior year information for igrhﬁvidual students. The goal does not apply to third graders unless they are repeating 3%
grade. Fourth through sixth grade students are being tracked to determine goa}l/.‘a"ccomplishments.

4.3 - Third - Fifth year goals weréevised after the first year to account for mére knowledge about the test and the
instruction needed to fullfill the go&l‘sa We now know that we need goals per grade levels as well as overall tests goals.
We also need goals per subgroup. Staffselected 70% as a goal for 2001 and we achieved this goal in math, Then we
realized that the major goal needed to target the test as a whole including all arcas and all students. As a campus
planning team we have been looking at data‘apd students and perforﬁlance to develop more reasonable goals. We are
more knowledgable now about how to plan forour next five yeap( of goal setting. We are in our fifth year and we have
a plan in place to try to accomplish this goal for owy fifth year/rhc plan heavily involves teacher preparation and

training.
4.4 - All staff is presented with the approaches and pedagogy at the beginning of each year. Staff meetings are held
every week to review and train within the approaches and pedagogy.

4.5 - We achieved a 93% attendance rate the first year/ Over95% of the students participated in team and community
projects. We achieved a 100% profolio presentatioryfor at leasteach student a minimum of at least one nine week
period. If a parent did not attend, the student presgnted to peers arid a teacher. The ITBS test was given and scores
reviewed by teachers. All students took the ITBS except pre-kinders.\[he scores are reviewed each year by teachers in
order to better plan lessons based upon students’ needs. Each teacher quiskly identifies students who arrive at school
below level in order to target additiona;lt:/a;n"ing resources to the students toensure that the student improves in grade

level competence.

4.6 - 4.9 This area has been one our most successful. The students love to present their portfolios and the parents love
to see their children perform what they have learned. This is a time-intensive activity for teachers and we are working
to help teachers make this process J€ss time intensive with training utilizing professionally development materials that
help teachers help students manage their portfolios more effectively and efficiently.
4.10 - We constantly collect and review student assessment data throughout the school yea
4.11 - We manage a permanent file on each student.

4.12 - We publish a newslefter with student assessment results when results are ready, we complete required TEA
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Section VIIL Student Performance Geals : /
In the spaces provided below, identify the school’s academic goals for student learning for the next five yeaps'in terms

of AE}Sﬁ:‘:nd additional indicators and other relevant performance information. /

nd

Some accoudability standards and critena for 2004 and 2005 are available in the 2002 Accountablhty Manua[ which is
available at W‘b\v tca.state.tx.us./perfreport/account/2002/manual. TAKS passing standards for Excmplary and
Recognized are thssame as in 2002. Rating criteria and standards have not yet been dstermme.::f beyond 2002 for
completion rate, dropqut rate, the State-Developed Alternative Assessment (SDAA), and the Academically
Acceptable/Acceptable'tating,

A. AEIS Base Indicators _
Describe student performance goals in termis of AEIS base indicators {i.c., TAAS scores and dropout rates). Be specific

about indicators such as percentage of students passing exams and annual dropout‘rates
Note: Campuses rated under the Mﬁttve Education Accountability system may also have student attendance and

Texas Learning Index (TLI) growth as bage indicators.

Due to our success with maintaining a low to-zero dropout rate, we plan to set a reasonable goal of not more than two
{2) dropouts per year. While we feel that two are two (2) too many,we do know that sometimes dispite all of our
best efforts, students decide to dropout. Currently)our dropout rate is'zero (0) percent. We plan to maintain this rate as
long as we can for the next five years but we have allawed for a makimum of two (2) possible dropouts in any given
year,

We plan to continue to monitor student performance on the SDAA and work together with our Special Education
teachers and programs to make sure students are properly tésted and the results are utilized to improve student
performance in reading, math and writing utilizing the baseline reésults to guide instruction and test placement. We
expect to be at 85% for all test levels and students over'the next fiv

TAKS goals for year six - We plan to make "adequate yearly progress”

plan for our students to perform better each year/they rermain at Higgs, Carter King.

TAKS goals for year seven- We plan to make Yadequate yearly progress" asdefined by Texas Education Agency We

plan for our students to perform better eac?ar they remain at Higgs, Carter,
¥

TAKS goals for year eight- We plan to makKe "adequate yearly progress” as defingd by Texas Education Agency. We
plan for our students to perform better eagh year they remain at Higgs, Carter, King\We also plan to achieve
Recognition standards on the test.
TAKS goals for year nine- We plan t¢'make "adequate yearly progress” as defined by Texas Education Agency, We
plan for our students to perform better each year they remain at Higgs, Carter, King.

TAKS goals for year ten- We plap'to make "adequate yearly progress” as defined by Texas\Education Agency. We
plan for our students to perform petter each year they remain at Higgs, Carter, King. We also'plan to achieve

Exemplary standards on the tegt.

™

B. AEIS Additional Indigators -

Describe student performance goals in terms of AEIS additional indicators (1.e., attendance rates, 4-year\ pletion
rate, college admissions testing, and participation in the recommended high school program). Be specific Z\Nn
indicators such as avgrage Texas Leamning Index (TLI) growth, year-to-year progress, and accountability ratings.
Note:Campuses ratéd under the Alternative Education Accountability system may also have campus-selected additional

indicators.
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-~Within five years, we plan to 4c¢hieve a 100% graduation rate for 100% of our seniors. We plan that 85% of our seniors
w11I13&acccptcd into the college of their choice. We plan that 85% of the students who take college entrance 3
achieve anﬂcccpted score that admits them into the college of their choice. At this time, Higgs, Carter, Kmﬁz::nly
offers one ht\h\school program that is the "recommended high school program" requiring 24 high scheol credits.
Students only have the "recommended high school program" as a choice. We plan to continue with the "recommended
high school program".ﬁ’rs we review information regarding the new accountability ratings, V/Je" are planning to continue
with alternative accountability.as we leam more about the accountability system and "annudl yearly progress". We plan
to maintain student TLI growth at60-70% per year. It is sometimes difficult for students who have had TLI's of 90 or
better to improve on the TLI that is why we anticipate that 60-70% of them will impfove their TLI scores. We will
continue to work on increasing the attendance of our students. We will continue’to strive for 98% attendance.

: e
e
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C. Other Relevant Performance Goals
Describe other relevant student performance goals that may be’uritque to your school.

Our goal is to continue to become an Accelerated School providing acceie@ted instruction to all students who attend so
that all students can improve their learning and can perform well on the state-mandated tests and national tests. We also
plan to increase and umprove our level of teacher }mmmg and preparation so thafteachers can be the best possible
learning models for their students and teach therh well. The accelerated schools proc exlsts to improve learning for
all students including students with special #éeds and bilingual/ESL students. As we confinue the process each year,

we are becoming an accelerated school where all students can learn and leamn well.

f -*"r ' .
. - s . . a %G-:. _
ibe plans and mitiatives to improve student performance for the next five years. E.xplym(the schivol ﬁiﬁiﬁé fo

to participate in campus planning activities designed to irnpr:)ﬂ\;/su-.fcﬁ:nt performance in the five areas
bject area plan involves constant review of the curmiculumyinstruction, teacher training and
teacher preparation. will also review and utilize TEA's resources ar}&(gion 20's resources to assist us in meeting
our needs for improved studexit performance. We expect to experiencg-fficreases in all subject area tests scores as we
"target teach” to students' uniquédearning needs. As stated above, Ae plan to make adequate yearly progress each year
over the next five year. '

1) Math Improvement Plan - Utilize the State's uccess Initiative in the area of math academy training for
teachers, research and purchase the curriculum th best suited to meeting our students' needs for teaching and
learning math. Implement comprehensive matlrprofessitonal develoment traimng. Create a Math Department with
vertical teams.

2) Reading Improvement Plan - Ultilize t{e same strategies mentiaped above for Reading.

3) Social Studies Improvement Plan <Utilize the same strategies mentioned above for Social Stuides.

4} Science Improvement Plan - 1ze the same strategies mentioned aboye for Science.

5} Wriiing Improvement Pla

. l . . ) . . y .
/ )
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teachers With correctly implcmentingcﬁrri@m and instrucitonal materials, strategies, and approach€s. Eaelrteacher
will be encouraped to seek teacher cértification. Higgs, Carter, King will financially support tgachers who apply for
certification. We withutilize Title II - Teacher Prep funding to assist us in helping teachers€am their certification. We
will recruit teachers who e already certified to help in the critical subject matters listed above. We will utilize our
Title I funding to assist in purhasing curriculum and materials based upon the decr$ions of the subject area teams. This
will be a continuous process as wetantinue to serve students with varying n;edg and abilities. Currently, staff already
work together in vertical alignment tea Next we will add the subject aréa teams listed here to focus on improving
instruction for all students. We will continugta_utilize the funds v‘?ﬁ?\re to enhance instruction for student
performance improvement through a concentratioiin targeted, relévant teacher training, preparation and staff
development. As the quality of our instruction improves; ill the performance of our students. We are committed to
ensuring that each student is taught by a "highly qualified-fé ". We will continue to support staff development and
training throughout the school year and during the surfimer months.~We will continue to utilize the TEKS guildines and
timelines to help guide instruction so that studepts can improve performa '

N

Section X. Moaitoring Follow-Up o L

Discuss improvements made and other actions taken to address any and all findings, recommendations, or sa
the Agency including those resulting from monitoring on-site visits or hearings. Provide specific info
| compliance status with all special program indicators, including corrective action plans for bilingu
€dug§\ti0n programs, and about PAS/DAS sk levels. /

Higgs, Carter, King is currenly in compliance with 1) all Bilingual complian<e items and 2) all Special
Education cempliance items. In March 2002, Texas Education Agency-representatives termed our
Bilingual staff ™highly qualified" as they proceeded to perform a cofrective action plan review. At the
end of their visit, théy recommended that we share our bilingual'programs with other charter schools
struggling with providingbilingual/ESL programs and seryices, During this same visit in March, the
TEA Special Education representatives cleared 100% ofthe corrective actions for special education.
We currently employ both a certified bilingual educator and a certified special educaiton teacher to
belp us maintain our compliance status. Our PAS/DAS risk levels have always been two (2) or below
for the past four (4) years.

Improvement-We improved our Bilingy4l and $pecial education programs by having "highly qualified
staff" spend the requiste time and effdért in implementing and maintaining the programs.

On August 27" and 28" of 2002; we received a fiscal corréctive action visit from auditors contracted

by the Texas Education Agericy. Because they have not finished their report, only a draft of the items
are listed below as shared’with staff during the exit visit. Each itetn listed below requiring a corrective
action is discussed below. The visiting auditors termed items as "issueresolved”, "issue partically
resolved", "issue ynresolved" or "new issue". The visiting auditors also ewaphasized that their report
was in draft formd. We did not receive a written draft but we were encourageth{o take notes during the
brief exit intgrview. The auditor identified a total of 15 items that were reviewed~Ten items were
identified «5s "issue resolved™ and/or "'not an issue"”, twe items were identified as "issug partially
resolved” with recommendations, and three items were identified as "new issues.” The Bescription of |

?_j ‘ i
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“the items is listed below.
Brief verbal description of issue and resolution.

#1) Issue resolved - Late audit- The auditors reported that our new accounting system from Region 20,
and our. reporting and internal systems in place will ensure that the audit is not late agam We shared
that our planned date for the audit completion is November 15" which is two (2} mﬂnths before the
audit is due.
#2) Issue resolved - Dual enrollment of students - The auditors reported that there was no evidence
that this has occurred since 1998 the first school year. 7

#3) Issue resolved - legal age for kinder is 5 years old - The auditors reported that Higgs, Carter, King
was checking birth certificates to qualify students for kinder. /7

#4 and #6) Issue resolved- Bilingual/ LEP qualified students - The audltors reviewed the LEP records
and determined that staff was qualifying students correctly for servxces

#5) Issue resolved - Economically disadvantaged pre-kinder - The- Auditors determined that Higgs,
Carter, King was checking inconte information to qualify pre-kinder as economically disadvantaged.
#7) Issue resolved - Records Management - The auditors determmed that financials were being
managed separately and correctly. /

#8) No issue - The auditors determined that TEA reports,are submitted timely.

#9) No issue - The auditors determined that TRS and IRS payments are submitted in a timely manner.
#10) No issue - The auditors determined that TEA funémg is tracked correctly.

#11) Issue partially resolved - Records Manage ent” missing documents - The auditors determined
that records were all present and accounted for t/;, need for purchase order (PO) system is evident.
Auditors recommended implementing PO systern. This recommendation has been implemented as of
September 1, 2002.

#12) Issue partially resolved - Record keepiiig - Auditors determined that posting of invoices is delayed
too long. Auditors recommend posting within 24-48 hours of receipt of invoice even if invoice needs to
be researched before payment. Higgs, €arter, King reported te the auditors that we receive a high
number of erroneous billings from verdors that need confirmation that payment is due before payment
is made. Auditors recommended poSting invoices with notes detaillyg the billings that need to be
researched for accuracy before payment is made. Effective immediately, Higgs, Carter, King began
posting invoices upon receipt with notes attached to those requiring follow-ups and research.

#13) New issue - Attendance additing - The auditors determined that 100% of the absences reported
were not 100% correct for tle 1% six week period during the 2001-2002 schbgl year. The auditors
recommended a daily abserice slip per teacher instead of the currently systent The daily absence slips
were ordered immediately and will be replacing the current system.

#14) New issue - Studemt records - The auditors recommended that locked cabinets containing former

within the nexyfew weeks as space is secured within another room.
#15) New issye - Building security - The auditors noted that the hall monitor on the front door wgs
absent whep they arrived. They recommended a back-up system of keypads and/or cameras to be wged
when a dgor monitor is absent. The door monitor was absent due to an accident and was present on
the 28" when the auditors left. Higgs, Carter, King immediately reassigned the second floor monitor to
cover thie door when the door monitor is not present at 8:00am.

We b¢lieve we benefitted from the auditors observations and recommendations and immediately began
to implement recommendations to improve our operations.

-
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INFORMATION REQUESTED
§300.125. Child find.

»  General requirement.

(a) General requirement.
{1) Higgs, Carter, King (the district) has in effect policies and procedures to ensure that—
(iy All children with disabilities residing with-in Higgs, Carter, King's geographical boundaries, including
chitdren with disabilities attending private schools, regardless of the severity of their disability, and who are in
need of special education and related services, are identified, located, and evaluated; and

(ii) A practical method is developed and implemented to determine which children are currently receiving needed
special education and related services.

Higgs, Carter, King annually places a public notice in the San Antonio Express News notifying the community that
Higgs, Carter, King provides special education support, referral and services to students who reside in Higgs,
Carter, King’s catchment area for students between the ages of 3 and 21, The notice is explicit that students may be
attending a private school or not be in school. Higgs, Carter, King reaches out to parents of the schools’ students
through parent meetings letting the parents know that special assessment and services are available to the school’s
students siblings or other children parents may be aware of who may have special needs. Also, Higgs, Carter, King
posts brochures and posters about child find in areas where parents or guardians have easy access to the
informaiion in the school.

{2) The requirements of paragraph (a)({) of this section appiy to—
(i) Highly mobile children with disabilities (such as migrant and homeless children); and
(i) Children who are suspected of being a child with a disability under §300.7 and in need of special education,
even though they are advancing from grade to grade.

» (Child find for children from birth through age 2 when the SEA and lead agency for the Part C program are
different. :

{c) Child find for children from birth through age 2 when the SEA and lead agency for the Part C program are different.

(1) In States where the SEA and the State's lead agency for the Part C program are different and the Part C lead
agency will be participating in the child find activities described in paragraph (a) of this section, a description of
the naturé and extent of the Part C lead agency's participation must be included under paragraph (b)(2) of this
section.

(2) With the SEA's agreement, the Part C lead agency's participation may include the actual implementation of child
find activities for infants and toddlers with disabilities.

3) The use of an interagency agreement or other mechanism for providing for the Part C lead agency's participation
gency ag p 2 gency's p p
does not alter or diminish the responsibitity of the SEA to ensure compliance with the requirements of this section.

Note: Child find for children birth through age 2 is the responsibility of private agencies in Higgs, Carter, King's
catchment area, When Higgs, Carter, King becomes aware of a child with possible handicaps in this age range, we
refer the parents or guardian to the local agency. Higgs, Carter, King is not responsible for services to the age
group. When a student enrolls who has participated in an ECI program and Higgs, Carter, King becomes aware of
the student’s involvement-in the EC], an ARD committee meeting to include representatives from the ECI program
is held to obtain information necessary to develop an appropriate 1EP for the student.

(e) Confidentiality of child find data. FThe collection and use of data to meet the requirements of this section are subject to
the confidentiality requirements of §§300.560-300.577.

INFORMATION REQUESTED
*  §26.004. Access to Student Records

826,004, Access to Stident Records.
A parent is entitled to access to all written records of Higgs, Carter, King, concerning the parent's child, including:

(1) attendance records;

{2) testscores;

(3) grades;




(4) disciplinary records;
(3) counseling records;
{6 psychological records;
(7) applications for admission;
{8) health and immunization information;
(9) teacher and counselor evaluations; and
(10) reports of behavioral patterns.
o 89.1050(0)(3). (Transfer of Records)

£89.1050(/(3) (Transfer of Records)}

()(3)In accordance with TEC, §25.002, the school district in which the student was previously enrolled shall furnish the
new school district with a copy of the student's records, including the child's special education records, not later than
the 30th calendar day after the student was enrolled in the new school district. The Family Educational Rights and
Privacy Act (FERPA), 20 U.S.C., §1232g, does not require the student's current and previous school districts to obtain
parental consent before requesting or sending the student's special education records if the disclosure is conducted in
accordance with 34 CFR, §99.31(a}2) and §99.34,

«  §300.127. Confidentiality of personally identifiable information.

8300127, Confidentiality of personally identifiuble informution,

(a) The State must have on file in detail the policies and procedures that the State has undertaken to ensure protection of
the confidentiality of any personally identifiable information, collected, used, or maintained under Part B of the Act.

(b) The Secretary uses the criteria in §§300.560-300.576 to evaluate the policies and procedures of the State under
paragraph (a) of this section.

Higgs, Carter, King complies with the criteria referenced above. Confidential student information is maintained
under lock and key and is assessable only to authorized faculty who have a need for access to the eligibility
folders. A contact log is maintained for each student and an access notice is posted on the locked file cabinets
identifying those individuals who may access the information.

§300.560. Definitions.

$300.560. Definitions.
As used in §§300.560-300.577—

(a) Destruction means physical destruction or removal of personal identifiers from information so that the informatien is
no longer personally identifiable.

(b) Education records means the type of records covered under the definition of "education records™ in 34 CFR part 99
(the regulations implementing the Family Educational Rights and Privacy Act of 1974),

(c) Participating agency means any agency or institution that collects, maintains, or uses personally identifiable
information, or from which information is obtained, under Part B of the Act.
*  §300.361. Notice to parents. -

§300.561. Notice to parents.

(a} Higgs, Carter, King g'ives notice that is adequate to fully inform parents about the requirements of §300.127,
including—

{1) A description of the extent that the notice is given in the native languages of the various population groups in the
catchment area;

(2) A description of the children on whom personally identifiable information is maintained, the types of information
sought, the. methods district intends to use in gathering the information (including the sources from whom
information is gathered), and the uses to be made of the information;

(3) A summary of current policies and procedures that it follows regarding storage, disclosure to third parties,
retention, and destruction of personally identifiable information; and

(4) A description of all of the rights of parents and children regarding this information, including the rights under the
Family Educational Rights and Privacy Act of 1974 and implementing regulations in 34 CFR part 99.
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(b) Before any major identification, location, or evaluation activity, the natice must be published or announced in
newspapers or other media, or both, with circulation adequate to notify parents throughout Higgs, CarteiT King's
caichment area of the activity.

¢ §300.562. Access rights.

8300.362. Access rights.

(a) Higgs, Carter, King permits parents to inspect and review any education records relating to their children that are
collected, maintained, or used by Higgs, Carter, King under this part. Higgs, Carter, King will comply with a request
without unnecessary delay and before any meeting regarding an IEP, or any hearing pursuant to §§300.507 and
300.521-300.528, and in no case more than 45 days after the request has been made.

(b) The right to inspect and review education records under this section includes—
(1) The right to a response from Higgs, Carter, King to reasonable requests for explanations and interpretations of the
records; .

{2) The right to request that Higgs, Carter, King provides copies of the records containing the information if failure to
provide those copies would effectively prevent the parent from exercising the right to inspect and review the
records; and

(3) The right to have a representative of the parent inspect and review the records,
(c) Higgs, Carter, King may presume that the parent has authority to inspect and review records relating to his or her child

unless Higgs, Carter, King has been advised that the parent does not have the authority under applicable State law
governing such matters as guardianship, separation, and divorce.

e §300.563. Record of access,
8300.563. Record of access.

Higgs, Carter, King keeps a record of parties obtaining access to education records collected, maintained, or used under
Part B.of the Act {except access by parents and authorized employees of Higgs, Carter, King), including the name of the
party, the date access was given, and the purpose for which the party is authorized to use the records.

s §300.564. Records on more than one child.

§300.564. Records on more than one child.
If any education record includes information on more than one child, the parents of those children have the right to inspect
and review only the information relating to their child or to be informed of that specific information.

*  §300.565, List of types and locations of information.

§300.565. List of types and locagions of information,
Higgs, Carter, King shall provide parents on request a list of the types and locations of education records collected,
maintained, or used by Higgs. Carter, King.

& §300.566. Fees.
$300.566. Fees.

{a) Higgs, Carter, King may charge a fee for copies of records that are made for parents under this part 1fthe fee does not
effectively prevent the parents from exercising their right to inspect and review those records.

(b) Higgs, Carter, King may not charge a fee to search for or to retrieve information under this part.
*  §300.567. Amendment of records at parent's request.

$300.567. Amendment of records at parent's request.

(a} A parent who believes that information in the education records collected, maintained, or used under this part is
inaccurate or misleading or viclates the privacy or other rights of the child may request Higgs, Carter, King to amend
the information.

{b} Higgs, Carter, King decides whether to amend the information in accordance with the request within a reasonable
period of time of receipt of the request.

{c) If Higgs, Carter, King decides to refuse to amend the information in accordance with the request, it shall inform the
parent of the refusal and advise the parent of the right to a hearing under Sec. 300.568.
s §300.568. Opportunity for a hearing.




§300.568. Opportunity for a hearing.

Higgs, Carter, King shall, on request, provide an opportunity for a hearing to challenge information in education récords to
ensure that it is not inaccurate, misleading, or otherwise in violation of the privacy or other rights of the child.

»  §300.569. Result of hearing.
&§300.569. Result of hearing.

(a) If, as a result of the hearing, Higgs, Carter, King decides that the information is inaccurate, misleading or otherwise in
violation of the privacy or other rights of the child, it shall amend the information accordingly and se inform the parent
in writing,

(b) If, as a result of the hearing, Higgs, Carter, King decides that the information is not inaccurate, misleading, or
otherwise in violation of the privacy or other rights of the child, it shall inform the parent of the right to place in the
records it maintains on the child a statement commenting on the information or setting forth any reasons for
disagreeing with the decision of Higgs, Carter, King.

(c) Any explanation placed in the records of the child under this section must—

(1) Be maintained by Higgs, Carter, King as part of the records of the child as long as the record or contested portion
is maintained by Higgs, Carter, King; and

{2) If the records of the child or the contested pertion is disclosed by Higgs, Carter, King to any party, the explanation
must also be disclosed to the party.

§300.570. Hearing procedures.

§300.570. Hearing procedures.

A hearing held under §300.568 must be conducted according to the procedures under 34 CFR 99.22

» §300.571. Consent.
§300.571. Consent.

{a) Except as to disclosures addressed in §300.529(b) for which parental consent is not required by Part 99, written
parental consent must be obtained before personally identitiable information is— :
(1) Disclosed to anyone other than officials of Higgs, Carter, King collecting or using the information under this part,
subject to paragraph (b) of this section; or

(2) Used for any purpose other than meeting a requirement of this part.

(by Higgs, Carter, King, subject to 34 CFR Part 99, may not release information from education records to any other
district without parental consent unless authorized to do so under part 99,

(c) Higgs, Carter, King has put policies and procedures in place that are used in the event that a parent refuses to provide
consent under this section.
= §300.572. Safeguards.

§300.572. Safeguards.

{a) Higgs, Carter, King protects the confidentiality of personally identifiable information at collection, storage, disclosure,
and destruction stages.

(b) Higgs, Carter, King’s Superintendent shall assume responsibility for ensuring the confidentiality of any personally
identifiable information maintained by Higgs, Carter, King.

{c) All persons collecting or using personally identifiable information receive training or instruction regarding the State's
policies and procedures under §300.127 and 34 CFR part 99.

(d) Higgs, Carter, King maintains, for public inspection, a current listing of the names and positions of those employees
within Higgs, Carter, King who may have access to personally identifiable information.

»  §300.573. Destruction of information.

§300.573. Destruction of informuation.

{a) Higgs, Carter, King informs parents when perscnally identifiable information collected, maintained, or used under this
part is no longer needed to provide educational services to the child.

(by The information must be destroyed at the request of the parents. However, a permanent record of a student's name,
address, and phone number, his or her grades, attendance record, classes attended, grade level completed, and year
completed may be maintained without time limitation.

= §300.574. Children's rights. .
tj ? 2




85300.574. Children's righis.

(a) Higgs, Carter, King has adopted policies and procedures regarding the extent to which children are afforded r‘i-ghts of
privacy similar to those afforded to parents, taking into consideration the age of the child and type or severity of
disability.

(b) Under the regulations for the Family Educational Rights and Privacy Act of 1974 (34 CFR 99.3(a)), the rights of
parents regarding education records are transferred to the student at age 18.

(c) If the rights accorded to parents under Part B of the Act are transferred to a student who reaches the age of majority,
consistent with §300.517, the rights regarding educational records in §5§300.562-300.573 must also be transferred to the
student. However, Higgs, Carter, King must provide any notice required under section 615 of the Act to the student and
the parents.

*  Assurance to abide by FERPA 34 CFR Part 99

See Assurances at the end of this document.

34 CFR Part 99 fAn assurance 1o abide by FERPA)

Higgs, Carter, King abides by FERPA, unless confidential student information may specifically be released under
FERPA, the parent(s) or legal guardian’s written consent is required prior to release of any identifiable
information about a student.

INFORMATION REQUESTED:
§300.504. Procedural safeguards notice.
¢ General

» Receipt of a request for due process
§300.304. Procedural safeguards nofice.

(a) General. A copy of the procedural safeguards available to the parents of a child with a disability is given to the parents,
at a minimum—

{1} Upon initial referral for evaluation;
(2) Upon each notification of an IEP meeting;
(3} Upon reevaluation of the child; and
{(#) Upon receipt of a request for due process under §300.507.
(b) Contents. The procedural safeguards notice includes a full explanation of all of the procedural safeguards available

under §§300.403, 300.500-300.529, and 300.560-300.577, and the State complaint procedures available under
§8300.660-300.662 relating to—

(1) Independent educaticnal evaluation,

(2} Prior written notice;

{3} Parental consent;

(4) Access to educational records;

(5} Opportunity to present complaints to initiate due process hearings;

{6) The child's placen{ent during pendency of due process proceedings;

{(7) Procedures for students who are subject to placement in an interim alternative educational setting;
(8) Requirements for unilateral placement by parents of children in private schools at public expense;
{9) Mediation;

(10) Due process hearings, including requirements for disclosure of evaluation results and recommendations;
(11) State-level appeals;

(12) Civil actions;

{i3) Attorneys' fees; and

L
T
£:3




(14) The State complaint procedures under §§300.660-300.662, including a description of how to file a complaint and
the timelines under those procedures. —

{c) Notice in understandable language. The notice required under paragraph (a) of this section must meet the requirements
of §300.503(c).

+ Contents.

Effective 10/02 Higgs, Carter, King began distributing the TEA newly published Procedural Safeguards and the

Guide to the ARD process to all enroiled special education student’s parents, or legal guardians. All student’s

parents received the new Safeguards and the Guide prior to March 1, 2003. When these documents could not be

provided directly to the parents, they were mailed to them. The distribution of both documents is documented on

forms provided by Region 20 ESC.

INFORMATION REQUESTED
= §89.1015. Time Line for All Notices.
§89.1015. Time Line for All Notices.

"Reasonable time" required for the written notice to parents under 34 Code of Federal Regulations (CFR), §300.503, is
defined as at least five school days, unless the parents agree otherwise.

«  §300.503. Prior notice by the district; content of notice.

Copies of all Notices are attached to this submission including Notice of ARD, Notice of FIE and Notice of Individual
Transition Plan meeting. The notice of transition meeting is provided 30 days prior to the meeting unless all parties
invited to the meeting waive the 30 day notice.

§300.503. Prior notice by the district; content of notice.

(a) Notice.
(1) Written notice that meets the requirements of paragraph (b) of this section must be given to the parents of a child
with a disability a reasonable time before Higgs, Carter, King—

(i) Proposes to initiate or change the identification, evaluation, or educational placement of the child or the
provision of FAPE to the child; or

(ii) Refuses to initiate or change the identification, evaluation, or educational placement of the child or the
provision of FAPE to the child.

(2) If the notice described under paragraph (a)(1) of this section relates to an action proposed by Higgs, Carter, King
that also requires parental consent under §300.505, Higgs. Carter, King may give notice at the same time it
requests parent consent.

« Notice.

« Content of notice.

{b) Content of notice. The notice required under paragraph (a) of this section must include—

(1) A description of the action proposed or refused by Higgs, Carter, King;

{2) An explanation of why Higgs, Carter, King proposes or refuses to take the action; )

(3) A description of any other options that Higgs, Carter, King considered and the reasons why those options were
rejected; .

(4) A description of each evaluation procedure, test, record. or report Higgs, Carter, King used as a basis for the
proposed or refused action;

(5) A description of any other factors that are relevant to Higgs, Carter, King's proposal or refusal;

(6) A statement that the parents of a child with a disability have protection under the procedural safeguards of this part
and, if this notice is not an initial referral for evaluation, the means by which a copy of a description of the
procedural safeguards can be obtained; and

(7) Sources for parents to contact to obtain assistance in understanding the provisions of this part.

(c} Notice in understandable language,
(1) The notice required under paragraph (a) of this section must be—
(i) Written in language understandable to the general public: and

(ii) Provided in the native language of the parent or other mode of communication used by the parent, unless it is
clearly not feasible to do so.
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(2) If the native language or other mode of communication of the parent is not a written language, Higgs, Carter, King
takes steps to ensure-— -

{i) That the notice is translated orally or by other means to the parent in his or her native language or other mode
of communication;

(ii) That the parent understands the content of the notice; and

(iii) That there is written evidence that the requirements in paragraphs (c)(2) (1) and (ii} of this section have been
met.

»  §300.345(b). Parent participation. Information provided to parents. (Additional Notice requirements)

$300.345. Parent participation.

{b) Information provided to parents.
(1) The notice required under paragraph (a)(1) of this section must—
(i) Indicate the purpose, time, and location of the meeting and who will be in attendance; and

(ii) Inform the parents of the provisions in §300.344(a)(6) and (c} {relating to the participation of other individuals
on the [EP team who have knowledge or special expertise about the child).

(2) For a student with a disability beginning at age 14, or younger. if appropriate, the notice must also-—

() Indicate that a purpose of the meeting will be the development of a statement of the transition services needs
of the student required in §300.347(b)(1), and

(i) Indicate that Higgs, Carter. King will invite the student.
(3) For a student with a disability beginning at age 16, or younger, if appropriate, the notice must—
(i) Indicate that a purpose of the meeting is the consideration of needed transition services for the student
required in §300.347(b)(2);
(ii) Indicate that Higgs, Carter, King will invite the student; and
(iii) Identify any other agency that will be invited to send a representative.
e  §26.0081. Right to Information Concerning Special Education. (Guide to the ARD Process)
826.0081. Right to Information Concerning Special Educarion.

(a) Higgs, Carter, King produces and provides to each parent or legal guardian of speciai education students copies of a
comprehensive, easily understood document that explains the process by which an individuaiized education program is
developed for a student in a special education program and the rights and responsibilities of a parent conceming the
process. The document includes information a parent needs to effectively participate in an admission, review, and
dismissal committee meeting for the parent's child. This document is the “Guide to the ARD Process™ published by
TEA.

(b) Higgs, Carter, King will ensure that the document required under this section is provided to the parent as provided by
20 U.S.C. Section 1415(b):
(1) as soon as practicable after a child is referred to determine the child's ehgibility for admission into Higgs, Carter,
King's special education program, but at least five school days before the date of the initial meeting of the
admission, review, and dismissal committee; and

(2) at any other time on reasonable request of the child's parent. :
« §89.1045 (a). Notice to Parents for Admission, Review, and Dismissal (ARD) Committee Meetings.

§89.1045. Notice to Parents for Admission, Review, and Dismissaf (ARD) Committee Meetings.

(a) Higgs, Carter, King invites the parents and adult student to participate as members of the admission, review, and
dismissal (ARD) committee by providing written notice in accordance with 34 Code of Federal Regulations (CFR),
§§300.343, 300.503, and 300.305, and Part 300, Appendix A.

INFORMATION REQUESTED
e §89.101 . Referral for Full and individual Initial Evaluation.

§89.1011. Referral for Full and Individual Initicl Evaluation.

Referral of students for a full and individual initial evaluation for possible special education services is a part of Higgs,
Carter, King's overall, general education referral or screening system. Prior to referral, students experiencing difficulty in
the general classroom should be considered for all support services available to all students, such as tutorial, remedial,
compensatory, and other services. If the student continues to experience difficulty in the general classroom after the
provision of interventions, district personnel must refer the student for a full and individual initial evaluation. This referral

n
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for a full and individual initial evaluation may be initiated by school personnel, the student's parents or legal guardian, or
another person involved in the education or care of the student. The referral for a full and individual initial evaluatidn must
be completed in accordance with Texas Education Code, §29.004, related to the 60 calendar day time line.

MNote: When Higgs, Carter, King becomes aware of a child with possible handicaps in this age range, we refer the
parents or guardian to the LEA or ECI] program. Higgs, Carter, King is not responsible for services to the age
group. When a student enrolls who has participated in an ECI program and Higgs, Carter, King becomes aware of
the student’s involvement in the EC1, An ARD committee meeting to inelude representatives from the ECI program
is held to obtain information necessary to develop an appropriate IEP for the student,

s §300.532. Evaluation procedures.
§300.532. Evaluation procedures.
Higgs, Carter, King ensures, at a minimum, that the following requirements are met;

{a) (1) Tests and other evaluation materiais used to assess a child under Part B of the Act—
{i) Are selected and administered so as not to be discriminatory on a racial or cultural basis; and
(i1} Are provided and administered in the child's native language or other mode of communication, unless it is
clearly not feasible to do so; and
(2} Materials and procedures used to assess a child with limited English proficiency are selected and administered to
ensure that they measure the extent to which the child has a disability and needs special education, rather than
measuring the child's English language skills.

{b) A variety of assessment tools and strategies are used to gather relevant functional and developmental information about
the child, including information provided by the parent, and information related to enabling the child to be involved in
and progress in the general curriculum (or for a preschool child, to participate in appropriate activities), that may assist
in determining—

(1) Whether the child is a child with a disability under §300.7; and
{2) The content of the child's [EP.

{c} {1YAny standardized tests that are given to a child—
(i) Have been validated for the specific purpose for which they are used: and
{ii) Are administered by trained and knowledgeable personnei in accordance with any instructions provided by the
producer of the tests.
(2) If an assessment is not conducted under standard conditions, a description of the extent to which it varied from
standard conditions (e.g., the qualifications of the person administering the tést, or the method of test
administration) must be included in the evaluation report.

{(d) Tests and other evaluation materials include those tailored to assess specific areas of educational need and not merely
those that are designed to provide a single general intelligence quotient.

(e) Tests are selected and administered so as best to ensure that if a test is administered to a child with impaired sensory,
manual, or speaking skills, the test results accurately reflect the child's aptitude or achievement level or whatever other
factors the test purports to measure, rather than reflecting the child's impaired sensory, manual, or speaking skills
(unless those skills are the factors that the test purports to measure). '

(f) No single procedure is used as the sole criterion for determining whether a child is a child with a disability and for
determining an appropriate educational program for the child.

(g) The child is assessed in all areas related to the suspected disability, including, if appropriate, heaith, vision, hearing,
social and emotional status, general intelligence, academic performance, communicative status, and motor abilities.

(h} In evaluating each child with a disability under §§300.531-300.536, the evaluation is sufficiently comprehensive to
identify all of the child's special education and related services needs, whether or not commonly linked to the disability
category in which the child has been classified.

{i} Higgs, Carter, King uses technically sound instruments that may assess the relative contribution of cognitive and
behavioral factors, in addition to physical or developmental factors.

(j) Higgs, Carter, King uses assessment tools and strategies that provide relevant information that directly assists persons
in determining the educational needs of the child.




§300.533. Determination of needed evaluation data,
§300.533. Determination of needed evaluation data,

(a) Review of existing evaluation data. As part of an initial evaluation (if appropriate) and as part of any reevaluation
under Part B of the Act, a group that includes the individuals described in §300.344, and other qualified professionals,
as appropriate, shall— :

(1) Review existing evaluation data on the child. including-
(i) Evaluations and information provided by the parents of the child;
(ii) Current classroom-based assessments and observations; and
Observations by teachers and related services providers; and
(2) On the basis of that review, and input from the child's parents, identify what additional data, if any, are needed to
determine—

(i) Whether the child has a particular category of disability, as described in §300.7, or, in case of a reevaluation
of a child, whether the child continues to have such a disability;

(ii) The present levels of performance and educational needs of the child;

(iii) Whether the child needs special education and related services, or in the case of a reevaluation of a child,
whether the child continues to need special education and related services; and

(iv) Whether any additions or modifications to the special education and related services are needed to enable the
child to meet the measurable annual goals set out in the IEP of the child and to participate, as appropriate, in
the general curriculum.

(b} Conduct of review. The group described in paragraph (a) of this section may conduct its review without a meeting.

{(¢) Need for additional data. Higgs, Carter, King administers tests and other evaluation materials as may be needed to
produce the data identified under paragraph (a) of this section.

{d) Requirements if additional data are not needed.
(1) If the determination under paragraph (a) of this section is that no additional data are needed to determine whether
the child continues to be a child with a disability, Higgs, Carter, King notifies the child's parents—
(i) Of that determination and the reasons for it; and

(i) Of the right of the parents to request an assessment to determine whether, for purposes of services under this
part, the child continues to be a child with a disability.

(2) Higgs, Carter, King is not required to conduct the assessment described in paragraph (d)(1)(ii) of this section
unless requested to do so by the child's parents.

e §300.534. Determination of eligibility
8300.534. Determination of eligibility

{a) Upon completing the administration of tests and other evaluation materials—

(1) A group of qualified professionals and the parent of the child must determine whether the child is a child with a
disability, as defined in §300.7, and

{2) Higgs, Carter, King provides a copy of the evaiuation report and the documentation of determination’of eligibility
to the parent,
(b) A child may not be determined to be eligible under this part if—
(1) The determinant factor for that eligibility determination is—
(i) Lack of instruction in reading or math; or
{ii) Limited English proficiency; and
(2) The child does not otherwise meet the eligibility criteria under §300.7(a}.
(c) (1) Higgs, Carter, King evaluates a child with a disability in accordance with §§300.532 and 300.533 before
determining that the child is no longer a child with a disability.

(2) The evaluation described in paragraph {c)(1) of this section is not required before the termination of a student’s
cligibility under Part B of the Act due to graduation with a regular high schoo! diploma, or exceeding the age
etigibility for FAPE under State law.

s §300.535. Procedures for determining eligibility and placement.




§300.535. Procedures for determining eligibility and placement.

{a) In interpreting evaluation data for the purpose of determining if a child is a child with a disability under §300.7",:and the
educational needs of the child, Higgs, Carter, King—

(1) Draws upon information from a variety of sources, including aptitude and achievement tests, parent input, teacher
recommendations, physical condition, social or cultural background, and adaptive behavior; and

2) Ensures that information obtained from all of these sources is documented and carefully considered.
{b) If a determination is made that a child has a disability and needs special education and related services, an IEP must be

developed for the child in accordance with §§300.340-300.350.
s $300.536. Reevaluation.

8300.536. Reevaluation.
Higgs, Carter, King ensures—

(a) That the IEP of each child with a disability is reviewed in accordance with §§300.j40-300.350; and

(b) That a reevaluation of each child, in accordance with §$300.532-300.535, is conducted if conditions warrant a
reevaluation, or if the child's parent or teacher requests a reevaluation, but at least once every three years.

o For Students with Learning Disabilities ...

»  §300.540. Additional team members.

8300.340. Additional team members.

The determination of whether a child suspected of having a specific learning disability is a child with a disability as defined
in §300.7, must be made by the child's parents and a team of qualified professionals which must include—

{a) (1)The child's reguiar teacher; or

(2) If the child does not have a regular teacher, a regular classroom teacher qualified to teach a child of his or her age;
or

(3) For achild of less than school age, an individual qualified by the SEA to teach a child of his or her age; and
{b) At least one person qualified to conduct individual diagnostic examinations of children, such as a school psychologist,

speech-language pathologist, or remedial reading teacher.
s §300.541. Criteria for determining the existence of a specific learning disability.

§300.541. Criteria for determining the existence of a specific learning disability.

(a) A team may determine that a child has a specific learning disability if—

{1) The child does not achieve commensurate with his or her age and ability levels in one or more of the areas listed in
paragraph (a)(2) of this section, if provided with learning experiences appropriate for the child's age and ability
levels; and

(2) The team finds that a child has a severe discrepancy between achievement and intellectual ability in one or more of
the following areas:

(i) Oral expression.
(ii) Listening comprehension.
(iii) Written expression.
(iv) Basic reading skill.
(v) Reading comprehension.
(vi) Mathematics calculation.
{vii) Mathematics reasoning.
{(b) The team may not identify a child as having a specific learning disability if the severe discrepancy between ability and
achievement is primarily the result of—
(1} A visual, hearing, or motor impairment;
(2) Mental retardation;
{3) Emotional disturbance; or
(4) Environmental, cultural or econemic disadvantage.
+ . §300.542. Observation.
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(a) A team may determine that a child has a specific learning disability if—

(1) The child does not achieve commensurate with his or her age and ability levels in one or more of the areas listed in
paragraph (a)(2) of this section, if provided with leaming experiences appropriate for the chitd's age and ability
levels; and

(2) The team finds that a child has a severe discrepancy between achievement and intellectual ability in one or more of
the following areas:

(i} Oral expression,
(i) Listening comprehension.
(iii) Written expression.
{(iv) Basic reading skill.
{¥) Reading comprehension.
{vi) Mathematics calculation.
{vii) Mathematics reasoning,.
{b) The team may not identify a child as having a specific learning disability if the severe discrepancy between ability and
achievement is primarily the result of—
(1) A visual, hearing, or motor impairment;
{2) Mental retardation;
(3) Emotional disturbance; or
(4) Environmental, cultural or economic disadvantage.
e §300.543. Written report.
300.343. Written report.
(a) For a child suspected of having a specific learning disability, the documentation of the team's determination of
eligibility, as required by §300.534(a)2), must include a statement of—
(1) Whether the child has a specific learning disability;
(2) The basis for making the determination;
(3) The relevant behavior noted during the observation of the child;
(4} The relationship of that behavior to the child's academic functioning;
(5} The educationally relevant medical findings, if any,

(6) Whether there is a severe discrepancy between achievement and ability that is not correctable without special
education and related services; and

(7) The determination of the team concerning the effects of environmental, cuitural, or economic disadvantage.

{b) Each team member shall certify in writing whether the report reflects his or her conclusion. If it does not reflect his or
her conclusion, the team member must submit a separate statement presenting his or her conclusions.

INFORMATION REQUESTED -
e §89.1050(a). {ARD Committee)

§ 89.1050{a) (ARD committee)

{a) Higgs, Carter, King has established an admission, review, and dismissal (ARD) committee for each eligible student
with a disability and for each student for whom a full and individual initial evaluation is conducted pursuant to
§89.1011 of this title (relating to Referral for Full and Individual Initial Evaluation), The ARD committee shall be the
individualized education program (IEP) team defined in federal law and regulations, including, specifically, 34 Code of
Federal Regulations (CER), §300.344, Higgs, Carter, King be responsible for all of the functions for which the TEP
team is responsible under federal law and regulations and for which the ARD committee is responsible under state law,
including, specifically, the following:

o §89.1050(d). (30 day timeling}

§ 89. 1050¢(d) (30 day timeline)

(d) ARD committee shall make its decisions regarding students referred for a full and individual initial evaluation within
30 calendar days from the date of the completion of the written full and individual initial evaluation report. [f the 30th
day falis during the summer and school is not in session, the ARD committee shall have until the first day of classes in
the fall to finalize decisions concerning the initial eligibility determination, the [EP, and placement, unless the full and
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individual initial evaluation indicates that the student will need extended school year (ESY) services during that

summer. -
»  §89.1045(b). Notice to Parents for Admission, Review, and Dismissal (ARD) Committee Meetings.

(b) A parent may request an ARD committec meeting at any mutually agreeable time to address specific concerns about
his or her child's special education services. The Higgs, Carter, King must respond to the parent’s request either by
holding the requested meeting or by requesting assistance through the Texas Education Agency's mediation process.
Higgs, Carter King should inform parents of the functions of the ARD committee and the circumstances or types of
problems for which requesting an ARD committee meeting would be appropriate.

e §300.342. When IEPs must be in effect.

«  General,
§300.342. When LEPs must be in effect.

(a) General. At the beginning of each school year, Higgs. Carter, King has an IEP in effect for each child with a disability
within its jurisdiction.
s Implementation of 1EPs.

(b) Tmplementation of [EPs, Higgs. Carter, King ensures that—
(1) AnlEP—
(i) Is in effect before special education and related services are provided to an eligible child under this part; and
(i) Is implemented as soon as possible following the meetings described under §300.343;

(2) The child's IEP is accessible to each regular education teacher, special education teacher, related service provider,
and other service provider who is responsible for its implementation; and

(3) Each teacher and provider described in paragraph (b)(2) of this section is informed of—
(i} His or her specific responsibilities related to implementing the child's IEP; and

(ii) The specific accommodations, modifications, and supports that must be provided for the child in accordance
with the [EP.

_ o |EP or IFSP for children aged 3 through 5.
§89.1050(b). (fFSPAEP

§ 89.1050 (b) (IFSP /IEP)

(b) For a child from birth through two years of age with visual and/or auditory impairments, an individualized family
services plan (IFSP) meeting must be held in place of an ARD committee meeting in accordance with 34 CFR,
§§303.340-303.346, and the memorandum of understanding between the Texas Education Agency (TEA) and
Texas Interagency Council on Early Childhood Intervention. For students three years of age and older, Higgs,
Carter, King must develop an IEP.

Higgs, Carter, King is not responsible for services to the age group of birth through age 2 children.

s §89.1030(). (Transfer students)
& 89.1050 () For a student whe is new to a scheol district:

(1) when a student transfers into Higgs, Carter, King from another district within the state, the ARD committee may, but is
not required to, meet when the student enrolls and a copy of the student's IEP is available, the parent(s) indicate in
writing that they are satisfied with the current [EP, and Higgs, Carter, King determines that the current [EP is
appropriate and can be implemented as written; or

(2) if the conditions of subsection (f)(1) of this section are not met, then the ARD committee must meet when the student
enrolls and the parents verify that the student was receiving special education services in the previous school district, or
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the previous school district verifies in writing or by telephone that the student was receiving special education services.

At this meeting, the ARD committee must do one of the following: -

(A) the ARD committee may determine that it has appropriate evaluation data and other information to develop and
begin implementation of a complete [EP for the student; or

(B) the ARD committee may determine that valid evaluation data and other information from the previous school
district are insufficient or unavailable to develop a complete 1EP. In this event, the ARD committee may authorize
the provision of temporary special education services pending receipt of valid evaluatien data from the previous
school district or the collection of new evaluation data by Higgs, Carter, King. In this situation, a second ARD
committee meeting must be held within 30 school days from the date of the first ARD commitiee meeting to
{tnalize or develop an IEP based on current information.

In accordance with TEC, §25.002, the school district in which the student was previously enrolled shall furnish Higgs,
Carter, King with a copy of the student's records, including the child's special education records, not later than the 30th
calendar day after the student was enrolled in the Higgs, Carter, King program. The Family Educational Rights and
Privacy Act (FERPA), 20 U.5.C., §1232g, does not require Higgs, Carter, King or the previous school district(s) to
obtain parental consent before requesting or sending the student's special education records if the disclosure is
conducted in accordance with 34 CFR, §99.31(a)}(2) and §99.34.

§300.121. Free appropriate public education

§300. 300.12] Free appropriate public education (FAPE).

(a)

(b)

(e}

{d)

General, Each State must have on file with the Secretary information that shows that, subject to Sec. 300,122, the State
has in effect a policy that ensures that all children with disabilities aged 3 through 21 residing in the State have the
right to FAPE, including children with disabilities who have been suspended or expelled from school,

Required information. The information described in paragraph (a) of this section must--
(1} Include a copy of each State statute, court order, State Attorney General opinion, and other State documents that
show the source of the State’s policy relating to FAPE; and
{2) Show that the policy--
{1)(A) Applies to all public agencies in the State; and
{B) Is consistent with the requirements of Secs. 300.300-300.313; and
(if) Applies to all children with disabilities, including children who have been suspended or expelled from school.

FAPE for children beginning at age 3. (1) Higgs, Carter, King ensures that--

(i) The obligation to make FAPE available to each eligible child residing in Higgs, Carter, King’s catchment area
begins no later than the child's third birthday,; and

{ii) An IEP is in effect for the child by that date, if the child has come to Higgs, Carter, King for assessment or
enrollment in accordance with Sec. 300.342(c¢).

{2) If a child's third birthday occurs during the summer, the child's [EP team shall determine the date when services
under the [EP or IFSP will begin.

FAPE for children suspended or expelled from school. (1) Higgs. Carter, King need not provide services during periods
of removal under Sec. 300.520(a)(1) to a child with a disability who has been removed from his or her current
placement for 10 school days or less in that school year, if services are not provided to a child without disabilities who
has been similarly removed.

(2) In the case of a child with a disability who has been removed from his or her current placement for more than 10
schoot days in that school year, Higgs, Carter, King, for the remainder of the removals, must--

{i) Provide services to the extent necessary to enable the child to appropriately progress in the general curriculum
and appropriately advance toward achieving the goals set out in the child's 1EP, if the removal is--

{A)} Under the school personnel's authority to remove for not more than 10 consecutive school days as long as
that removal does not constitute a change of placement under Sec. 300.519(b) (Sec. 300.520((a)(1)); or
(B) For behavior that is not a mani_festation of the child's disability, consistent with Sec. 300.524; and

(ii} Provide services consistent with Sec. 300.522, regarding determination of the appropriate interim alternative
educational setting, if the removal is--

{A} For drug or weapons offenses under Sec. 300.520(a)2); or

(B) Based on a hcaring officer determination that maintaining the current placement of the child is
substantially likely to result in injury to the child or to others if he or she remains in the current
placement, consistent with Sec. 300.521.




(e)

(a)

(b)

{c)

(3}(i) School personnel, in consultation with the child's special education teacher, determine the extent to which
services are necessary to enable the child to appropriately progress in the general curriculum and apprupriately
advance toward achieving the goals set out in the child's IEP if the child is removed under the authority of school
personne! to remove for not more than 10 consecutive school days as long as that removal does not constitute a
change of placement under Sec. 300.519 (Sec. 300.520(a)(1)).

(ii) The child's IEP team determines the extent to which services are necessary to enable the child to appropriately
progress in the general curriculum and appropriately advance toward achieving the goals set out in the child's
[EP if the child is removed because of behavior that has been determined not 10 be a manifestation of the
child's disability, consistent with Sec, 300,524,

Children advancing from grade to grade. (1) Higgs, Carter, King ensures that FAPE is available to any individual child
with a disability who needs special education and related services and resides within Higgs, Carter, King’s catchment
area, even though the child is advancing from grade to grade.

(2) The determination that a child described in paragraph (a){1) of this section is eligible under this part, must be made
on an individual basis by the group responsible within the child's LEA for making those determinations.

§300.343. IEP meetings.

s  General.

General. Higgs, Carter, King is responsible for initiating and conducting meetings for the purpose of developing,
reviewing, and revising the [EP of a child with a disability (or, if consistent with §300.342(c), an IFSP).

¢ Initial IEPs; provision of services.
Initial IEPs; provision of services. (1) Higgs, Carter, King ensures that within a reasonable period of time following
Higgs, Carter, King's receipt of parent consent to an initial evaluation of a child—

() The child is evaluated; and

(i) If determined eligible under this part, special education and related services are made available to the child in
accordance with an [EP.
(2) In meeting the requirement in paragraph (b)(1) of this section, a meeting to develop an 1EP for the child must be
conducted within 30-days of a determination that the child needs special education and related services.

* Review and revision of IEPs.

Review and revision of IEPs. Higgs, Carter, King ensures that the [EP team—

(1) Reviews the child's IEP periodically, but not less than annually, to determine whether the annual goals for the
child are being achieved; and

(2) Revises the 1IEP as appropriate to address—
(i) Any lack of expected progress toward the annual goals described in §300.347(a), and in the general
curriculum, if appropriate;

(ii} The results of any reevaluation conducted under §300.536;
(ili) Information about the child provided to, or by, the parents, as described in §300.533(a)(1);
(iv) The child's anticipated needs; or
(v) Other matters.
§300.344. IEP team.

«  General.

$300.344. IEP team,

(a) General. Higgs, Carter, King ensures that the IEP team for each child with a disability includes—

{13 The parents of the child;

(2) At least one regular education teacher of the child (if the child 1s, or may be, participating in the regular education
environment);

(3) At least one special education teacher of the child, or if appropriate, at least one special education provider of the

child;
(4}A representative of Higgs, Carter, King who—

(i) s qualificd to provide, or supervise the provision of, specially designed instruction to meet the unique needs
of children with disabilities;

T
L )
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(i) Is knowledgeable about the general curriculum; and
(iii) Is knowledgeable about the availability of resources of Higgs, Carter, King;

(5) An individual who can interpret the instructional implications of evaluation results, who may be a member of the
team described in paragraphs (a)(2) through {6) of this section;

(6) At the discretion of the parent or Higgs, Carter, King, other individuals who have knowledge or special expertise
regarding the child, including related services personnel as appropriate; and

(7) If appropriate, the child.

s Transition services participants.

(b} Transition setvices participants.

(1) Under paragraph (a)(7) of this section, Higgs, Carter, King invites a student with a disability of any age to attend
his or her IEP meeting if a purpose of the meeting will be the consideration of—

(1) The student's transition services needs under §300.347(b)(1);

(ii} The needed transition services for the student under §300.347(b)(2); or

(iii) Both.

(2) If the student does not attend the [EP meeting, Higgs, Carter, King takes other steps to ensure that the student's
preferences and interests are considered.

(3) (i) In implementing the requirements of §300.347(b)2), Higgs. Carter, King also shall invite a representative of
any other agency that is likely to be responsibte for providing or paying for transition services.
(i) If the agency invited to send a representative to a meeting does not do so, Higgs, Carter, King takes other

steps to obtain participation of the other agency in the planning of any transition services.

¢ Determination of knowledge and special expertise.

(¢) Determination of knowledge and special expertise. The determination of the knowledge or special expertise of any
individual described in paragraph (a)(6) of this section shall be made by the party (parents or district) who invited the
individual to be a member of the [EP.

s  Designating Higgs, Carter, King representative.

(d)y Designating Higgs, Carter, King representative. Higgs, Carter, King may designate another district member of the IEP
team to also serve as Higgs, Carter, King’s representative, if the criteria in paragraph (a)(4) of this section are satisfied.
e §89.1050(c). (Teacher member requirements)

§89.1850 (c) (Teacher member requirements)

{c) At least one general education teacher of the student (if the student is, or may be, participating in the general education
environment) shall participate as a member of the ARD committee. The special education teacher or special education
provider that participates in the ARD committee meeting in accordance with 34 CFR, §300.344(a)(3), must be certified
in the child's suspected areas of disability. When a specific certification is not required to serve certain disability
categories, then the special education teacher or special education provider must be qualified to provide the educational
services that the child may need. Districts should refer to §89.1131 of this title (relating to Qualifications of Special
Education, Relaied Service, and Paraprofessional Personnel) to ensure that appropriate teachers and/or service
providers are present and participate at each ARD committee mesting. -

e §300.345. Parent participation,

»  District responsibility—general.
8300.343. Parent participation.

(a) District responsibility—general. Higgs, Carter, King takes steps to ensure that one or both of the parents of a child with
a disability are present at each 1EP meeting or are afforded the opportunity to participate, including—

{1} Notifying parents of the meeting early enough to ensure that they will have an opportunity to attend; and

{2} Scheduling the meeting at a mutually agreed on time and place.

* Information provided to parents.
H) Notifying parents of the meeting early enough to ensure that they wiil have an opportunity to attend, at least 5
school days prior to the meeting unless the parent waives the requirement.

e Other methods to ensure parent participation.

{c} Other methods to ensure parent participation. If neither parent can attend, Higgs. Caiter, King uses other methods to
ensure parent participation, including individual or conference telephone calls.
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(d)

(e)

(f)

s Conducting an IEP meeting without a parent in attendance.

Conducting an 1EP meeting without a parent in attendance. A meeting may be conducted without a parent in
attendance if Higgs, Carter, King is unable to convince the parents that they should attend. In this case Higgs, Carter,
King must have a record of its attempts to arrange a mutually agreed on time and place, such as—

(1) Detailed records of telephone calls made or attempted and the results of those calls;
{2) Copies of correspondence sent fo the parents and any responses received; and
(3} Detailed records of visits made to the parent's home or place of employment and the results of those visits.

» Use of interpreters or other action, as appropriate.

Use of interpreters or other action, as appropriate. Higgs, Carter, King takes whatever action is necessary to ensure that
the parent understands the proceedings at the IEP meeting, including arranging for an interpreter for parents with
deafness or whose native language is other than English.

s  Parent copy of child's [EP.

Parent copy of child's IEP. Higgs, Carter, King gives the parent a copy of the child's IEP at no cost to the parent.

300.346. Development, review, and revision of IEP.

s  Development of IEP.

5300.346. Development, review, and revision of IEP.

(a)} Development of IEP.

(1) General. In developing each child's IEP, the [EP team, shall consider—
(i) The strengths of the child and the concerns of the parents for enhancing the education of their child;
(ii) The results of the initial or most recent evaluation of the child; and
(iii) As appropriate, the results of the child's performance on any general State or district-wide assessment
programs.
(2) Consideration of special factors. The IEP teamn also shall-—

(i) In the case of a child whose behavior impedes his or her learning or that of others, consider, if appropriate,
strategies, including positive behavioral interventions, strategies, and supports to address that behavior;

(i1} In the case of a child with limited English proficiency, consider the language needs of the child as those needs
relate to the child's IEP;

(iii) In the case of a child who is blind or visually impaired, provide for instruction in Braille and the use of Braille
unless the IEP team determines, after an evaluation of the child's reading and writing skills, needs, and
appropriate reading and writing media (including an evaluation of the child's future needs for instruction in
Braille or the use of Braille), that instruction in Braille or the use of Braille is not appropriate for the child;

(iv} Consider the communication needs of the child, and in the case of a child who is deaf or hard of hearing,
consider the child's language and communication needs, opportunities for direct communications with peers
and professional personnel in the child's language and communication mode, academic level, and full range of
needs, including opportunities for direct instruction in the child's language and communication mode; and

(v} Consider whether the child requires assistive technology devices and services.

s Review and Revision of IEP

(b} Review and Revision of [EP. In conducting a meeting to review, and, if appropriate, revise a child's [EP, the IEP team

(c)

shall consider the factors described in paragraph (a) of this section.
s Statement in [EP.

Statement in IEP. If, in considering the special factors described in paragraphs (a)(1) and (2) of this section, the IEP
team determines that a child needs a particular device or service (including an intervention, accommodation, or other
program modification) in order for the child to receive FAPE, the IEP team must include a statement to that effect in
the child's |EP.

» Requirement with respect to regular education teacher.

Statement in 1EP. If, in considering the special factors described in paragraphs (a)(1) and (2} of this section, the IEP
team determines that a child needs a particular device or service (including an intervention, accommodation, or other
program modification) in order for the child 1o receive FAPE, the [EP team must include a statement to that effect in
the child's IEP. Nk &
§300.347. Content of [EP. -
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s General.

8300.347. Content of IEP.

(a) General. The IEP for each child with a disability must include-

(b)

{c)

(1) A statement of the child's present levels of educational performance, including—

(i) How the child's disability affects the child’s involvement and progress in the general curriculum (i.e., the same
curricufum as for nondisabled children); or

(ii) For preschoo! children, as appropriate, how the disability affects the child's participation in appropriate
activities, :

(2) A statement of measurable annual goals, including benchmarks or short-term objectives, related to—

(i) Meeting the child's needs that result from the child's disability to enable the child to be involved in and
progress in the general curriculum (i.e., the same curriculum as for nondisabled children), or for preschool
children, as appropriate, to participate in appropriate activities; and

(i} Meeting each of the child's other educational needs that result from the child's disability;

(3) A statement of the special education and related services and supplementary aids and services to be provided to the
child, or on behalf of the child, and a statement of the program modifications or supports for school personnel that
will be provided for the child-—

(i) To advance appropriately toward attaining the annual goals:

(i1) To be involved and progress in the general curriculum in accordance with paragraph (a}(1) of this section and
to participate in extracurricular and other nonacademic activities; and

(iii) To be educated and participate with other children with disabilities and nondisabled children in the activities
described in this section;

{4) An explanation of the extent, if any, to which the child will not participate with nondisabled children in the regular
class and in the activities described in paragraph (a)(3) of this section;

(5) (i) A statement of any individual modifications in the administration of State or district-wide assessments of
student achievement that are needed in order for the child to participate in the assessment, and
(ii) If the IEP team determines that the child will not participate in a particular State or district-wide assessment of

student achievement (or part of an assessment}, a statement of—
(A) Why that assessment is not appropriate for the child; and
(B) How the child will be assessed;

(6) The projected date for the beginning of the services and modifications described in paragraph (a)(3) of this section,
and the anticipated frequency, location, and duration of those services and modifications; and

(7} A statement of—

(i) How the child's progress toward the annual goals described in paragraph (a)(2) of this section will be
measured; and

(iiy How the child's parents will be regularly informed (through such means as periodic report cards), at least as
often as parents are informed of their nondisabled children's progress, of—

(A) Their child's progress toward the annual goals; and -
(B) The extent to which that progress is sufficient to enable the child to achieve the zoals by the end of the
year. '

«  Transition services.

Transition services. The [EP must include—

(1) For each student with a disability beginning at age 14 (or younger, if determined appropriate by the [EP team)}, and
updated annually, a statement of the transition service needs of the student under the applicable components of the
student's 1EP that focuses on the student’s courses of study (such as participation in advanced-placement courses or
a vocational education program); and

(2) For each student beginning at age 16 (or younger, if determined appropriate by the IEP team), a statement of
needed transition services for the student, including, if appropriate. a statement of the interagency responsibilities
or any needed linkages.

s Transfer of rights

Transfer of rights. In Texas rights transfers at the age majorily, beginning at least one year before a student reaches the
age of majority under State law, Higgs. Carter, King’s students’ IEPs include a statement that the student has been
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informed of his or her rights under Part B of the Act, if any, that will transfer to the student on reaching the age of

majority, consistent with §300.517. -
»  §89.1055. Content of the Individualized Education Program (IEP).

§89. 1053, Content of the Individualized Education Progrom (1EP}.

(a) The individualized education program (IEP) developed by the admission, review, and dismissal (ARD) committee for
each student with a disability shall comply with the requirements of 34 Code of Federal Regulations (CFR), §300.346
and §300.347, and Part 300, Appendix A.

(b) The JEP must include a statement of any individual allowable accommodations in the administration of assessment
instruments developed in accordance with Texas Education Code (TECY, §39.023(a)-(c}, ot district-wide assessments
of student achievement that are needed in order for the student to participate in the assessment. [f the ARD committee
determines that the student will not participate in a particular state- or district-wide assessment of student achievement
(or part of an assessment), the [EF must include a statement of:

{1} why that assessment is not appropriate for the child; and

(2) how the child will be assessed using 2 tocally developed alternate assessment.

(c) If the ARD committee determines that the student is in need of extended school year (ESY) services, as-described in
§89.1065 of this title (relating to Extended School Year Services (ESY Services)), then the IEP must also include goals
and objectives for ESY services from the student's current IEP,

(d) For students with visual impairments, from birth through 21 years of age, the [EP or individualized family services
plan (IFSP) shall also meet the requirements of TEC, §30.002(¢).

(e) For students with autism/pervasive developmental disorders, information about the following shall be considered and,
when needed, addressed in the IEP:
(1) extended educational programming;
(2) daily schedules reflecting minimal unstructured time,
(3) in-home training or viable alternatives;
(4) prioritized behavioral objectives;
(5) prevocational and vocational needs of students 12 years of age or older:
(6) parent training; and
(7) suitable staff-to-students ratio. .
() 1f the ARD committee determines that services are not needed in one or more of the areas specified in subsection
(e)(1)-(7) of this section, the [EP must include a statement to that effect and the basis upon which the determination

was made,
«  §89.1050{c). (The [EP Report)

889.1050(@ {The report)

(¢} The written report of the ARD committez shall document the decisions of the commitiee with respect to issues
discussed at the meeting. The report shall include the date, names, positions, and signatures of the members
participating in each meeting in accordance with 34 CFR, §§300.344, 300.345, 300.348, and 300.349. The report shall
also indicate each member's agreement or disagreement with the committee's decisions. In the event TEC, §29.005(d)
(1), applies, Higgs, Carter, King provides a written or audiotaped copy of the student's IEP, as defined in 34 CFR,
§300.346 and §300.347. In the event TEC, §29.005(d)(2). applies, Higgs, Carter, King makes a good faith effort to
provide a written or audiotaped copy of the student's [EP, as defined in 34 CFR, §300.346 and §300.347.

e §300.348. Agency responsibilities for transition services.

8300.348. Apency responsibilities for transition services.

(a) ifan agency, other than Higgs, Carter, King, fails to provide the transition services described in the [EP in accordance
with §300.347(b)(1), Higgs, Carter, King reconvenes the 1EP team to identify alternative strategies to meet the
transition objectives for the student sct out in the iEP.

s §300.350. EP accountability.
» Provision of services.

8§300.350, IEP accountability.

{(a} Provision of services. Subject to paragraph (b) of this section, Higes, Canter, King must—
(1) Provide special education and related services to a child with a disability in accordance with the child's IEP; and

{2) Make a good faith effort to assist the child to achieve the goals and objectives or benctimarks listed in the JEP.
s
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*  §300.309. Extended school year services.
8§300.309. Extended school year services.

{a) Generai

(1) Higgs, Carter, King ensures that extended school year services are availabie as necessary to provide FAPE,
consistent with paragraph (a)(2} of this section.

(2) Extended school year services must be provided only if a child's IEP team determines, on an individual basis, in
accordance with §§300.340-300.350, that the services are necessary for the provision of FAPE to the child.

(3) In implementing the requirements of this section, Higgs, Carter, King may not—
(i) Limit extended schoof year services to particular categories of disability; or
(it) Unilaterally limit the type, amount, or duration of those services.
(b} Definition. As used in this section, the term extended schoal year services means special education and related services
that—
(1} Are provided to a child with a disability-—
(i) Beyond the normal school year of Higgs, Carter, King:
(ii} In accordance with the child's IEP; and
(iii) At no cost to the parents of the child; and
{2) Meet the standards of the SEA.
»  §89.1065. Extended School Year Services (ESY Services).
549.1065. Extended School Year Services (ESY Services).

Extended school year (ESY) services are defined as individualized instructional programs beyond the regular school year
for eligible students with disabilities.

(1) The need for ESY services must be determined on an individual student basis by the admission, review, and
dismissal {ARD) committee in accordance with 34 Code of Federal Regulations. (CFR), §300.309, and the
provisions of this section. In determining the need for and in providing ESY services, Higgs, Carter, King may
not:

{A) limit ESY services to particular categories of disability; or
(B) unilaterally limit the type, amount, or duration of ESY services.

(2) The need for ESY services must be documented from formal and/or informal evatuations provided by Higgs, Carter,
King or the parents. The documentation shall demonstrate that in one or more critical areas addressed in the current
individualized education program (IEP) objectives, the student has exhibited, or reasonably may be expected to exhibit,
severe or substantial regression that cannot be recouped within a reasonable period of time. Severe or substantial
regression means that the student has been, or will be, unable to maintain one or more acquired critical skills in the
absence of ESY services.

(3) The reasonable period of time for recoupment of acquired critical skills shall be determined on the basis of needs
identified in each student's IEP. If the loss of acquired critical skills would be particularly severe or substantial, or if
such loss results, or reasonably may be expected to result, in immediate physical harm to the student or to others, ESY
services may be justified without consideration of the period of time for recoupment of such skills. In-any case, the
period of time for recoupment shall not exceed eight weeks.

{4} A skill is critical when the loss of that skill results, or is reasonably expected to result, in any of the following
occurrences during the first eight weeks of the next regular school year:

(A} placement in a more restrictive instructional arrangement;
(B) significant loss of acquired skills necessary for the student to appropriately progress in the general curriculum;

(C) significant loss of self-sufficiency in self-help skill areas as evidenced by an increase in the number of direct
service staff and/or amount of time required to provide special education or related services,

(D) loss of access to community-based independent living skills instruction or an independent living environment
provided by noncducational sources as a result of regression in skills; or

(E) loss of access to on-the-job training or productive employment as a result of regression in skills.
(5) If Higgs, Carter, King does not propoese ESY services for discussion at the annual review of a student's [EP, the
parent may request that the ARD committee discuss ESY services pursuant to 34 CFR, §300.344.

(6) If a student for whom ESY services were considered and rejected loses critical skills because of the decision not 10
provide ESY services. and if those skilis are not regained after the reasonable period of time for recoupment, the
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ARD committee shall reconsider the curmrent 1EP if the student's loss of critical skills interferes with the
implementation of the student's IEP. '—"

(7) For students enrolling in Higgs, Carter, King during the school year, information obtained from the prior school
district as well as information collected during the current year may be used to determine the need for ESY
services.

(8) The provision of ESY services is limited to the educational needs of the student and shall not supplant or limit the
responsibility of other public agencies to continue to provide care and treatment services pursuant to policy or
practice, even when those services are similar to, or the same as, the services addressed in the student’s IEP. No
student shall be denied ESY services because the student receives care and treatment services under the auspices
of other agencies.

(%) Higgs, Carter, King is not eligible for reimbursement for ESY services provided to students for reasons other than
those set forth in this section.

e §89.1050(g). (Discipline)

$89.1050(g) (Discipline)

(g} Al disciplinary actions regarding students with disabilities shall be determined in accordance with 34 CFR, §§300.121
and 300.519-300.529 (relating to disciplinary actions and procedures), the TEC, Chapter 37, Subchapter A (Alternative
Settings for Behavior Management) , and §89.1053 of this title (relating to Procedures for Use of Restraint and Time-
Our).

o §89.1050(h). (Disagreements)

§89.1050¢h} (Disacreements)

(h) All members of the ARD commitiee shall have the opportunity to participate in a collaborative manner in developing
the EEP. A decision of the committee concerning required ¢lements of the IEP shall be made by mutual agreement of
the required members if possible. The committee may agree to an annual IEP or an [EP of shorter duration.

(1) When mutual agreement about all required elements of the IEP is not achieved, the party (the parents or adult
student) who disagrees shall be offered a single oppertunity to have the committee recess for a period of time not
to exceed ten school days. This recess is not required when the student's presence on the campus presents a danger
of physical harm to the student or others or when the student has committed an expellable offense or an offense
which may lead to a placement in an alternative education program (AEP). The requirements of this subsection (h)
do not prohibit the members of the ARD committee from recessing an ARD committee meeting for reasons other
than the failure of the parents and Higgs, Carter, King from reaching mutual agreement about all required elements
of an [EP. |

(2) During the recess the commitiee members shall consider alternatives, gather additional data, prepare further
documentation, and/or obtain additional resource persons which may assist in enabling the ARD committee to
reach mutual agreement.

{3) The date, time, and place for continuing the ARD committee meeting shall be determined by mutual agreement
prior to the recess.

{4) If a ten-day recess is implemented as provided in paragraph (1) of this subsection and the ARD committee still
cannot reach mutual agreement, Higgs, Carter, King implements the IEP which it has determined to be appropriate
for the student. -

{5) When mutual agreement is not reached, a written statement of the basis for the disagreement shall be mcluded n
the IEP. The members who disagree shall be offered the opportunity to write their own statements.

{6) When Higgs, Carter, King implements an [EP with which the parents disagree or the aduit student disagrees, Higgs,
Carter, King provides prior written notice to the parents or adult student as required in 34 CFR, §300.503.

(7) Parents shall have the right to file a complaint, request mediation, or request a due process hearing at any point
when they disagree with decisions of the ARD commitiee.

e §37.0021. Use of Confinement, Restraint, Seciusion, and Tima-Out.
$37.0021. Use of Confinement, Restraint, Seclusion, and Time-Oul.

{a} Itis the policy of Higgs, Carter, King to treat all students with dignity and respect. A student with a disability may not
be confined in a locked box, locked closet. or other specially designed locked space as either a discipline management
practice or a behavior management technique.

(b In this section:

(I} "Restraint" means the use of physical force or a mechanical device to restrict the free movement of all or a portien
ofa student’s body.
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(c)

(d)

(H

(2) "Seclusion” means a behavior management technique in which a student is confined in a locked bax, locked closet,
or locked room that: -
(A} is designed solely to seclude a person; and
(B) contains less than 50 square feet of space.
(3) "Time-out” means a behavior management technique in which, to provide a student with an opportunity to regain
self-control, the student is separated from other students for a limited period in a setting:
(A) that is not locked; and
(B) from which the student is not physically prevented from leaving.
A district employee or volunteer or an independent contractor of Higgs, Carter, King may not place a student in
seclusion. This subsection does not apply to the use of seclusion in a facility to which the following law, rules, or
regulations apply:
(1) the Children's Health Act of 2000, Pub. L. No. 106-3 10. any subsequent amendments to that Act, any regulations
adopted under that Act, or any subsequent amendments to those regulations;
(2) 40 T.A.C. Sections 720.1001-720.1013; or
(3) 25 T.A.C. Section 412.308(e).
The commissioner by rule has adopted procedures for the use of restraint and time-out by a district employee or
volunteer or an independent contractor of Higgs, Carter, King, in the case of a student receiving special education
services under Subchapter A, Chapter 29 and Higgs, Carter, King has adopted these procedures. The procedures
adopted under this subsection are:
(1) consistent with:
{A) professionally accepted practices and standards of student discipline and techniques for behavior
management; and
(B) relevant health and safety standards; and

(2) identifies all discipline management practices or behavior management techniques that requires an employee,
volunteer or an independent contractor of Higgs, Carter; King to be trained before using that practice or technique.
(e) In the case of a conflict between a rule adopted under Subsection (d) and a rule adopted under Subchapter
A, Chapter 29, the rute adopted under Subsection (d) controls. '

For purposes of this subsection, "weapon” includes any weapon described under Section 37.007(a)(1). This section
does not prevent a student's locked, unattended confinement in an emergency situation while awaiting the arrival of
law enforcement personnel if:

{1) the student possesses a weapan; and

{2) the confinement is necessary to prevent the student from causing bodily harm to the student or another person.

§89.1053. Procedures for Use of Restraint and Time-Out.

§89.1053. Procedures for Use of Restraint and Time-Qut.

(a) Requirement to implement. In addition to the requirements of 34 Code of Federal Regulations (CFR), §300.346(a)(2)(1)

and (¢), Higgs, Carter, King has implement the provisions of this section regarding the use of restraint and time-out. In
accordance with the provisions of Texas Education Code (TEC), §37.0021 (Use of Confinement, Restraint, Seclusion,
and Time-Out), it is the policy of Higgs, Carter, King to treat all students with dignity and respect.

(b) Definitions.

(1) Emergency means a situation in which a student's behavior poses a threat of:
(A) imminent, serious physical harm to the student or others: or
(B) imminent, serious property destruction.

{2) Restraint means the use of physical force or a mechanical device to restrict the free movement of all or a portion of
the student's body.

(3) Time-out means a behavior management technigue in which, to provide a student with an opportunity to regain
self-control, the student is separated from other students for a limited period in a setting:

{A) that is not locked, and
(B) from which the student is not physically prevented from [eaving.

(c} Use of restraint. A school employee, volunteer, or independent contractor may use restraint only in an emergency as

defined in subsection (b) of this section and with the following limitations. A0
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(1) Restraint shall be limited to the use of such reasonable force as is necessary to address the emergency.
(2) Restraint shall be discontinued at the point at which the emergency no longer exists.

(3) Restraint shall be implemented in such a way as to protect the health and safety of the student and others.
(4) Restraint shall not deprive the student of basic human necessities.

(d) Training on use of restraint. Training for school empioyees, volunteers, or independent contractors shall be provided
g aning pioy p P
according to the following requirements,

{1} Not later than April 1, 2003, a core team of personnel on each campus must be trained in the use of restraint, and
the team must include a campus administrator or designee and any general or special education personnel likely to
use restraint. )

(2) After April 1, 2003, personnel called upon to use restraint in an emergency and who have not received prior
training must receive training within 30 school days following the use of restraint.

(3) Training on use of restraint must include prevention and de-escalation techniques and provide alternatives to the
use of restraint.

(4) All trained personnel shatl receive instruction in current professionally accepted practices and standards regarding
behavior management and the use of restraint.

(2) Documentation and notification on use of restraint. In a case in which restraint is used, school employees, volunteers, or
independent contractors shall implement the following documentation requirements.

(1) On the day restraint is utilized, the campus administrator or designee must be notified verbally or in writing
regarding the use of restraint.

(2) On the day restraint is utilized, a good faith effort shall be made to verbally notify the parent(s} regarding the use
of restraint.

(3} Wrirten notification of the use of restraint must be placed in the mail or otherwise provided to the parent within one
school day of the use of restraint.

(4) Written documentation regarding the use of restraint must be placed in the student’s special education eligibility
folder in a timely manner so the information is available to the ARD committee when it considers the impact of
the student's behavior on the student's learning and/or the creation or revision of a behavioral intervention plan
(BIP).

(5) Written notification to the parent(s) and documentation to the student’s special education eligibility folder shail
incinde the following:

(A) name of the student;
(B) name of the staff member(s} administering the restraing;
(C) date of the restraint and the time the restraint began and ended;
{D) location of the restraint;
(E) nature of the restraint;
(F} a description of the activity in which the student was engaged immediately preceding the use of restraint;
{G) the behavior that prompted the restraint;
(H) the efforts made to de-escalate the situation and alternatives to restraint that were attempted; and”
(I) information decumenting parent contact and notification.
(t) Clarification regarding restraint. For the purposes of subsections (c)-{e) of this section, restraint does not include the use
of:

(1) physical contact or appropriately prescribed adaptive equipment to promote normative body positioning and/or
physical functioning;

(2) limited physical contact with a student to promote safety (¢.g., holding a student's hand), prevent a potentially
harmful action (e.g., running into the street), teach a skill, or provide comfort;

(3) limited physical contact or appropriately prescribed adaptive equipment to prevent a student from engaging in
ongoing, repetitive self-injurious behaviors:; or

(4) seat belts and other safety equipment used to secure students during transportation.

quip . g p
v} Use of time-out. A school employee, volunteer, or independent contractor may use time-out in accordance with
g employ ; P Y
subsection (b)(3) of this section with the tollowing limitations. :
(1) Physical force or threat of physical force shall not be used to place a student in time-out. e
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(2) Time-out may only be used in conjunction with an array of positive behavior intervention strategies and technigues
and must be included in the student's individualized education program (IEP) and/or BIP if it is utilizéd on 2
recurrent basis to increase or decrease a targeted behavior.

(3) Use of time-out shall not be implemented in a fashion that precludes the ability of the student to be involved in and
progress in the general curriculum and advance appropriately toward attaining the annual goals specified in the
student's I[EP.

(h) Training on use of time-out. Training for school employees, volunteers, or independent contractors shall be provided
according to the following requirements.

(1) Not later than April |, 2003, general or special education personnel who implement time-out based on requirements
established in a student's [EP and/or BIP must be trained in the use of time-out.

(2) After April [, 2003, newly-identified personnel called upon to implement time-out based on requirements
established in a student's IEP and/or BIP must receive training in the use of time-out within 30 school days of
being assigned the responsibility for implementing time-out.

(3) Training on the use of time-out must be provided as part of a program which addresses a full continuum of positive
behavioral intervention strategies, and must address the impact of time-out on the ability of the student to be

involved in and progress in the general curriculum and advance appropriately toward attaining the annual goals

specified in the student's [EP.

(4) All trained personnei shall receive instruction in current professionally accepted practices and standards regarding
behavior management and the use of time-out,

Higgs, Carter, King trained a core group of staff members in TSBI and CPI prior to April 1, 2003. Ongoing training
to all faculty is occurring.

(i) Documentation on use of time-out. Necessary documentation or data collection regarding the use of timeout, if any,
must be addressed in the IEP or BIP. The admission, review, and dismissal (ARD) commitiee must use any collected data
10 judge the effectiveness of the intervention and provide a basis for making determinations regarding its continued use.

(j) Student safety. Any behavior management technique and/or discipline management practice must be implemented in
such a way as to protect the health and safety of the student and others. No discipline management practice may be
calculated to inflict injury, cause harm, demean, or deprive the student of basic human necessities.

(k) Data collection requirement. Beginning with the 2003-2004 school vear, with the exception of actions covered by
subsection (f) of this section, cumulative data regarding the use of restraint must be reported through the Public
Education Information Management System (PEIMS).

INFORMATION REQUESTED

o §300.550. General LRE requirements.

£300.550. General LRE requirements.

(a) Except as provided in §300.311(b) and (c). a State shall demonstrate to the satisfaction of the Secretary that the State
has in effect policies and procedures to ensure that it meets the requirements of §§300.550-300.556.

{b} Higgs, Carter, King ensures—
(1) That to the maximum extent appropriate, children with disabilities, including children in public or private
institutions or other care factlities, are educated with children who are nondisabled,; and

(2) That special classes, separate schooling or other removai of children with disabilities from the regular educational
environment occurs only if the nature or severity of the disability is such that education in regular classes with the
use of supplementary aids and services cannot be achieved satisfactorily.

+  §300.35(. Continuum of aiternative placements.
§300.351. Continuum of alternative placemenis.

(a) Higgs, Carter, King ensures that a continuum of alternative placements is available to meet the needs of children with
disabilities for special education and related services.

{(b) The continuum required in paragraph (a) of this section must—
(1) Include the alternative placements listed in the definition of special education under §300.26 (instruction in regular
classes, special classes, special schools, home instruction, and instruction in hospitals and institutions); and

(2) Make provision for supplementary services (such as resource room or itinerant instruction) to be provided in
conjunction with regular class placement.
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e §89.63. Instructional Arrangements and Settings.

889.63. Insiructional Arrangements and Settings.

{(a) Higgs, Carter, King is able to provide services with special education personnel to students with disabilities in order to
meet the special needs of those students in accordance with 34 Code of Federal Regulations, §§300.550-300.554.

{b) Subject to §39.1075(e) of this title {relating to General Program Requirements and Local District Procedures) for the
purpose of determining the student's instructional arrangement/setting, the regular school day is defined as the period
of time determined appropriate by the admission, review, and dismissal (ARD) committee.

(c) Instructional arrangements/settings shall be based on the individual needs and individualized education programs
(IEPs) of eligible students receiving special education services and shail include the following.

(1

{3

(4)

(5)

{6)

(7)

Mainstream. This instructional arrangement/setting is for providing special education and related services to a
student in the regular classroom in accordance with the student's IEP. Qualified special education personnel must
be involved in the implementation of the student's IEP through the provision of direct, indirect and/or support
services to the student, and/or the student's regular classroom teacher(s) necessary to enrich the regular classroom
and enable student success. The student's [EP must specify the services that will be provided by qualified special
education personnel to enable the student to appropriately progress in the general education cwrriculum and/or
appropriately advance in achieving the goals set out in the student's IEP. Examples of services provided in this
instructional arrangement include, but are not limited to, direct instruction, helping teacher, team teaching, co-
teaching, interpreter, education aides, curricular or instructional modifications/accommaodations, special
materials/equipment, consultation with the student and his/her regular classroom teacher(s) regarding the student's
progress in regular education classes, staff development, and reduction of ratio of students to instructional staff.

Homebound. This instructional arrangement/setting is for providing special education and related services to
students who are served at home or hospital bedside.

(A) Students served on a homebound or hospital bedside basis are expected to be confined for a minimum of four
consecutive weeks as documented by a physician licensed to practice in the United States. Homebound or
hospital bedside instruction may, as provided by local district policy, also be provided to chronically ill
students who are expected to be confined for any period of time totaling at least four weeks throughout the
school year as documented by a physician licensed to practice in the United States. The student's ARD
committee shall determine the amount of services to be provided to the student in this instructional
arrangement/setting in accordance with federal and state laws, rules, and regulations, including the provisions
specified in subsection (b} of this section.

(B) Home instruction may also be used for services to infants and toddlers (birth through age 2) and young
children (ages 3-5) when determined appropriate by the child's individualized family services plan (IFSP)
commitiee or ARD committee. This arrangement/setting also applies to school districts described in Texas
Education Code, §29.014.

Higgs, Carter, King is not responsible for services to children from birth through 2 years of age.

Hospital class. This instructional arrangement/setting is for providing special education instruction in a classroom,
in a hospital facility, or a residential care and treatment facility not operated by Higgs, Carter, King. If the students
restding in the facility are provided special education services outside the facility, they are considered to be served
in the instructional arrangement in which they are placed and are not to be considered as in a hospital ¢lass.

Speech therapy. This instructional arrangement/setting is for providing speech therapy services whether in a
regular education -classroom or in a setting other than a regular education classroom. When the only special
education or related service provided to a student is speech therapy, then this instructional arrangement may not be
combined with any other instructional arrangement.

Resource room/services. This instructional arrangement/setting is for providing special education and related
services to a student in a setting other than regular education for less than 50% of the regular school day.
Self-contained (mild. moderate, or severe) regular campus. This instructional arrangement/setting is for providing
special education and related services to a student who is in a self-contained program for 30% or more of the
regular school day on a regular school campus.

Off home campus. This instructional arrangement/setiing is for providing special education and related services to
the following, including students at South Texas Independent School District and Windham I[ndependent Schootl
District:

(8) Nonpublic day school. This instructional arrangement/setting is for providing special education and related

(9

services to students through a contractual agreement with a nonpublic school for special education.
Vocational adjustment class/program. This instructional arrangement/setting is for providing special education and
related services to a student who is placed on a job with regularly scheduled direct involvement by special
24 3AD
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education personne! in the implementation of the student's IEP. This instructional arrangement/sett mu—————
used in conjunction with the student's individual transition plan and only after Higgs, Carter, King's —
technology classes have been considered and determined inappropriate for the student.

{10} Residential care and treatment facility (not district resident). This instructional arrangement/setting is fo

special education instruction and related services to students who reside in care and treatment facilities
parents do not reside within the boundaries of Higgs, Carter, King providing educational services to th—————
In order to be considered in this arrangement, the services must be provided on a school district can——————————
instruction is provided at the facility, rather than on a school district campus, the instructional arraz
considered to be the hospital class arrangement/setting rather than this instructional arrangement. St
disabilities who reside in these facilities may be included in the average daily attendance of Higgs, Cart
the same way as all other students receiving special education.

{1 1)State school for persons with mental retardation. This instructional arrangement/setting s for provid
education and related services to a student who resides at a state school when the services are provided
school location. If services are provided on a local district campus, the student is considered to be se.
residential care and treatment facility arrangement/setting.

INFORMATION REQUESTED
»  §300.29. Transition services,

§300.29. Transition services.

{a} As used in this part, transition services means a coordinated set of activities for a student with a disability the

(1) Is designed within an outcome-oriented process, that promotes movement from school to post-schoo
including postsecondary education, vocational training, integrated employment {including supportedem____ . ___
continuing and adult education, adult services, independent living, or community participation;

(2) Is based on the individual student's needs, taking into account the student's preferences and interests; anc

(3) Includes—

(1) Instruction;
- (i) Related services;
(iii) Community experiences;
(iv) The development of employment and other post-school adult living objectives; and
(v) Ifappropriate, acquisition of daily living skills and functional vocational evaluation,

(b) Transition services for students with disabilities may be special education, if provided as specially designed
or related services, if required to assist a student with a disability to benefit from special education.
e  §29.011. Transition Planning.

§29.011. Transition Planning,

(a) The Texas Education Agency, the Texas Department of Mental Health and Mental Retardation, and
Rehabilitation Commission shall develop, agree to, and by rule adopt a memorandum of understanding that ‘
the respective responsibilities of each agency for the provision of services necessary to prepare students e ————————
special education programs for a successful transition to life outside of the public school system.

{b) The Texas Education Agency, the Texas Department of Mental Health and Mental Retardation, and
Rehabilitation Commission may request other appropriate agencies to participate in the developme
memorandum of understanding, and each agency requested shall participate and adopt the memoranc
memorandum must be agreed to by all agencies.

{c) The memorandum may require Higgs, Carter, King to provide a service only if Higgs, Carter, King is pro
service at the time the memorandum is adopted. The memorandum requires Higgs, Carter King to partici -~
development of a transition plan required by Subsection (e} on the request of an agency or Higgs, Carter, K i —

{(d) The Texas Education Agency shall coordinate the development of the memorandum of understanding.

(e) Higgs, Carter, King develops and annually reviews individual transition plans (ITP) for each student enrge
special education program who is at least 16 years of age. The ITP is developed in a separate documen
individualized education program (IEP) and is not considered a part of the [EP. Higgs, Carter, King ¢
development of the ITP with any participating agency as provided in the memorandum of understanding et
provide continuity and coordination of services among the various agencies and between the ITP and IE
Carter, King requests the participation in the development of the [TP of any participating agency recomr————— .-
school personne! or requested by the student or the student’s parent. Higgs. Carter, King invites the stude
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the responsibility of Higgs, Carter, King may be incorporated into the student's IEP. Only the failure to implement
those components of a student's [TP that are included in the [EP are subject to the due process procedures of the
Individuals with Disabilities Education Act (20 U.S.C. Section 1400 et seq.) or to Texas Education Agency complaint
procedures. The failure of Higgs, Carter, King to develop and annually review an ITP for a student is subject only to
the Texas Education Agency complaint procedures and not to the due process procedures of the Individuals with
Disabilities Education Act (20 U.S.C. Section 1400 et seq.). A monitoring visit under Section 29.010 shall-iclude a
review of the transition planning requirements under this section. Higgs, Carter, King is not liable for the failure of
another agency to implement those compenents of the [TP that are designated as the responsibility of that agency under
the memorandum of understanding.
o §89.1110. Memorandum of Understanding on Transition Planning for Students Receiving Special Education

Services. (by assurance and reference)

§$89. 1110, Memorandum of Understanding on Transition Planning for Students Receiving Special Education Services.

Higgs, Carter, King follows the procedures delineated in the MOU on Transition Planning effective January 1, 2003,
See Assurances at the end of this document.

INFORMATION REQUESTED
e §300.121(d). FAPE for children suspended or expelled from school.

8300 1211d). Free appropriute public education (FAPE).

(d) FAPE for children suspended or expelled from school.
(1} Higgs, Carter, King need not provide services during periods of removal under §300.520(a)1) to a child with a
disability who has been removed from his or her current placement for 10 school days or less in that school year, if
services are not provided to a child without disabilities who has been similarly removed.

(2) In the case of a child with a disability who has been removed from his or her current placement for more than 10
school days in that schoal year, Higgs, Carter, King, for the remainder of the removals, must-—

(i} Provide services to the extent necessary to enable the child to appropriately progress in the general curriculum
and appropriately advance toward achieving the goals set out in the child's IEP, if the removal is—

{A) Under the school personnel’s authority to remove for not more than 10 consecutive school days as long as
that removal does not constitute a change of placement under §300.519(b) (§300.520((a)(1)); or

(B) For behavior that is not a manifestation of the child's disability, consistent with §300.324; and

(iiy Provide services consistent with §300.3522, regarding determination of the appropriate interim alternative
educational setting, if the removal is—
(A) Fer drug or weapons offenses under §300.520(a)(2); or
(B) Based on a hearing oificer determination that maintaining the current placement of the child is
substantially likely to result in injury to the child or to others if he or she remains in the current
placement, consistent with §300.521.

(3) (i) School personnel, in consultation with the child’s special education teacher, determine the extent to which
services are necessary to enable the child to appropriately progress in the general curriculum and appropriately
advance toward achieving the goals set out in the child's IEP if the child is removed under the authority of school
personnel to remove for not more than 10 consecutive school days as long as that removal does not constitute a
change of placement under §300.519 (§300.520(a)(1)).

(i) The child’s IEP team determines the extent to which services are necessary to enable the child to appropriately
progress in the general curriculum and appropriately advance toward achieving the goals set out.in the child's
IEP if the child is removed because of behavior that has been determined not to be a manifestation of the
child's disability, consistent with §300.524. ‘

s §300.522. Determination of setting.

8§300.522. Determination of sefting.

{a) General The interim alternative educational setting referred to in §300.520(a)(2) must be determined by the IEP team.

(b} Additional requirements. Any interim alternative educational setting in which a child is placed under §§300.520(a)2)
or 300.521 must—
{1) Be selected 50 as to enable the child to continue to progress in the general curmiculum, although in another setting,
and 1o continue to receive those services and modifications, including those described in the child's current IEP,
that will enable the child to meet the goals set out in that [EP; and
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(2} Include services and medifications to address the behavior described in §§300.520(a)(2) or 300.521, that are
designed to prevent the behavior from recurring, -

e §37.004. Placement of Students with Disabilities
§ 37.004. Placement of Students With Disabilities

(a) The placement of a student with a disability who receives special education services may be made only by a duly
constituted admission, review, and dismissal committee. Any disciplinary action regarding a student with
disabilities that would constitute a change in placement under federal law may only occur after a manifestation
determination review has been conducted by the student's admission, review, and dismissal committee.

{b) All disciplinary actions regarding a student with a disability who receives special education services shall be
determined in accordance with federal law and regulations, including the provision of functional behavioral
assessments; positive behavioral interventions, strategies, and supports; behavioral intervention plans; and the
manifestation determination review,

{(c) A teacher in a disciplinary alternative education program who has a special education assignment must hold an

appropriate certificate or permit for that assignment. A student with a disability who receives special education
services may not be placed in alternative education programs solely for educational purposes.
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General Application Information

Section {lI, page 9 does not clarify that special education services are provided by personne! appropriately certified or
licensed in the area of assignment, or that the charter is aware that there are no certification waivers for these staff.
However, this is addressed in detail in Part 3, Section H.

Higgs, Carter, King is aware that there are no waivers available for staff who are not appropriately certified or
licensed to provide special education services. All special education personnel are either certified or licensed in the
specific capacities.

Section 1V and The Student Code of Conduct. submitted as an attachment; imply that the code applies to ali students. [t
does not reflect exceptions for a student whose behavior is a manifistation of a disability. [t does address the provision of
FAPE even if the student is expelled, but erroneously refers to a *16-day rule”. Federal and state laws require FAPE to be
provided beginning on the | 1" day of removal from the students placement.

*  Provide documeniation to indicate that the code of conduct is not unilaterally applied to al} students, and that the ARD
committee will address the behavioral needs for students with disabilities for whom the Code is inappropriate ot for whom
the behaviors are 2 manifestation of the student’s disability. u\)lh@’;?'

The Student Code of Conduct has been updated to reflect that special education students ,whose behavior is
determined to be a manifestation of the student’s disability must be decided by the ARD committet.

The “16 day rule” referred to in the Concerns under Code of Conduct must have been a typing error. The district
operates on the 10 day rule meaning that the ARD committec must meet and address behavioral issues prior to the
11" day of suspension for any special education student.

See attached Code of Conduct.

Higgs, Carter, King makes the following assurances

+  Provide an assurance that discipline for students eligible for special education sarvices is consistant with §300.121(d);
§300.522; and §37.004.

Higgs, Carter, King assures that discipline for eligible special education students is consistent with the above
referenced cites.

Provide an assurance thar the school implemen:s a non-discrimination policy that includes students with disabilities.

Higgs, Carter, King implements a non-discrimination policy that includes students with disabilities.

s Provide assurances that the ARD committee determines the individualized education program for students with
disabilities including the appropriate graduation plan, consistent with TAC §89.1070.

Higgs, Carter, King assures that the Individual Education Program for each special education eligible student is
followed including graduation plans.

Higgs, Carter, King abides by FERPA, unless confidential student information may specifically be released under
FERPA, the parent(s) or legal guardian’s written consent is required prior to release of any identifiable
information about a student.

Higgs, Carter, King follows the procedures delineated in the MOU on Transition Planning effective January 1,2003.

O/QMC% ~_ April 28, 2003
Claudette Yarboro[\:?ﬂ, Superinte@\t
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2002-2003

Youth Empowerment Services, Inc,

BOARD OF DIRECTORS

Superintendent / Principal

COMPTROLLER Claudette Yarbrough School Office Manager /
LaRonda Wilson PEMIS Coordinator
STAFF Bertha Gallegos
—-1 Cafeteria Manager | STATE
Staff |
_ _ | I Special Education Teacher
Vice Principal Vice Principal Vice Principal
TBA Dianne Navarro Connie Perez
" 3 Music Teacher
re-kinder an .
3rd-l(5:tlllnaiC:lr)ae€:0l;evel Kinder Teachers Transportation
Athletics Coach
1st-2nd Grade | ilingual / ESL
3rd - 6th Grade Teachers 5 élhagprzr:ol;eve] Bilingual / ES
——— Technology Coordinator
Middle / High School 1st-2nd Grade Teachers | [ Cusﬁgliir:;nfxé?mg
‘ Coordinator
; . CCLC Program
L 7th -10th Se°g‘;§§$g; 25 unit TAKS Coordinator Coorindafor
Grade Teachers : .
— Hall/Door
L Counselor quitor Supervisor
Four (4) Hall/Door
Monitors
;— Grant Writer
CCLC Program Director /
_ 'Grfmt Coordinator
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Checklist for
Background Check

BOARD MEMBERS

1)  John Wood, Chairperson
2) Tabitha Tate, Secretary
3) Rickey Williamson, Board Member

(o o

SCHOOL OFFICERS

4) Claudette Yarbrough, Supt./Principal
5) LaRonda Wilson, Comptroller

6) Connie Perez, Vice Principal

7} Dianne Navarro, Vice Principal

O3/




*Criminal History Records/Background™

PAGES 51 - 57 = 7 PAGES

7 PAGES HAVE BEEN WITHHELD UNDER SECTIONS 411.0845 AND
411.0901 OF THE GOVERNMENT CODE
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Checklist for
Biographical
Affidavits

BOARD MEMBERS

1)  John Wood, Chairperson
2) Tabitha Tate, Secretary
3) Rickey Williamson, Board Member

[ i -

SCHOOL OFFICERS

4) Claudette Yarbrough, Supt./Principal
5) LaRonda Wilson, Comptroller

6) Connie Perez, Vice Principal

7y  Dianne Navarro, Vice Principal
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. .95, 45PM: Page 1
Sent By: ; 3034408849; Aug-25-02 B8:45PM; p.aag/aa

HUL—Z3-20dd 15154
TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT
BIOGRAPHICAL AFFIDAVIT (Attachment 3) —
(MUST BE TYPED and NOTARIZED)
Check all that gpply:
E Member of the governing board of the charter helder
{_] Member of the governing board for the charter schaol
It should be undersinad that a board member's resignation may not be effective until a replacement is duly
appointed by the board, and a board member may be personally liable for any actions taken by the board.
D School officer

State Fosition as defined in TEC 12,1012

lﬂ Name of %mr Holder fx.e., nonprofit Irponnon, institution of lugher education, or governmental entity)
FiNmeof%% ‘ﬁ 5 5 l [ﬁ:{é 0 ei ( A::EW

In connection with the above-named arganization and charter school renewal application, I herewith make tepn'.scntauans
and supply information about myself as hereinafier set forth. (Anach addepdum or separate sheet if space hereon is
insufficient to'answer any questions fully.)

IF ANSWER IS "NO*" OR "NONE", SO STATE.

1. Full Name (Initials Not Acceptable) J-O hﬂ W OOd
2. Have you ever had your name changed or used another npame? A! O

If yes, give reason for the change:

bMaiden Name (if female)

c.Other names used st any time

3. Social Sccurity Number:

4. Explain any conmpensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION COMPENSATION

-

5. Listall previous e.xpencnc:: with chanter schools. Include open {iment schnols and/or campus or program
chareers: ES 000 thd ACRMOUS O G HESD 1A% 200G
DATES EMPLOYER ADDPRESS TITLE

N /A
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Aug-25-02 8:46PM; Page 1

Sent By: ; 3034408849,

List all previous experience with any charter schoo! management company: ' .

DATES /E‘LOYER ADDRESS TITLE

6. Will you or any relative within the third degree of consanguinity (i.c., parcut, grandparen, great-grandparent, child,
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew),be employed by or receive any compensation or
remuneration from the charter holder or the charter school? N ﬂ If yes, givedetails: _

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,

grandparent, great-grandparent, child, grandchiid, great-grandchild. sibling, aunt, uncle, niece, nephew) be employed
by or receive any compensation or remuneration from the charter holder or the chanter schoal? EQ{ ) If yes,

give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had proncuncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any infarmation or indictment
charging & misdemeanar invoiving moral rurpitude or any feiuw“e you been the subjecr of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details.

Dated and signed this DN day of Av,‘\rqu— L2000 ar é-‘DOf_m

I bereby certify under pensity of perjury that I am acting on my own behalf, and that the foregoing statements are Tue and

correct o the best of my knowledge and belief.
14 ; h__ﬁ\

S Gj g QC{?.E (Signt;tlm: of Affiant)
tate of

County of <RIl A J

Personally appeared before me the above named John U\)O o
personally known t me, who. being duly sworn, deposes and says that he/she executed the above instrummrent and that the
Statements and answers contained therein are trug and correct 10 the best of his/her knowledge and belief.

Subscribed and swomn o before me this a4 Hh day of 200 é_ —
““tl ||||u"ll”’ ”.'
s‘\ e.., ----- ‘.:9 ”"1 N
S < % : B
;_-: _1;- NOTAg ),‘.: %% Public)
£ : ——— : E L i f A QJ
( " B N My commission expires f AS @ L
% .? - ‘-’ i: L ' c-'@i‘? 22
"”fr,ﬁt‘ ------- C?‘ \.9‘*
Potay Cr o ) mra P AT

COU,
AR

G6




List all previous experience with any charter school management company:

DATES /EMPLDYER ADDRESS TITLE

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child,
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed by or receive any compensation or
remuneration from the charter holder or the charter school? __\/ If yes, give details:

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, annt, uncle, niece, nephew) be employed

by or receive any compensation or remuneration from the charter holder or the charter school? __\/ o If yes,
give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any felony or have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency? 6

If yes, give details:

Dated and signed this Z‘?J—f day of Qﬁgﬁu:)f 2002 at Shn “’n\Onﬁai'ﬁ‘ .
I hereby certify under penalty of perjury that I am acting on my own behalf, and that the foregoing statements are true and

correct to the best of my knowledge and belief. i
_Noocttn daty

(Signature of Affiant)

U,

Stateof ___Y E¥AS
County of ‘XDEL& Al
Personally appeared before me the above named ( [-\\a M"A \ Pr\e_,

personally known to me, who, being duly sworn, deposes and says that$m/she executed the above instrurment and that the
statements and answers contained therein are true and correct to the best of ks/her knowledge and belief.

H
Subscribed and swomn to before me this 25 - day of ﬂ-ua\_aﬁ*’ ,2002—

PP PPN W W W

«ﬂ““’ - HECTORMRANGEL !

L

L

! % NOTARY PUBLIC
: ’/" State of Texas
|

A Al ke

@” Comm. Exp. 12-10-2004 {Notary Public)

Y vvvvv'—v-vv--' S N

(SEAL) ' My commission expires /2 "/C)_ZOOL/
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TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT -
BIOGRAPHICAL AFFIDAVIT (Attachment 3)
(MUST BE TYPED and NOTARIZED)

Check all that apply:
g Member of the governing board of the charter holder
Member of the governing board for the charter school
It should be understood that a board member’s resignation may not be effective until a replacement is duly
appointed by the board, and a board member may be personally liable for any actions taken by the board.
[ ] School officer

State Position as defined in TEC 12.1012

Full Name of Charter Holder (i.e., nonprofjt corporation, institution of z{igher education, 0;4 governmenta! entity)
H[E}%ﬁ QZI[_‘;tQI; }jq[l% @:&fd and Ta lf{t‘]‘e { (}]g rter ACad emﬁ

Full Name of Charter School

&%Mﬂﬂﬂﬂmaiﬂa@d Choster Academy

In connection with the above-named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to answer any questions fully.)

IF ANSWER IS "NO'" OR "NONE", SO STATE.

1. Full Name (Initials Not Acceptable) élg/{ :g: o -/~ // k// /4'19/?7.5 oad

2. Have you ever had your name changed or used another name?

If yes, give reason for the change:

b.Maiden Name (if female)

c. Other names used at any time

3. Social Security Number: __—

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION COMPENSATION

Aoourd. Membesr

5. Listall previous experience with charter schools. Include open-enroliment schools ':aqndlor CaTpus or program

charters: Oy~ Doacd rvw\aagzd O Lo pus

DATES EMPLOYER ADDRESS TITLE

U /A

—

»

™
S |

r.
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List all previous experience with any charter school management company:

DATEfi, EMPLOYER ADDRESS TITLE

6. Will you or any relative within the third degree of consanguinity (i.c., parent, grandparent, great-grandparent, child,

grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) anployed by or receive any compensation or
remuneration from the charter holder or the charter school? If yes, give details: .

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,

grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, neET:w) be employed
by or receive any compensation o remuneration from the charter holder or the charter school? If yes,
give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment
charging a misdemeanor involving moral turpitude or any ﬁl y or have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency? 8]

If yes, give details:

Dated and signed this </ A day of -SE-’-/Q £C3f?)é s 2002 at_ S o8~ AT

I hereby certify under penalty of perjury that 1 dm acting on my own behalf, and that the foregoing statements are true and

correct to the best of my knowledge and belief. ? (

(Signature of Affiant)

State of T{ 7()0"
County of P\ RSA i

Personally appea.red before me the above named '°\ i C Ke N Lo e [+ Wil n Gmgyein S/
personally known to me, who, being duly swom, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

. ,
N, , o~
Subseribed and sworn to before me this (ﬂ dayof __ D 'L:g bbb 7 20_CF

1-;..,_ k&A‘\/\/"“

State of Texas (Nf)t Public)
My Comm Exp. 11-16-2008 & Y

GLORIA OLMOS
Nectary Public

5

. - -2
My commission expires [} / k-G




TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT
BIOGRAPHICAL AFFIDAVIT (Attachment 3)
(MUST BE TYPED and NOTARIZED)

eck all that apply
% Member of the governing board of the charter holder
Member of the governing board for the charter school
It should be understood that a board member’s resignation may not be effective until a replacement is duly

appointed by the board, and a board member may be personally liable for any actions taken by the board.
[] School officer

State Position as defined in TEC 12.1012

Full Name of Charter Holder (i.e., nonprofjt corporation, institution ofggher education, or governmental entity)
Aggs,mm_mﬂ%_&@aﬂmm‘ ‘ Chorter ACad emy

Full Name of Charter School

Wﬂmmmm Chofer Academy

In connection with the above-named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to'answer any questions fully.)

IF ANSWER IS "NO" OR "NONE", SO STATE.

1. Full Name (Initials Not Acceptable) ﬁ/gc_/(pf Llale /sl linmso

2. Have you ever had your name changed or used another name?

If yes, give reason for the change:

b.Maiden Name (if female)

¢.Other names used at any time

3. Social Security Number: __-

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a managemeni company of the school:

POSITION COMPENSATION

Aoourd Member

5. Listall previous experience with chanter schools. Include open-enrollment schools and/or campus or program

charters: O~ Board MOJ\G.%LG{ O Compus charfer 6o 0% - 00,

DATES EMPLOYER ADDRESS TITLE

N /A

21
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List all previous experience with any charter school management company: -

DAT’E&_’ EMPLOYER ADDRESS TITLE

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child,

grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) 5nployed by or receive any compensation or
remuneration from the charter holder or the charter school? If yes, give details: :

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed
by or receive any compensation or remuneration from the charter holder or the charter school? E;;Q If yes,
give details:

8. Have you ever been convicted or had 2 sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor invelving moral turpitude or any ﬁlgty or have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details:

Dated and signed this 5.7;7{ day of Sé,/Z?/ = é e 20. &7 L at 2 c'. &2 e

I hereby certify under penalty of perjury that I am acting on my own behalf, and that the foregomg statements are true and

correct to the best of my knowledge and belief. / (

- ’ (Signature of Affiant)
State of "T{ X AS

County of Pﬁ A i

B - . ) ) v . o A
Personally appeared before me the above named Q 1 Ke \/ L aue ”‘f ]/U ramyen S/
personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscribed and sworn ta before me this q day of S {,3? HMJOL'/. 20_C2_

w00 (Gl

* Notary Public

State of Texas *(Notary Public)
MyComm xp 11-16-2003 ¥

My commnission expires 1=/ 02

986 22




TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT
BIOGRATHICAL AFFIDAVIT (Attachment 3)
(MUST BE TYPED and NOTARIZED)
Check all that apply:
% Member of the governing board of the charter holder
Member of the governing board for the charter school

It should be understood that a board member’s resignation may not be effective until a replacement is duly

appointed by the board, and a board member may be personally liable for any actions taken by the board.
[:’ School officer

. State Position as defined in TEC 12.1012

Fu)l Name of Charter I'EOM (i.e., nonprofit corporation, institution of higher education, or governmenta! entity)
Ngos, Caeter, Al (} Grfted and Talerded Chouter-Acader LA

Full Name fCharterSchpo!‘ o N . . A
o0, Co el Fing Grffed Gud Taleadred. Cherter Acadliny

In connection with the above-named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to'answer any questions fully.)

IF ANSWER IS "NO" OR ';NONE", SO STATE.

1. Full Name (Initials Not Acceptable) ’P\ tC K & \i/ \J\/'l l\\ O S50N

\
2. Have you ever had your name changed or used another name? \\’ S

If yes, give reason for the change:

b.Maiden Name (if female)

c.Other names used at any time

5. sociasecusty Numer: [

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
Or a management company of the school:

POSITI?iI:I _ : COMPENSATION

N/

(A

5. Listall prcvidus_ experience with charter schools. Include open-enrollment schools andﬁr Campus Of program
charters: £S5 QPEN D:txeo €\ C'(lf.'n{_}}(.t s ¢ eyt e e -\,4,-,5\ TuD G%- 20p0

DATES ) EMPLOYER ADDRESS TITLE
i




List all previous experience with any charter school management company: -

DATES / ﬂLOYER ADDRESS TITLE

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child,
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew),be employed by or receive any compensation or
remuneration from the charter holder or the charter school? z\_}] ) If yes, give details:

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity {i.e., his or her parent,
grandparent, great-grandparent, child, grandehild, great-grandchild, sibling, aunt, uncle, niece, nephez) be employed

by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
- give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any fe]ow ve you been the subject of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details:

Dated and signed this day of , 20 , at

I hereby certify under penaity of perjury that I am acting on my own behalf, and that the foregoing statements are true and
correct to the best of my knowledge and belief.

(Signature of Affiant)
State of

County of

Personally appeared before me the above named

personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscribed and swomn to before me this day of , 20

{Notary Public)

(SEAL) * My comumission expires




TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT =
BIOGRAPHICAL AFFIDAVIT (Attachment 3)
(MUST BE TYPED and NOTARIZED)
Check all that apply:

] Member of the governing board of the charter holder

D Member of the poverning board for the charter school
It should be understood that a board member’s resignation may not be effective until a replacement is duly
appointed by the board, and a board member may be personally liable for any actions taken by the board.

[Rj School officer __ Sy OPFIA"“Q_M,!MMPY[ acipdl

State Posmon as defined in T].E,C 12.1012

F:fl Name of Charter Holder (i.e., n011§1:ofit'cogomtmIj lnstltuhog of hlanj)r governmental entity)
Full Name of Charter School | . .
&Q%LMM%&E&QMI&J&M Chrarter Acodem

In connection with the above-named organization and charter school renewal application, I herewith make reprcsentauons
and supply information about myself as hereinafier set forth. (Attach addendum or separate sheet if space hereon 1s
insufficient to' answer any questions fully.)

IF ANSWER IS "NO" OR "NONE", SO STATE.

1. Full Name (Initials Not Accepmbla)%M@@%%

2. Have you ever had your name changed or used another name'?
If yes, give reason for the change: G\LU\I\AJ,O’

b.Maiden Name (lffemale) C VYLCUA Q,ﬂ HOJ/}’I& #1 O\GS)

c. Other names used at any time

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION COMPENSATION 00

Supt [Pring pa ) 5% 000—

3. List all previous experience with charter schools. Include open-enrollment schools and/or campus or program

charters:  £55 OPUM &Ca.m,pus charter Yo HISD Q%00 |

DATES EMPLOYER ADDRESS TITLE

]




List all previous experience with any charter school management company: -

DATES EMPLOYER ADDRESS TITLE

A/ A

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child,

grandcmld great-grandchild, sibling, aunt, uncle, niece, nephewﬂﬁmployad by or receive any compensation or
remuneration from the charter holder or the charter schooi" L X{Iﬂyes give details: T AYES
Y i -:,L A

7. Will your spouse or any of your spouse’s relatives within the thmi dcgree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, chiid, grandchild, great-grandchild, sibling, aunt, uncle, niece, neng) be employed

by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any fclonw %ve you been the subject of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details:

Dated and signed this day of . 20 . at

I'hereby certify under penalty of perjury that I am acting on my own behalf, and that the foregoing statements are true
correct to the best of my knowledge and belief. )

(Signature of Affy

State of \T_Zua%

County of (72\.0 x, ONE

Personally appeared before me the above named Q\f—\ \«9\9-&— k('1- \{ Jennk \[ A bre - -
personally known to me, who, being duly swom, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscribed and sworn to before me this Q\O\ day of r—\ J\\fj_ L&‘:-&c’ ,20_O >
CLIFF PEREZ . — .
e Q&ﬁ@ (& &
o PP I {Notary Public
(SEAL) ‘ My commission expires { O ‘\q l\lo o~

22
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TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT o
BIOGRAPHICAL AFFIDAVIT (Attachment 3) '

(MUST BE TYPED and NOTARIZED)
Check all that apply:

[[] Member of the governing board of the charter holder
[ Member of the governing board for the charter school
It should be understood that a board member’s resignation may not be effective until a replacement is duly
appointed by the,board, and a board member may be personally liable for any actions taken by the board.
ﬁschool officer ____[DMPTROUEE
State Position as defined in TEC 12.1012

Fvﬂl Nam&of Charter Elolder (i.e., nonprofit corporation, institution of higher education, or governmental entity)
p g, Carles,King Coulted ard Talended (noriee feademy

L
T

Full N f Charter School .
jig@?ﬁz%;,?ﬁ:o Toebied_and Taleoked P harkes Resdesny

In connection with the above-named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to answer any questions fully.)

IF ANSWER IS "NO" OR "NONE", SO STATE.

1. Fuli Name (Initials Not Acceptable) ‘\xa ROUBA— Jecueny f/\)i L&D

2. Have you ever had your name changed or used another name? Yes

If yes, give reason for the change: Madie P
b.Maiden Name (if female) WCeD DS
¢.Other names used at any time NLQ\.

3. Social Security Number: ——.

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION COMPENSATION
(oviDipusee 30,600

5. List all previous experience with charter schools. Include open-enrollment schools and/or campus or program
charters:

DATES EMPLOYER ADDRESS TITLE

V/k

21
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List all previous experience with any charter school management company:

EMPLOYER ADDRESS TITLE

DAT
N
1

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, child,
grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed by or receive any compensanon or
remuneration from the charter holder or the charter school? ___3% gézg If yes, give details: Y& 7+
e T AT W oNIre mA A L L

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew)_be employed
by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
give details: &9, m L) Sptuge 15 e DVPEN S e a5

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any felony or have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details:

Dated and signed this ;30 day of ﬂbﬁ_u%{- 2002 at 51000
1 hereby certify under penalty of perjury that I am actmg on my own behalf, and that the foregomg statements are true and

correct to the best of my knowledge and belief. / z
. ' (S:gnature of Afﬂant)
State of TL ‘/

County of DD

Personally appeared before me the above named___AA v 114 TRE\SH E4 W iLspo &/
personally known to me, who, being duly swom, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscribed and sworn to before me this 2 D gayof_ Usin 20 O U __

7% /%M

(‘bfz)tary( Publlc
My commission expires / J - / U - 03

E
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" TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT -
BIOGRAPHICAL AFFIDAVIT (Attachment 3)

(MUST BE TYPED and NOTARIZED)
Check all that apply:

[E’Mcmber of the govemning board of the charter hoider
[ ] Member of the governing board for the charter school
It should be understood that a board member’s resignation may not be effective until a replacement is duly
appointed by the board, and a board member may be personally liable for any actions taken by the board.
D School officer

State Position as defined in TEC 12.1012

Fuli Name of Charter Holder (i.e., nonprofit coxporation, i lllsututmn of h:ghe{ education, or governmen
0 _

V\I}ﬁ U«"‘ Qk ] enut ﬂ?

Fu]l Name of Charter School

z—m:,Jsz Loty kmc\ Coib e d ond Ty renbec chc.w;gr mmmwa/

In connection with the abovq—named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to answer any questions fuily.)

IF ANSWER IS "NO" OR "NONE", SO STATE.
1. Full Name (Initials Not Acceptable) Tooitho, Mourte T6uc

2. Have you ever had your name changed or used another name? NG

If yes, give reason for the change:
b.Maiden Name (if female) 1ot
¢. Other names used at any time N @) N}' g

3. Scctal Secunity Number: -

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION COMPENSATION

m@h@_xgﬂﬁﬁ%___ﬁ

5. List all previous experience with charter schools. Include open-enroflment schools and/or ca jjms Or program

charters: N\ ES Qpe,rfctul A Covynplis ra{yey L w5 4as-2cce-

DATES ;  EMPLOYER ADDRESS TITLE

N /A
/
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TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT —
BIOGRAPHICAL AFFIDAVIT {Attachment 3)
(MUST BE TYPED and NOTARIZED)
Check all that apply:

[_] Member of the governing board of the charter holder
[] Member of the governing board for the charter school
It should be understood that 2 board member’s resignation may not be effective until a replacement is duly

appointed by the board, and a board member may be personaily liable for any actions taken by the board.

]X/School officer _ VI C€ Prin (;I'TQQ_[
 State Position as defined in TEC 12.1012

Full Name of Charter Holder (i.e., nonprofit corporation, institution of higher education, or overnmental entity)
: am

Full Name of Charter School Cha ~ter f‘( cad /

Hz‘ggi, Carter El[]g (E{ﬁdf and ialf?ff)e“

In connection with the above-named organization and charter school renewal application, I herewith make representations
and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to answer any questions fully.)

IF ANSWER IS "NO" OR "NONE", SO STATE.
1. Full Name (Initials Not Acceptable)__CONNie L. Perez

2. Have you ever had your name changed or used another name? L | 2¢8-nD

If yes, give reason for the change: MNasy e d

b.Maiden Name (if female) P& T =

c.Other names used at any time

3. Social Security Number: —

. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school: ‘

I

POSITION COMPENSATION

ice Principal 232,000

5. List all previous experience with charter schools. Include open-enroliment schools and/or campus or program
charters:

DATES EMPLOYER ADDRESS TITLE

“W/A

...
-}
-
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List all previous experience with any charter school management company:

DATES EMPLOYER ADDRESS TITLE

it

6. Will you or any relative within the third degree of consanguinity (i.e., parent, grandparent, great-grandparent, chiid,

grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed by or receive any compensation or
remuneration from the charter holder or the charter school? &f Qaiﬁf yes, give details: __y¢€ .

A OV LEZ."J:)JT i sl’.’f,&i~

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nf:pwgbe employed

by or receive any compensation or remuneration from the charter holder or the charter school? If yes,
give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any fegny or have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency?

If yes, give details:

Dated and signed this __29 _day of __August 2002 a

I hereby certify under penalty of perjury that I am acting on my own behalf, and that the foregoing statements are true and
correct to the best of my knowledge and belief.

(Signature of Affiant)

State of ___1oXas
County of Bexar
Personally appeared before me the above named Connie L Perez

personally known to me, who, being duly swom, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscribed and sworn o before me this 29 day of Augugt ,2092

MQTC /%

(Nota.ry Public)

02-12-05

My commission expires

o




" TEXAS EDUCATION AGENCY
OPEN-ENROLLMENT CHARTER SCHOOL APPLICANT
BIOGRAPHICAL AFFIDAVIT (Attachment 3)

{MUST BE TYPED and NOTARIZED)
Check all that apply:

{ ] Member of the governing board of the charter holder
(1 Member of the governing board for the charter school
It should be understood that a board member's resignation may not be effective until a replacement is duly
appointed by the bpard, and.a board member may be personally liable for any actions taken by the board.
] School officer f/; ¢ e rineim /
- State Position as defined in TEC 12.1012

Full Name of Charter Holder (i.e., nm‘ld:_]:oﬁt corporation, institution of higher education, or governmental entity)

ngg.s,Qat-ﬁ"Er, ij Qufred and_Talented Qhartey Bcademy

Ful] Name of Charter School

333) Caw+€r; Kln? GIHEC’ and Takh‘,‘QO( C.I’]CLF')LQK A‘CQCIQ”Y)L/

In connection with the above-named organization and charter school renewal application, | herewith make representations -

and supply information about myself as hereinafter set forth. (Attach addendum or separate sheet if space hereon is
insufficient to answer any questions fully.)

IF ANSWER IS “NO' OR "NONE", SO STATE.

1. Full Name (Initials Not Acceptable) .D ane E, I een /\/ avarro

2. Have you ever had your name changed or used another name? ROd Q !'+'e' 7

If yes, give reason for the change: Ma vy ed

b.Maiden Name (if female) RCXICU""Q- = Maden name

c.Other names used at any time

3. Social Security Number: ‘—

4. Explain any compensation that you expect to receive from your association with the charter holder, the charter school,
or a management company of the school:

POSITION - . COMPENSATION
Vice Prne.pel 23 000

5. Listall previous experience with charter schools. Include open-enroliment schools and/or campus or program
charters:

DATES EMPLOYER ADDRESS TITLE
NA

.
i
.

21
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*

List all previous experience with any charter school management company:

DATES EMPLOYER ADDRESS TITLE

NA

6. Will you or any relative within the third degree of consanguinity (i-e., parent, grandparent, great-grandparent, child,

grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed by or receive any cpmpensation or
remuneration from the charter holder or the charter school? _,mxf yes, give details: i )

W T SV Qr(;m(;\lﬂil,

7. Will your spouse or any of your spouse’s relatives within the third degree of consanguinity (i.e., his or her parent,
grandparent, great-grandparent, child, grandchild, great-grandchild, sibling, aunt, uncle, niece, nephew) be employed

by or receive any compensation or remuneration from the charter holder or the charter school? NO If yes,
give details:

8. Have you ever been convicted or had a sentence imposed or suspended or had pronouncement of a sentence
suspended or been pardoned for conviction of or pleaded guilty or nolo contendere to any information or indictment

charging a misdemeanor involving moral turpitude or any felonyAO}' have you been the subject of any disciplinary
proceedings of any federal or state regulatory agency? o)

If yes, give details:

Dated and signed this &E " day of O\A}\D\l kf"i‘l(/ 206N et AU SN
I hereby certify under penalty of perjury that [ am acting):)n my own behalf, and that the foregoing statemnents are true and
correct to the best of my knowledge and belief.

- | E@ € Madaro

" (Signature of Affiant)
State of Le_xr-\“:

County of %p;g:ﬁz_-

| L N
Personally appeared before me the above named b Ralan. hg KQ.Q"\ {\() A ARG

personally known to me, who, being duly sworn, deposes and says that he/she executed the above instrument and that the
statements and answers contained therein are true and correct to the best of his/her knowledge and belief.

Subscnibed and swom to before me this 23 day of Q AL ‘%l\— 200 27
— A
] it f T2xas )
Mygggg:;;ggcai‘iariuﬂct. 5, 2004 (Notary Public) S— 077

”“’“W& . My commission expires \O \C’( \G A

22
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SDTM10E TAAS - Texas Assessment of Academic Skills _ 09/02/2002

Page 1of 1 C:
Longitudinal Distribution of MATH TAAS Scores - English Version i
[ ...-.;
! 015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIQ, TX
All Students
School Year Test Date Total Number Percentage Students Met Minimum ' TAAS Score Distribution - English
Enroliment of Students of Students Not Expectations (Based on Texas Learning Index)
for Grades Taking Exam  Jaking Exam Tested {70 & Above)
Tested** English English English English 49 & Below 50-598 0-6 70-74 75-79 80-84 85 & Above
1998-1999 89 82 92 % 7 55 % 17 % a9 20 % 13 % 12 % 16 % 13 % [
1999-2000 67 48 72 % 19 50 % 17 % 15 % 19 % 6 % 8% 13% 23% f_;D
2000-2001 67 56 84 % 11 73 % 4% 5% 18 % 9 % 18 % 23 % 23% 7 a

Longitudinal Distribution of TAAS MATH Scores
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Percentages

*Some percentages may be masked in order to comply with FERPA (Family Educational Rights and Privacy Act) regulations to protect the privacy of students.

"*Test Date Enroliment for Grades Tested - Total student enroliment on date the TAAS test was administered, including students taking either the English or Spanish version
of the test and students not testing.




SDTR10E TAAS - Texas Assessment of Academic Skills 09/01/2002

o o _ - Page 1of 1 5
Longitudinal Distribution of READING TAAS Scores - English Version o
‘» 015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO, TX
' All Students v
hool Year Test Date Total Number Percentage Students Met Minimum ! TAAS Score Distribution - English
Enroliment of Students of Students Not Expectations (Based on Texas Leamning Index)
for Grades  Taking Exam  Taking Exam Tested (70 & Above)
Tested** English English English English 49 8 Below  50-59 60-69 70.-74  75-79 80-84  B5 & Above
1998-1999 89 84 94 % 5 69 % 2% 8% 11 % 1% 10% 17 % 2% 10
1999-2000 67 50 75 % 17 70 % 10 % 4% 16 % 6% 12 % 16 % 36 % ’I/Q
2000-2001 67 59 88 % 8 66 % 3% 10 % 20 % 10% 8 % 15 % 2% (O
l.ongitudinal Distribution of TAAS READING Scores
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3
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*Some parcentages may be masked in order to comply with FERPA {Family Educational Rights and Privacy Act) regulations to protect the privacy of students.

**Test Date Enrollment for Grades Tested - Tolal student enroliment on date the TAAS test was administered, including students taking either the English or Spanish version
of the test and students not testing.




SDTM2E TAAS - Texas Assessment of Academic Skills
Distribution of MATH TAAS Scores - English Version
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO , TX
All Students
2000-2001 -

Q
8 69 &below
W 70 & above

Total:

p.o%
6.8
T3.2%

1P0.0%

Some percentages may be masked in order to comply with Family Educational Rights and Privacy Act {FERPA) regulations to protect the privacy of students.

"All Students" include all students iested the day the TAAS test was administered. Other areas within TEA may use subsets of TAAS results,

**Test Date Enroliment for Grades Tested - Total student enroliment on date the TAAS test was administered, including students taking either the English or

Spanish version of the test and students not testing.

08/02/2002
Page 2 of 2

L ol
o




SDTMZE TAAS - Texas Assessment of Academic Skills

Distribution of MATH TAAS Scores - English Version
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO , TX

All Students

1999-2000

O 0.0%

B 69 &below  50.0%

50.0% 500%

Total: 100.0%

I 70 & above 500%

Some perceéntages may be masked in order to comply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students.
"All Students” include all siudents tested the day the TAAS test was administered. Other areas within TEA may use subsels of TAAS results.

**Test Date Enroliment for Grades Tested - Total student enrollment on date the TAAS test was administered, including students taking either the English or
Spanish version of the test and students not testing. :

09/02/2002
Page 2 of 2




COLLEGE OF EDUCATION

THE UNIVERSITY OF TEXAS AT AUSTIN ""’

Souchwess Cenrer for Acecelerazed Schools - <030 W Braker Lane Ste. 254 dustin, Tovas 5739
(312) 2320700« FAX . 5{2) 2320707

June 19,2002

Claudette Yarbrough, Principal
Higgs. Carter. King Academy
210 St. Ann St.

San Antonico, TX 78201

Dear Ms. Yarbrough:

Enclosed you will find a copy of the Accelerated Schools Consensus Summary
Decument that we completed during the spring site visit.

A copy of this report will be sent to the National Accelerated Schools office for their
records and we will keep a copy in our office.

It was a pleasure to visit your campus and meet all of the wonderful people in vour
school community that are werking together to accelerate the learning of all students.

The Southwest Center looks forward to seetng you in the fall.

Sincerely,

S T N
{ (g bz ))‘Luﬁzwo&%

Ambrosio Melendrez
Program Coordinator

Enclosure

UE3




EvVALUATOR SUMMARY SHEET
For Year One Schools

Schoot: _Higgs. Carmer. King Academv  School Year  2001-02  Launch Y 2001

District: ' Charter Sehoaol) Satellite Cenrter: Southwest Center

Evaluator: Ambrosio Melendrez Date: Mav 28. 2002

The first part of the Evaluator’s summary is written from information gathered from each
evaluator assessment aclivity. This summary is discussed at the Joint Steering
Comimittes/Coach and Evaluator meeting,

The last sheat is not completed until after the Joint Steering Committee/Coach and
Evaluator mezting when the evaluation conclusions of both groups are discussad. Areas
of agreement anc discrepancy are noted, and joint agreement reached. A rubric level for
overall implementation is indicated.

TOOL FOR ASSESSMENT OF SCHOOL PROGRESS

 POWERFUL LEARNING

STRENGTHS:
» Camrus leadership team attended and completed the Powerful Leaming

- trainiag and provided training to the teachers and staff,

planning and implementing powerful learning lessons and activities.

* Powerful learning is developing and several teachers in the primaryv grades are
1
CHALLENGES: |
’ |

i

» Teacners mentioned that finding time to plan powerful learning lessons is a
challznge. ‘

* Schoel nesds additional resources for training and for materiais

* Leacdzrship team wiil need to train pew teachers and staff coming in for next
vear.

0 emonstrated
@/]];evelopin:;

0 Incomplete

) Insufficient Evidence




_ EVIDENCE OF PROCESS: TAKING STOCK AND FORGING A VISION |

STRENGTHS:
 Campus Leadership Team completed a training for the Taking Stock team
leaders 2nd team leaders took on the responsibility of Taking Stock and
reporing out.

* Stafi relied on each other’s strengths to work on the Taking Stock process.

* Team Leaders fee} that they have been empowered to lead their committees
and complete the task of completing the report.

CHALLENGES:

* Analyze the data and information collected as part of the Taking Stock-report.
» Forge a Vision that captures what you want your “dream school” o be likz.

*  Set priorities based on the data and information coilected for Taking Stock.

] Demonstrated
i Developing

J Incomplete
| Insufficient Evidence




LEVIDENCE OF THE THREE PRINCIPLES

STRENGTHS:

* Staff and students completed an activity called the “wall of strengtnis™ 1o

idenufy their strengths.

Team leacers were identified. completed training on Taking Stock. :nd were
empowered 1o lead the Taking Stock process.

Teachers. staff and parents started to work together and relv on each other
with a Unity of Purpose as they continue to build on each other straagrhs.

Several parents volunteer their time to help teachers ar the school znd are
tuilding a sense of family unity in their work with the staff,

CHALLENGES:

Continue to develop and practice the three principles and the values of an
Accelferated School. -

Conduct a mini-launch or initial training for new staff members befora the
beginning of next school vear.

Begin the process of teaching the students the concepts of building 2n
strengihs. and empowerment with responsibility.

Taking on new students from other schools and being able to teach shem to
tive by the three principles of Accelerated Schools.

M| Demonstrated

]
)

Developing
Incomplete

Insufficient Evidence

{2k




CONSENSUS SUMMARY DOCUMEN T
For Year One Schools
Accelerated Schools Process Evaluation Rubrc

School: lz’\)['*‘;‘r":f-"”, C—‘;‘"L‘{"" ) /‘:{/p«_;}, {i:«. a_a;é“’ww;;- Date: JJ{M AT, 20 2
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CONSENSTUS SUMDMARY DOCUMENT - continued
Accelierated Schools Process Evaluation Rubrc

P OVERALL IMPLEMENTATION LEVEL |

3 pemonstrated
3/ Developing
| Incomplete

i Insufficient Evidence
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SDTR2E ' TAAS - Texas Assessment of Academic Skills 09/01/2002
Distribution of READING TAAS Scores - English Version - Page 2 of 2
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO , TX
‘ All Students -
2000-2001 ‘ 2 @

0 n.0%
B¥ 69 &below  338%
W 70 &above G6.1%

Total: 100.0%

Some percentages may be masked in order 1o comply with Family Educational Rights and Privacy Act (FERPA) regulations to protect the privacy of students.
"All Students” include all students tested the day the TAAS test was administered. Other areas within TEA may use subsels of TAAS resulls,

**Test Date Enrollment for Grades Tested - Total student enroliment on date the TAAS test was administered, including students taking either the English or
Spanish version of the test and students not testing. '




09/02/2002

SDTR2E TAAS - Texas Assessment of Academic Skills
Page 2of 2

Distribution of READING TAAS Scores - English Version
015803 - HIGGS, CARTER, KING GIFTED & TALEN - SAN ANTONIO , TX

All Students

1999-2000

O 0.0%
M 69 &below  30.0%
M 70 &above TOO%

Total: 100.0%

Some percenlages may be masked in order to comply with Family Educational Rights and Privacy Act (FERPA) regufations to protect the privacy of students.
"All Students” include all sludents tested the day the TAAS test was administered. Other areas within TEA may use subsets of TAAS results,
“*Test Date Enroliment for Grades Tested - Total student enroliment on date the TAAS test was administered, including students taking either the English or

Spanish version of the test and students not testing.




Higgs, Carter, King Gifted and Talented Charter Academy -

Student Code of Conduct
Discipline Plan 2002-2003

Student, Parent, Teacher Acknowledgement

This discipline plan has been developed to help your child gain the greatest possible benefit from
their school experience.

The Higgs, Carter, King Gifted and Talented Charter Academy is in need of your help and
cooperation. It is important that every student understands the discipline plan and is encouraged
by their parents to follow the rules and regulations set forth in the plan. Please read and discuss
this plan with your child. When you have done so, sign this form and return it to school. Please
return it as quickly as possible. This form will be kept in your child’s file.

FERPA: Higgs, Carter, King Gifted and Talented Charter Academy will not release personally
identifiable information about any student without the prior, written permission of the student’s
parent or legal guardian (or in the case of an adult student, without the student’s prior, written
permission) unless required to release such information by State or Federal statues or rules or by
a court of law. '

Parent Signature(s) Date
Student Signature Date
Teacher Signature | Date

PARENTS: This is the Original Signature Page,
please sign it and have your child sign as well.

Return it to your child’s teacher immediately.

Thank you.




STUDENT CODE OF CONDUCT

STUDENTS RIGHTS AND RESPONSIBILITIES

Higgs, Carter, King Gifted and Talented Charter Academy shall foster a climate of mutual
respect for the rights of all students. Each student is expected to respect the rights and privileges
of other students, teachers and staff. All students shall exercise their rights responsibly by
following and complying with the Student Handbook and the Student Code of Conduct rules and
regulations. These rules and regulations apply to both on and off campus activities. Students
who violate the rights of others or who violate the school rules shall be subject to disciplinary
measures.

Student’s Responsibilities for ensuring a quality education include:

Attending all classes assigned

Being punctual and ready to work

Being prepared daily with a posttive attitude

Being prepared for the day with the necessary school supplies/materials
Dressing and grooming appropriately

Behaving responsibly and accepting accountability for behaviors
Refraining from a Public Display of Affection (hugging/kissing etc.)
Cooperating with teachers and staff at all times

9. Refraining from violations that will hinder/hurt others, school property, or facilities
10. Obeying all school/classroom rules for safety and security for all

11. Respecting the privileges, rights and property of others at all times

12. Paying any and all required fees or fines necessary for the school year.

e R S

MANNERS AND CIVILITY

Students are expected to exhibit good manners and civility at all times. Students represent H.C.K.

School from the time they register until the last day of school. Students conduct and behaviors
reflect the school’s atmosphere and climate to parents and the community.

TRANSPORTATION POLICY

;'-."s
L)
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In order to ensure the safety and security of all students on our school busses, assurances from—
the students and their parents for displaying positive behaviors are necessary. Rules and
regulations are to be followed at all times. There are no excuses for a student not following The
Bus Rules of Conduct. These are as follows:

2)
3)
4)

5)
6)
7)
8)
9

Follow all directions given by the driver

Board and leave the bus in an orderly manner

Refrain from horseplay, chewing gum, eating food or drink. spitting, littering
or trashing the bus, teasing or taunting others, using vulgar language,
threatening others, physical or verbal fights, standing and jumping on the bus
or bouncing from seat to seat, vandalizing or defacing the bus and equipment,
throwing items to others, taking other people’s personal things, disruptive or
abusive behavior, and being disrespectful to adults in charge

All students must remain in their assigned seats at all times

Incidents will be documented and reported to the Chief Operations Officer
Keep feet, books and other objects out of the bus aisles

Keep hands, heads, arms, legs or objects away from the windows

Do not throw things out of the opened windows

10) Use caution before crossing the streets when entering or exiting the bus
11) Infraction Procedures:

FIRST — verbal warning

SECOND — parent written or phone notification

THIRD - Conference (could result in withdrawal, suspension, permanent termination
of bus privilege)

The severity and degree of the offense or a pattern several infractions in the bus can
also determine consequences

Students who are eligible special education students: All discipline actions for special
education students must conform to the student’s IEP and may be modified by the student’s ARD

committee.
A. INAPPROPRIATE CONDUCT
Level One Minor Infractions
Assemblies

All students must attend assemblies conducted during school hours. Misconduct
at an assembly will not be tolerated.

Cafeteria Behavior

The cafeteria is maintained at the school for the student’s convenience. Standards of
conduct and dress will be enforced at the cafeteria. Students are expected to dispose of
their trays return utensils when they are finished eating. Students are not allowed to cut
in front of others in the serving line.

93




Public Display of Affection T
Affection (hugging, kissing, holding hands, etc.) demonstrated among students has no
place on a public school campus. Personal relationships should be practiced at the proper
place and time; the public school is not the setting.

Dress Code _

Students are encouraged to present a neat appearance. Any clothing item. hairstyle, or
adomment that draws attention, create disruption, or present safety hazards, will not be
allowed. Please refer to section on Dress Code in the Student — Parent Handbook for
further information regarding dress code.

Hall Pass
Students must obtain a hall pass from their teacher to leave class. The student is not to go
to any area other than the one designated on the|pass.

Late Note for Absence
An excuse note must be presented to the office on the first day back at school

From an absence. If a note is not presented, the student will be given an

additional day to bring a note to school or the absence will be considered

a truancy. The lack of a note on the second day|after a student returns from an absence
could constitute a Level One violation.

Borrowing
Failure to return books and materials will result|in a Level One violation
for each weekly reporting period the book or fine remains overdue.

Loitering
Students are not to loiter in the halls before school, during lunch or between

classes. Students are not allowed to sit in cars parked on school property.
- |

Pass Time i

During pass time between classes, students shmzlld be headed toward their
next class, not standing or visiting in the halls. When the tardy bell has rung,
Any student not in their classroom will be consi%:iered tardy.

Preparation for Class :
Students are expected to be prepared for class with all the necessary materials
(pens, pencils, paper, books, etc.) and assignments completed.
1
Radios, Cassette Plavers, CD Plavers, Pagers and Phones
All of the above items are not allowed at school. Students are not allowed to

sit in cars and listen to radios and tapes.

* Violations of the above listed campus guidelines, or any other violations




not listed later in this handbook will result in a Level One discipline response for the first-
time offender with no prior discipline record. The intensity or the frequency of the
infraction could result in modification of the administrative action taken.

Level Two — Serious Infractions

Class Disruption

Students are expected to follow guidelines for behavior specified by teachers in their
classrooms. An orderly class environment is essential to the learning process. The
teacher is given full authority to promote such an environment. No student will be
allowed to interfere with the other student’s right to learn or or the teacher’s ability to
conduct class. The teacher will determine if the offense of class disruption is a Level 1 or
Level 2 offense. :

Cheating or Copving
Cheating or copying another’s work is an unsound practice and will result in disciplinary
action.

Contraband Items

School officials will remove items that threaten the safety of students or staff members, or
may be distracting or interfere with classes in any way from the student’s possession.
Examples of these items include knives, lighters, pagers, matches, fireworks, etc. No
student will be permitted to carry a knife or other sharp object on school property. If an
object is classified as an illegal weapon, the issue will be treated as a Level 5 offense.

Failure to Check Qut
Students, who must leave campus during the school day, must sign out through the office.

Gambling
Any game of chance where anything of value may be exchanged among participants is

not permitted on campus. Gambling items (cards, dice, etc.) are not permitted on Campus.

Hazing
Any willful act done by a student, either individually or with others, to another student for

the purpose of subjecting to indignity, humiliation, intimidation, physical abuse, social or
other ostracism, shame, or disgrace is hazing and will be punished appropriately.

Students shall not engage in any form of hazing, nor shall any student encourage or assist
any other person in hazing. Students who encourage hazing either individually or in
concert with other students shall be subject to disciplinary action, including suspension if
the circumstances warrant.

Language ' €S
A student’s language should be appropriate at all times. The use of profanity, o

4 5
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vulgar language, or obscene gestures is prohibited. Engaging in verbal abuse, .
such as name-calling, racial slurs, or derogatory statements toward others will not be
allowed. Profanity leveled at school personnel is a Level Three offense.

Sexual Harassment

Sexual harassment by students toward other students or teachers is discrimination

in the basis of sex and is not allowed. Sexual harassment is defined as unwelcome
advances, requests for sexual favors, and other sexual conduct, either verbal or physical.
or nay conduct or unequal treatment of another student or teacher that would not occur
but for the sex of the student(s), when the advances, requests, or conduct have the effect
of interfering with the performance of duties or creating an intimidating hostile. or
otherwise offensive school environment.

Short Truancy
Students who are absent more than fifteen (15) minutes late for a class or miss up to three
(3) periods without permission will be considered truant.

*Violations for the guidelines listed in this section will result in a Level Two
disciplinary response for the first time offender with no prior disciplinary record. The
intensity or frequency of the infraction may result in a modification of the disciplinary
response.

Level Three — Major Infractions

Fighting

Fighting at school, on school property, at school activities, or on the way to or
from school is considered serious misbehavior, Students who interfere with
School personnel while they are breaking up fights or detaining students who
have fought, will receive a Level Three or Level Four response. Students who
fight at school events or activities may face criminal charges.

Insubordination

Students are expected to treat all school personnel respectfully and follow their
directions. Language or actions that expresses willful disobedience is considered
a major infraction. Examples of insubordination include: running from or
refusing to provide identification, refusing to follow instructions, refusing to sign
discipline ships, or failing to report to the office when sent by a teacher.

Long Truancy
A long truancy is any absence without permission of more than 3 periods. Long

truancy is a violation of state law. Students who are habitually truant may face
criminal charges.

“s
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Any act of stealing is considered a serious offense. In addition to school disciplinary -—
action, students who commit theft may face criminal charges.

Tobacco Possession and/or Use
Possession or use of tobacco products of any kind on campus, at school functions. or in
view of the campus is not permitted at any time and is a violation of state law.

Trespassing
All visitors must report to the office when they first arrive on campus. Anyone on

campus who is not a student or an employee of the school will be considered trespassing
unless he/she has been cleared through the office. Students who are on the Higgs. Carter.
King, Charter school campus during a suspension. expulsion, or Alternative Campus
assignment will be considered trespassing. Trespassers may be subject to criminal
charges.

.Violations of the guidelines in this section will result in a Level Three disciplinary
response for the first time offender. The intensity or the frequency of the infraction
may result in a modification of the administrative response.

Level Four - Extreme Infractions

Fire or Bomb Threat
Phone calls, threats, pranks, etc. of this type constitute a felony offense and/or
Subject to criminal prosecution as well as school disciplinary action.

Yandalism or Criminal Misconduct
In addition to facing disciplinary action and possible criminal prosecution,
Vandals will be expected to make restitution for damage to property.

Retaliation against a School Employee (Penal Code 36.06)

Students who engage in behavior that constitutes retaliation against a school
employee, regardless of where or when the behavior occurs will be subject to
school disciplinary action and criminal prosecution.

Gangs
Membership in a school fraternity, sorority, secret society, or gang will result in a

Level Four disciplinary response (TEC 37.12)

Teacher Initiated Discretionary Removal (TEC 37.002)

In addition to the above offenses, students who commit any of the following
offenses on school property or while attending a school sponsored or school
related activity on or off school property will be subject to school disciplinary
action and criminal prosecution.

Assault (Penal Code 22.01)a)(1)
Terroristic Threat (Penal Code 22.07)

-
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3. Sells, gives, delivers, possesses, uses, or is under the influence of marijuana, a controlled
substance, or a dangerous drug (Health and Safety Code, Ch. 481 483, or 21 U.S.C. 801)
4. Engages in conduct punishable as felony.

3 5. Sells, possesses, gives or delivers to another person an alcoholic beverage, as defined by
the Alcoholic Beverage Code, or commits a serious act or Offense while under the influence
of aleohol, or uses or is under the influence of alcohol.

4 6. Engages in conduct that contains the elements of an offense relating to abusable glue or
aerosol paints under the Texas Controlled Substances Act or relating to volatile chemicals
under Chapter 484 of the Health and Safety Code.

7. Public Lewdness (Penal Code 21.07)
8. Indecent exposure (Penal Code 21.08)

*Students who engage in behavior listed in this section will result in a Level Four
disciplinary response. If a student commits any of these offenses, they will be removed
from class and placed into an Alternative Education Placement.

Level Five Expellable Offenses

Students who commit any of the following offenses on or off school property will be subject to
school disciplinary action and criminal prosecution.

5) Uses, posses, or exhibits, a firearm, club, illegal knife (Penal Code 46.01)
or a prohibited weapon (Penal Code 46.053)

6) Aggravated assault (Penal Code 22.02)

7) Sexual Assault (Penal Code 22.0111)

8) Aggravated sexual assault (Penal Code 22.021)

9) Arson (Penal Code 28.02)

1) Murder (Penal Code 19.02), Capital Murder (Penal Code 19.03), criminal
Attempt to commit murder or capital murder (Penal Code 15.01)

11) Indecency with a child (Penal Code 21.11)

12) Aggravated kidnapping (Penal Code 20.04)

13} Drug and alcohol offenses punishable as felonies (TEX 37.006 (a) (2) and (3)
14} Retaliation against a school employee when in combination with any of the
above offenses -
15) Persistent misconduct while in the Alternative School.

*Students who engage in behavior listed in this section will result in a Level Five
disciplinary response. If a student commits any of these offenses, they will be
recommended for immediate expulsion.

Disciplinary Responses and Consequences

Level One Responses, Minor Infractions

vSE
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Students who violate Level One rules will be written up and processed by the teacher. —
The following list contains brief descriptions of possible Level One responses.

Conference, Cleared

The student was charged with some offense; but after investigation, the charge was
determined to be an error and the student cleared. The record will show conference
cleared to maintain documentation the student was cleared of the charge.

After School Duty

Students assigned to afterschool duty are required to attend on the assigned date from
3:00 PM until 4:00 PM in the assigned classroom. Teachers must notify parents when
student must participate in after school duty. Students must sign-in to verify attendance
with ther teacher. Students selected for after school duty are the responsibility of the
teacher. Failure of students to attend will result in a Level Two disciplinary response.
Only the teacher, prior to the afterschool duty assignment, can change the date. If the
teacher does not change the date, and the student misses, regardless of the reason, a Level
Two disciplinary response will occur.

Consequences of Level One offenses

Students who have committed three (3) Level One offenses, will have a mandatory parent
conference to discuss appropriate consequences. Appropriate consequences can include
suspension from school. from class. from field trips. etc. In addition. other more harsh
consequences can be assigned on the 4™ offense. Misbehavior before satisfactorily
completion of appropriate consequences can result in additional consequences.

*The above responses are to be used as a general guideline. They may be modified,
at the administrator’s discretion, due to the incident’s circumstances, the
student’s prior record, and the behavior of the student when sent to the
office.

Level Two Responses — Serious Infractions

Those students who violate Level Two rules or who are repeat offenders regarding Level
One infractions will be written up and processed according to the offense.

Appropriate Conseguences
Students will be allowed three (3) Level Two offenses, and all succeeding violations will
be counted under Level Three.

* The above response is designed as an administrative guide. It may be
modified at the administrator’s discretion, due to the circumstances, the
student’s prior records, and the behavior of the student when sent to the
office.
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Level Three Responses, Major Infractions

Those students who violate Level Three rules or who are repeating offenders of Level
One or Level Two rules will be written up and processed according to the paperwork
maintained by the teacher and submitted to the administration. The following list
contains a brief description of Level Three responses.

Home Suspension

A student may be removed from the school for one to three days. Home suspension is a
serious situation as it indicates the student is not responding to the school’s citizenship
expectations. Parents should view a suspension from the school as a warning to possible
expulsion.

Expulsion
After four (3) Level Three offenses, a student may be expelled from school (See

Expulsion note for Level Five offenses).

* The above responses are to be used as a general guideline in the administrative
decisions regarding student discipline. The outcome may be modified, at the
administrator’s discretion, due to the incident’s circumstances, the student’s prior
discipline record, and the behavior of the student when sent to the office.

Level Four Responses, Extreme Infractions

Home Suspension
A student may be suspended for the same conduct that supports removal to an Alternative
Center. (TED 37.019) See definition of home suspension above.

Level Five Responses — Expellable Offenses

Expulsion is the total denial of educational services to a student by the school district.
Students who have been expelled and enroll in another district can expect a copy of their
expulsion order to be sent to the receiving district. Occasionally a student will commit an
expellable offense and must be expelled by state law. (TEC 37.007, 37.015, and 19 TAC
133.23) These students will be afforded the due process required by law.

Teacher Removal from Class

A teacher may only send a student to the Principal’s office to maintain effective discipline in the
classroom when all efforts by the teacher have failed to assist the student in achieving the level of
discipline necessary for the learning environment. The Principal shall first meet with the teacher
to determine what teacher-assisted professional development is necessary to assist the teacher in
better managing the classroom. The Principal can also respond by employing the appropriate
discipline management techniques consistent with the student code of conduct.

S
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A teacher may remove a student from class and not allow them to return after the teacher has —
used all of the training mechanisms for managing the classroom have been exhausted if:

1) the student has been documented by the teacher to repeatedly interfere with the teacher’s
ability to communicate effectively with the students in the class or with the ability of the
student’s classmates to learn.

2) whose behavior is so unruly, disruptive, or abusive it seriously interferes with the teacher’s
ability to communicate effectively with the students in the class or with the ability of the
student’s classmates to leam.

3) Leaving the school without following proper procedures or permission from
parents and administration.

4) Throwing objects that can cause bodily harm or damage to property.

5} Leaving classrooms without permission or not using the proper PASS needed to be outside
of the classroom.

6) Participate in inappropriate verbal conduct that is disruptive to other students or academic
learning.

7) Engage in minor intimate acts (such as kissing, necking, etc.)

8) Possessing or using pagers, cell phones, matches, lighters, tobacco products, mace, pepper
spray, or using instruments that can be perceived as a firearm by a third party.

9) Using school supplies or items in a manner that threatens to inflict bodily harm to another
person.

10) Engaging in conduct and behaviors that disrupt classes, assemblies, activities, or
transportation.

11) Violating dress and good grooming code standards.
12) Loitering or trespassing on school grounds.
Home suspension is the punishment for students removed from the class by the teacher.

* The above responses are to be used as general guidelines in the administrative decisions
regarding student discipline. The outcome may be meodified, at the administrator’s
discretion, due to the incident’s circumstances, the student’s prior discipline records, and
the behavior of the student when sent to the office.

SERIOUS OFFENSES AND SUSPENSIONS

The following offenses constitute “serious misbehaviors™ that are prohibited and will not be
tolerated at school or school activities and functions. These offenses are considered very serious
and will merit greater consequences than the minor offenses. Some of these offenses depending

301
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on the nature and severity of the incident, might be considered severe enough to substantiatly —
interfere with the orderly operation of the school environment. These situations could merit
extreme severe consequences and suspensions. ..

-Physical fighting, threatening physical harm and abuse of another person or persons.

-Insubordination with a teacher or adult staff. ,

-Engaging in verbal abuse, name calling, racial or ethnic slurs. or derogatory remarks.

-Stealing from peers, teachers, staff or the school’s property.

-Being disrespectful towards teachers and staff by using profanity, vulgar language, or

obscene gestures.

-Displaying offensive conduct that constitutes sexual harassment or sexual abuse.

7 -Refusal to follow discipline management techniques proposed by the teacher or
administrator.

8 -Selling or trading any items not authorized by an administrative staff.

9 -Participating in gang related activities.

10 -A third party may perceive exhibiting or using an instrument such as a firearm.

11 -Possession or use of fireworks, combustibles or other incendiary devices of any kind.

12 -Repeatedly violating classroom standards of behavior.

13 -Students who commit serious offenses will be assessed discipline penalties according to the

degree of seriousness of the offense.

Lh Ja W b —
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OFFENSES FOR EXPULSION

Students may be expelled from school for the following if committed on school property,
during school functions or activities, or when a student is coming or going to an from
school.

a. Engages in conduct that can be considered assault or terrorist threats.

b. Engages in conduct that contains elements of possession or use of drugs,
alcohol, abusable glue, aerosol paint, and volatile chemicals.

c. Engages in conduct that is punishable as a felony.

d. Retaliates against a school employee on or off campus.

e. Isin possession of a weapon or knife with a blade length up to and including 5

1/27. :

Has been documented by the teacher to repeatedly interfere with classroom

instruction and student’s academic learning.

Possession or use of a firearm

Arson

Indecency with a child

‘Behavior related to an alcohol or drug offense punishable as a felony

Engages in repeated behaviors that seriouslyl interfere with the teacher’s

ability to communicate with the students and the student’s ability to learn

Engages in conduct and behavior that can be perceived as criminal mischief.

m. Engages in persistent offenses that can be deemed as an impairment of the
ability of the school to provide an education to other students.

n. Engages in Graffiti, destroying, defacing school materials or property. 22
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PERSISTENT OFFENSES '""
b. Student engages in two or more documented serious offenses.
¢. Student engages in four or more documented minor offenses.
d. Student engages in any combination of five or more documented minor and
serious offenses.
e. Student engages in two or more parent, teacher, administration documented
conferences for disruptive classroom or school behaviors.

B. CONSEQUENCES FOR INAPPROPRIATE BEHAVIORS
DISCIPLINE MANAGEMENT TECHNIQUES

The following techniques can be used when assessing the penalties for violating the Student
Code of Conduct. In addition, all professional development targeted managing the classroom
including Quantum training and “Taming Your Universe training” should be utilized by the
teacher first and foremost in helping “unrelenting” learning to occur in the classroom everyday.

Redirecting the student’s behaviors
Verbal correction
Withdrawal of privileges
Time Out or Cooling off time
Reassignment of seating area
Counseling by teacher, counselor, principal, administrator, etc.
Behavioral contract
Parent, student, teacher conference
Rewards and Incentives
Assign school duties other than class task
. Demerits
Confiscation of objects that disrupt the educational process
Withdrawal or restricting bus privileges
Referral to outside agency or authorities
Parental phone conference
Parental phone conference
Reassignment to another classroom
Suspension
Expulsion
Any teacher, staff, or administrator may, within the scope of the employee’s
duties, use and apply appropriate physical restraint to a student that the
employee reasonably believes is necessary in order to protect person or
persons from physical injury or to obtain the possession of a weapon or other
‘dangerous object.

SECBMDOTYOoREmRTSTE S0 RO

GENERAL GUIDELINES FOR ASSESSING DISCIPLINE PENALTIES

Administrators, teachers and staff. A student can appeal through Due Process the final decision
by the committee in regards to suspensions or expulsions. Students will be treated in a fair and
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equitable manner. Discipline will be based on careful assessments of the circumstances of eactt
case. The following shall be taken into consideration.

Student’s age

Grade level

Student’s disabilities, if any

Seriousness and severity of the offense

Frequency of misconduct

Potential effects of the misconduct on others and the school environment

Statutory requirements

Requirements otherwise specified by law

I R

TEACHER REMOVAL

A teacher may remove a student from the class with appropriate documentation in order to
maintain effective discipline in the classroom for the following:

* The student has been documented, conferences by parent, teacher, student
conferences and continues to repeatedly interfere with the teacher’s ability to instruct
and communicate effectively with the students in the class or with the student’s
classmates to learn.

e The student’s behavior is determined to be so unruly, disruptive, or abusive that it
Seriously interferes with the teacher’s ability to instruct and to communicate
effectively with the students in the class.

CONFERENCE / REVIEW FOR STUDENTS REMOVED FROM THE CLASS.

A student that is removed from the classroom environment by the teacher or Administrator shall
not return to the school until a conference has been conducted involving the student’s teacher, an
administrator, parent or guardian, and any other person or persons concerned.

The student shall have written or oral notice of the reasons for the removal, an Explanation for
the removal, and an opportunity to respond to the reasons for the removal. Following the
conference, whether or not all requested parties are in attendance after valid attempts to require
their attendance, the Principal shall order the placement of the student.

Students with disabilities may not be removed in violation of the specific IEP Provisions for
more than ten days without the ARD/504-committee approval.

An administrator may not return the student to the classroom teacher who removed the student
without the teacher’s consent unless the Placement Review Committee determines that such

placement is the best or only alternative available.

SUSPENSION CONSEQUENCES

A student may not be suspended for a period of more than three days for engaging in
Minor or serious offenses.
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Before suspending a student, the administrator shall consider reasonable alternatives, including=
appropriate discipline management techniques and documentation must be in writing.

Conference or conferences must be documented in which the student and parents are advised of
his/her conduct and the charges. The student is given the opportunity to explain his or her
version of the incident.

Parents may be notified and required to pick up student before or after a conference has been
scheduled.

EXPULSION CONSEQUENCES

STUDENTS UNDER TEN (10) YEARS OF AGE
Students under the age of ten years of age may not be expelled from school except in the case
where a student brings a firearm to school pursuant to 37.007 (&) of the Texas Education Code.

Expelled students shall be provided educational services in an Alternative Education Program.
FIREARMS AND WEAPONS VIOLATIONS

Students may not be expelled from the regular public school classroom for a period of at least
one calendar year for bringing a firearm as defined by Federal Law in to an Educational
Institution.

EMERGENCY EXPULSIONS
An administrator may order the immediate expulsion of a student if he/she believes that the

action is deemed necessary in order to protect persons or property from imminent danger or
harm.

The student and parents will be given oral or written notice for the action.

Within a reasonable time after the emergency expulsion, the student shall be accorded his due
process.

SUSPENSION OR EXPULSION OF SPECIAL EDUCATION STUDENTS

1. A student with a disability being served in Special Education may be suspended or
Expelled for engaging in conduct that would warrant such action for a student without
such disabilities.

2. If the ARD Committee determines if the misconduct or behavior is not related to the
Student’s disabling condition or inappropriate placement then the student may be

suspended or expelled.

3. The ARD Committee must determine whether the student’s behavior indicates the
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Need for new assessment or evaluation data. ‘*'

4. If the ARD Committee determines that the student’s disruptive behavior is related to
The disabling condition or inappropriate placement the student shall not be expelled.

5. If the ARD Committee determines that the behavior was related to the disabling
Condition, then the [EP shall be rewritten to address the student’s behavioral and
educational needs or may consider and emergency removal if there is danger of harm.

6. The ARD Committee shall determine the instructional and related services to be
Provided during the time of expulsion.

*Note: A student with disabilities requires a school to count these days toward application of
what is known as the ten-day rule. State Board of Education (SBOD) rules require an ARD
meeting whenever the days of emergency removal, alternative education program (AEP)
placement, or suspension add up to ten days in a single school year.

EXPULSION OF 504 STUDENTS

A student who is disabled according to the 540 may not be expelled unless there is a deter-
mination that the misbehavior is not a manifestation of the student’s disabling condition. The
same group of people that determined the initial placement decision for the student may
determine this, Persons involved must be knowledgeable about the student and the evaluation
data.

DUE PROCESS FOR ALL STUDENTS

All students shall be provided an opportunity for a hearing and due process before any
Suspensions or Expulsions can be implemented. The following process shall apply:

1) A student shall have prior notification of the allegations and the proposed sanctions.

2) The student shall have the right to a fair hearing.

3) The student shall have the right to have adult representation or legal counsel.

4) The student shall have the right to present evidence and witnesses in his defense.

5) The student shall have the right to examine the evidence presented by the school
administration and question the issues.

6) The student shall have the right to be notified in writing of the nature of the evidence to be
used against him.

7) The decision shall be based on the evidence presented at the hearing.

C. SEARCHES, QUESTIONING OF STUDENTS, INTERVENTIONS

SEARCHES

Administrators, Teachers, or School Officials may search a student’s outer clothing, pockets, or
property by establishing reasonable suspicion or securing the student’s voluntary consent.
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Lockers may be searched if there is reasonable cause to suspect forbidden items have been placed
inside them.

a) Students are responsible for any prohibited items found in their possession, lockers, or
assigned areas. '

QUESTIONING
1. Students are expected to cooperate in case of an investigation for disciplinary cases.

2. Students are expected to volunteer information within the student’s knowledge
relating to violations of the Student Code of Conduct.

POLICE - LAW ENFORCEMENT INVOLVEMENT

1. Law enforcement officers or other lawful authorities have the right and authority to
interview and question students at school or on school property.

2 Certain actions will merit the school calling the police to make a report of alleged
incident or violation.

HIGGS, CARTER, KING GENERAL POLICIES AND PROCEDURES
A. ATTENDANCE

A student upon enrollment in Pre Kinder or Kindergarten is subject to the compulsory attendance
law. School employees must investigate and report violations of the state compulsory attendance
law. .

To receive credit in a class, a student must attend at least 90% of the days the classes are offered.
A student who attends classes fewer than 90% of the days cannot receive credit for the class
unless the Attendance Review Committee of the school finds that the absences are the result of
extenuating circumstances.

Attendance Procedures to follow:

1. A student will be tardy if he/she arrives 15 minutes after school starts.

2. The 1® bell rings at 7:55am. The pledge and morning announcements occur at
8:00am. The tardy bell rings at 8:15 a.m. in the mornings.

3. Tardy students must report to the office for a permission to enter class with a
pass. No tardy student should be admitted to class without a pass.

4. All students must be in school for the attendance-taking hour (9:30 a.m.).
This is the hour required for taking our student’s count of attendance for the
day. Music will play at this time to remind all teachers to take and turn in
their attendance. This information is given to the State for Accountability and
payment to the school.
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5. Three tardies will require a student. teacher, parent conference. Teachers are
responsible for initiating this conference.

6. If a student has an appointment with a health care provider and brings a note
to school anytime within the school day, the student will not be counted
:absent and will be allowed to make-up all work missed due to doctors’
appointments.

7. Absences require a written medical or hospital excuse in order for the school
to keep its funding for the student for the day.

8. Three unexcused absences will require a parent, student, and teacher
conference at the initiation of the teacher.

9. Absent students are responsible for making up all their required academic
assignments and making arrangements with their teachers. No teacher will
penalized a student for being absent.

10. All parents should contact the school when absences will occur so that
teachers can be informed of the student’s absence. Parents and students
should be aware of the specitic school procedures for contacting the school’s
Attendance Office and reporting tardiness or absences.

B. ASSESSMENTS

1. Student’s grades 3 to 11™ will participate in the State required TAKS Testing

Program.

Students will participate in the ITBS assessment Kinder thru 8'" grades

Students will be assessed in the Individual Learming Styles Program with an

appropriate instrument.

3. Students will participate in the nine weeks Evaluations of Student Educational
Profiles and Project based presentations, and

4. Other assessments as deemed necessary by the classroom teachers.

D

B. RESGISTRATION REQUIREMENTS

1. Three and four year olds must be of age before or no later than September 1% of the
new school year in order to be eligible for registration in their age and grade level.

a) Pre Kindergarten ages 3 & 4 years of age must qualify as low income or unable to
Speak or comprehend the English language.

Kindergarten ages 5 years old must be five on or before September 1°' of the new
school year in order to b e eligible for kindergarten.

First graders must be 6 years of age on or before September 1* of the new school
year in order to be eligible for first grade.

In order to register a student, the parent or guardian will need to present the
following documents or information.

1GE
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-PROOF OF CHILD’S IDENTITY - birth certificate, legal documents, —
baptismal papers, documents that include but not limited to complete name,
sex, ethnicity, date of birth, home language information, proof of residency,
ete.

-UP TO DATE IMMUNIZATION RECORDS — Parents must ensure that their
children have been immunized in order to be in compliance with State Law.,
Parent or guardians have 30 calendar days to submit written proof of the
Immunization which the child has been given prior to enrollment.

-ORIGINAL SOCIAL SECURITY CARD - this is required to show proof of
Eligibility into a public school system.
ACADEMIC INFORMATION - A copy of the student’s records from the
most recent school attended

-If the student is transferring from another school, a copy of the Withdrawal Form
from the prior school.

-INFORMATION REGARDING DISCIPLINARY PLACEMENT — disciplinary
transfers or alternative settings

-HOME LANGUAGE SURVEY

B. COMPLAINTS, CONCERNS OF STUDENTS AND PARENTS

Parents and student’s complaints and concerns are usually handled at the school/ classroom/
Teacher Level first. (Beginning of documentation process.)

If the issue is not resolved at the classroom level, then the concern or complaint moves to
the Vice Principal’s Office.

If the concern is not resolved at the Vice Principal’s level then it moves to the
Superintendent / Principal Level accompanied with all the proper documentation
necessary.

If the concern is not resolved at the Superintendent’s Level, then it moves to the
Complaint Department with Youth Empowerment Services, Inc. Board Members
(accompanied with the necessary documentation required)

All decisions of the Board of Directors of Youth Empowerment Services, Inc are final
unless reviewed and amended by the Board of Directors of Youth Empowerment

Services, Inc.

e Written documentation should accompany the concerns or complaints at all levels.
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¢ Each level of concern needs a time line of Ten Calendar Days from the last
conference for investigations and further documentation by the next higher level of
personnel.

B. TEACHER AND ADMINISTRATOR CONFERENCE

Parents may request conferences with teachers, school staff, and administrators in writing
or by contacting the school’s office to make a request. Teachers have a conference period
during the day but if the parent or guardian cannot come at that time, an appointment can
be arranged before or after school. Phone conferences are also available during the
teacher’s conference periods or before or after school.

C. EMERGENCY MEDICAL TREATMENT

If a student should have a medical emergency at school or a school related activity and the
parent cannot be reached, an emergency procedure must be established to where the
parent gives the school the consent to seek and obtain medical treatment for the student.

It is very important that our medical care information, names, phone numbers, medication
information, or actual student medication be up to date at all times.

D. COMMUNICABLE DISEASES

Students suffering from a communicable disease (a disease that may be passed directly
or indirectly from one person to another) shall be excluded from attendance and may not
return until the school receives written medical clearance from a physician or the local
health authorities.

Conditions for which students me be excluded, but not limited to, are as follows:

a. Heptatitis A e. Impetigo

b. Chicken Pox f. ringworm.(scalp)

c. Pediculosis g. Infectious forms of conjunctivitis (pink
key)

d. Scabies

G. FIRE AND DISASTER DRILLS

Students will participate in monthly scheduled Fire and Disaster Drills throughout the
school year. These drills will ensure student’s knowledge of safety procedures in case of
emergencies. '

B. EMERGENCY SCHOOL CLOSING

If weather conditions or other major emergencies make it necessary to close schools, the
information on school closings will be broadcast on the late night or early morning
television Channel 4 or Channel 12 station. Please stay tuned to this station to get the
latest news concerning our school. It is the policy of Higgs, Carter, King never to close
due to weather conditions unless absolutely necessary. 2iC
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C. FOOD SERVICES

H.C K. provides meals to all students. Those who qualify for the free or reduced meals
Programs based on income are part of the Federal Nutrition Program. Each parent or
Guardian must provide some income information in order to comply with the
Requirements of the Federal Nutrition Program regarding the food program.

J. FUND RAISING.

From time to time during the school vear, different fundraising activities can and will be
organized by teachers for help in implementing the educational program, for special
events and for student trips. All parents are asked to participate to the best of their
abilities.

K. GRADE REPORTING PERIODS AND STUDENT EVALUATIONS

Grade reporting evaluations are scheduled per nine weeks periods. Teachers, students,
and parents are required to conference every nine weeks for the student’s academic
achievement. These reporting periods are the Student’s Academic Evaluations called
Individual Education Profiles™ or IEPs and are very critical and important. Conferences
must be done before students can be promoted at the end of the year. A schedule for the
year 1s provided to parents prior to registration. We ask parents to please keep their
scheduled appointments due to the need for us to adhere to the yearly timeliness for

all evaluations.

M. PROMOTION AND RETENTION POLICY

The new law requires that students in third grade be retained at the end of the school year
if they have not been successful in taking the TAKS 3" grade reading assessment test. Higgsr
Carter, King has expanded this policy to include students in grades 4™, 5" and sixth grade. \All —
students who do not successfully complete the reading sections of the TAKS will be retained in % r\ <.
the same grade for the next year unless the following occurs. gpﬂ Ao e

a. The student successfully attends, participates and completes a summer school
program approved by the school, and

b. The school’s appropriate commitice recommends that the student be promoted to the
next grade, and

c. The student participates in required tutoring sessions.

N. HOMEWORK POLICY

Homework is now mandatory every Monday-Thursday. Students who do not successfully
complete their homework, can, at the teacher’s discretion receive homework on a Friday. All
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HCK homework is designed to enhance the learning of the student, review previously learned —
material and re-enforce the learning that has already occurred. Learning at Higgs, Carter, King
has been developed to be relentless.

0. MEDICINE AT SCHOOL

When a student takes medicine at school, the parents or guardians of the student must
submit a written request. The medicine must be in its original container and properly
labeted with the student’s name.

This is required for prescription and non-prescription medications. Medication that

is taken for more than ten days must have a doctor’s signature on the forms. Students
are not permitted to carry any type of medications at school or at school related active-
ties.

P. PUBLICATIONS AND VIDEOS
1. School sponsored publications will be monitored by the teachers and

administration in which editorial control will be exercised over the
content of the student’s publications so as to ensure quality of content and value

2. Non-school materials shall be submitted to the administration for approval or
Disapproval prior to using in the classrooms.
3. All videos must be approved prior to showing and must be requested in

writing with a short explanation as to the relationship to the lesson being
taught and the student’s academic achievement.

4. Videos that are PG rated must have the student’s parent-written permission
prior to the day of showing.

Q. FIELD TRIPS

1. All field trips scheduled by the teacher will be scheduled in advance and proper
Notice will be given to all parents. Field trips are extensions and connections to
the learning and must be integrated into the curriculum.

2. Field trips on school days that do not have an educational focus will not be ~
permitted.
3. Parents volunteering on field trips must receive proper safety, security and

supervision training for the protection of all students.

4, Parents needing assistance with fees associated with field trips must notify the
Teacher. If assistance is available, assistance will be provided. If assistance
is not available and the student is unable to participate in the field trip, the
student is required to attend school and will be placed with another teacher for the
period of the field trip.
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R.  VOLUNTEERS -

1. Any parent wanting to visit the school for the purpose of observing his/her child’s
education program, is required to seek permission in advance from the teacher.
All reasonable requests will be honored.

2. Any parent wanting to volunteer on a continuous basis, must participate in
H.C.K.’s parent volunteer training program and must complete a Volunteer
Criminal History Form. Only parents with no criminal history can volunteer at a
Texas approved Charter School. Dates and times for training will be scheduled
and posted throughout the year. All parents participating in the training will
recelve a certificate of completion.

Any questions about any aspect of the second draft of our handbook should be addressed to:

Claudette Yarbrough, Superintendent and Principal
Higgs, Carter, King Gifted and Talented Charter Academy
P. O. Box 18854

San Antonio, Texas 78218

210-735-2341

Thank you!
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STUDENT PRE.4DMISSION FORM
"We believe all children have gifts and talents and all children can learn.”

Today's Date: Grade for 2002-2003
PLEASE PRINT
Student's Full Name: Prefers to go by:
Mailling Address: : Gity/State/Zip
Social Security # - . Home Number: () Other Number: { )
(Or State Assigned Number,
Date of Birth: Age: (on Sept 1) Birth City & State

School Attending OR Last Attended: School District:
Father's Name: Address: Phone No:
Employment of Father: Phone No: Other Phone:
Mother's Name: Address: Phone No:
Employment of Mother: Pheone No: Other Phone:
Guargian's Mame: Address: Phone No:
Employment of Guardian: Phone No: Other Phone:

- Emergancy Contact Person (Adult):

Name of Adult Address City /Stats Zip Fhorie No.
Do you live In SAISD?, Yos No If not, what school district do you live in?

By raading the information in your enrgiimant packst and by completing this enroliment form, you are in agreement with our:

*Philosephy: that “All children can learn”
*Curriculum: that all children receive accelerated instruction basad on their learning style designed to meet

their needs

Attach the following copies: Birth Certificate, Social Security Card, Current Inmunization Record

Parent ar Guardian's Signature Cate

DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE OMNLY.

Date of Enrofiment:

Admission is not based upon religion, ethnicity, race, color, national origin,
sexual orientation, gender, disability, athietic, academic, or artistic ability,
or the district the child would otherwise be attending.

Youth Empowerment Services, inc, I8 an EOE Organization
P.Q. Box 18854, San Antonlo. TX 73219, Phone: {210) 735-2341, Fax: (210) 733-6434
youampser@aol.com

-
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e I?clietv’e:':i ' d,{i;(rgﬂ. have j{fts and talents and all children can learm.” "

- repdaced b"bﬁ ey 15 d s
Taday's Date: ) rade for 2002-2003 .

s
t's Full Name: Prefers 1o go by: ' -
City/State/Zip

Social Securily # ; - Home Number: { ) Other Number: ()
(Or State Assigned Number) ‘
Date of Birth: X\ Age: {on Sept 1) Birth City/State Sex: _ M __F
Ethnicity: N

"

Hl~*NQTE: If your child is not 3 years old by 9/1/of the current school year, helshe is not eligible.***|

N,

School Attending OR Last Attended: School District:
Father's Name: t : Address: Phone No:
Employment of Father: N Phone No: Other Phone;
Mother's Name: ) Address: Phone No:
Employment of Mother: ' Phone No: Other Phone:
Guardian's Name: - Address. Phone No:

\' .
Employment of Guardian: B Phone No: Other Phone:

Please inform us the status of your family: (married, divorced, ieic.):

Please list other children living in your household under 18 yrs of age and their ages:

Emergency Contact Person (Adult): ’ N
Name of Adult ' : ~  Address City /State Zip Phone No.
Do you live in SAISD? Yes No  If not, what scheol district do you live in?

By reading the information in your enrollme’nt packet and by compieting t i enroliment form, you are in agreement with our:
i

“Phitosophy: that “All children ¢an learn™ \
*Curriculum: that all children receive accelerated instruction based on'their learning style designed to meet
their needs S \
/

I'4

Attach the following ccq?é: Birth Certificate, Social Security Card, Current immunization Record

Ay

/o .

/ N

Parent or Buardian's Signature Date
PO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY.

Date of Enrollment: l

Admission is not based upon religion, race, color, national origin,

sexual orientation, gender, disability, athletic, academic, or artistic ability.
7 Youth Empowerment Sarvices, Inc, s an ECE Organization
P.O. Box 18854, San Antonio. TX 78218, Phone: {210) 735-2341, Fax: (210) T33-5982
youempserndaci.com
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SCHOOL YEAR CALENDAR

Higgs Carter King Charter Academy
All Students Can Learn Welll
Please call 735-2341 if your

child will be chsent from school
Uniforms Everyday! Homework Everydayl

VR o P el remmir— e

Lt

i e R

Augus! fzorucry
o 3 1 ,
4 A pd A N W10 Z 3 4 5 6 7 8 :
11 0 W ' e & 17 ¢ 10 11 12 13 : 15
i8 F 20 21 22 23 24 T6 W 18 19 20 21 22 -
25 26 27 28 29 § 131 2324 T T T 28
September March E y
T H 3 4 5 & 7 1 [
8 9 1011 1213 14 2 31T 5 6 7 8 L
57T % 7 7T 1 2 $ 1011 1213 £ 15 '
22 23 24 25 26 E 28 6 H H H H H 22 :
29 30 Wk 25 2 G W 29
Ccieber Apri] : ;
1 2 3 4 5 1T 2 3 4 5 ¢
6 7 8 9 1011 12 6 7 8 9 10 11 12 :
13 14 15 16 17 18 19 13 14 15 16 17 H 19 i
20021 22 23 E W 2% 20 H 22 23 24 H 26 £
27 28 29 30 31 27 28 7T 7 ::
Movember May 3
T2 T T 3
3 4 35 6 7 8 9 4 5 6 7 8 9 10
10 11 12 13 i4 W 16 - nm T T T T TI17
i7 18 19 20 21 E 23 18 19 20 21 22 23 24 [
24 H HHHH 3 25 26 27 28 29 30 3 [
Lecember June I
1 2 3 4 5 & 7 1 2 3 4 5 F G t
8 2 10 11 12 13 14 8 W W w12 13 14 .
15 16 ¥7 18 19 E 21 15 16 17 18 19 20 21 :
22 H HHHHZ28 22 23 24 25 26 27 28 :
5 29 H H 29 30 _
g January July - Do
& H H H 4 1 2 3 4 5 !
T 5 6 7 8 9 10 11 & 7 8 9 101112 i
£ 12131415 G W 18 13 14 1516 17 18 19 1 |
g 12 H 7T T T T 25 20 21 22 23 24 25 26 . ;
s 2 7T T T 7T 27 28 29 30 3
-, . s
Z : s ¥ :
2 £ - Commancement Day - 06/06 H- Holiday . - v
3 E- Eorly Dismissal L - Lost Day of Schod®: 06,08
E F - First Day of Schooi - 08/19 T - Testing Days 3
G- Graduating Periad Ends W- Teacher Work Doy ;

ROS-80T Remave strip on back to expose adhesiva.




IMPORTANT INFORMATION TO
READ ~

2002 — 2003 SCHOOL CALENDAR (please post on your
refrigerator)

BREAKFAST / LUNCH MENU (please review each month
when it is sent home)

SCHOOL SUPPLY LIST (please check with vour child’s teacher
if you have questions about items on the list)

UNIFORM POLICY (Mandatory: Please maks sure vour child
is in uniform evervday.)

.AFTER SCHOOL ACTIVITY LIST (Please confirm which activities vou want

vour child to experience. Please make sure vou help vour child choose activities to coincide with vour
pick-up times. Please do not pick up your child before the activity is finished for the day. Thank you.)

SCHOOL NEWSLETTER (Please read')
HOME & SCHOOL CONNECTION NEWSLETTER (Please read)
MIDDLE SCHOOL NEWSLETTER (6"-8" graders only!)
STUDENT CODE OF CONDUCT (Mandatory reading!)
SCHOOL ACTIVITY CALENDAR (Please review ﬁewslener!_)
LIST OF STAFF (Instructional staff credentials)
ORGANIZATIONAL CHART (Please review!)

MUSIC / PE / LUNCH SCHEDULE (Please review!)

2002 -2003 SCHOOL WIDE CHANGES (Please review
newsletter!)

L1
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August 19, 2002

Hhyos, Carter King Charler Acacdonny ar Aceoforatod Schoot

"BACK TO SCHOOL

The first day of school is Monday, August 19, 2002'!!

“Please RE A

D this newsletter for important news

about the 2002-2003 School Year at HCK”

flrrlome, itis my
pleasure to welcome each parent and student to
the 2002-2003 school vear at Higgs, Carter, King.
School begins at 8am and ends at 3pm each day.
Staff has been preparing a long time to get ready
for our 5th year as a charter school in San
Antonio, Texas. We are excited about this being
our best year ever. Each teacher will be striving
to make learning a relentless experience. We look
forward to involving each parent so that all of the
learning can be enhanced.

We have added 10th grade and look
forward towards helping them prepare for their
more immediate future, college. We have added
new teachers at every level. We have added one
more vice principal and hall monitors to help with
security and safety issues. We are poised for a
wonderful, awesome learning year. Your first
task as parents is to read all of the information in
this folder. Then we ask that you complete and
return all forms that require your signature. Next
we ask that you check your child’s homework
everyday and make sure your child is at school no
later than 8:00am everyday.

Finally, we ask that when the teacher calls
to ask for your assistance, you be ready and
willing to lend a hand.

Again, welcome and let’s begin the school
year off right! Sincerely, Claudette Yarbrough,
Superintendent/Principal.

O¢ O¢ O¢ 04

Communicating Changes:
2002-2003 School Year!

Reading the following information should help
facilitate the successful beginning of our 2002-2003 schoal
vear! If you have any questions, you may direct them to
Mrs. Yarbrough at 733-2341 or any of our vice-principals.

Parking - Parking is in the back of the school
building near the gym. There is no longer parking in the
front of the school due to the need to hold P.E. classes in
the front of the school. Please park in the back of the
school. Children being dropped off can also be dropped off

.on the side of the school building on St. Ann Street.

Physical Education - Due to the recent rains in
the San Antonio area and other factors coneming the gym
(it needs a new roof), we will be holding Phyiscal
Education classes in the front of the school building ata
minimum for the first semester. Parking is now in the rear
of the school.

- Liidch - Tie-ninder and kinder ciusses now eal in
their classrooms “family style™ at 11:00am Monday
through Friday. Asalways you are always welcome to
visit during lunch. Please review the lunch schedule for
other classes in this folder.

Mosning Routine - All students are to be and
remain in the cafeteria at 8:00am. We will hold our Pledge
assembly each morning at 8:00am and at 8:15am classes are
dismissed with their teachers to go to their classrooms,

Attendance and Absences - We want each
student to have perfect attendance this year, 1f students go
to the doctor on a school day, they can be counted present if
they bring their doctor’s note to scheol on the same day as
they go to the doctor. Please help us have perfedet
attendance. ‘

Hall Monitors and security - Please follow
the directions of the hall monitors when entering the
school. Their presence will help us provide security to the
school students and staff. Thank you!!!

After school Program - If you do not pick up
your child(ren) at 3:00pm, they must be registered in the
after school program. Complete the applicaiton today!

L2 3
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2002-2003 School Year!
Dear Parents, Grandparents, and Caring Adults,

When parents are involved, children do better in school and they go to better schools.
Higgs. Carter, King Gifted and Talented Charter Academy and Project Appleseed, the
National Campaign for Public School Improvement, have joined together to invite you to
take the Parent Involvement Pledge. We believe that parents, grandparents and caring
adults are the most vital partners in the success of every student.

U.S. Department of Education research demonstrates that parental involvement is more
important to student success than family income or education. This is true whether the
family is rich or poor, whether the parents finished high school or not, or whether the
child 1s in preschool or in the upper grades.

Our school 1s working hard to create a culture of achievement that engages every person,
from teachers and support staff, to parents, grandparents, and caring adults.

Higgs, Carter, King is working with our community to help students meet their potential.
By volunteering any amount of time for our school, you are showing your child that
school 1s important. By giving 15 minutes of your time each evening to your child, you
wil see progressive improvement. Even if vou already do these wonderful things—take
the Pledge anyway so that we can put together a school-wide data base of all volunteers.

Attached is a copy of the Higgs, Carter, King Parental Involvement Pledge. Please read
" it, sign it and indicate your volunteer preferences on the back page. Then tear off the
bottom portion and return it to your child’s teacher. The top portion is your copy and we
suggest that you place it on the refrigerator door where you and vour family can be
reminded of your commitment. You can also take the Parental Involvement Pledge on
the Internet at www,projectapplesced.org. Volunteers from Higgs, Carter, King will be
11 contact with you soon.

Thank you for your time and we hope that you will participate with us in improving our
school.

Sincerely,

Supt./Principal Vice-Principal Vice-Principal

16
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Higgs, Carter, King Gifted and Talented Charter Academy
i List of Instructional Staff / Credentials

The Texas Education Agency requires schools to notify parents of the degree and -
certification status of instructional staff at local schools. . At Higgs, Carter, King Gifted
and Talented Charter Academy, all instructional staff are required to have at a minimum

a four year degree. Some staff listed below may also have an advanced degree. Please
contact the Superintendent if you have questions about the listed information.

Degree Certification Process
Roni Black X X

J. Anthony Brown
Roberta Castro
Sarah Childs
Dora Flores
Claudio Garza
Jacqueline Hardee
Melissa Hayden
JaLee

Barbara Long
Dianne Navarro
Linda Philips
Parnell Porter
Anthony Ray
Nelda Reyna Certification in Pr(;cess
Virgen ijera-()r;ciz Certification in Process
Adorne Ruffin

Raquel Sanchez

LT T T e T T T - S - I S S T T o T T T

Claudette Yarbrough
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2002-2003

- BOARD OF DIRECTORS 1

—
COMPTROLLER

LaRondg Wilson

STRAFF
—l (;afeu:ria Manager |

Superintendent / Principal

L Staff

Claudette Yarbrough

INSTRUCTIONAL LEADERSHIP

K ]

]

School Office Manager /
PEMIS Cgordinator
Bertha Gallegos

STAFF

Grant Writer

Vice Principal -
Connie Perez

Vice Principal
Ja Lee

Vice Principal

Dianne N_avarro

3rd-6th Grade Level

Chairperson

3rd - 6th Grade Teachers

Middle / High School
Coordinator

L 7th -10th

Grade Teachers

LS |
W)

" Pre-kinder and

Transportation

Technology Coordinator

CCLC Program

Bilingual / ESL

] Kinder Teachers

Coorindator

Custodian / Building

| 1st-2nd Grade Level
Chairperson

Maintenance

Music Teacher

TAKS Cnordinator

1 1st-2nd Grade Teachers

S'pcond Floor 25-unit
— Computer Lab

1
— Counselor

Athletics Coach

Hall Monitor Supervisor

Four (4) Hall
Monitors

;

T

Special Education Teacher

CCLC Program Director /
Grant Coordinator




Higgs, Carter, King Gifted and Talented Charter Academy's 2002-2003 Classroom Schedule Sheet by Class!iill

2002-2003 Lunch, Music and PE Schedules 1st Semester

Please note that "A" classes start at the first 25 minutes of the class pariod while "B" classes start at: the
last 25 minutéds of the period. Lunch start and stop times are listed inside the period in which lunch occurs.

Pre-kinder and kinder lunches are served in their classroom. Pre-kindar have P.E. with their teacher.

CLASS TEACHER | 1st Period | 2nd Period 3rd Period 4th Period 5th Period | Gth Period | 7th Period
8:15-8:05 9:10-10:00 |[10:05-10:55 {11:00-11:50 |11:55-12:45 |12:50-1:40 §1:45-2:35
1Pre-kinder Childs Mysic A
2)Pre-kinder Flores C Music A i )
3! Pre-kinder Philips Muysic B )
4 Kinder Long R. E. Music B
5i1st Grade Castro P.E. Music A
' Castro B Lunch -
' i Castro 10:25-10:55
6:2nd Grade | Hardee A Lunch -
| Hardee 12:05-10:35
' Hardee P. E. Music B
713rd Grade Rivera P.E. Science A
' Rivera 8 Lunch -
| Rivera 11:25-11:55
814th Grade Reyna Science B P.E.
! Reyna A lunch -
. Reyna 11-11.30
9,5th Grade Black B Lunch - P.E. Science B
i Black 11:25-11:55
1036th Grade Ruffin P.E. B Lunch - Science A
| 11:25-11:55
1117th Grade TBA B Lunch - P. E.
| 10:25-10:55
12:8th Grade TBA P. E. A Lunch -
| d1-11:30 _
13+9th Grade Hayden P. E. A Lunch -
14!1 Oth Grade | Hayden 11:55-12:25 P. E.

L ]




COPYRIGHT MATERIAL

2 pages have been withheld

PLEASE NOTE: The responsive information contains copyrighted information

that can only be made available to you for viewing in person. Because the
information indicates that it is protected by copyright, you may review this
information in person during normal business hours at TEA. If you are
interested in reviewing the copyrighted information, please send an email to
accred@tea.state.tx.us to schedule an appointment.
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IMPORTANT FORMS TO BE
COMPLETED AND RETURNED
TO SCHOOL ' -

TOMORROW!

1. Higgs, Carter, King PARENT INVOLVEMENT PLEDGE -

Project Appleseed — (Please read the Parent Involvement Pledge Cover Letter

(on the left hand of this folder), read and complete the pledge and turn the bottom

portion of the pledge in tomorrow. We expect 100% completion from HCK parents!)
2. LUNCH APPLICATION- (Lunch will be free to all students the first week

only. If the Lunch Application is not turned in by Friday, students will begin to incur

lunch fees on Monday.)
3. STUDENT CODE OF CONDUCT SIGNATURE SHEET (Make

sure you and your child(ren) read the Code of Conduct tonight before signing!)

4. COMMITMENT TO EXCELLENCE CONTRACT

5. NOTICE OF RIGHTS AND INFORMATION (back and front)

6. AFTERSCHOOL ACTIVITY APPLICATION (Must be
completed for all students who will remain at school after

3:00pm.) -

7. SCHOOL SHIRT ORDER FORM (Optional)

Please keep the folder and send the forms back to school with the student.
Make sure the student returns completed forms to his/her teacher
tomorrow. Thank youlll

1
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Special Events at Hi%ﬁ, Carter, Ling Gifted and Talented Clharter Aca.Ae'wj' "
2,002,-2,003 school Jear T

Please note the following: The dates and activities listed below are a sample of some of the types of activities we pre.
1t Higgs, Carter, King. Before every event, parents receive newsletters with details regarding specific times and place-
dates are subject to change. Please reud each newsletter carefully. Parents are always invited to all activities' Thank
vou!!!

October 10™ Lights On After School

October 28'™-315" HCK Book Fair

October 30™ Open House
November 1 Perfect Attendance Activity
November 11™  Veterans Day Ceremony

November 21° Thanksgiving Family Math Night
December 18™  Winter Program
February 20™  TAKS Family Reading Night

February 27™ Black History Prdgr'arh

tab
™
-3

April 28" TAKS Rally
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DRESS FOR SUCCESS
Research  shows that school performancs and
communication betwesn adults and voung people
are enhanced by approprate dress and grooming.
Parents are strongly urged to enforce moderate
hairstvles and Hwh standards of dress for their
students. Parems will be serving the welfare of our
students and  helping  us  as  educators by
cmphasizing standards of neatness, cleaniiness.
safety and deceney n dress and grooming.
ENFORCEMENT QF POLICY

Uniforms are required for all students enrolled
at Higgs. Carter, King Charter Academy. The
student’s unirorm must it properiy, not o sxceed
one size bevond the corra¢t size and mav not be
modified n any way. this includes bagging or
sagaing,  Visible logos should be removed or Lhey
will be considersd out of compliance. A student
will not be permitted to attend class if their
uniform_is out of compliance with the uniform
poliev until their parents have been notified and
suitable replacement shirts or pants have heen
nrovided for the dav from the school or the
parent. The Student Code of Conduct vuidelines
will be foilowing for zl! smudent violators of the
uniform poifcy.

UNFORM COLORS
Navy Blue. Khaki. Red. & White

L\‘IFOR\‘I POLICY

i Navy or Khaki trousers;siacks. waiking shors
Skorts/shirts or jumpers/dresses

.. Navv. Red. or White shirtblouse in either
collared. oxford. peic stvie. May be shorr or
reng siesves, button tvpe.

2. Beits are required (7 ine siacks/itrousers. shoris.
swores/sKirts. jumpers have belt loops.

- '-*"naie students are *“']COUI"'[UEJ toowear 3horts
under their skirts and or dresses in order to
sarticipate comtortabiv in Physical Educaticn
classes.

Selt lenuth must be 4pPrGRARE <lse. Ao more thun 37 wer-lap

The fotlowing is not acceptable:

_ Denim. corduroy. athletic sweats. or wind suits

_Tom or traved seams

_ Hip Huggers

. Shorts. skorts / skirts. jumpers should measure no
more than 3 inches above the knee

_ Suspenders

Higgs. Carter, King Gifted and Talented Charter Academy
2002-2003 MANDATORY UNIFORM POLICY

SPECTAL NOTES
-Pans snould tic at the waist. no sagging or bagav.
-Appropriate foctwear is required - No Jcuse
shoes. shower sheoes. tlip-flops. or stesi-icec
shoes/boots. or shoes designed as sxates.
-Caps. hats. or any distracting headwear may nor e
WOTTL Of CAMmpus UH[ESS tor specmt schooi =vens.
-Banganas of anv c¢olor are not ailowed 10 be wom
or carried in any way, shape or Jorm on zampus.
-Visible bedy prercing and omaments are aoe
allowed other than on the earicbes.
-Waillet chains are not allowed on campus.
-Taick “per-ivpe” chaingbands are not zilowsd
De WOrm On Campus.
-Any item of dress found by the adminisiraucn
be against proper dress decorum.

While 1t is inevitable there will be durt
opinicn as to the appropriateness ot dr s :
determination will be the juggment of the pnncipaé.
The student who dees aor ompiy w ltn this cod
wiil be removed from the reguiar schcos :e:*i-*-'
uniil appropnaiz clothing is _kauu‘ed Studenis
te ailowed o cail acme for Darenis o
apercpriate clothing.

COLD WEATHER ATTIRE
The student may wear sometfiing over their unirerm
shirtblouse o xeep warm tsairt coilar must show:
Tile omniy appare! permilied on campus wit
sweater vesi or pull-over. cardigan, avien -
breaker lacket. or sweal :hirt and oniv
uniferm colors of navy, red. whire, or Xhaki.

MANDATORY DRESS
Shirts/blouses must he completely and properix
tucked in at ALL times when students are on the
school campus or at any school-sponsored event
aeld off-cnmpus. Students wiil be expecied o
have their siirtg bicuses wcked in from the momen:

hey amive 50 campus. unili ey are comal e
.‘mpus. This inciudes the 1I’3*“L"‘“u arey .
veld  trips. and  ail other  orf-campus  eventz
sponsored by Miges. Carter.  King  Charter
Academy.  Parents will 7e expected o provide
proper alire.

Sonh
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COPYRIGHT MATERIAL

2 pages have been withheld

PLEASE NOTE: The responsive information contains copyrighted information

that can only be made available to you for viewing in person. Because the
information indicates that it is protected by copyright, you may review this
information in person during normal business hours at TEA. If you are
interested in reviewing the copyrighted information, please send an email to
accred@tea.state.tx.us to schedule an appointment.
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Higgs. Carter, King Gifted and Talented Charter Academy -

Student Code of Conduct
Discipline Plan 2002-2003

Student. Parent. Teacher Acknowledgement

This discipline plan has been developed to help your child gain the greatest passibie benefiz Jrom
their school experience.

The Higgs. Carter. King Gifted and Talented Charter Academy is in need of sour help and
couperation. ftis important that every student understands the discipline plan and is encourzgad
by their pareats to tollow the rules and regulations set forth in the plan. Please read and discuss
this plan with your child. When you have done so. sign this form and return it to school, Plzase
return it as quickly as passible. This form will be kept in vour child’s file.

Higgs. Carter. King Gifted and Talented Charter Academy will not release parsonaiiy
identifiable information about any student without the prior. written permission of the student's
parent or fegal guardian ror in the case of an adult student. without the student’s prior. writt=n
permission unless required to release such information by a court of Jaw,

Parent Signature(s) Date
Student Signature Date
Teacher Signature Date

PARENTS: This is your copy!. Please keep this copy for your records.

Thank you.

g ] f“
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STUDENT CODE OF CONDUCT

STUDENTS RIGHTS AND RESPONSIBILITIES

Higes. Carter. King Girted and Taleatad Charter Academy shall foster a climate of mutua.
respect for the rights of all studenzs. Each student iz expected to respect the rights and priv iizgax
of other stidents. tzachers and start. All students shall 2vercise their rights responsibly by
Foitowing and complying with the Student Handbook and the Student Code of Conduct ru.zs and
regulutions. Thes2 ruies and reguiations appls w both on and off campus activities. Stud=ts
who violate the righis of others or who violate the school rules shall be subject o disciplinzn
measures.

Student’s Responsibilities for ensuring a quality education include:

I Arending all classes assigned
-, Being puncrual and ready to work
3. Being prepared daily with a positive attitude
4. Being prepared ror the day with the necessary scheol supplies materials
3. Dressing and grooming appropriatels
Behaving responsibly and accepting accountability for behaviors

e

Refraining from a Public Dispiay of Afrection ithugging Kissing 2tc.

8. Cooperating with teachers and statt at all imes

9. Refraining from violations that will hinder hurt others, school property. or facilities
[0. Obeying all school classroom rules for satety and securiry for all

t1. Respecting the privileges. rights and property of others atall times

120 Paving any and ail required te2< or fines necessary ror the school vear.

MANNERS AND CIVILITY

Students are expectad to exhibit good manners and civilioy atall times. Students represent
H.C.K. School from the time thes register until the fast day of school. Students conduct and
behaviors reflect the school’s atmosphere and climate to parents and the communits.

TRANSPORTATION POLICY

[0 order to ensure the safety and securits of all students on our school busses. assurances trom
the students and thair parents for displaying positive behaviors are necessary. Rulex and
regulations are to be followed at ail times. There are no excuses tor a student not following The
Bus Rules of Conduct. These are as tollows:
2y Follow all directions given by the driver
31 Bourd and leave the bus in an orderly manner
4 Refrain from horseplay. chewing gum. 2ating food or drink. spitting. littering
or trashing the bus. teasing or taunting others. using vulgar language.
threatening others. physical or verbal fights. standing and jumping on the bus

Ty
"
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or bouncing from seat to seat. vandalizing or defacing the bus and equipment,
throwing items to others. taking other people s personal things. disruptivs or
abusive behavior. and being disrespectful to adults in charge

5) All students must remain in their assigned seats at all times

6) Incidents will be documented and reported to the Chief Operations Otficer

7} Keep feet. books and other objects out of the bus aisles

8) Keep hands. heads. arms. legs or objects away from the windows

9) Do not throw things out of the openad windows

10) Use caution before crossing the streets when entering or sxiting the bus

11} Infraction Procedures:

FIRST — verbal warning

SECOXND - parent written or phone notification

THIRD - Conference (could result in withdrawal, suspension. permanent rermination
of bus privilege)

The severity and degree of the offense or a pattern several infractions in the bus can
also deterniine consequences

INAPPROPRIATE CONDUCT

Level One Minor Infractions
Assemblies
All students must attend assemblies conducted during school hours. Misconducr
at an assembly will not be tolerated. '

Cafeteria Behavior

The cafeteria is maintained at the school for the student’s convenience. Standards of
conduct and dress will be enforced at the cafeteria. Students are expected to dispose of
their trays return utensils when they are finished eating. Students are not allowed 10 cut
in front of others in the serving line.

Public Displav of Affection

Affection (hugging. kissing. holding hands. etc.) demonstrated among students has ho
place on a public school campus. Personal relationships should be practiced at the proper
place and ume: the public school is not the setting.

Dress Code

Students are encouraged to present a neat appearance. Any clothing item. hairstvle. or
adornment that draws attention. create disruption. or present safety hazards. will not be
allowed. Please refer to section on Dress Code in the Student - Parent Handbook for
further information regarding dress code.

Hall Pass
Students must obtain a hall pass from their teacher to leave class. The student is not to g0
to any area other than the one designated on the pass.
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Late Note for Absence

AR excuse note must be presented to the office on the first dav back at school

From an absence. If a note is not presented. the student wili be given an

additonal day to bring a note to school or the absencs will be considered

atruancy. The lack of a note on the second dav after a student returns from an absz = _2
could constitute a Level One violation.

Borrowing
Failure to return books and matarials will resclt in a Leval One violation

for each weekly reporting period the book or fine remains overdus.

Loitering
Students are not 1o loiter in the hails before school. during lunch or berween
classes. Students are not allowed to sit in cars parked on school property.

Pass Time
During pass time between classes. students should be headed toward their

next class. not standing or visiting in the halls. When the tardy bell has rung.
Any student not ta their classroom will be considerad tardy.

Preparation for Class
Students arz expected 1o be prepared for class with all the necessary materials
(pens. penciis. paper. books. etc.) and assignments completed.

Radios, Cassette Players. CD Plavers, Pagers and Phones _
All of the above items are not allowed at school. Students are not allowed to
sitin cars and listen to radios and tapes.

* Violations of the above listed campus guidelines, or any other violations
not listed later in this handbook will result in a Level One discipline response for the first
time offender with no prior discipline record. The intensity or the frequency of the
infraction could result in modification of the administrative action taken.

Level Two - Serious Infractions

Class Disruption

Students are expected 1o follow guidelines for behavior specified by teachers in their -
classrooms. An orderly class environment is essential to the learning process. The
teacher is given full authority to promote such an environment. No student will be
allowed to interfere with the other student’s right to learn or or the teacher’s abiliny
conduct class. The teacher will determine if the offense of class disruption is a Leve | or
Levet 2 offense.

Cheating or Copying

Cheating or copying another’s work is an unsound practice and will result in disciplinary
action.




Contraband [tems

School officials will remove items that threaten the safety of students or staff mam©oa=rs.
or may be distracting or interfere with classes in any way from the student’s possession.
Examples of these items include knives. lighsers. pagers. matches. fireworks, etc. No
student will be permisted to carry a knife or other sharp object on school property. i an
object 1= classified as an iltegal weapon. the issue will be weated as a Level 5 offensz.
Failure to Check Out

Students. who must [zave campus during the school day. must sign out through the ~¥ice,

Gambling .

Any game of chance witere anvthing of value mayv be exchanged among participants is
not permitted on campus. Gambling items (cards. dice. etc.) are not permitted on
Campus.

Hazing

Any willtul act done by a student. either individually or with others. to another stucznt
for the purpose of subjzcting to indignity. humiliation. intimidation. physical abuse.
social or other ostracism. shame, or disgrace is hazing and will be punished appropriately.

Students shali not engage in anyv form ot hazing. nor shall any student encourage or assist
any other person in hazing. Students who encourage hazing either individually orin
concert with other students shall be subject to disciplinary action. including suspens:on if
the circumstances warrant,

Language

A student’s Janguage should be appropriate at all times. The use of profanity.
vulgar language. or obscene gestures is prohibited. Engaging in verbal abuse.

such as name-calling. racial slurs. or derogatory statements toward others will not bz
allowed. Profanity leveled at schoo!l personnel is a Level Three offense.

Sexual Harassment

Sexual harassment by students toward other students or teachers i1s discrimination

in the basis of sex and is not allowad. Sexuai harassment is defined as unweicome
advances. requests for s2xual favors. and other sexual conduct. either verbal or physical.
or nay conduct or unequal treatment of another student or teacher that would not occur
but for the sex of the student(s). when the advances. requests. or conduct have the errect
of interfering with the parformance of duties or creating an intimidating hostile. or
otherwise orfensive school environmeant.

Short Truancy

Students who are absent more than fifieen {131 minutes late for a class or miss up to three
(3) pertods without permission will be considered truant,
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“Violations for the guidelines listed in this section will result in a Level Two

disciplinary response for the first time offender with no prior disciplinary record. The
intensity or frequency of the infraction may result in a modification of the disciplinars
response.

Level Three — Major Infractions

Fighting

Fighting at school. an schoal property. at school activities. or on the way to or
from school is considered serious misbehavior. Students who interfere with
>chool personnel while they are breaking up fights or detaining students who
have fought. will receive a Level Three or Leve! Four response. Students who
fightat schoot events or activities may face criminal charges.

Insubordination

Students are expected to treat all school personnel respectfully and fotlow their
directions. Language or actions that expresses willtul disobedience is considered
a major infraction. Examples of insuberdination include: running from or
refusing to provide identification. refusing to follow instructions. refusing to sign
disctpline slips. or failing to report to the office when sent by a t2acher.

Long Truancy

A long truancy is any absence without permission of more than 3 periods. Long
truancy is a violation of state law. Students who are habitually truant may face
criminal charges.

Theft
Any act of stealing is considered a serious offense. In addition o school disciplinary
action. students who commit theft may face criminal charges.

Tobacco Possession and/or Use
Possession or use of tobacco products of any kind on campus. at school functions, or in
view of the campus is not permitted at any time and is a violation of state law.

Trespassing

All visitors must report to the offics when they first arrive on campus. Anyvone on
campus who is not a student or an employee of the school will be considered trespassing
unless he she has been cleared through the office. Students who are on the Higgs. Carter.
Ning. Charter school campus during a suspension. expulsion. or Alternative Campus
assignment will be considerad trespassing. Trespassers may be subject to criminal
charges.

.Violations of the guidelines in this section wil result in a Level Three disciplinary
response for the first time offender. The intensity or the frequency of the infraction
may result in a modification of the administrative response.

13
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Level Four - Extreme Infractions

Fire or Bomh Threat
Phone calls. threats, pranhs. 2te. of this type constitute a felony ofrense and or
Subject o criminal proszcution as w2l as schon! dizciplinars action

Vandalism or Criminal Misconduct
In addition to facing disciplinary action and possible criminal prosecution.
Vandals will be expected to make restitution for damage o propro.

Retaliation against a School Emplovee (Penal Code 36.06)

Students who engage in behavior that constitutes retaliation against a s¢
employee. regardless of where or when the behavior occurs will be subject to
school disciplinary action and criminal prosecution,

hool

Gangs
Membership in a school fraternity. sororitv. secret society. or gang will resultin a
Level Four disciplinary response (TEC 37.12;

Teacher Initinted Discretionary Removal (TEC 37.002)

inaddition to the above offenses. students who commit any of the following
offenses on school progerty or while attending a schocl spensarad or school
rzlated activity on or oft school property will be subject to schoo! disciplinary
acrtion and criminal prosecution.

Assault (Penal Code 22.00 a1

erroristic Threat (Penal Code 22.07)
Sells. gives, delivers. possesses. uses. or is under the influence of marijuana. a controllzd
substance. or a dangerous drug (Health and Safety Code, Ch. 481 483,07 21 U.S.C. 801,
-+ Engages in conduct punishable as felony.
5. Selis. possesses, gives or delivers to another person an alcoholic bey zrage. as definad by
the Alcoholic Beverage Code. or commits a serious act or Offense while under the influznce
ot alcohol. or uses or is under the influence of alcohol.
6. Engages in conduct that contains the elements of an offense relating to abusable glue or
aerosol paints under the Texas Controlled Substances Act or relating to volatile chemicals
under Chaprer 484 of the Health and Safety Code.

Public Lewdness (Penal Code 21.07

5. Indecent exposure (Penal Code 21.08)

o | & —

*Students who engage in behavior listed in this section will result in a Level Four
disciplinary response. If a student commits any of these offenses, thev will be removed
from class and placed into an Alternative Education Placement.
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Level Five Expellable Offenses

Students who commitany of the tfollowing offenses on or orf school property will be subjeor o

[ -

schoot disciphinary action and criminal prosecution,

Sv Uses, posses. or exhibits. a firearnt. club. illegal knife (Peuaf Code 46.01
ar a prohibited weapon (Penal Code 46.035)

6 Agaravated assault (Penal Code 22.02)

T Senual AssacltiPenal Code 220111

:.‘\ﬂ ;ﬁF'

S+ Aggravated sevual assault tPenal Code 22.021
2 Arson {Penal Code 28.62)

10: Murder (Penal Code 15.02), Capital Murder (Penal Codz 19.03). criminal
Attampt to commut murder or capital murder  Penal Code 13.01)

b1 Indecency with a child «Penal Code 21,11

12y Aggravatad Kidnapping  Penal Code 20.0+4)

13 Drug and alcohol offenses punishable as relonies iTEN 37.006 (a) (2y and (3
I+, Retalration against a school employes when in combinauon with anv of the
above offenses

V3 Persistent misconduct while in the Alternative School,

*Students who engage in behavior listed in this section will result in a Level Five
disciplinary response. If a student commits any of these offenses. they will be
recommended for immediate expulsion.

Disciplinary Responses and Consequences
Level One Responses. Minor Infractions

Students whe violate Level One rules will be written up and processed by the teacher.
The fallowing list contains brief descriptions of possible Level One responses.

Conference, Cleared

The student was charged with some offense: but after investigation. the charge was
determinzd o be an error and the student cleared. The record will show conference
clearad 1o maintain documentation the student was cleared of the churge.

After School Duty _
Students assigned to afterschool duty are required 10 artend on the assigned date from
3:00 PM until 4:00 PM in the assigned classroom. Teachers must notify parents when
student must participate in after school duty. Students must sign-in 1o verify attendance
with ther teacher, Students selected for arter school dury are the responsibitity of the
teacher. Fatiure of students to attend will resultina Level Two discipiinary response.
Only the teacher. prior to the afterschool duty assignment, can change the date. It the
v geacher does not change the date. and the student misses. regardless of the reason. a Level
’ x1'wo disciplinary response will occur.
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Consequences of Level One offenses
Students w10 have committed three 13 Lavel One offenses. will have a mandatory parzsn:
conterencs © - discus< aPPrOPriaz Consequences. APPropriate CONSUSNC2s Can ing uds

suspeision 1o el ol from Slass frors febd tripss etes o addition. other more farsh
volsedizne s ol be aestgned onthe 40 oregnse, Misbehavior before satistactorii
COMPEZTT T dppropriate consequence< can resuln i additional consequenges)

“The above responses are to be used as a general guideline. They may be modified,
at the administrator’s discretion. due tn the incident’s circumstances, the
student™s prior record. and the behavior of the student when sent to the
office.

Level Two Responses — Serious Infractions

Those studzn who viofate Level Two ruies or who arz repeat offenders regarding Lave)
One infractons will be swritten up and processed according to the offense.

Appropriate Consequences

Students will pe altowed three (3) Level Two offenses. and all succzeding violations wil;
be count2d under Leva! Thres.

The above response is designed as an administrative guide. It mayv be
modified at the administrator's discretion. due to the circumstances. the
student’s prior records, and the behavior of the student when sent to the
oftice.

Level Three Responses. Major Infractions

Those studzni who violate Level Three rules or who ars repeaiing offenders of Lavel
One or Leva! Two rules will be written up and processed according to the paperwork
maintainzd oy the teacker and submitted o the administration. The following list
contains a orizt description of Level Thres rasponses,

Home Suspension .
Astudent may be removed from the schoul for one to three davs. Home suspension is a
serious siwanion as itindicates the student is not responding to the school’s citizenship
sonss Pareats should view a suspension trom the scheol as a warning to possibiz

aapulsion,

Expulsion
After tour: 3 Levef Three offenses, a studznt may be expelied rrom school (See
Expulsion siote for Level Five offenses).

* The above responses are to be used as a general guideline in the administrative
decisions regarding student discipline. The outcome may be modified. at the
administrator’s discretion. due to the incident’s circumstances, the student’s prior
discipline record, and the behavior of the student when sent to the office.
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Level Four Responses. Extreme Infractions

Home Suspension
A student may be suspended for the same conduct that supports removal to an Al e
Center «TED 37.019) See definition of home suspension above.

Level Five Responses — Expellable Offenses

Expuision i< the total denial of educational services to @ studemt by the school distriot

Students who ninve been expeiled and enroll in another disirictean expeot & copy o7 their
axpulsion ordsr 1o be sent to the receiving district. Occasionally a student wil com
expellable offense and must be expelled by state law. (TEC 37.007. 37015, and 1% T

-

133.23) These students will be afforded the due process required by law,

Teacher Removal from Class

A teacher may only send a student to the Principal s office o matntain effective discipline i the
classroom when all etforts by the teacher have failed 10 assist the student in achieving the (23 2]
of disciphne necessary for the fearning enviconment. The Principal shall first meet with ths
teacher to determine what teacher-assisted professional development is necessary to assist 1he
teacher in better managing the classroom. The Principal ¢can also respond by employing the
appropriate discipline management techniques consistent with the student code of conduct.

A teacher may remove a student from class and not aliow them 1o rewurn afrer the reacher has
used all of the training mechanisms for managing the classroom have been s\hausted if:

1 the student has been documented by the teacher to repearedly interfers with the teacher’s
ability 1o communicate effectively with the students in the class or with the abiltty of the
student’s classmates to learn.

21 whose behavior is so unruly. disruptive. or abusive it sertously tnterferes with the teachar’s
ability to communicate effectively with the students in the class or with the ability of the
student’s classmates to learn.

31 Leaving the school without following proper procedures or parmission from
parents and administration.

+) Throwing objects that can cause badily harm or damage o propery.

51 Leaving classrooms without permission or not using the proper PASS needed to be outside
of the classroom.

6 Panticipate in inappropriate verbal conduct that is disruptive 1o other students or academic
learning.

“1 Engage in minor intimate acts (such as kissing. necking. etc.




8y Pussessing or using pagers. cell phones. matches. lighters. tobacco products. mace. pepper
spray. or using instruments that can be perceived as a firearm by a third party.

9y Using school supplies or items in a manner that threatens to inflict bodily harm to another
per=un.

10) Engaging in conduct and behaviors that disrupt classes. assemblies. activities. or
transportation.

Il Violating dress and good grooming code standards.
{2} Loitzring or trespassing on school grounds.

Home suspension is the punishment for students removed from the class by the teacher.

-
Y

* The above responses are to be used as general guidelines in the administrative decisions
regarding student discipline. The outcome may be modified, at the administrator’s
discretion, due to the incident's circumstances, the student’s prior discipline records. and
the behavior of the student when sent to the office.

SERIOUS OFFENSES AND SUSPENSIONS

The toilowing offenses constitute “sertous misbehaviors™ that are prohtbited and will not be
tolerated at school or school activities and functions. These offenses are considered very serious
and will ment greater consequences than the minor offenses. Some of these offenses depending
on the nature and severity of the incident. might be considered severe enough to substantially
intertere with the orderly operation of the school environment. These situations could merit
extreme severe consequences and suspensions...

-Physical tighting. threatening physical harm and abuse of another person or persons.
-Insubordination with a teacher or adult staft.

-Engaging in verbal abuse. name calling. racial or ethnic slurs, or derogatory rhmarks

-Stealing trom peers. teachers. staff or the school’s property.

-Being disrespectful towards teachers and staff by using profanity. vulgar language. or

obscenz gestures,

-Displaving offensive conduct that constitutes sexual harassment or sexual abuse.
-Refusal to follow discipline management techniques proposad by the teacher or
administrator,

-Selling or trading any items not authorized by an administrative staff.

-Participating in gang related activities.

-A third party may perceive exhibiting or using an instrument such as a firsarm.
-Possession or use of fireworks, combustibles or other incendiary devices of any kind.

-Repearedly violating classroom standards of behavior.

-Students who commit serious offenses will be assessed discipline penalties according ta the
degrz2 of sertousness-of the offense.

e
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OFFENSES FOR EXPULSION

Students may be expelled from school for the following it committed on school property.
during school functions or activities. or when a student is coming or going to an from

school.

a. Engages in conduct that can be considered assault or terrorist threats.

b. Engages in conduct that contains elements of possession or use of drugs.
alcohol. abusable glue. aerosol paint. and volatile chemicals.

c. Engagesin conduct that is punishable as a felony.

. Retaliates against a school emplovee on ar off campus.

¢. Isin possession of a weapon or knife with a blade length up to and including 3
12"

f. Has been documented by the teacher to repeatedlv interfere with classroom
instruction and student’s academic learning.

¢. Possession or use of a firearm

h. Arson

1. Indecency with a child

J- Behavior related to an alcohol or drug offense punishable as a felony

K. Engages in repeated behaviors that seriouslyl interfere with the teacher's
ability to communicate with the students and the student’s ability to leam

l. - Engages in conduct and behavior that can be perceived as criminal mischief.

m. Engages in persistent offenses that can be deemed as an impairment of the
ability of the school to provide an education to other students.

n. Engages in Graffiti. destroving. defacing school materials or property.

PERSISTENT OFFENSES

b. Student engages in two or more documented serious offenses.

¢. Student engages in four or more documented minor offenses.

d. Student engages in any combination of five or more documented minor and
serious offenses.

e. Student engages in two or mere parent. teacher. administration documented
conferences tor disruptive classroom or school behaviors.

B. CONSEQUENCES FOR INAPPROPRIATE BEHAVIORS
DISCIPLINE MANAGEMENT TECHNIQUES

The rollowing techniques can be used when assessing the penalties for violating the Student
Code of Conduct. In addition, all professional development targeted managing the classroom
including Quantum training and “Taming Your Universe training” should be utilized by the
teachar first and foremost in helping “unrelenting” learning to occur in the classroom evervday.

Redirecting the student’s behaviors

\erbal correction

Withdrawal of privileges 142
Time Out or Cooling off time

a4 T = N

L} L
S




Reassignment of seating area

Counseling by teacher. counselor. principal. administrator. etc.
Behavioral contract

J. Parent. student. teacher conference

k. Rewards and Incentives

. Assign school duties other than class task

m. Demerits

n.  Confiscation of objects that disrupt the educational process

0. Withdrawal or restricting bus privileges

p. Referral to outside agency or authorities
q

r
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Parental phone conference
Parental phone conference

5. Reassignment to another classroom

t.  Suspension

u.  Expulsion

v. Anyv teacher, staff. or admtinistrator may. within the scope of the emplovee’s
duties, use and apply appropriate physical restraint to a student that the
employee reasonably believes is necessary in order to protect person or
persons from physical injury or to obtain the possession of a weapon or other
dangerous object.

GENERAL GUIDELINES FOR ASSESSING DISCIPLINE PENALTIES

Administrators. teachers and staff. A student can appeal through Due Process the final decision
by the commuttee in regards to suspensions or expulsions. Students will be treated in a fair and
equitable manner. Discipline will be based on careful assessments of the circumstances of each
case. The following shall be taken into consideration.

1. Student’s age
2. Grade level
3. Student’s disabilities. if any
4. Seriousness and severity of the offense
5. Frequency of misconduct
6. Potential effects of the misconduct on others and the school environment
7. Statutory requirements
8. Requirements otherwise specified by law
TEACHER REMOVAL

A teacher may remove a student from the class with appropriate documentation in order to
maintain effective discipline in the classroom for the following:

* The student has been documented. conferences by parent. teacher. student
conferences and continues 1o repeatedly interfere with the teacher’s ability to instruct
and communicate effectively with the students in the class or with the student’s
classmates to fearn.

* The student’s behavior is determined to be so unruly. disruptive. or abusive that it
Seriously interferes with the teacher’s ability to instruct and to communicate
effectively with the students in the class.

142




CONFERENCE /REVIEW FOR STUDENTS REMOVED FROM THE CLASS.

A student that is removed from the classroom environment by the teacher or Administrator shall
not return to the school until a conterence has been conducted involving the student’s teacher. an
admunistrator. parent or guardian. and any other person or persons concerned.

The student shall have written or oral notice of the reasons for the removal. an Explanation for
the removal. and an opportunity to respond to the reasons for the removal. Following the
conferance. whether or not all requested parties are in attendance after valid attempts to require
therr attendance. the Principal shall order the placement of the student.

Students with disabilities may not be removed in violation of the specific [EP Provisions for

more than ten days without the ARD 304-committee approval.
AY

An administrator may not return the student to the classroom teacher who removed the student
without the teacher’s consent unless the Placement Review Committee determunes that such
placement is the best or only alternartive available.

SUSPENSION CONSEQUENCES

A student may not be suspended for a period of more than three days for engaging in
Minor or serious offenses,

Before suspending a student. the administrator shall consider reasonable alternatives. including
appropriate discipline management techniques and documentation must be in writing.

Conferance or conferences must be documented in which the student and parents are advised of
his‘her conduct and the charges. The student is given the opportunity to explain his or her

version of the incident.

Parents may be notified and required to pick up student before or after a conference has been
scheduled.

EXPULSION CONSEQUENCES

STUDENTS UNDER TEN (10) YEARS OF AGE

Students under the age of ten vears of age may not be expelled from school exceptin the case
where a student brings a firearm to school pursuant to 37.007 (e) of the Texas Education Code.

Expelled students shall be provided educational services in an Alternative Education Program.

FIREARMS AND WEAPONS VIOLATIONS

Students may not be expelled from the regular public school classroom for a period of at least
one calendar year for bringing a firearm as defined by Federal Law in to an Educauonal
» o knstitution.
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EMERGENCY EXPULSIONS

An administrator may order the immediate expulsion of a student if he/she believes that the
action is deemed necessary in order to protect persons or property from imminent danger or
harm.

The student and parents will be given oral or written notice for the action.

Within a reasonable time after the emergency expulsion, the student shall be accorded his due
process.

SUSPENSION OR EXPULSION OF SPECIAL EDUCATION STUDENTS

1. A student with a disability being served in Special Education may be suspended or
Expelled for engaging in conduct that would warrant such action for a student
without such disabilities.

2. If the ARD Committee determines if the misconduct or behavior is not related to the
Student’s disabling condition or inappropriate placement then the student may be
suspended or expelied.

3. The ARD Committee must determine whether the student’s behavior indicates the
Need for new assessment or evaluation data.

4. If the ARD Committee determines that the student’s disruptive behavior is related to
The disabling condition or inappropriate placement the student shall not be expelled.

5. If the ARD Committee determines that the behavior was related to the disabling
Condition, then the IEP shall be rewritten to address the student’s behavioral and
educational needs or may consider and emergency removal if there is danger of harm.

6. The ARD Committee shall determine the instructiona} and related services to be
Provided during the time of expulsion.

*Note: A student with disabilities requires a school to count these days toward application of
what is known as the sixteen-day rule. State Board of Education (SBOD) rules require an ARD
meeting whenever the days of emergency removal, alternative education program (AEP) )
placement, or suspension add up to sixteen in a single school year.

EXPULSION OF 504 STUDENTS

A student who is disabled according to the 540 may not be expelled unless there is a deter-
mination that the misbehavior is not a manifestation of the student’s disabling condition. The

3 »same group of people that determined the initial placement decision for the student may
determine this. Persons involved must be knowledgeable about the student and the evaluation
data.
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DUE PROCESS FOR ALL STUDENTS

All students shall be provided an opportunity for a hearing and due process before any
Suspensions or Expulsions can be implemented. The follov.awncr process shall apply:

1)
2)
3)
4)
3)

6)

7

C.

A student shall have prior notification of the allegations and the proposed sanctions.

The student shail have the right to a fair hearing.

The student shall have the right to have adult representation or legal counsel.

The student shall have the right to present evidence and witnesses in his defense.

The student shall have the right to examine the evidence presented by the school
administration and question the issues.

The student shall have the right to be notified in writing of the nature of the evidence to be
used against him.

The decision shall be based on the ev1dence presented at the heanng

SEARCHES, QUESTIONING OF STUDENTS, INTERVENTIONS

SEARCHES

Administrators, Teachers, or School Officials may search a student’s outer clothing, pockets, or
property by establishing reasonable suspicion or securing the student’s voluntary consent.
Lockers may be searched if there is reasonable cause to suspect forbidden items have been
placed inside them.

a) Students are responsible for any prohibited items found in their possession. lockers,
or assigned areas.

QUESTIONING
1. Students are expected to cooperate in case of an investigation for disciplinary cases.

2. Students are expected to volunteer information w1thm the student’s knowledge
relating to violations of the Student Code of Conduct.

POLICE - LAW ENFORCEMENT INVOLVEMENT

1. Law enforcement officers or other lawful authorities have the right and authority to
interview and question students at school or on school property.

2 Certain actions will merit the school calling the police to make a report of alleged
incident or violation.




HIGGS, CARTER, KING GENERAL POLICIES AND PROCEDURES
A. ATTENDANCE

A student upon enrollment in Pre Kinder or Kindergarten is subject to the compulsory attendance
law. School employees must investigate and report violations of the state compulsory attendance
law.

To receive credit in a class, a student must attend at least 90% of the days the classes are offered.
A student who attends classes fewer than 90% of the days cannot receive credit for the class
unless the Attendance Review Committee of the school finds that the absences are the result of
extenuating circumstances.

Attendance Procedures to follow:
l. A student will be tardy if he/she arrives 15 minutes after school starts.
2. The 1% bell rings at 7:55am. The pledge and morning announcements occur at
8:00am. The tardy bell rings at 8:15 a.m. in the mornings.
3. Tardy students must report to the office for a permission to enter class with a
pass. No tardy student should be admitted to class without a pass.
4. All students must be in school for the attendance-taking hour (9:30 a.m.).

This is the hour required for taking our student’s count of attendance for the

day. Music will play at this time to remind all teachers to take and tum in

their attendance. This information is given to the State for Accountability and
payment to the school.

Three tardies will require a student, teacher, parent conference. Teachers are

responsible for initiating this conference.

6. If a student has an appointment with a health care provider and brings a note
to school anytime within the school day, the student will not be counted
absent and will be allowed to make-up all work missed due to doctors’
appointments.

7. Absences require a written medical or hospital excuse in order for the school
to keep its funding for the student for the day.

8. Three unexcused absences will require a parent, student, and teacher
conference at the initiation of the teacher. .

9. Absent students are responsible for making up all their required academic
assignments and making arrangements with their teachers. No teacher will
penalized a student for being absent.

10. All parents should contact the school when absences will occur so that
teachers can be informed of the student’s absence. Parents and students
should be aware of the specific school procedures for contacting the school’s
Attendance Office and reporting tardiness or absences.

W

B. ASSESSMENTS

1. Student’s grades 3" to 11" will participate in the State required TAKS Testing -
Program.
}¢ *  Students will participate in the ITBS assessment Kinder thru 8™ grades ]

P N
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2. Students will be assessed in the Individual Learning Styles Program with an
appropriate instrument.
3. Students will participate in the nine weeks Evaluations of Student Educational

Profiles and Project based presentations, and
4. Other assessments as deemed necessary by the classroom teachers.

C. RESGISTRATION REQUIREMENTS

1. Three and four year olds must be of age before or no later than September 1 of the
new school year in order to be eligible for registration in their age and grade level.

b) Pre Kindergarten ages 3 & 4 years of age must qualify as low income or unable to
Speak or comprehend the English language.

Al
Kindergarten ages 5 years old must be five on or before September 1% of the new
school year in order to b e eligible for kindergarten.

First graders must be 6 years of age on or before September 1% of the new school -
year in order to be eligible for first grade.

In order to register a student, the parent or guardian wnll need to present the
following documents or information.

- -PROOF OF CHILD’S IDENTITY - birth certificate, legal documents,
baptismal papers, documents that include but not limited to complete name,
sex, ethnicity, date of birth, home language information. proof of residency,
etc.

-UP TO DATE IMMUNIZATION RECORDS — Parents must ensure that their
child/ren have been immunized in order to be in compliance with State Law.
Parent or guardians have 30 calendar days to submit written proof of the
Immunization which the child has been given prior to enrollment.

-ORIGINAL SOCIAL SECURITY CARD - this is required to show proof of
Eligibility into a public school system.
ACADEMIC INFORMATION - A copy of the student’s records from the
most recent school attended

-INFORMATION REGARDING SPECIAL EDUCATION/504 — disabling
conditions and services provided for the student.

-INFORMATION REGARDING DISCIPLINARY PLACEMENT - disciplinary
transfers or alternative settings

-HOME LANGUAGE SURVEY
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D. COMPLAINTS, CONCERNS OF STUDENTS AND PARENTS _ —

Parents and student’s complaints and concerns are usually handied at the school. classroom
Teacher Level first. (Beginning of documentation process.)

If the issue is not resolved at the classroom level. then the concern or complaint moses to
the Vice Principal’s Office.

[f the concern s not resolved at the Vice Principal's level then it moves to the
Superintendent / Principal Level accompanied wich all the proper documentation
necessary.

If the concern is not resolved at the Superintendent’s Level. then it moves to the
Complaint Department with Youth Empowerment Searvices, [nc. Board Members
{accompanied with the necessary documentation required)

\
All decisions of the Board of Directors of Youth Empowerment Services, Inc are final
unless reviewed and amended by the Board of Directors of Youth Empowerment
Services. Inc.

*  Written documentation should accompany the concarns or complaints at all levels.

* Each level of concern needs a time line of Ten Calendar Days from the last
conference for investigations and further documentation by the next higher level of
personnel.

E. TEACHER AND ADMINISTRATOR CONFERENCE

Parents may request conferences with teachers. school staff. and administrators in writing
or by contacting the school’s office to maks a request. Teachers have a conferencs
pertod during the day but if the parent or guardian cannot come at that time. an
appointment can be arranged before or after school. Phone conferences are also available
during the teacher’s conference periods or before or after school.

F. EMERGENCY MEDICAL TREATMENT

[f a student should have a medical emergency at school or a school related activity and
the parent cannot be reached. an emergency procedure must be established to where the
parent gives the school the consent to seek and obain medical treatment for the studant.
{tis very important that our medical care information. names. phone numbers. medicatton
information, or actual student medication be up to date at alf times.

G. COMMUNICABLE DISEASES

Students suffering from a communicable disease (a disease that may be passed directly
or indirectly from one person to another) shall be excluded from attendance and may not
return until the school receives written medical clearance from a physician or the local
health authorities.

Al




H.

Conditions for which students me be excluded. but not limited to. are as follows:

a. Heptatitis A e. Impetigo
b. Chicken Pox f. nngworm.(scalp)
¢. Pediculosis 2. Infectious forms of conjunctivitis {pink kexv

d.” Scabies
FIRE AND DISASTER DRILLS

Students will participate in monthly scheduled Fire and Disaster Drills throughout tha
school vear. These drilis will ensure student’s knowledge of safety procedures in case of
emergencies.

EMERGENCY SCHOOL CLOSING

If weather conditions or other major emercenmes make it necessary to close schools. the
information on school closings will be broadcast on the late night or early morning
television Channel 4 or Channel 12 station. Please stay tuned to this station to get the
latest news concerning our school. It is the policy of Higgs. Carter. King never to close
due 1o weather conditions unless absolutely necessary.

FOOD SERVICES

H.C.K. provides meals to all students. Those who qualify for the free or reduced meals
Programs based on income are part of the Federal Nutrition Program. Each parent or
Guardian must provide some income information in order to comply with the
Requirements of the Federal Nutrition Program regarding the food program.

FUND RAISING.

From time to time during the school vear. different fundraising activities can and will be
organized by teachers for help in implementing the educational program. for special
events and for student trips. All parents are asked 1o participate to the best of their
abilities.

GRADE REPORTING PERIODS AND STUDENT EVALUATIONS

Grade reporting evaluations are scheduled per nine weeks periods. Teachers. students.
and parents are required to conference every nine weeks for the student’s academic
achievemnent. These reporting periods are the Student’s Academic Evaluations called
Individual Education Profiles™ or IEPs and are very critical and important. Conferences
must be done before students can be promoted at the end of the year. A schedule for the
vear is provided to parents prior to registration. We ask parents to please keep their
scheduled appointments due to the need for us to adhere to the vearly timeliness for

all evaluations.
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M. PROMOTION AND RETENTION POLICY

The new law requires that students in third grade be retained at the end of the school year
it they have not been successful in taking the TAKS 3™ grade reading assessment test. Higgs.
Carter. King has expanded this poliey to include students in grades 47 5% and sixth grade. All
students who do not successfully complete the reading sections of the TAKS will be retained in
the same grade for the next year unless the following occurs.

a. The student successtully anends. participates and completes a summer school
program approved by the school, and

b. The school s appropridte commitiee recommends that the student be promoted to the
next grade. and

¢. The student participates in required tutoring sessions.

%

N. HOMEWORK POLICY

Homework is now mandatory every Monday-Thursday. Students who do not
successfully complete their homework. can. at the teacher’s discreuon receive homework on a
Friday. All HCK homework is designed to enhance the learning of the student. review
previously learned marterial and re-enforce the learning that has already occurred. Learning at
Higgs. Carter. King has been developed to be relentless.

0. MEDICINE AT SCHOOL

When a student takes medicine at school. the parents or guardians of the student must
submit a written request. The medicine must be in its original container and properls
labeled with the student’s name.

This is required for prescription and non-prescription medications. Medication thar

is taken for more than ten davs must have a doctor’s signature on the forms. Students
are not permitted 10 carry any type of medications at school or at school related active-
ties.

P. PUBLICATIONS AND VIDEOS

1. School sponsored publications will be monitored by the teachers and

administration in which editoriat control will be exercised over the

content of the student’s publicartions so as to ensure quality of content and valtue

Non-school materials shall be submitted to the administration for approval or

Disapproval prior to using in the classrooms.

All videos must be approved prior to showing and must be requested in

writing with a short explanation as to the relationship to the lesson being

taught and the student’s academic achtevernent.

4 \'ideos that are PG rated must have the student’s parent-written permission
prior to the day of showing.

B>

L)
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Q. FIELD TRIPS - —

ta

L]

All field trips scheduted by the teacher will be scheduled in advance and proper
Notice will be given to all parents. Field trips are extensions and connections 1o
the learning and must be integrated into the curriculum.

Field trips on school days that do not have an educational focus will not be
permitted.

Parents volunteering on field trips must receive proper safety. sscurity and
supervision training for the protection of all students.

Parents needing assistance with fees associated with field trips must notify the
Teacher. If assistance is available. assistance will be provided. If assistance

is not available and the student is unable to participate in the field trip. the

student is required to attend school and will be placed with another teacher for the
pertod of the field trip.

R. VOLUNTEERS

13

Any parent wanting to visit the school for the purpose of observing his/her child’s
education program. is required to seek permission in advance from the teacher.
Ali reasonable requests will be honored.

Any parent wanting to volunteer on a continuous basis, must participate in
H.C.K."s parent volunteer training program and must complete a \'olunteer
Criminal History Form. Only parents with no criminal history can volunteer at a

- Texas approved Charter School. Dates and times for training wl| be scheduled

and posted throughout the year. All parents participating in the training will
receive a certificate of completion.

Any guestions about any aspect of the second draft of our handbook should be addressed to:

Claudette Yarbrough. Superintendent and Principal
Higgs. Carter. King Gifted and Talented Charter Academy
P.O. Box 18854

San Antonio. Texas 78218

210-735-2341

Thank you!

-
.

-l
+




- HIGGS, CARTER, KING GIFTED AND TALENTED CHARTER ACADEMY

RETURNING STUDENTS FOR SCHOOL YEAR 2002 - 2003
PEIMS Demographics Update

Black Hispanic White Asian Am. Indian

***]t is the responsibility of the Parent/Guardian to notify the school office of any***

changes that affect this form, such as emergency contacts, family status, etc.
AN EMERGENCY CONTACT FORM MUST ALSO BE COMPLETED IN ADD[TION TO THIS FORM

N ;
-




HIGES, CARTER, KING GIFTED & TALEXTER CERAIRTE ACARDEMY

STUDENT EMERGENCY CARE AUTHORIZATION
An Emergency Form Is Required To Be On File For Each Student

It is the parent’s responsibility to notify HCK of any changes that affect this form™*

Studont's Legal Namo

Last First Middln Date of Bifh Gracds Teacher
Sludent’'s Home Phono
Student’s Social Securty Mumbor Modicaid Nurnbor
Student's Home Address
Strest Zip Apartmant # Complox {(Name)
== = et e e s Tt P PR LR P PR P P e T L o S e e L e e e L e R
Father/Stepfather, Maother ! Stepmother
{Or Legal Guardian) Name (rank, if military) {or Legal Guardian) MName (rank, if military}
Flace of Business Place of Business
Work # Home # Waork Home #
(If ifferert from student's) [It differ et fram student's)
Viireless Phone # Pager # VViretess Phone # Pager #

Please lst the name of other adults who are authorized to pick up your student, either in the case of an emergency,
or if you are unable to pick up the student. Students will not be released to persons not listed below. This adult
should have transporfation to pick up the student. If you wish to add more persons (o the list befow, attach a
separate sheet,

Nama of Altenate Aduit Home Address Home Phane VWork Phone Relatenship
Name of Altemate Adult Home Address Home Fhone Work Phone Relationship
Mame of Alterrate Adul " Home Address Hame Phane Work Flrons Relationship
Name of Alternate Act Home Addreas Home Phons Werk Phone Relabonship
Name of Altemate Adudt Homs Address Home Phone Work Fhone Relabonship
Name of Alternete Adut Home Address Home Phors WWark Phore Relagonship

Higgs, Carter King does not assume any financial responsibility but will provide or arrange emergency care, By
signing this card you are giving the appropriate school personnel authority to call EMS, to transport, or to obtain
medical care if you or the alternate adults cannot be reached.

I hereby grant permission for emergency medical care to be given to my chiid by the attending physician and/ or
school personnel. | also give permission for EMS to be called or for my child to be transported as necessary by
school personnel. | will not hold the school district financially responsible for the emergency care andfor
transportation of my child.

Signature of Parent/ Guardian ' Date

Higgs, Carter King does not provide any medications. Medications that are to be administered to the student by
school personnel must be in the original prescription botlle with a current date along with the attached form
completed and signed by the student's physician AND parent. COMPLETE AND SIGN OTHER SIDE=
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MIGES, CANYTESE ING GSIDVTEED & TALENTEIE CIAITIN ATARDRY -

SCHOOL NFEAUTH RECORD

Student Name:

—

Grade; Date of Birth:

Please check ALY, that apply to your child and explain any signs, symptoms and/or special instructions,

ALLERGIES

O  Bee Sting / lanect Dite

Q  Mediane

0  ECavironmaitat

QO Food

@ Haoylever

0O Other - Explain:
CARDIOVASLCULAR

Q Congenital Hemt Nisease
O Hest Mormmur

0O  Hemophiliac

0  High Blood Pressnre

Q Voo Willebrand's Miscuse
3 Rheumatic Teart Fever
O  Other - Explain

DERMATOLOCY
Acne
Dermatitis
Fczema
Paoriagis

Other - Explamn

opooo

Thyroid Problems
Hepatitis
Hypoglycemia
Liver Prablems
Other - Explain:

oCcoogooo

INTESTINAL / URINARY

Frequent Stomach Aches
Bedwetting

[{emia

Use of urmary Catheter
Gasdromtestinal Tuhe

Caolostomy

Bad Manstrual Cromypa

Hidney Problems

Ulcery

Frequent Urinary T 2t Infedtions
Browel Movemtent Mtoblems
Ciher - Explain'

ggooopoooopad

EAR, EYES, NOSE AND TIIROAT
Clefl Lip ot Palate

Frequent Throat Infections
Frequent Nose Bleeds

Frequent Sinus Infections
TTearmg Loes / Flearing Aids
Glasses / Contacts
Caolor Blind
Vision [Loss
Other - Explain:

oopoooooo

.
b
-,

MUSCLES/BONES
QO Arhritis

QO  Lossof Limbs
O Scoliosis/ Fyphosis
QO Muscular Dystrophy
Q  Ospood-Schiatter

Q  Tractures

@  Muscular Weakness / Paralysis
O Other - Explain:

NEUROLOCGICAL
Meningitis / Cneephalitis

Down's Syndrome

Autigm

Mental Retardation

Hydrocephalic / Shunt

Attention Deficit / Hyperactivity (ADD/ADHD)
Ancreia / Bulimia

Depression

Emntionally Disturbed

Bipolar Disorder

Fleadaches / Migrainea

Seizure Disorders

Tourctte's Syndrome / Tiea

Cercbral Palsy
Other - Fxplam:

opoopcoOocccooope

RESPIRATORY
Asthma
Frequent Colds
Cystic Fibrosia
Tuberculosis / Positive Tl Skin Test
Other - Explam:

coooo

OTHER

Nutritiona! Problems
Dental Problems
Cancer

Operations / Surgeries
Serious Accidents
Chicken Pox 1If so. what year: __
Measles

Physical Education Limitations
Other - BExplain:

cogoccpoon

MEDICATIONS GIVEN AT HOME:

Primary users of this form are the professional and trained
school personnel, Unless otherwise indicated by taw, some or
all health information on this form will be disclosed to other
school personnel, protective or heallh ngencies. It is the parent’s
responsibility to inform the school of the child's health
information so that appropriate education and health services
can be provided

Parent or Guardian's Signature Date




HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY
STUDENT REGISTRATION INFORMATION CHECK LIST FORM

Today's Date:

Student's Name: Grade:

Items listed below are to be completed on site: (check if completed)

Application for Enrollment

Add New Student (or Transfer) Form

Authorization for release of confidential information
Student Emergency Care Form & Health Record

Home Language Survey (in English and Spanish)
Migrant Form (in English and Spanish)

Student Data Form (PEIMS Demographics)

Mandatory Uniform List

Student Permission for Participation (School Field Trips/Events)
Internet/E-Mail/Voice Mail Policies and Permission Form
School Supply List

School calendar

21% Century Accelerated After School Application (Mandatory)

Medication Request Form NEED TO SEE SCHOOL OFFICE
Lunch Application NEED TO SEE CAFETERIA MGR.
Student Code of Conduct NEED TO SEE TEACHER
Commitment to Excellence Form NEED TO SEE TEACHER
Transportation Application and Rules NEED TO SEE SCHOOL QFFICE

ITEMS LISTED BELOW NEED TO BE INCLUDED TO
COMPLETE STUDENT'S REGISTRATION PROCESS

Student's Birth Certificate

Student's Up Te Date Inmunization Records
Student's Original Social Security Card
Student’s Previous School Records

Other items needed:




HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY

STUDENT ENROLEMENT FORM

"lWe believe all children have gifts and talents and all children can learn.™

Today's Date:

Grade for 2002-2003

PLEASE PRINT
Student's Full Name:

Prefers to go by:

Mailing Address:

City/State/Zip

Social Security # -

Home Number: { ) Other Number: { )

(Or State Assigned Number)

Date of Birth:

Ethnicity:

Schooi Attending OR Last Attended:

Age: (on Sept 1) Birth City/State Sex: M F

[~*NOTE: if your child is not 3 years old by 9/1/02, he/she is not eligibie.**{

School District:

Father's Name: Address: Phone No:
Employment of Father: Phone No: Other Phone:
Mother's Name: Address: Phone No:
Employment of Mother: Phone No: QOther Phone:
Guardian's Name: Address: Phone No:
Employment of Guardian: Phone No: Other Phone:

Please inform us the status of your family: (married, divorced, etc.):

Please list other children living in your household under 18 years of age and their ages:

Emergency Contact Person (Adult):

Name of Aduit Address City /State Zip Phone No.

Please check all that you feel apply to the student enrolling:
__ Bilingual ____ESL ___ Special Education ____Homeless(must complete form) ___Economically Disadvantaged

___Not Yet Skilled in English

____Needs breakfast/lunch
assistance (must complete lunch form)

__Needs transportation (must complete
Transportation Form)

Below Grade Level Above Grade Level

Needs before after-school care (must complete forms)

List any learning difficulties/disadvantages you want us to be aware of:

Do you live in SAISD? Yes Nog If not, what school district do you live in?

By reading the information in your enroliment packet and by compieting this enrollment form, you are in agreement with our:

*Philosophy: that "All children can learn”
*Curriculum: that all children receive accelerated instruction based on their learning style designed to meet
their needs

Attach the following copies: Birth Certificate, Social Security Card, Current Immunization Record

Parent or Guardian's Signature Date

_ DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY
L Date of Enrollment: -

Youth Empowerment Services, Ing, is an EOE Organization
P.O. Box 18854, San Antonio, TX 78218, Phone: (210) 735-2341, Fax: (210} 733-5582
youempser@@aol.com

)
Lo
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Higgs, Carter, King Gifted and Talented
Accelerated School

Sponsored By Youth Empowerment Services, Incorporated
Empowering Youth Today and Tomorrow

STUDENT ADD/TRANSFER REQUEST

Today’s Date:

Student Name: Grade:

Add new student to: Effective:

Teacher's Name

Transfer from: Effective:
Teacher's Name

Transfer to: Effective:
Teacher’s Name

Explain below the reason or reasons for requesting this student Transfer:

Person Making Transfer request:

Signature Date
Authorized By:
Vice-Principal Date
Approved By:
Principal Date
FOR SCHOOL OFFICE USE

Do not write below this area

oY
N
e

Date Entered & Processed: Staff Initials:




Higgs, Carter, King Gifted and Talented Charter

Academy —

P.O. Box 18854
San Antonio, Texas 78218
Phone: (210) 735-2341
Fax: (210) 735-8453

STUDENT INFORMATION RELEASE FORM

Date:

Name of Previous School

Address

City State Zip

Phone Number Fax Number

Student: | Date Of Birth: Grade:

The above named student has enrolled at Higgs, Carter, King GT Charter Academy. In accordance with the
Family Education Rights and Privacy Act (Buckley Amendment - 1976). written parental consent is no longer
required to release records for student enrollment.

 Please forward records to:

Bertha Gallegos, Registrar/Office Manager
C/IOHCK

P.O. Box 18854

San Antonio, Texas 78218

Please release the following records/information:

a Social Security Number or State Assigned Number

Permanent School Records, INCLUDING MOST RECENT ACADEMIC REPORT
Attendance Records

Updated Immunization Records; Health/Medical Records

Special Programs: (circle those that apply) Special Education G/T ESL

CODC O

Other (please specify):




HIGGS, CARTER, BING G TED £ TALENTED CHARTER ACALKT

STUDENT EMERGENCY CARE AUTHORIZATION
An Emergency Form Is Required To Be On File For Each Student —

***It is the parent's responsibility to notify HCK of any changes that affect this form***

Student's Legal Name

Last First Middle Date of Birth Grade Teacher
Student's Home Phane
Student's Social Security Number Medicaid Number
Student's Home Address
Street Zig Apartment # Complex (Name)
Father/Stepfather . Mother / Stepmother
{Cr Lagal Guardian) Name (rank, if miiitary) (or Legal Guardian) Name (rank, if military)
Piace of Business Piace of Busingss
Work # Home # Wark Heme #
(If different from student's) (If different from student's)
Wireless Phone # Pager # Wireless Phone # Pager #

Please list the name of other adults who are authorized to pick up your student, either in the case of an emergency,
or if you are unable to pick up the student, Students will not be released to persons not listed below. This adult
should have transportation to pick up the student. If you wish to add more persons to the list below, attach a
separate sheet.

Name of Alternate Aduit Home Address Home FPhone Work Phone Relationship
Name of Alternate Adult Home Address Home Phone Work Phone Relationship
Name of Alternate Adult . Home Address Home Phone Work Phone Relationship
Name of Alternate Adull Home Address Home Phone Work Phong Relationship
Name of Alternate Adult Home Address Home Phone ' Woerk Phone Relationship

Name of Alternate Aduit Home Address Home Phone Work Phone i Relationship

Higgs, Carter King does not assume any financial responsibility but will provide or arrange emergency care. By
signing this card you are giving the appropriate school personnel authority to call EMS, to transport, or to obtain
medical care if you or the alternate adults cannot be reached.

| hereby grant permission for emergency medical care to be given to my child by the attending physician and/ or
school personnel. | also give permission for EMS to be called or for my chiid to be transported as necessary by
school personnel. 1 will not hold the school district financially responsible for the emergency care andior
transportation of my child.

Signature of Parent/ Guardian Date

Higgs, Carter King does not provide any medications. Medications that are to be administered to the student by
school personnel must be in the original prescription bottle with a current date afong with the attached form
completed and signed by the student's physician AND parent COMPLETE AND SIGN OTHER ilg%—)




Student Name:

FHIGGS, CARTER, NG GFTES & TALENTED CHARTER ACRUETY
SCHOOL HEALTH RECORD

Grade: Date of Birth:

Please check ALL that apply to your child and explain anv signs, symptoms and/or special instructions.

ALLERGIES

pooooog

Bee Sting / Insect Bite
Medigine
Environmeetal
Food

Hayfever

Other - Explam:

CARDIOVASCULAR

poooaood

Congenital Heart Disease
Heart Murmur
Hemophiliac

High Blood Pressure

Von Willebrand's Disease
Rheumatic Heart Fever
Other - Explain:

DERMATOLOGY

ogoaa

Acne

Dermatitis
Eczema

Psoriasis

Other - Explain:

ENDOCRINE

ooooouDo

Diabetes

Growth Disorders
Thyroid Problems
Hepatitis
Hypoglveemia
Liver Problems
Other - Explain;

INTESTINAL / URINARY

ol udoooooo

Frequent Stomach Aches
Bedwetting

Hernia

Use of urinary Catheter
Gastraintestinal Tube
Colostomy

Bad Menstmal Cramps
Kidney Problems

Uleers

Frequent Urinary Tract [nfections

Bowel Movement Problems
Other - Explain:

EAR, EYES, NOSE AND THROAT

cooocouoco

Cleft Lip or Palate
Frequent Theoat Infections
Frequent Nose Bleeds
Frequent Sinus [nfections

Hearing Loss / Flearing Aids

Glasses / Contacts
Color Blind
Viston Loss
Other - Explain:

MUSCLES / BONES
Arthritis

Loss of Limbs
Scoliosis / Kyphosis

Muscular Dystrophy
Osgood-Schlatter

Fractures

Muscular Weakness / Paralysis
Other - Explain:

coooocod

NEUROQLOGICAL
Meningitis / Encephalitis

Bown's Syndrome

Autism

Mental Retardation

Flydrocephalic / Shunt

Attention Deficit / Hyperactivity (ADD/ADHD)
Anorexia/ Bulimia

Depression

Emotionally Disturbed

Bipolar Disorder

Headaches / Migraines

Seizure Disorders

Tourette's Syndrome / Ties

Cerebral Palsy
Other - Explain:

coooopoooouuuoon

RESPIRATORY
Asthma
Frequent Colds
Cystic Fibrosis
Tuberculosis / Positive Th Skin Test
Other - Explain:

oDOCO

OTHER
Nutritionat Problems

Deneal Problems

Cancer

Operations / Surgeries

Serious Accidents

Chicken Pox {f so, what year:

Measles

Physical Education Limitations -
Other - Explain: )

00o0cDDO0O0O0

MEDICATIONS GIVEN AT HOME:

Primary users of this form are the professional and trained
school personnel. Unless otherwise indicated by law, some or
all health information on this form will be disclosed to other
school personnel, protective or health agencies. it is the parent's
responsibility to inform the school of the child’s health
information so that appropriate education and health services
can be provided

Parent or Guardians Signature , S } Date




HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY
P.O. Box 18854
San Antonio, Texas 78218

HOME LANGUAGE SURVEY
GRADES PRE-K-9'

Dear Parent or Guardian:
We are surveying home language to help determine the best instructional program for vour child.
With this and other school information. our teachers can do their best to meet the needs of each

student and provide the quality education we all want for our students.

Please take time to answer this brief survev for each child vou have enrolled in our school. Mark
only one language tor each question.

Thank vou for your cooperation.

Student's Name Grade:
[ ast First Middle

- MARK ONLY ONE LANGUAGE FOR EACH QUESTION

L. What language 1s spoken in your home most of the time?
English () Spanish( } Other( )=» (Which one)

2. What language does your son or daughter speak most of the time?

English{ ) Spanish( ) Other( )= (Which one)

What was the tirst language your child spoke?
English ()  Spanish( ) Other( )=>» (Whichone)

L)

Signature of Parent/Guardian Date

Do Not Write Below This Line
For Office Use Only

STUDENT’S DATE OF ENROLLMENT:

STAFE: | 182




HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY
P.O. Box 18854
San Antonio, Texas 78218

Cuestionario De 1dioma Hogareno
GRADO Pre-K - 9"

Fxtimado Pudre o Guardidn:

Nosolros estamos inspeccionando idiomas de la casa para ayudar determinar el programa
nstruccional mejor para su nifo‘a. Con esto v otra informacidn escolar. nuestros maestros
pucden hacer su mejor satistucer las necesidades de cada estudiante y proporcionar la educacién

de calidad 1odos nosotros queremos para nuestros estudiantes.

Por fuvar tome tiempo para responder este estudio del informe por cada nifio que usted se ha
enrollado en nuestra escuela. Margue solo una idioma para cada pregunta.

Gracias por su coaperacion.

I Nombre del Estudiante Grado:

AARQUL SOLO UNA IDIOMA PARA CADA PREGUNTA

3 .Qué idioma se habla en su casa la mayoria del tiempo?
Inglés () Espaiol ( +  Otra( ) =2(Qué idioma)
4 -Qué idioma habla su hijo o hija la mayvoria del tiempo?
; Inghds ¢ ) Espafiol( ) Otra( ) =¥ (Qué idioma)
4 ;Cudl tue ¢l primer idioma su rayvo del niio?

Inclés ) Espafiol ( ) Otra( ) =» (Qué idioma)

Firma de P(Mjadre / Guardian Fecha

No Escriba Debajo de Esta Linea
Solamente Para el Uso de la Oficina

La FECHA de ESTUDIANTE DE MATRICULACION:
- 'l.: t

LI 3
- ABREVIATURA DEL EMPLEADO:

(1)
(= ]
*.
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Higge (nrlor, King Cilled nnd 'P'nlentad Charler Acendenmy
P.O. Box 18854
San Antonio, Texas 78218
Phone: (210) 735-2341 -
[Fax: (210) 735-8453

ARFE YOU (OR ANYONE IN YOUR FAMILY) A MIGRANT ACGRICULTURAL WORKER?

Within the Tast three years has yvour child traveled or moved (alone or with a parent. relative, guardian, or a
spouse) so that a family member could look for or do temparary or seasonal agricultural work?
YES NO
If YES. please place a check by the line that best describes the work that was done (or sought) and fill in the
blanks below:
I agricultural tamrs, ranches, lields
2. food warchouses, processing plants. or canneries
3. dairies
+. poultry farms
5. lisheries
6. slaughter houses
7. the forestry industry. plant nurservies. landscaping
& the transportation ol any agricultural products
Y other:

(vpecilyv)

Higgs, Carter, King G Charter Academy e
SCTIOOL, GRADE

TPARENT / GUARDIAN

ADDRESS C TELEPIHONE

SCHOO! PERSONNIEL. PLEASE TAX THIS TORM TO: Ms. Carolyn Castitlo
FAX: (210) 370-5754

Tidueation Service Center, Reginn 20
- B304 Hhines Avenue
San Antenio, Texas 78208
1210y 37052040

-t
-

[ 2NN
N




Higge, Cnrler, King Gifted nnd 'I'alented Charter Acadamy

P.O. Box 18854
San Antonio, Texas 78218
Phone: (210) 735-2341 -
Fax: (210) 735-8453

SES USTED O ALGUIN DE SU FAMILIA UN TRABAJADOR MIGRANTE EN LA AGRICULTURA?

 Durante los altimos tres afios viajo o se fue su hijo/a a vivir solo. con un padre. pariente, gnardian. o un
esposo/a para que alguien de la familia buscara o encontrara trabajo temporario en agricultura?

SES NO
Si su repuesta es SE por favor de indicar abojo marcando la linea que mejor describe el trabajo que usted a
hecho o buscade Por fas or termine de llenar ol questionatto

1. ¢n granjas. ranchos, o campos de agricultura |

2. bodegas de comida o en enlatadoras

3. lecherias

4. pollerias

5, pescaderas o en el recojo de camarones

6. matanzas de animales

7. la industria de la forestal. envernaderos de plantas o arboles

8. la transportacion de los productos de estos trabajos de agricultura

9 oo .
{indiygue)
Iliops, Carter, king G Charter Academy [
ESCUFELA GRADO FECHA
F\IDIIIJf/(;['_\Ri)I.iN ------------------------- FSTUIMANELE
DONICILIO TELEFONO

PERSONAL DE FSCUFLA: POR FAVOR DE MANDAR ESTA
FORMA POR VIA DE FAX A:
Sra. Carolyn Castillo
FANX: (210) 370-5754

Fducation Service Center, Region 20
1314 Hines Avenue
San Antonio, Fevas TR208
(2101 370-5200
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HIGGS, CARTER, KING GIFTED AND TALENTED CHARTER ACADEMY

PEIMS Demographics
District/ County # 015803 —

1 -13 To Be Completed By Parent/Guardian

1 Black

Hispanic White Asian Am, Indian

i {circle one)

YES NO

Ao Besy

NOT WRITE BELOW THIS LINE - FOR OFFICE USE ONLY

SPECIAL POPULATION IDENTIFICATION

STUDENT’S DATE OF ENROLLMENT

MIGRANT

YES NO

ADA ELIGIBILITY

1 — Eligible for Full Day

LEP

0 — Not LEP 1 —Identified as LEP

HOME LANGUAGE

PARENTAL PERMISSION

(default) -

ECONOMIC DISADVANTAGE {see lunch codes)

AT RISK

{default)

IMMIGRATION

YES NO

TITLE 1

BILINGUAL

SPECIAL EDUCATION

CAREER & TECHNOLOGY

READING - PART A
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Higgs, Carter, King Gifted and Talented Charter Academy
Sponsored By Youth Empowerment Services, Inc. -

MANDATORY UNIFORM POLICY

DRESS FOR SUCCESS

It is our professional belief that school performance and
communication between adults and young people are
enhanced by appropriate dress and grooming. Parents are
strongly urged to enforce moderate hairstyles and high
standards of dress for their students. Parents will be serving
the welfare of our students and helping us as educators by
emphasizing standards of neatness, cleanliness, safety and
decency in dress and grooming. Uniforms are required for all
students enrolled at Higgs, Carter, King Charter Academy.
The student’s uniform must fit properly, not to exceed one size
beyond the correct size and may not be modified in any way,
this includes bagging or sagging. Parents should remove
visible logos or they will be considered out of compliance. A
student will not be permitted to attend class if their uniform is
out of compliance with uniform pelicy.

UNIFORM COLORS
Navy Blue, Khaki, Red, & White

UNIFORM POLICY
1. Navy or Khaki trousers/slacks, walking shorts,
skorts/skirt, or jumpers
2. Navy, Red, or White shirt/blouse in either
collared, oxford, pelo style. May be short or
long sleeves, button type.
3. Belts are required if the slacks/trousers,
shorts, skorts/skirts, jumpers have belt loops.
* Belt length must be appropriate size, no more
than
3” over-lap
The following is not acceptable:
* Denim, corduroy, athletic sweats, or wind suits
* Torn or frayed seams
= Hip Huggers
* Shorts, skorts/skirts, jumpers should measure
no
more than 3 inches above the knee
» Suspenders

SPECIAL NOTES
-Pants should fit at the waist, no sagging or baggy
fit. '
-Appropriate footwear is required -
No house shoes, shower shoes, flip-flops, or
steel-toed shoes/boots.
-Caps, hats, or any distracting headwear may not
be worn on campus.
-Bandanas of any color are not allowed to be worn
or carried in any way, shape or form on campus.
-Visible body piercing and ornaments are not
allowed other than on the earlobes.

-Wallet chains are not allowed on campus.

-Thick “pet-type” chains/bands are not allowed to
be worn on campus.

-Any item of dress found by the administration to
be against proper dress decorum.

While it is inevitable there will be differences of
opinion as to the appropriateness of dress, the
final determination will be the judgment of the
principal. The student who does not comply with
this code will be removed from the regular school
setting until appropriate clothing is acquired.
Students will not be allowed to call home for
parents to bring appropriate clothing.

COLD WEATHER ATTIRE

The student may wear something over their
uniform shirt/blouse to keep warm (shirt collar
must show). The only apparel permitted on
campus will be: sweater vest or pull-over, cardigan,
nylon wind-breaker jacket, or sweat shirt and only
in the uniform colors of navy, red, white, or khalki,

MANDATORY DRESS

Shirts/blouses must be completely and properly
tucked in at ALL times when students are on
the school campus or at any school sponsored
event held off-campus. Students will be expected
to have their shirts/blouses tucked in from the
moment they arrive on campus, until they are
completely off campus. This includes the
afterschool program, field trips, and all other off-
campus events sponsored by Higgs, Carter, King
Charter Academy.

Parents will be expected to provide -proper attire.
Should their child arrive at school and not be in
compliance with the school’s uniform policy, they
will be provided with a uniform for the day.
Persistent non-compliance with the uniform policy
will be considered insubordination, and all other
school policies will be enforced.

SPIRIT DAY UNIFORM

Each Friday is Spirit Day. The attire for Spirit Day
is dark blue or black jeans, and either the school
uniform shirt, Spurs shirt, or San Antonio shirt.
Various styles and colors of the HCK School
Uniform Shirt can be purchased by completing an
order form. Please see the school office for the
order form.
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P.O. BOX 18854
SAN ANTONIQ, TEXAS 78218
PHONE: (210) 735-2341
FAX: (210) 733-5982

PERMISSION FOR PARTICIPATION

[ give permission for to partictpate in the following
Student’s Name

activities under the direct supervision of the Higgs, Carter. King Gifted and Talented Charter Academy Staff.

» Local Field Trips

» Transportation in School Bus

> Health Screenings / Referrals

> Permission to give medication(s) (must be in original bottle/container with child’s name)

» Photographs during school functions (individual and group activities)

Your child may be taking various field trips throughout the school year. Part of their powerful learning
experiences are that they become involved with problem solving activities. The mode of transportation for the
local field trips may be either by walking or by bus and we will need parent volunteers to assist us with these
projects. Parent Notices will be sent out prior to any activities planned, whether the activity is held on campus
or away from the campus. '

[, the undersigned parent or guardian do hereby release and agree not to hold Y.E. S, Higgs, Carter, King Gifted
and Talented Charter Academy, its officers, agents, and employees liable for any and all actions, claims, costs,
or damages or personal injury or death sustained by my child(ren) during school functions. [ understand that
this wavier/release shall extend to and all parties involved directly with the school.

Date:

(Signature of Parent or guardian)

Sponsared by Youth Empowerment Services, Inc.




Community Learning Center (CLC)
Participant Registration Form -- 2001-2002

Student (18 and younger)

S ek PLEASE PRIN

Ta ufa s s
T SRR W

I attended this CLC last year

CLC OFFICE USE ONLY
CLC Site #
CLC Bus #
Date Entered in Computer ___ /__
Data Staff Initials -

— e ek e R der Mmoo e ek e e T e e wm -

Participant Last Name Participant First Name Middle Initia]  Participant Home Phone No.

Home Street Address

City State Zip

Age Birth Date Gender (M or F

/ !

Student ID #

Ethnicity: (check one)

[] Native American (1) [ African American (2)
7] Asian American (3) [] Hispanic American (4)

[] Caucasian American (5)  [] Other

Day School Attending in September 2001 Grade in Sept. 2001

Elementary School Homeroom Teacher’s Name
Middle or High School Math Teacher’s Name

Middle or High School English Teacher’s Name

Student receives: {check one)

O Free Lunch
O Reduced Price Lunch

Student Primary Language

Student/participant lives with: {check one)

O Both parents

EI Foster care

d Single parent mother O Single parent father
(1 Guardian O Other '

This student witl: (Jwalk home [Jbe picked up [ take city bus

If transportation is provided by CLC, list closest

Is there any medical reason why my child shall not participate in certain physical activities? ] No  [] Yes 1f yes, explain below:

corner stop io home:

[J take CLC transportation (not available at all sites).

List below anything else (allergies, medications or special needs) that the CLC staff should know about your child.

**Parent or Guardian is responsible for nattfying CLC staff of any medical changes**
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CLC OFFICE USE ONLY
CLC Site #
Copy attached to each student page?
Student [D#s added at bottori”
Date Entered 7/ /  Staff initials

Check boxes [A if authorized
to pick-up student

Community Learning Center (CLC)
Registration Form -- 2001-2002

HOUSEHOLD INFORMATION PAGE
-— Fill out only ONE per family -

Parent/Guardian | Last Name First Name Home Phone Work Phone Relationship

Parent/Guardian 2 Last Name First Name Home Phone Work Phone Relationship

Int the event of an emergency, parent/guardians will be contacted first. List 2 other adults to be contacted if parents can not be reached,

1** Emergency Contact {Last, First) Phone/Pager  2nd Emergency Contact (Last, First) Phone/Pager 1.

[
1. 2. D

ADULTS AUTHORIZED TO PICK-UP STUDENTS: Use the check box [A to indicate which adults listed above are authorized to
pick up the student(s) listed on the reverse side and/or below. To list additional adults authorized to pick up these students, use the
boxes below. If no adults are listed below, and no boxes checked, ONLY THE PARENT WILL be able to pick ap the student(s).

Last Name First Name Address Home Phone Work Phone  Relationship

Parent / Guardian Permission For CLC Activities

*PLEASE READ CAREFULLY*
Must be signed by Parent/Guardian for student participants 18 and under

I hereby give permission for the participant(s) listed below and on the reverse side to take part in the school district’s Community Learning
Centers (CLC) activities, which may include off-site events, academic assistance, continuing education, and recreational programs. If 2 medical
emergency arises, program staff will take all steps necessary to ensure the safety of the participant and will call, if necessary, a public emergency
vehicle for transport to an emergency facility. I understand that | will be responsible for any transportation charges and medical expenses
incurred.

I give my consent the school district’s Community Learning Centers (CLC) programs to take the participant’s photograph during program
activities, to be used for education and public relations purposes. [ further give my consent to the school district and the Community Learning
Centers (CLC) to share the participant’s student records with each other for purposes of providing educational support and assistance. In addition,
I understand that the school district will use participant records to evaluate individual progress and improvement, as well as to evaluate the
impact of the program on student achievement and to obtain continued funding for the program.

1 hereby certify that I have read and do understand the above information:

Print Name

Signed Date

List ALL children from your household attending this Community Learning Center Program:
Student Last Name Student First Name Age Grade ID #

=
=]
-

o




Revised 07-22-02

INTERNET / E-MAIL / VOICE MAIL POLICIES
FOR
HIGGS, CARTER, KING GIFTED & TALENTED CHARTER ACADEMY
AND
YOUTH EMPOWERMENT SERVICES, INC.

Higgs, Carter, King Gifted & Talented Charter Academy respects the privacy of its employees
and students. However, employees and students may not expect such privacy rights to extend to
the use of School-owned computer systems, property, equipment or supplies, or to work-related
conduct or products produced with school-owned computer property.

This policy is intended to notify all of The School’s employees that no reasonable expectation
of privacy exists in connection with the use of The School’s systems, property, equipment
or_supplies. The School’s employees and students are prohibited from withholding information
maintained within company-supplied containers, including but not limited to, computer files,
computer databases, desks, lockers and/or cabinets. The following rules also apply to the use of
The School’s property:

1. The School’s Right to Access information. While The School’s employees and students
have individual passwords to e-mail, voice mail and computer network systems. these
systems are and will be at all times accessible to and by The School Administrator, CEOQ
and other executives. Said systems may be subject to unannounced, periodic inspections
by administrators/executives for business purposes. This policy applies to all telephone,
electronic and computer network systems which are accessed on or from The School’s
premises, used in a manner which identifies the employee or student with The School,
accessed using The School’s computer equipment and/or via The School’s paid access
methods.

The School’'s employees and students may not use secret passwords, and all system
passwords must be available to The School at all times. The School will maintain back-up
copies of e-mails and voice mails either sent or received, and these records, as well as the
usage records of The School’s computer network systems may be reviewed by The Sdmol
for legal, busmess or other reasons deemed necessary by school officials.

2. Usage is Restricted to_The School's Business ONLY. The School employees and
students are expected to use The School’s e-mail, voice mail and computer network
systems for School business ONLY, during working hours ONLY, NEVER for personal
use.

Personal Reasons include, but are not limited to, non-job or School related communications
(recetved or sent), research or solicitation(s), or soliciting for political or religious causes.
outside organizations or other commercial ventures.




Page™?
Internet, E-Mail. Voice Mail Policies

3. Strictly Prohibited Content. The School’s employees and students are prohibited from
using 'The School's telephones, electronic or computer network systems in ANY nuanner
that may be offensive, unprofessional or disruptive to others.

This includes, but is not limited to, the transmission or reception of racial or ethnic slurs,
gender-specific comments, sexually explicit images or messages. any remarks that would
offend others on the basis of their age, political or religious beliefs, disability, national
origin or sexual orientation, or any messages that may be interpreted to , defame, discredit,
abuse. belittle or harass others. NO telephone, electronic or computer network
communications may be sent or received which represent the sender as from another
company, or as someone else, or which tries to hide the seader’s identity. Inappropriate or
excessive PERSONAL use of The School’s property or telephone, electronic or computer
network systems will result in disciplinary action, up to and including termination.

Because it is SO IMPORTANT to reduce or negate an employee/student’s expectation of
privacy, we wish to receive the express written consent of each employee/student, allowing The
School’s administrators/executives to review and monitor all messages, files and the usage of
these systems by employees/students.

THEREFORE, we ask that you read the above statements and acknowledge the following:

I. That ALL telephone and electronic communications systems and all information received
from, transmitted by or stored in these systems are and will remain The School's property.

2. That these systems are and will be used ONLY for job-related or school-related purposes
(during business hours), NOT for personal purposes,

3. That 1 understand that [ have NO personal privacy right(s) or any expectation(s) of privacy
in connection with my use of this equipment or with the receipt, transmission or storage of
information in The School’s equipment,

4. That [ agree NOT to access a file or website, use a code, or retrieve any stored
communication, unless I am authorized to do so,

5. That 1 agree to disclose messages or information from telephone or electronic
communications systems only to authorized individuals,

6. That I acknowledge and consent to The School’s monitoring my use of this equipment and
communications at The School’s discretion, at any time whatsoever, with or without my
knowledge, and that such monitoring may include printing out and reading of all telephone
and e-mail entering, leaving or stored in these systems.

P
-
e




Pag?fi
Internet, E-Mail, Voice Mail Policies
7. That I further agree to abide by The School’s policy prohibiting the use of telepione and -

electronic communication systems to transmit offensive, degrading, political, lewd, racist
or sexist messages,

8. That I further understand that violation of this policy can lead to disciplinary action. up to
and including immediate expulsion.

[ FULLY UNDERSTAND AND AGREE WITH ALL THE ABOVE POLICIES AND
PROCEDURES, AND | WILL ABIDE BY THESE POLICIES AND PROCEDURES.

Printed Name of Student Printed Name of Parent/Guardian
Student’s Signature Parent/Guardian Signature

Date Signed Date Signed

Witness Date Signed
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Intemet, E-Mail, Voice Mail Policies

7. That { further agree to abide by The School’s policy prohibiting the use of telephone and
electronic communication svstems to transmit offensive, degrading, poiitical. lewd, racist
Or sexist messages,

8. That I further understand that violation of this policy can lead o disciplinary action. up to
and mcluding immediate expulsion.

I FULLY UNDERSTAND AND AGREE WITH ALL THE ABOVE PGLICIES AND
PROCEDURES. AND [ WILL ABIDE BY THESE POLICIES AND PROCEDURES.

Printed Name of Student Printed Name of Parent/Guardian
Student’s Signature Parent/Guardian Signature

Date Signed Date Signed

Witness Date Signed

Please sion and return this form to t_he school office.
This original signed form will be kept in the student’s

[ile.




Higgs, Carter, King Gifted and Talented Charter Academy
LETTER TO HOUSEHOLDS (Multi-Child) -
NATIONAL SCHOOL LUNCH/BREAKFAST PROGRAM
SCHOOL YEAR 2001-2002

Zzar Parent/Guardian;

The Higgs, Cader, King School offers a chaice of healthy meals each schaol day. Children may buy lunch for $2.00 | breakfast for
$1.10 . and afler schoo! snacks for --——-—---- - Children who qualify under U.S. Dept. of Agriculture guidelines may gel meals free or at
a reduced-price of 40 cents for tunch, _30 cents for breakfast and - for after school snacks., All meals served must meet
nutrition standards eslablished by the U S. Department of Agriculture. If a child has a disability, as determined by a doctor, and the
cw'sabuity. prevents the chidd from eating the regular school meal, the schoal will make substitutions prescribed by the doctor. if a
subsiitution is needed, there will be no extra charge for the meal. Please note, however, that the scheal is not required to make a

substitution for a food allergy, unlzss it meels the definition of disagiiity. Please call the school for further infarmation, telephcne
Aumber (210} 735-2341 extension 13,

Your childran can get iree schocl meals if you get food stamps or Temporary Assistance for Needy Famiiies {TANF).
Cepending on your income, your children may te eligible for either free or reduced-price meals.

How do 1 get free or reduced-price school meals for my children? You must compiete the Application for Free and
~educead-Price Meais Farm and retum it to the school.

s Households getting food stamps or TANF. You only have to include your children's names and case numbers, ang
an adul! househoid member must sign the form.

+ Househalds that do not get food stamps or TANF. If you do not have a case number, you must include the names of
all househeld members, the amount of income each person received last month and where the income came from. An
adult household member must sign the form and include his or her sccial security number, or indicate that Re or she has
ne social security numper, : ’

+ HMHouseholds with a foster children. Ycou must include the children's names and the amount of “persenal use” income
ihe children received lzst month, and an adult must sign the form.

Will the farm be verified? Your eligitility may be checked at any time during the schocl year. Schoal cfficials may ask you
1o send wrilten evidence that shows; that your children should get free or reduced-price school meals.

Can | appeal the schoal’s decision? “You can taik to scheol officials il you do not agree with the school’s decisicn on your

@7. Aoy also mav ask fama fair haaring by c;liing or wating to:
_ﬂwﬁcﬁtz W\ | none: (210) 7823 4]
Mailing Address:__{ '@' &Z Z Eé5£ t rs‘ﬁ ‘ z y 7 gaf? -

Must | report changes? |If your children get free of reduced-price meals because of your income, you must tell us if your
household size decreases, or if your income increases by more than 550 per month or 3800 per year. If your children get
free meals because your household gels fcod stamps or TANF, you must tell us when ycu no longer get these benefits.

Will information on my form be kept confidentiai? We will use the information on your form to decide i your children
should get free or recduced-price meals. We may inform officials with cther child nulsition, heaith and education programs of
the information on your form o determine benefits for those programs or fer funding andior evaluation purposes.

Can | apply for free and reduced-price meals later? You may apply for free and reduced-price meals at any time durir‘dg
the school year. if you are not eligible now but have a change, like a decrease in household inccme, an increase in
househeld size, become unemployed or get focd stamps or TANF, complete another form then.

We wiil let you know if you are appraved cr denied.

Siglgrely,

0. Hdnitn. Bcbvans?

-

. i L .
In accorcance with FéUeral iaw and U 5. Oepanment ol Agnculitre policy, és ingufytign is profitiled lrdm Giscnminating on the basis or race, CoOwF, national
angin, sex, age, or disability. Ta lile a complant at discrimination, write USDA, Diector, Olfice ol Civil Rights, Room 326-W, Whillen Suiksing, 1200
Indepencence Avenue, SW, Wasmingron, D.C. 20250-3410 or call {202) 720-5964 (voice and TDO). USDA is an equal opponunity provider and ermpioyer.

fr
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APPLICATION INSTRUCTIONS (Muiti-Child) : —

Please complete the Application for Free and Reduced-Price Meals Form using the instructions below. Sign the form and
return it to Mrs. Melinda Rodriquez, Cafeteria Manager. If you need help, ¢all: Tel. No. 210-735-2341 ext. 13.

1 (a-e) CHILD INFORMATION: Print the names of your children. If you are applying for schoal meals, include the
children’s grades and name of schaol. :

FOSTER CHILD: Compiete this part and sign the form In # 5.

(&) Writa the foster child's monthly “personal use” income. Write “O" if the foster child does not get "personal usa” income.

(b} A foster parent or ather official representing the child must sign the farm in #5. You do not have ta list a social security
number.

{c) Complete a separate form for each loster child.

3 OTHER BENEFITS: Complete this Part and sign the form in 4 5.

(a) if you are applying for school meals, list your current food stamp or TANF case number for your child.

{b) Sign the form in # 5. An adult househald member must sign. You do not have to iist a social security number,

4 ALL OTHER HOUSEHOLDS: Complete this Part and sign the form in #5.

(&) Write tha namas c¢f averyena in your hcusencid sven if they do not have an income. Include yourself, your spcuse, the child
you are appiying for and all other household members.

() Write the amount of income each person received last month before taxes or anything else was takan out and where it came

from, such as eamings, welfare, pensions, and other income (see example heiow for types of income to report). Each income
amount shouid ba enlered in the appropriate colurnn on the form. IF any amount last month was more or less than usual, write
that person's usual monthly income.

() If anyone is self-employed, write the amount of income the person sams from self-employment; for axample, income from

. operating a farm. Please call the number at tha top of the form if you need heip. .

{) Sign the form and indicate your sccial security number in #5. Jf you do not have a sccial security number, write “none”.

5 SIGNATURE AND SOCIAL SECURITY NUMBER:

(a) The form must have the signature of an aduit household member.

(D) The aduit household member who signs the statement must include his/her social security number. If hefshe doas not have

a social secunty number, write “none”. A social security number is nat needed if you listed a fogd stamp or TANF case
number or if you arg applying fdr a foster child. -

INCOME TO REPORT

£arnings form Yvork Pensicns/Hetirement/Sceial Security Other Menthly IncomealSatf-emoloyment
Wages/salaries/tips Pensians Disability benefits .
Strike benefits Supplemental Security Income Cash withdrawn from savings
Unemployment compensation Retirement income Interest/dividends
Woaorker's compensation Veteran's payments Income from estatesftrusts/
Net income trom self-owned Social security investments

business, day care business Regular contributions from.

or farm persens not living in the

household

Weifare/Child Suppor/Alimany Net royatties/annuities/
Public assistance payments net rental income
Welfare payments Mititary allowance lor off-base housing
Alimony/child suppart payments Any other income

Privacy Act Statement: Unigss you list (ne child's food slamp or TANF case number or are applying lor a foster child, Section 9 of the National Schooi Lunch Act requires
that you include ihe social security number of the househald member signing the fom or indicate that tha housenald member signing the form does not have a social security
number. You do net have ta list 2 social security number, but If 2 social security numbar is nol listed or an indication is ngt mada that the acuit household member signing the
form does not have a social secusity rumber, we cannol apprave the form. The social security numbaer may be used to identity the househoid member in ml‘ylnq the
corectness of the information stated on the torm.  This may inctude program reviews, audits, and irvesiigations and may include contacting empicyers 10 determine income,
contacting a food stamp or TANF oifica to cetermine curent cenificalion lor food stamps o TANF benefils, contacting the Stale employment security office to datermine the
amount of benefits recaived and checking tha documeriation preduced by the househokd member to prove the amount ot incoma recaived. These etforts may resultin a ioss
or raduction of benefits, administralive daims, or legal actions il incorrect information is reported. The social security number may aiso be disclosad to programs as
autharized under the Nationa) Schoal Lunch Act and the Child Nutrition Act, the Gomptrofier Ganeral of the Uniled Slates, and law enfgrcemant officials for the purposa of
investigating viglationa of certain Faderal, Stats and local education, health and nutrition programs.

In accardance with Federal law and U.3. Depanmaent of Agriculturs policy, this institution is prohibited from discriminaling on the basis of race, color, national ongin, sax, age.
ar disability, Ta file a complaint of discrimination, write LUSDA, Director, Otice of Clvil Rights, Room 328-W, Whittan Building, 1400 Independance Avenue, SW, Vayngton,
D.C. 20250-9410 or calt (202) 720-5964 (voica and TOD). USDA is 3n pqual oppontunity provides and smpioyer. 1f16
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Higgs, Cariar, King Gifted angd Talented Charter Academy
APPLICATION FOR FREE AND REDUCED-PRICE MEALS (Muiti-Child)
SCHOOQOL YEAR 2001-2002

* A

Complete, sign and return the form to Mrs. Melinda Rodriquez, Cafeteria Manager. Please read the instructions. If you
need heip completing this form, call: Melinda Rodriguez, Cafeteria Manager 210-735-2341 ext 13.

1 (a) CHILD'S NAME:

Last First ML
Child's Grade: Name of School: S54/Student 1D
Or Site Number {Optional}
{b) CHILD'S NAME:
Last First M.l
Child's Grade; Name of School: S8#/Student 1D
Cr Site Number (Optional)
{c) CHILD’'S NAME:
Last First M.L
Child's Grade: Name of School: SS#/Student ID
Cr Site Numnber {Cptional}
(d) CHILD'S NAME:
Last First M.L.
Child’s Grade; Name of School: SS#/Student 1D
Cr Sits Mumrer {Cpticnal)
{e) CHILD'S NAME:
Last First M.l
Child's Grade: Name of Schoot: SS5#/Student 1D
Cr Site Number (Opticnal)
2 Is this a FOSTER CHILD? (See the instructions). If this is a foster child, check here [ ] and write the child’s
monthiy personal use income here: $ . (3o to section # 5.

3 Are you getting FOOD STAMPS or TANF benefits for your child? List the CASE number. DO NQOT complete section

#4. Go to section # 5. Food stamp case number:

TANF case number:

4 ALL OTHER HOUSEHOLDS: (Complete this part only if you did not complete sections #2 or #3). List all household
members, including the children listed above. List all income. Go to section #5.

Names Current Monthly Income
Names of Household v Monthty Eamings from | Manthly Weltarg, | Monthly Payments from | Monthly Eamings from
Members (include the children listed abova} Work (Before Child Support, Fensions, Retirement, Job 2 or Any Other
: If you need more spaces, attach a separata sheet s-l':haduc:ions) Job 1 S Alimony 5 Social Security : Monthly Income
z s § s 3
3. 5 s $ s
4. s $ $ s
5. s s 5 L
5. 3 5 s S,
7. 3 3 5 3
3. 3 s 5 s
9. 3 5 5 H]
10. s 3 s $

s s

5 SIGNATURE AND SOCIAL SECURITY NUMBER: PENALTIES FOR MISREPRESENTATION: 1 cenify that all cf the abov:
information is trua and comrect and that the food stamp or TANF case number is current, correct or that all income is reported. | understand that this informatio:
is being given for the receipt of Federal funds; that institution officials may varify the information on the Appilication for Free and Reduced-Price Meals and ths
tha deiiberate misrepresentation of the information may subject ma 0 prosecution under applicable Slate and Federal flaws.

Slgnatura ol Aduit: Social SecurtyNumber ____ e -

Printed Name: Home Phane: Wark Phone:

Mailing Address: City. State: Zip Code: Date:

For Otficlal Use Only: MONTHLY INCOME CONVERSION: WEEKLY X 4.33, EVERY 2 WEEKS X 2.15, TWICE A MONTH X 2

Food Stftmpr ANF househoid categorically eligitla tree: [ ] Yes [ 1Mo

Total monthly income: Household Size: M Eilgible: NOT Eligible: Date Withdrawn:

Eligibility Ctassification: Free Reducad-Price Paid Temporary: Frea Time Period: P
Determining Otticiat: Signature: Date: 1 T




Notice of Right to Restrict Access to Student Directory Information Form

Notice of Right to Restrict Access to Smdent Direciory Information
Pursuant to guidelines of the federal Family Educational Rights and Privacy Act (FERPA), the Texas Open Records
Act and HCK Board Policies, certain information about HCK students is considerad directory information. Both HCK
Policy and FERPA require annual notification to Parents/guardians of the right to restrict access to that directory
information. Unless prior notification restricting release is submitted in writing on an annual basis, the HCK shall
reiease directory information, as required by the Texas Open Records Act, to any individual or organization that files a
writien request with the Superintendent or designes. Parent/guardian objection to the release of directory information
must be made in writing to the Principal/Director of the school where the student is presently enrolled no later than 10
days after the opening of the current school year or, for students new to HCK, no mare than 10 days following
registration. Directory information as defined under the atove laws and policies includes a student’s name, address,
telephone number. date and placs of birth, participation in officially recognized activities and sports, weight and height
of members of athietic teams, dates of attendance, awards reczived in school, and most recant previous schoot attended.

Please complete this form and return to school immediately. Thank you!
Please list all students attending Higgs, Carter, King below.
A"

Student Name

Student Name

Student Name

Student Name

Student Name

.

S

d
o

Information to be restricted is checked accordingly.

D Student’s Name

23 Student’s Address

3) Telephone Number

4) Date and Place of Birth

3) Participation in Activities and Sports
6) Weight and Height of athietes

i) Dates of Attendance

8) Awards received at school

9) Most recent previous school attended

AT
T

“I confirm that the information checked *YES” above is to be restricted and not to be
released without my prior consent.”

Parent Printed Name: Date:

Parent Signature:

Please return this form to the school immediately! Thank you.

17
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NOTICE OF RIGHTS & INFORMATION
PLEASE READ CAREFULLY

Student Records
A student’s school records are private and are protected from
unauthorized inspection or use. A cumulative record is maintained
for each student from the time the student enters HCK until the
student withdraws or graduate. This record moves with the student
from school to school. By Jaw, both parents, whether martied,
separated, or divarced, have access to the records of a student who is
a minor or a dependent for tax purposes (unless otherwise restricted
by court order), as do students who are 1§ years of age or ofder. A
parent whose rights have been legally terminated will be denied
access to the records if the school is given a copy of the court order
terminating these rights. The Principal is the custodian of a]l records
for currently enrolled students at the school. The Superintendent is
the custodian of all recards for students who have withdrawn or
graduated. Records may be reviewed duning regular school hours.
The records custodian or designee will respond to reasonable requests
for expianation and interpretation of the records. The confidentiai
nature of student records shail be mainzained at all times, and the
records shall be restricted to use only in the Superintendent’s,
Principal’s, or Counselor’s office, or other restricted area designated
by the record custodian. The original copy of the record or anv
document coniained in the cumulative record shall not he removed
from the sciool. The thone sumbers and addrzsses of the
Superintendent / principal are listed. Parents/guardians of a minor of
a student who is a dependent for tax purposes, the student {if 18 or
older), and schoal officials with legitimate educational interests are
the oniy persons who have general access to a student’s records.
Certain other officials from various governmental agencies may have
limited access to the records. The HCK forwards record on request
to a school in which a student seeks or intends to enroll. Parental/
guardian consent is required to release the records to anyone zise.
Student records may be inspected free of charge. Copies of records
are availablie at a per copy cost, payable in advance. According to
state guidelines, fees for copies are 10 cents per page for the first 50
pages; for more than 30 pages, the fees are 85 cents for the first page
and 13 cents for each page thereafter.

Photo Release

During the vear opportunities arise to provide information and
publicity for HCK programs and students to the general public or to
specific audienees such as educational groups or business
organizations. In some cases we receive requests to interview,
photograph or film students for news publication, TV/Radio
broadcast, or for educational information and training. We need vour
permission to allow vour child o be the subject of any news media
publicity.

PLEASE CHECK ONE GNLY

___ My child has my permission to be iInterviewed. photographed, or
Filmed for public infarmation use in the news media for
professional educational information.

__ My child does not have permission to be interviewed,
Photographed, or filmed for public information use in the news
media for professicnal educational information.

Parent/Guardian Signature Date

AWk A kA kel etk o ek ek e e e e Rk ke

NOTE: ALL SIGNATURES ARE REQUIRED

”
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Notice of Right lo Restrict Access to Student Directory Information
Pursuant to guidelines of the federal Family Educdtional Rights and
Privacy Act (FERPA), the Texas Open Records Act and HCK Board
Paolicies, certain information about HCK sthidents is considered
dirsctory information. Both HCK Policy and FERPA require annual
notification to Parents/guardians of the right to restrict access to that
directory information. Unless prior notification restricting release is
submitted in writing on an anpual basis, the HCK shall release
dirsctory information, as required by the Texas Open Records Act, to
any individual or organization that {iles a written request with the
Superintendent or designes. Parent/guardian ebjection to the release
of directory information must be made in writing to the
Prin¢ipal/Director of the school where the student is presently
enrolled no later than 10 days after the opening of the current school
vear or, for students new to HCK, no more than 10 days following
registration. Directory information as defined under the above laws
and pelicies includes a sudent’s name, address, telephone number,
date and placs of birth, participation in officially recognized activities
and sports, weight and height of members of athletic teams, dates of
attendance. awards recetved in school, and most recent previous
school attended.

INDICATE RESTRICTION ON FRONT OF THE FORM

Pesticide Notice

The Texas Pest Control Act, passed by the 72™ Legislature, requires
that public school communicate the following information to all
students and parents: This school periodically applies pesticides,
information coneerning thee applicaiions may be oblained from the
Superintendent’s Office, 210 St. Ann Street, San Antonio, Texas
78201, Telephone: (210) 735-2341.

Asbestos Management Plan

According to federal law, cach local education agency shail maintain
and update its Asbestos Management Plan ta keep it current with
ongoing operations and maintenance, periodic surveillance,
inspection, reinspection, and response action activities. The Asbestos
Management Plans are available for inspection, without cost or
restriction, in the adminisirative office of HCK. Persons with
questions or concems about the campusAbestos Management Plan
should contact the Superintendent’s Office, 210 5t. Ann Street, San
Antonio, Texas 78201, Telephone: (210) 735-234].

Emergency Dismissal

On rare oceasions we have unscheduled, early, or delayed dismissal,
due to hazardous weather conditions. HCK school buses will run,
even though they may run early or late. Parents are asked to indicate
below which course of action is preferred. .

PLEASE CHECK ONE ONLY
___ My child is to go home in the way (s} he usually does.

My child is to remain at school until I personally pick him/her
up.

My child is to go home with the stated authorized person.

Parent/Guardian Signature Date

i
-
.,
.




Higgs, Carter, King Gifted & Talented Gifted Charter Academy
2002-2003
HCK COMMITMENT TO EXCELLENCE CONTRACT

TEACHER'S COMMITMENT

We fully commit to HCK the following ways:
We will amve at HCK everyday by 7,30A.M (Mon -Fri.).
‘We will remain at HCK vntil 4:00 PM (Mon.-Fri)).
We will come to HCK on appropriate Saturdays for Staff Development.
We will always teach in the best way we know how and will do whatever it takes for our students to learn.
We will always make ourselves available to students, parents and any concerns they might have.
We will protect the safety, interests, and rights of all individuals in the classroom.

Teacher Signature Date

PARENT/GUARDIAN COMMITMENT;

We fully commit to HCK in the following ways:
We will make sure our child arrives at HCK everyday by 8:00{Mon.-Fri.).
We will make arrangements so our child can remain at HCK until 3:00P. M. (Mon.-Fri.).
We will make arrangements for our child to come to HCK on appropriate Satrdays and/or after school when needed.
We will ensure that our child attends HCK Saturday School and/or Summer School, if provided.
We will always help our child in the best way we know how and will do whatever it takes for him/her to learn. This also
means that we will check our child's homework every night, and aliow him /her to call the teacher if there is probiem
We will always make ourselves available to our children and the school.
We will read carefully all the papers that the school sends home to us.
We will allow our child to go on HCK field trips.
We will make sure our child(ren) follow all HCK rules so as to protect the safety, interests, and rights of individuals
in the classroom.
We, not the school, are responsible for the behavior and actions of our child.

Failure to adhere to these commitments may cause my child to lose HCK privileges and to lose valuable learning opportunities
presented at school and at home.

Parent/ Guardian Signature Date

STUDENTS COMMITMENT

I fully commit to HCK in the following ways:
I'will arrive at HCK everyday by 8AM. (Mon.-Fri.)
I will remain at HCK until 3 PM everyday (Mon.-Fri.)
I will come to HCK on appropriate Saturdays as reqested.
1 will attend HCX during summer school if provided.
1 will always work, think, and behave in the best way I know how and will do whatever it takes for me and my fellow
students to learn. This also means that 1 will do my homework every night, T will call my teacher if I have a problem with my
homework or a problem with coming to school.
I will raise my hand and ask questions in class if I do not understand something.
T will make myself available to parents, teachers and any concems they might have. If I make a mistake I will tell the truth to
my teachers and accept responsibility for my actions.
I will also behave as to protect the safety, rights, and all the individuals in the classroom. This also means that I will listen to
all my HCK teammates and give everyone my respect.
T will follow the HCK dress code at all times.
T am responsibie for my own behavior.

Failure to adhere to these commitments may cause my child to lose HCK privileges and to lose valuable learning opportunities
presented at school and at home.

4
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Student Signature Date

Parent may sign child's name if child is unabie to do so, BUT only after parent and child have reviewed this form.
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1
,zrenzez this CLC last year O
Sarticicant Last Name Participant First Name Middle Enitial  Participant Hame Phone Ne.
[ - - -
[ .
i : : B -3 el ‘
—ome Streer Adoress Cinv State Zip
o : r
b
-le 2o Dae Cemler Moar Ty Ethnicity: {chack one) )
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; / ! ‘ Native Amencan {1 I African American (2
- [
i . - . .
|' (] Asian American (3) (] Hispanic American (<
, .-
Stugem 1D & | | [ Caucasten Amencan (£) O Other
szw Somagl amerIion on Sentember IO Zrzae in Sepr. 2001 Student receives: (cresk one;
) I
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: i ' Raduced Price Lunch
TiemEoiany Bonos Hemercom T2agner’: Namz |
Nizzoe or g ono0l Math Teagner’s Namz Student Primarv Language
s - - o i
Viied'e o- High Schood Zoghish Teacher’s Name o
e e a n e asl —ma - ~— . . - .
wIEDITENISTIND 25 W IINICRETR 50T — Soathparents L Singie parent mother L] Single parent father
T Faster care ] Guardian [ Other

e " rake cigy bus take CLC ransporiation (nat available at all sires;.

_—

oy CLC. fist zloses! sorrmer s10p 1o home:!
expiain Seiow:
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“rParent or Guardian is responsibie for notifying CLC staff of any medical changes
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Community Learning Center (CLC)
Registration Form -- 2001-2002
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10 sick-up siozan
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i J
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. ‘ ! 1 —_—
E | | |
firthe evens af an emergency, sarent ouzrlans Wil be conizzred irst List 2 ather aduits 1o be contacied i parenis I3 ngi Te realitil
' Eimergarnoy Contact (Last. First) Phone:Pagzr  2ad Emergency Contact (Last. First) Zhons Pager —
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ADULTS AUTHORIZED TO PICK-UP STUDENTS: Use the check box [ o indicate which aduiis listed above ars authoriz22 :
2i¢k up the studeni(s) listed on the reverse side and’or below, To iist additionai adulis authorized to pick up these stucen:s. use 2
2ones peow. [f no adulis are listed below. and no boxes checked, ONLY THE PARENT WILL be able to pick up the student(s..

_23r Nz Shst Name Address Homa Phone  VWork Pucre Ralatigns= =

* Parent / Guardian Permission For CLC Activities

*PLEASE READ CAREFULLY*

- - Must be signed by Parent/Guardian for student participants {6 and under-

Pheross zive permission for the participant € jisted below and on the reverse side o take Dart in the school disirict’s Community Leaming
Cemtery CLOY aativities, which mar inclus2 wi¥esite everts. aeademic assistance. continuing education. and recrzarinal programs. [Fa mez'..
-'ncrg:":\ arises. program siafl will 1ake aii steps necessary o ensure Uhe satety of the participant and will call. if necessany. a public smerga=.:

Tiranspon to an gmerpency Taciliny | understand thay | will be responsible for 2ny Uransponation charges and medicdi ¢vpenses

List ALL children from your household attending this Community Learning Center Pregram:

Stuzz-tlast Name Siucgent First Name Age  (Grage oo
i
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L IS
T it



http:t:\�~r.ts
http:Communi.ty

COPYRIGHT MATERIAL

3 pages have been withheld

PLEASE NOTE: The responsive information contains copyrighted information

that can only be made available to you for viewing in person. Because the
information indicates that it is protected by copyright, you may review this
information in person during normal business hours at TEA. If you are
interested in reviewing the copyrighted information, please send an email to
accred@tea.state.tx.us to schedule an appointment.


mailto:accred@tea.state.tx.us�

PLEASE PRINT

Child's Name:

Parent/Guardian Name;

Mailing Address:

T-Shirts are in
SCHOOL colors royal
blue and gold with
school mascot, the

T Polo Shirts come in
‘ UNIFORM colors red
l or navy blue with

}
|

143

Tatal Amount Due: 5

{make check or money ordefpa{able to HCK or Higgs, Caﬂer, King Gifted and Talented Charter Academy)

NO CASH ACCEPTED

Mighty Tiger! white embroidering.

T-Shirt | Price Ea. Sub- Red Blue Price Ea. Sub-

_ totai Polo Polo total
Youth XSmall (2-4) $ 6.00 5§ 12.00
Youth Small (5-6) S 6.00 § 12.00
' Youth Medium (7-8) g 6.00 & 1200
Youth Large (10-12) § 6.00 s 12.00
XLarge (14-15) g 6.00 s 12.00
Adult Small s 7oo & 715.00
Adult Medium $ 7.00 § 15.00
Adult Large g 700 $ 15.00
Adult X-Large g 850 8 16.00
Adult XX-Large $ 8.00 § 18.00
Adult XXX-Large g 1000 S 18.00

Total T-Shirts Taotal Pola Shirts 5
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The Six Types of Parental Involvement B

Admping From the Canier on Families, Communities, Schocls, and Children's Leerming

TYPE | - PARENTING
Goal
= Helpali lamilies establish-home enviranments 1o
support learmning.

Effective Practices
» School provides suggestions for horme condi-
Hons that support leaming al each grade level.
w  School provides workshops, videotapes, andfor
computerized phone messages on parenting
and child-reanng at each grade level.

TYPE 2 - COMMUNICATING
Geal
= Design more effective forms of communication to
reach parents.

Effective Practices
® Teachers conduct conferences with every par-
enlatleast once a year, with foliow-up$ as needed.
= Parent pick-up of report cards.
a Folders of student work are sert home and re-
viewed, parental comments returned to leacher.

TYPE 3 VOLUNTEERING
Goal
= Recrutt and organize parent help and support

Effective Practices

a Distribute the Parental Involvement Pledge 1o re-
cfuit, increase and organize parert volunleers.

* |ise the Parental involverment Pledge to inventory
parent volunteer neads.

& Sab ppr pavert Carier whare voluRieurs Lo et
and where resources for parents are focaled.

= Send out annual posteard survey to kentity al
avallable talents.

TYPE 4 - LEARNING AT HOME

Gosl
» Provide [deas o parents on how 1o hetp chiid athome.

Eftactive Practices
w |nformation for tamifies on skilks required for stu-
dents in all subjects at each grade.
s |mormation an homewark policies and how to
manitor, and discuss schootwork al home,
= Distribute calendar sting pessile topics for dis-
cusskn in the home.

TYPE 5 - DECISION MAKING
Goal
= Include parents in school decisions, developing
parent leaders and representatives.

Effactive Practices

s Adive PTA/PTC or other parent organizations,
school advesory councis, or commilttees for
parent leagersnip and participation,

m Independent advocacy groups 10 bbby and wark
lor school reform,

s District level counclls and commitiees for
community involvernent.

TYPE 6 - COMMUNITY INVOLVEMENT
Goal
® [dentity and integrate resources and senices
from the communtty to strengthen school.
programs, kamily practices, and student leaming
and development.

EtectivaPractices
a Information for students and familles an commiu-
nity heatth, euttural, recreational, soclal support,
and other programs or services.

CLEEIMIAR] tiatitdAs deAlib HEAT BMVOT R RYF LT 200y ARCY EHEOT. S0 0f e AR R R ERt LR
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Cut and post the TOP portion on your refrigerator door as a daily reminder for you and your family
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Higgs. Carter, King Gifted and Talented Charter Academy

Student Code of Conduct
Discipline Pian 2002-2003

Student. Parent. Teacher Acknowledgement

This discipline plan has been developed to help vour child gain the greatest possibte benetit from
i school experience.

Tre Higgs, Carter. King Gittad and Talented Charter Academy is in need of vour help and

<ooperaiion. [tis important that every student unde

Ay thatr paren

parants o Tellow the rules and regulations set forth in the plan. Please read and discuss
plan with your child. When vou have done so. sign this form and return it 10 school.
2turm it as quickiy as possible. This form will be kept in vour child’s file.

erstands the discipline plan and is enccuragad

i L-JI-I

inrs

Please

LA Cm“r KNing Gifted and Talented Charter Academy will not release personally

- O anoul any student sithourt the pror. written permission of the student’s
carentor Ieoal °Llal'dl"m for in the case of an adult student. without the student’s prior. writien
;:\ riissiony unless requirad to release such information by a court of faw.

Parznt Signatura(s)

Date
stadent Sionaturs Dare
Tzacher Signature Date

PARENTS: This is the Original Signature Page,
please sign it and have your child sign as well.

Return it to your child’s teacher immediately.

Thank you.

187
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CARE L

REMEMBER:

Send ALL completed forms back to
school with your child
TOMORROW, or ne later than Friday!
Thank you for your cooperation!

¢ kel fpane




Attachment SD, Special Needs Students/Program Information Request

Higgs, Carter, King Academy contracts with a private company, Solutions for Texas
Charter Schools for management of the special education program and to provide all
of the special education staff to operate Higgs special education program. Solutions
provides certified special education teachers, certified educational diagnosticians,
LSSPs, related services personnel, speech and language therapists and other
specialists in special education when needed for assessments, IEP or ITP plan input as
well as supervisory special education personnel. Solutions is an assumed name
operating under RSH & Associates, Inc., a Texas corporation.

Solutions is responsible to Higgs, Carter, King to provide all special education
services and activities for students enrolled in the Academy. Ms. Ruby Wilkins,
certified special education teacher, is full time at the Higgs campus and acts as the
special education director with supervision and support from Lynnie Bunten, certified
special education teacher and Administrator.

Higgs, Carter, King Academy utilizes an “inclusion” philosophy in all grades as a
basic approach to education. Special education services are determined by ARD
committees according to the assessed needs of each individual student. IEPs may
require mainstream, resource room, self-contained classroom, student resource lab
support and a variety of pull-out services such as speech therapy, counseling, OT, PT
and other health related services.

Most special education services are provided in the general classrooms in a
mainstream setting according to ARD committee determination of frequency and
duration. Services requiring pull-out from the general classroom are performed on
the campus in space made available by Higgs. Some assessments and services (such
as medical services) will be provided in medical practitioners' offices. A certified
special education teacher collaborates with general education teachers to provide
support necessary for implementation of IEP and required accommodations for
materials, assignments, and instructional delivery. Special education students’
progress is monitored through co-teaching, small group and/or direct instruction, and
observation. A licensed speech language pathologist provides speech services on a
pullout or consultative basis.

In addition to Child Find activities, Higgs has a standing committee of general
education teachers and administrators who consider referrals to special education and
when appropriate, refer potential special education students for FIEs and
consideration for eligibility for special education. Higgs and the special education
professionals work together to review the special education status of students
transferring in from other schools as soon as information becomes available that a
student may have been in special education in the prior school.

e
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Attachment 5E, Placement Decisions

Higgs, Carter, King Academy does not have a set system for placement decisions for continuing
spectal education students or transfer students. Each student is considered individually for an
appropriate placement.

Transfer students that previously received special education services in a setting other than
mainstream are temporarily placed based upon the information available at the time of transfer or
when information becomes available that a student has previously received special education
services. The initial placement will be made by the ARD committee after considering the
mmdividual educational needs of each student. Because Higgs, Carter, King utilizes an “inclusion”
education model, most transfer students are placed in mainstream in order to allow for the
student’s successful transition to the inclusive setting. The individual needs of each student may
require a more restrictive instructional setting and if so, Higgs provides the needed setting.
Special education and general education teachers are provided an opportunity to observe the
transfer student and evaluate adjustment prior to the 30-day transfer ARD committee meeting
where recommendations for appropriate placernent will again be considered.

The majority of special education transfer students do well in the mainstream setting, adjusting
socially and educationally to the benefits of being with regular education peers during the school
day.
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jent By: ; 3034408848; Aug-25-02 2:10PM; Page 1
AUG-25-2002 ©7:12 P.@2-82

Part 4. Electronic Copy Certification and Written Resolution (Attachment 6)

Section XI1I. Electronic Copy of Application

Please submit an electronic copy of the renewal application in addition to the five hard copies requested. The electronic
copy should be on a 3.5 inch diskette and should be mailed along with the hard copics. The electronic copy must be
identics| 10 the hard copies. The signaturcs below are required to certify that the clectronic and hard copies are identical.

By signing below, I hereby certify that the enclosed electronic and hard eopies are identical.

= J oha C. Ll)v-‘-t} /@“ﬁ }?“Aff ;g*’ }D-.Jj\

Printed Namc of Chairperson of Charter Holder Board Signature Date
Printed Name of Chief Excpytive Officer of the Charﬁchool Signature Date ’

Section XTV. Written Resolution

Applications must be accormpanied by a written resolution adopted by the governing body of the charter holder and signed
by the members voting in favor. The resolution must guthorize the commissioner to renew the open-¢nrollment charter as
set forth in the renewal application, as finally negotiated between the charter holder and the commissioner, ncluding any
conditions. (Attachment 7, Written Resolution)
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Higgs, Carter, King Gifted and T¢ ulented Charter Academy

Charter Renewal Resolution

The Board of Directors of Youth Empowerment Services, Inc. duly
authorizes the Commissioner of Education to renew the open-
enrollment charter for Higgs, Carter, King Gifted and Talented
Charter Academy as set forth in the renewal application, as finally
negotiated between the charter holder and the commissioner,
including any conditions.

This resolution was adopted by the Board of Directors on ﬁ; S 24, A00
Board Members Signatures:

Printed Name: Signature:
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Felipe T. Alanis

Commissioner of Education

July 15, 2003

To: The Charter Holder of Higgs, Carter, King Gifted & Talented Charter Academy
Subject: Charter Renewal

| am pleased to inform you that the charter renewal is approved for Higgs, Carter, King Gifted &
Talented Charter Academy for a term of ten years with a contract ending date of July 31, 2013.
After renewal, the contract for the charter shall consist of the following:

= all statements, assurances, commitments and representations made by Charter
Holder in its application for charter, attachments or related documents, to the extent
consistent with the aforementioned;

» the representations and assurances made by the charter holder in the original
request for application under the standard application system;

« the original contract for charter, as signed by the charter holder and the State Board
of Education;

+ any condition, amendment, modification, revision or other change to the charter
adopted or ratified by the State Board of Education or the commissioner; and

» the final and complete renewal application, on file with the Division of Charter
Schools, including any revisions required by the agency in such areas as Legal,
Special Education, Financial Audits and the Division of Chartpr §chools, and
including any amendments to the charter made via the renewal application.

Note that a contract term that conflicts with any state or federal law or rule is supersede_d t_JY the
faw or rule to the extent that the law or rule conflicts with the contract term. By cuntagumg to
operate past the ending date of the original charter, the charter holder indicates its agreément to
the contract for the charter as described above.

Please know that the efforts of those who have contributed to the school’s successes are
appreciated. {look forward to hearing of the school’s accomplishments in its new term.

Sincerely,

Robert Scott
Chief Deputy Commissioner
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